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.^lluuLu/i :JjV) 

.Workbooks and Worksheets j 

.Worksheets lW' 3jJ 

.(J-ajdl 

.CliljLnil (JjlJaj L^-i. 

AjA^j 

■ ■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■■a ♦♦ *♦ 

AA^q (JjLlaJ L^Li. (Jljlill 

.cAUUii jl^i 

^LuAI La AaII (jt£ 131 !3La 

[xXLl\ ClAj ^ i Q.W 

.. **v 


. .oAjA^. CALLnj jA La (JIaALujI 

.ubj!Ljl JJJ^j 

..AaL^il ^)lajuj ^j-a \ (JL^aI 

,.diLLnil JUaI (JLa£Vl ^Ia^iLuj! 

i . CAlALnll (JL^aI (Jjg jaul <SAjolLo]I A-ojIaII ^UlAVI ^sIa^AjujI 

,. CAS^I joAj ^j-a I CliLLnll (JL^a! 

AjjIaLII A Ltfuil' e^J^a ^Aklulj LAiAiJl ^j-a Jjllaj 4_ALiLa]| (JA A ^^ (JL^a! 

. .(jdjuiA^U A CALUj Jjaj!iLaJ 'IfiLjal 

,.CliLLnll (3^^^ JL^aV Fill ^ l 1 * j ^)J) ^AkU 

.^lijl£ f lijV! JUaI 

.0O^'j 

.Ribbon j^Vl 

CAI^jAVI LjjA 

. JaJ^juJ! Aj. W (_jLuJ 4-SLiJal 

i .^jLaill gAjA^. A^ A a!L±\ 

. .gAjA^JI Acl j^-v a!1 ^aljl AiLjaj 

.Vi i*>5 ^ u^i v j&\ *WiVt 
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19 .Quick Access Toolbar J 

20 . (J-axll jjlj oAaC-VIj dlLiLaJtJl 

20 .(J-a*Jl (jljji £-a 

21 .(J^C Li^ j! Ailual 


21 .^jjj o-aU^l <jU oj^ 

22 .lW' 3'jj' m£jj 

22 .lW' 3'jj' jU^!j 

23 .l^gJUll (J-aC. (j^-aJ (J-ajjJl 333 (3® Aj»W^l 

23.Zoom in or out lW' ^ijj 

23.0-LaC.Vlj <«_fljix-sall ^^Ic. C-jULaxil 

23 .elacVlj Lij^juail 

24 .Lijluail ^Ujjlj oA<aC»Vl jiajxJ 

25 .filaC-VI jl jl^Jalj ^li^l 

27.Jljjl 

27.gJ J& lJj jaull 

27 .0^^^,^<a]| ^Jjolu]| dll^l.lkU 

28 .Mini Toolbars *aL 

28 .Format Cells \P^ 3^ j' 

29 .j^ail! fil^Uja jjjij 

30 .Shrinking text o^' 3j Wrapping text u-^' 

31 .0>aJ 

31 . *.Y W ^ Ajjljj bljLa j^ajl! 3a^)C- 

32 .bvliil Ailual 

33 .(J-a*Jl A^jjl 4 jqI-nX fijj.ua 4ilual 

34 ."Format Painter 3^3 6^" 3^3 

34. Styles JabajVl ^l. lVu ab L£laJl 3 ,u.Vi 

39.^lijShJxuJj : d^l\ 

41.^-*3jll 3^ilill 

41 .^jjlLa]| dll^Lk^alikl ^Ia^ILujI 

42 ."Format Cells 3^" j' j=^ &j* 3^ 

43 . ^ C5^3' 3^^ 

44 . .]| gg-aS^li ^JjoLlill 3^ ggic. 4liLal 

49.J^U^I 
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.LgAllLaJ l" 

New Formatting Rule j\^ **j^^ jjV 

3lfLujVCllUJJoJjll p 

.AiljAaj 

.^Ja^)jua]| jjlui nil AC-1^3 6^1 A 

. 1 ^_lll 

. L?^J^ <J^ L5^ CS^' A^l 

.AJjjial) CAaILulaI) JAjuI) J^att 

eASlj 

.iW l.jW (J-ajAl (30j^ 

.a^UII ^LoAjl 

. . ^aJjai^a (_]£judJ O^blJa £.ULjV 33^'^i *^3^ ^lA^Jjull 

.4 ■ ^\\1 Ja 

.:^LuJ!J^! 

.Online Template ^j^Vi ^ l_J 13 J^l l_sL 

AjAi. L_i]1a c-Luajl 

••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• ** * * 

Jji u c_Jls JjJsu 


.... (_JlsJl CjVjU4I ajIc^ 
.Excel Forms <rA^il 

.^A-aill ^Ia^ILuj! C. 

.CllLlLaaJl 

, ljV-21*-a]) ^ jLa4 ;£jLuA) J^Al! 

CliVAx-Al ^9 ^AkU 

.(jA^adl *3 " 


dlVAx-Al ^Cjudj 


_4 lAjoilli lA}LkJl ^9 


JjoUJ 


(JjAjlj <jjAj <-—lV Ax-all ^cjoij 


Absolute Reference >AI 

... Mixed Reference kfikA l ^j^ll 

. :Cy&\ 

.SUM *Jb 

..Auto Sum csAIiil' j3 


( - ) 
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AVERAGE y^L^I *Jb 

.MAX ^LqjSJI Alb 

.MIN 


.COUNT ^31 *lb 

. cttsiAAis 

.l £-a (JdjudS V1 (_)-aLtJJ V LaAjc. 

y)^>» A\ l^ Xiaat J ( ^Q A ^)jSI cJ^IAJ y)^3JaJ^) 

.Concat() <3b 

.TextjoinQ <3b 

.^11 jj^ nl TEXT *3b fl-^U 

.^j^-Vl aJL^ juj 

.y)^alll ^j-a SAjIjII CIiIsLuiaII A-ll^l 


y)^aill ^.^C. L_lLud^. 

A W ^ y)^aj ^j-a A IjJt ^ CllUK ^ l^klLujI 

.(Jb y*unt 


.: SUBSTITUTE <lb ^ Jli* 

.:REPLACE *lb 

.SEARCH j FIND <^b o^l ^ 

A^j-a jVI A.^aKll ^l^aojujl 

(j-a jVl A«K1I ^1 ^)VLaiV Flash Fill Aju^juJI AJuxIaII e^J-a ^Ia^ILujI 

.^jLUIj^IJIjJ : j^UJl 

.0jjlj33l J^SVI lUUIa 

.ji ja 3I JLk^l 

.£jj! jail a AludLuj 

£ 

.U^auju U£ ^ l_jL^ 

.^sIjVI (j-a .VW^ (JjS j \ ^ju ^cJ^)Lill A9^)x-a 

.<^3jVl C-^ 3 J 

.ciiAj (JSjoij ^jjLiil jl distil 

.^Ju £-a J<juaj ^juxjj A' ^ 

.YEARQ, MONTHQ, DAY() Jj^l 

.DATE() *Jb 

.J! o^' 

.WEEKDAY() ^b 
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132 .<j£ l_jL^ 

133 . M J-A» y" iJja (jjx-a ^ju jl (JaS 

135.A-i^abj]) Jljil) \j£& ^JlaJl J^ail) 

135.J'jJ 

135 .ROUND() <lb 

136 .ROUNDUP Alb 

137 .ROUNDDOWN() =Ub 

138 .MROUNDQ <lb 

139 .CEILINGO <!b 

139 .FLOOR() yWI 

140 .INT() yij11 

141 .TRUNC()^I 

141 .ABSO^bl! 

142 .MOD() <Jb 

143 .Jl jj 

143.MIN M ^1 j MAX lS ^b 

143.LARGEQ =Ub 

143 .SMALL() <Jb 

144 .RANK() <Jb 

145 .AVERAGE() <^b^' J^jl^l =Ub 

145 .MEDIAN!)-W-jJ' 

146 .MODE() Jlji-JI <Jb 

147 .Aggregate () <!b 

150 .Subtotal!) ^b 

151 .Subtotal!) 15 k 

153. 2Ja ,_ > iH JijjJi : j^c, ^| 

153.IF() aJU! 

155.ikljlAI if Alb 

157. 

157.IFSO^bl! 

159. 4jaLiA I JljjJI 

159 .AND() ^bJI 

160 .OR() AJbll 
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.NOT() 

|F() ^11^ 4^Ia^ILuj! (JllLd 

.Switch() 

L—lLud^Jl 

.SUMIFQ 

.AVERAGEIF() 

.COUNTIFQ 


COUNTIFS j AVERAGEIFS jSUMIFS J 

.MINIFSQ ‘MAXIFSQ ^ 

.SUu^Il cjlilklllj t£Jl£Jt : &AS1! 

oLcjoiaII CllULlaillj ^Ludjl 

.^UuojVI Name Box ^Ia^U 


New Name j '^ 


^ Uni 


Create Name from Selection c> * j^ c> ciililkill 


jujJ 


^9 £.L<uujV1 

^9 oLgjoia]| i" M\ Jail! ^alAilLuj! ^Ac. (JllLa 
. 4_iajujVI UA/LiAl 


diaail J)j.i : 

^La 

.VLOOKUP^ 


JjILjII VLOOKUP ^ bVu J (Jc. Jll# 
<^jS5ll jAktft ^ VLOOKUP Jli* 

d^ll JlLu u- j&\ ^ VLOOKUP 4JI^ ^Ia^ILojI 
.HLOOKUP^ 


.LOOKUP^ 

.MATCH ^ 

V ^Aa.^ Jjllaj QjJa o^A^a]| Axuall (_]a AjA^Ii] Match ^Ia^ILuj! 

.INDEX aJIj 

.Sj^aj SJUi Cjaj CjULc INDEX-MATCH 

.OFFSET aJIj 

.CHOOSE aJIj 

.AJUJI Jljjil ft o-wLiil J^aiJI 

.The Time Value of Moneys-M*jll <*411 
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.AaLa^ll dlljjill (jjjUajll 

.^IjVl AjtAil! dnfrJj 

. aA*1\ JIj^I 

.Future Value (FV) AjUu^l l Alb 

ee (_£^)dI (jj*d eA^lj A_x3.il aA£L*A\ A .cuflll 

.Present Value PV aJUJI a_^ 1I Alb 

AjldLoi^ Ax9Jll AiIL^JI A/uill 

• ■■■■■■■■■■■■■■■■■■■■■■■■■a ** ♦ *♦ ** 

.PMT (J-^J^ll <-—1x33 L-lLud^l Alb 

ddoull Clllx3.il (Jball a-illill Clllj^£-a ^ 


.NPER 

.~ ^j*. i ^Iu£| | j*'.'£■ 

. 

.#DIV/0! ^ 

.#N/A U=iJ! 3_y 

.#NAME? 

.#NULL! 

.#NUM! 

.#REF! 

.#VALUE! 

Formula Auditing Tools 5 ^' 3 ^— bjl 3 -' 1 

jAd Go jo Special o-^ 

... lWI o' jj' 3^1 INQUIRE 3JLiV! SbV' f ':AU 

.£jLui!I J. ^atl 

.6'jji ^ 

.Jjd' jd“ J±“3 

.(J^Ia^JI ^lc» CllbLoxJl 


.(JjA^Jl Jilill 

.... J 

(J 5*^11 slid. oAaC. 1 j| 1 o jQ, Asblaj 
.... Cy^ odaC-l j\ (. *QjQ1 a.W 


Total Row yr^WV' C-Ubbll 


( » } 
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.aJI^I 

.Sorting and Filtering j jJA\ 

.Sorting jja 

.Filtering J a A^\ W cAaLc. *1 

.CllULn]! Slicers ASJ^>la CllLuuiLa ^AklLujl 

.ClAjLnl! A ASJ^la ^juo<La ^Ia^ILuj! 

.Slicer 

.CllULiJ (jUaj (JjA^Jl 

.jj^ auil ; jJuC- 

djULull .« 

. *♦♦ ^** * 

.Outline symbols CP* 

. 

. £La^ll Al\j\ 

.Nesting Groups 

.Automatic outlining JVi 

.JV1 C5 ^ 

.Automatic Subtotaling ajc. jalI diUll^Vi 

.AjjU&II VJflll LljUlLa^V! ^ Jtia 

A -r- b>) 

.AjjLu]) CjLaj-uiji) 

."Quick Analysis 04^1" jj c> 

.^jjtLa]| A^.^] Clll^jljL^alikl ^Ia^ILuAj ti tiA ^ 

.Chart Elements U& j 

.Styles and Colors jljltj 

.Jakija]| jilij 

LuLu aJIaaII A 

. ** **♦ \ ** ** 

.e^.AtlLa]| ClAjl_n]| <Aj! 3 A_j^^<ajdl djlJaJa^a]| £-a (J-alxIill 

.Stacked Column *l4ji 

** 

(100% Stacked Column) %100 <j»&* A j^ *l&\ 

.Customizing a Chart c^LkkkJ! 

.(J-aaJl A9^)j 4^"^“ L^"^] CAljjJ^a JaJa^-all InJ^) 

.c ^ LpJ^ jjjij 

.C5^ ^ W .P lP^ 
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CIAjja^AI JjA^. 


261 

262 

269 
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272 
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283 

284 
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289 

291 

292 
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294 

294 
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297 

298 
298 
298 
301 


"Quick Layout jj i> Chart Layout 

.Pie Charts dlkkdJ! ^ lUUAI 

.Sparklines 

. 

.Creating Sparklines j *L&I 

. 

. J 

.4 iq-n. a\\ jj “A.^jQq^H diljLnll (J-olxIill 

.e^A^-a CIjUUj JaliLj ^Ac. Jo-iLujJ 

. 6 Wul JAiij 

.Date Axis 

.4-ijja.a]) ca A \\ j j 

** ^ ** 

. LS^" 

.Jj^ 

.2 JLla 

.3 JLla 

.4 ^ j JLla 

4 AI (JjlA^J! ^Ac. CllLlLaaAl J 

4 J> ^aljc. ^La^J 

.cSjdl' C5 Ac. 

.^ (JlfLa 

.^jjAl ^IAljV JjIa^JI ^Ia^U 

.AjjijuAI j^lixSIj JjiiJ! 

.ujjji^II (Ja^J! 

.L-IjojUjoII (Ja^A! ^Ic. (JllLa 

.Uj^Al Jjuaix]! 

v ! j ■■ ■■'v a : i I ^1 > W*ni-i ^gic. (JHa 

.Al (JjA^A! dllljLiJ 4 ^Qi^ol SliCerS AiL^la dLajuALa pi.^*unl 

.^cjjtoli ^LujI dUUAI dddil Timeline ^*3^ ^lAidujl 

.4jjj^jsJ! ulkkiAl 

L> L>-n. ^ ^Ic. (JlfLa 

.4 ^ dAAaAad-a]| L " A la^^l * 

.... What-lf Analysis Jjlau ^lAao^L dUUi) JaKj :ojj^)j ^ 1 \ J^ail) 
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..Goal Seek ciiULn]! 

.Data Tables J^ULnl! 

. .A^.lj Cl iIjLaj ^IAaojoiI (JLLa 

.ClAjLnl! ^Ia^ILujI 

.jjjUojjJI CIiIa^.j ^lAaJLuAj CliULnll 

. .jjjllijuJl ^AklLuAj ClAiLul! (JllLa 

.SOLVER diUlnll J^kj 

..cjULuII Jjlvil Solver JUia 

... Data Validation jlaai) 

. . ClAjl_n]| Qjd ^jjLx-o AjA^j 

.Ifr^ bVu al JJjU^ g4 Jjl 

,.jjjIx-o jjj V diULnll ^ 

.Drop-Down List *lAj| 

.. cs* <C-bIa]) 

.Changing Page View lW' ^jj 

."Normal ls^" 

** 

."Page Layout Jaokkj " j& Ah jL 

"Page Break Preview ca Us^I I 

. .4 ^11 (JiLllI 

.Setting Print Area ^4^' 

.jilij 

.Margins ^4^' j* 

.Header and Footer j g) 

..^'j4^ 

.Print Titles ^4^' 


.Scaling 

AitSa^all (JxaJI Jjljjl (J4J "Page Setup ^)" djbi^c.) £uh 

.Jjjlj CA &**«*a\\ AjLaa U xt Ahl\ 1\ 

.Worksheet Protection lWI 3jJ 44*^ 

.Unprotect Cells U!>UJi 4 jU^. *U1I 

SJA^q b^Lk t IkJAi CIiVaI*^]! c-lkk! 

!•••••••••••••••••••••••••••••••••••••••••••• ** W * f 

.^jjl! AjU^. uljlik 



djLl^,^C^a ^.1 L»r.! 

** f 


xviii 



































CjU(J jAa. 


346 .Protecting Workbooks ajU^ 

347 .Protecting Workbooks Structure aAj ajU^ 

348 .PDF jljjl 

349 .Making a workbook final L 

349.Inspecting a workbook <■ oaai 









iL. j 



4 ^ Vq^tl 



aJ\ dip. .1 jJj UjjSIj Jjl^aJI 0x1 jj Jx^aij (jx EXCEL <J^£' jj 

SljlC- Ci^\^A Jld 4 4 qVi'NX^l ^i g Xlll £.|lV IJVlxjjujl ^lil! dljlVl j-G ^JC* (J jKj 

t^LuLull dLa ojuj J| idjULull lC*l $3 4 9_mll dbLai^. 4dULnll Jid 4<JLJI dLLoi^J! 4frt 

. JJ^' a^>j^' JJJ^J LT^-J 

(Jd-G ^9 JuLJ (J-G (J£J (JjVl jLidll <jl*_^. (JLoC-VI (Jl-^G ^ LoJjujV £jujIJ fijUdlj 0>aUjjll llA Sj£juj 

JalsLjll jjJalujJ jjjUI ^ja J V) £juo! j]( a jl juiljl ^ja ^C* Jl ^Jc* J .diljLljll (Jjldj j JjjVI 

■ JiLoSn J£judllj dUKJ (JVIxJjujI j (J : La^V! 0-aljjJ 


SjilJ ^l£j (.* IJ^k ‘A-l Addl]| dLjldaVlJ Jud^VI JJJ 6j^All tillj ^lj Jj L_jLj£]| llA L OgJ 

jldi^ £^.ja£ Juu Jj AiLdVLj 4 (Jjju^VI L-ilc-l IgJl^j Jiil dl jj^dl j jj^aldAI 4 _Lgjuq 

jjjdJI L Q,^*u j l_jLj£JI llA jl j-a ^C- Jl ^Jc* j .SA W<a\t ^ig x>'l jIsju jLdLj jjJC* jj jjaII jV 
^ ^ J • A^J jA 9 ^LaJlilLcJ! dl jf<dlj d IjAVI \ ^ jjuJ 4_a9 LgA9 1 \\k^a Id! Vj JjVI 4 _^.ja11j 

. (Jjjua£l ^aAdLai* 

l_jU£J 1 lAA A^ ja (JaI 

dVdJ Jc. Jxi£l jj Jc. JxJI J jjjc.JJ jjl ^J *c j c-jljill lAA 

dliLJIj ^Idl JiLq cjjjujL^JI JIsljII CjLijujIjujIj JJV 1 ^j j^ll ^jjlallj l_jIj£ 1 I IjiA jiajjij 

(Jj£^aJj 4 CIjIjjujIjujV 1 j-a C 5 ^jj ^ j j 4 jx>unti 6 ^Lc-jj ^ljouII j cJUl dL.Jc> ^.1 j ^.1 j 


.Windows jj^j J^sl' Jj^ c^' j-o Ai j*-a 1 I 6 ^a Jc. 

^Jj AiLdVLj 4^jjLall j-G ^jaLL<JI L_jjjiJ aJixJI Sij^sll j-G ^j^Sj ^Jc. jjj^ (J^d l_jIj£JI I^a id 

Lg (Jjflaj ^jlSU JdL J^- C-jIj^II A^1a^\ dULa (jlijl ^j tilli 

I^JIjIIS ^A c- 1 jJ^l ftlA ,ida3 jjj^ic.J jj>ud ^JLa^Lj ^.1 j^.1 AjujI ^Jj L_jlj£il ^Jj d ^»J 

^jljjlj dLidadl c-l^ijl J -0 ^dalj><J (jjialJl <j 3j ^L^ljJJ CjLvuiLujj 

jj/nllj 4 f lijVlj ^jJjuoJJ dUJxdl Jdjj Jldll c** \\f^\ 4 Jca JIsljIIj J*JI 

^A j VI Jju^VI U1 1^ x>,Vqj S JAa ^a V (jjiajll <j3j .Jtj^lj CjV^Iaa]) [ Jl^lt f J^l\ 

Jj (jjialJl >JJjuj j 4 *Slaxdl Jj A ladjoull qa dVlljtdl ^Idl A )bf\ JlILuj C! 


Vi1-*-a11 


Ajih j£J ^.Lla^.1 (JLxjIIj j^ald Jj^a3 ^Jj AiLdVl-J .^alldLujVl AjuLuJI Jljlll a 



4 a.VqzvH 


C' n«\ ^CljULnll JjWn A j^aLkll CIjI ^ \ JjLnj AjS j .CjULnlt Jj\Vl \f\W \W f j^Jt 

(Jjl^Jl 6 Jaj A-ijLnll CIjLgjjujjII i j $A_JLa1 I ^x-ijJal 

.Solverj ?jl -liLa ^hVuAj ciAjLnll JjL^j c'\\ 3o3oA,q'1 j 

(j-a J <L<atg_II ^JjJal(j-a (jjiajll ^aJ A_i3 j jA9j£La £JjJal'^jtjlt £-j^t 

cU*]| (jljjl ajUlsJ SiliLJi ^bUI cjUaj 4 Data Validation 

.CjUl^aAlIj 

♦♦ ^ ♦♦ 

IFS, MAXIFS, MINIFS, SWITCH, CONCAT,) SaM 2019 da-S) J \ ji z - 

(TEXTJOIN, 

Grouping 51 ^' ^^ j " u' j^ A- 1 ?- 4 ibJ=) - 

Clblnll (>aJC. J JfrluiJ U Ja]I qa Ll&j SubtOtlS ^ J®]' 

.Multilayer 0 - 2 - 1 *^' cjliAll cjbj 
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<jal£ jg 3a j Aj1*n1I z> L*J^> J A-ilkJl ^ 4 ^ 4^£2Ale. jjg hll 

)A-illlll daljVqMl 1-aJj A-IL^JI Jld A_ildll dal-jjK^ (J-gLS j )\^ hVJ 

j^fll ^JU^adl 

A-dkJl 4^3-1^ (_5jli^Jl ^^Ldl *^3^ 

Ikk - v^"'...' - 

Wrap Text jj ^ iai^ali ^ Home u^ <_A'(Jjj^ Cf- u^' j^ - 

L>iLai '" il jj’’**' a ■ *‘ w 

l j3 lai 5JLaJI o^A ^3 .Delete ‘ '***' ^ Aj^jila-a]! Ij^t^JI *> ^ j LiUJI Jwi A C.J a ji 4jli. djLjjla-a < 9A^J 

Home S-yjf^ 4 -lAij Aj^jj LoJ JJ^I j ,L2>LiJI qa J^.. 1 ‘ "'"'^ ‘ ° j jj Uj^lJ Jaia A ;'--\l CllLjjla-a 

:<-—i'jLp- 'jj-il AliuuJI 4^U]I i^k. -k » -Aaj clear A Editing A 
































JjVl 


(j jjuinl l J*Aj ^ :Clear All 

ia^a ;ciear Format 

iaa j2^ :Clear Comments 

l5j^ ^ jJ CiS (j-aill t > 4 T u*J£]l cjLLbj ijVI :Clear Hyperlinks 

-Mj LS^- 

.0=^' ci^ i> cjLLCjijVI : Remove Hyperlinks 
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S-LA^ ljULjj Ajl'kti ^ Aj^j^ jA La JU/udt 

(J^Aj ^ali (A jajuUll A ^A ^JU^aJ <^ 5 -^-) Aj^iSa^ll 4-ilkJ) AA^j CIjULajj A j'kll Aj-a jA Lg JIAiLujV 

CjLLiJI (J^iLxaH l 3Jjolu 1I (j£J j SAjAaJL 4 x>J,Vqll CjLLiJI (JIAJlLoJ ^aJJ ^juj <ULiJl &JA .L_J(j-aill 

/gAjA^JI £* L4 ^J.Vqll 

j AjjUox>'1 A_iikJl (_3^S L^-L^al J A_ilk Cl( > j^a3 jl ^cjaij ^jC- A_iikJl CIjIj j‘ix> JIAiLujI ljJajj 

C^AAj ClAjLull *-A / aJjaillll / aj^al C a &AjJaJI CjLLull , a_LaUJ , Jl UXJJ Ljajl A \\\W , a_Ludjj /jli <ULiJl &JA , -i 

ji jj^j Jaai ^1 Home^Clipboard^Paste^Values (V) cA' 

ujA> Home^Clipboard^Paste^Formulas(F) 


L^LkJ) Ljbjo^a jjj^j 

| 4-dzJl £jJaJ J] Jj^aII A-JLill A^j ^alAklLujI ^jl£^VL La A_ilk ClAjjla^ 

^ j^' - 

F2 jCoII ^ali j A_iikJl 

A x-L^al) JaJ^jjuo (J^IAj JajuCa]l ^aJ j A_ilkJl ^)Lilk.l 

- ( » ) - 




























































CjLlujLujI 
w ** ** 


^ jlxuu £ja jj£) JIaJ) 

*♦ 

(jLuoi ^j1\ A-ilki! Jlinvi ^ A_iji Enter ^tsLa W* x>>\! aj'^II JjVI ^LjuJI JLkcl cic. 

ALT+Enter (jj^j cjc^. ^ ajuj ^iajuiill 

cjULuIi jiiji jj^uui JL 4 SV) Sjj-4 

^Ic^ILuAj A.C- ja~\a ^9 ClAjLnll (Jl_^.j| Aj'x>C> (J^CoJ (Jg jujJ (Jjjuo^VI ^9 ^jtaUl jLo^Vl 

(jLk^VI JLo^Lj UjliL (J : !jua^VIJ t^ALkcl Cj^)j aIa^JI jVl C_flj^)^Jl (jLkclj ^ ^2J C-L>l £^1 a]I fiCA 

^l^klLail (jji ,^^11 j ci£jll jjajli J] AiLjaVtj .c^*.11 <_>Aj cibCi <^11 AiLuJI ciiVL^cVI ^^Ac* J.Uj 

.Aj9jj^qj A^^ J^i CjULnll <jLkcl cJx^j 


t/\]_ Ajx>^k .4 (Jjik a!^ (JL^cI ^aJ Cln^k 10-1 CAl ^AJ ^lajl £^J>Al fiCA ^l^klLuol ^Ac* JllLa£ 

aAa^AI JL^Lj ^^kj J ; LuaiVI jli AibLJI aIa^JI lJjj^^AI Lil^cl ^li j /\2 ^^Al Uiijl Icl <jVI 

_ ^lili J£aij 





B 1 A 



- ' - ■' ' -■ -■ 

1 


• " • ■‘ - _ ' Aifla *: 

2 




3 




4 




5 




6 




7 




8 
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cjUuh juj) ju^un] ^tait <> f 

(JjjjLaII U ^ »(_5^talll]l JLai^U ^jjjjLaII ^Ic^ILuAj a^jLAlg a>jV^ ^Aj (J j -^ 3 ^ 


"aJ^lJI A-Ajlkll ^ jUikVI Pic From Drop-Down List" jL£^' ^ 
ALT+\1/ ^XjJal l (Jjjla (jc. A >jn\ l <jiij Jj Jj^ajll (jxj 









































JjVi 



_L B 

A | 



^ 

1 



JL>£ ,*i'—i 

2 



2 ^ - ^ - __ 

3 



CTRL + 

i n , 


4 

4 

jJb 
JLo5 j^JLul 
(J il> LoJ^c 

■ 5 



6 







/ 
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LJ§ jl\ QJiH J (J-S Jj£f LjUUJI Jlijl 

♦♦ ♦♦ 

Jo 3^*jJoj j dAjLull LpUJI sb^LaJI as^ jx>^x> ^9 djULnll (jjoaj 

CTRL+Enter 

4j iUVi\t AJjjuJI Sjj-a ^UVudb £ja JjUaJ J A^lTuti ^iSjSft <j-a j- 4^-4 JliJt 

^ (JIIaS j AI^-juo A jbc> jl 4_LaiLuJ (JL^.^1 (J*AutoFill A-Jjlitlll 4_±A*llll 

A20 C5^J A1 C> J 20 C5^J 1 C> ^'jVl c> <luoL» JLk^l Uj! ^.jSiil $j^l fl. W iJ 

ljUll (J-axj ^ jSj <ULaJl fiJlA ^ 6^1 jj 1 gTqjil juj <jc. <Loj9 (JS Jjjj C :> n«\J 

(A1:A2) o^' t- u^' ^ ^ A2 J 2j A1 ^1 ^ 1 ^ - 

A-ilkJl ^UjJl ^bj'l 4jjlj>]l J \y^. j^3l ^ixjL^all AJ^ (JjjjLaII L V<i*1 

^AW^ll (J 3 I U\W j\ A jajuull 

.20 (JijuabU L.A^joiJ ^jjauVl (JjjjLaII 3^>> jJaJ 


«■ * * 


( « ) 






































iLboiSl CjLlujLujI 
w ** ** 



‘2 Jx*} WSLLu, cf. A1:A10 ^ 20 2 t> ijVl JUj! ^ U£ |jj 

_3ijLuJi Cj!jlnaJI jj£ <d A2 v* 4j A1 V^' 2 




‘-iy- y-UI ji 5 y l+SA-1> a JS ijji d^j A1:A20 100 JJ 5t>^jVl lM 

100 c^j.5<10<15 UJ^ 

lit blid ^ (Jjuj^Luj AjI jl J ^LjSfl JlLa O^ 3 1 1! (Jjuj^Ijuj 4 mM a^A ]i 

^ .ikidi jd A1 <diJI ^ Saturday A1:A7 ^ Friday Saturday t> ^Vi JU.jI LdJ 

_ Jjjuo^VLj 1 SJjuia (JjujiLaill (jA J C-LojuJ (jV L **l^A ,A7 C5"^ ^ l^ulJ ij 4 mMl ^jjaiLo 

A ^ i/sx a CjLLj J^uj^Luj AiU^I 

^jC- (Jjjua^VLj 6^ y& ^t- ClAjLlJ AiLjaJ 

File jj J&- Jaidall (Jjj^ jc. Back Stage -1 

(dj|jld.) Options -2 























































JjV! 


ZZ jjjaJ) Edit Custom Lists jj ^ £ Advanced cjijlpJI Z! c-jaIi 

(Jvroqj AjjUox>'l ^jx*a\jc* (<-culall djVLk^l^ List Entries £ 0 ^ jL^ll 

OK xJaj ^aJ 4_L^alall 4-^ilc. J (jdJ 

(JL ^.^1 4j'x>C. (Jjg jui*i Q^x>x>'l 0^3 (._(_J^.IAj 0 ^*^ (.jLlaj j^k^> Sj4 -ajH1I CIijLS j\ 

Z^ (jlkili aj.i*j 4 t>j Import List From Cells jj Z^ ZlZ o& 

■ Import jj £ (13-lJ^' <*4111 


-3 


-4 


-5 


Excel Options 

General 

Formulas 

Proofing 

Save 

Language 

Advanced 

Customize Ribbon 
Quick Access Toolbar 
Add-ins 
Trust Center 


i ^ i upumc iiiin .3 tu uuign uumiucma 

Z Set precision as displayed 
] Use 1904 date system 
0 Save eternal link values 


General 


I I Provide feedback with sound 
0 Provide feedback with animation 

Z Ignore other applications that use Dynamic Data Exchange (DDE) 
0 Ask to update automatic links 
Z Show add-in user interface errors 
0 Scale content for A4 or 8.5 x 11 “ paper sizes 
At startup, open all files in: 


Web Options... 


0 Enable multi-threaded processing 
Create lists for use in sorts and fill sequenc^E Edit Custom Lists... 



Data 


b 


v/ nicaMo ..nrlr. W larnn Pi«/,-vrT;>Mo rofroch AnoratiAnc mrlnra rofroch ti 
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— 

Custom Lists 


. iL ipnpr^i 


Custom Lists 


Custom lists: 


NEW LIST 


Sun, Mon, Tue, Wed, Thu, Fri, Sat 
Sunday, Monday, Tuesday, Wedne: 
Jan, Feb, Mar, Apr, May, Jun, Jul, Ai 
January, February, March, April, M; 
(jjjj^ojxJI .clsjjill .clAlilI .^^luAII .jZJI 
.gjLo .Jjjjl .(jxlj Lo ijj\yiO .JJ Llj 

y .uuLdl ^jjj nJ^AJI JLuj -J ° ■ JJ ipy>ia 

ljul .jLuJLU tjljl Til;,.i njjlill ygjlS 
.clsjjill .cLlLdl.^ j_jua!I ■ > !;inI I 


Press Enter to separate list entries. 
Import list from cells: 




x 


List entries: 



Add 


$D$6:$D$12 


Import 


OK 


Cancel 


•elete Fo 

Cells 

3 Fill ” 

rmat A Sort 

- ' #Clear ' Filte 

Editing 



E 

D 

C 




















Aa>V' 









^UujVi 



. -V \ 

W •• 
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CjLlujLujI 
w ** ** 


CjULuII J-uj^Luj JIajV f ill 4 Jjxj jj ^t.vVujt 

c -\ L^jkjLuo ^jc- a^js dii^j bliLo 500 C5 "^j 1 ^ISjVl aLoiLuj JLk^l ciu^ lil 

Jj^jou] j c 500 <■.i^jaill jl^tXun c“n^k j Ac-Ljal narj AiLLudll AiLpIal] 

1 JLill <JjJ=> t> Fill jj fl. TVha V lajj <jlaaJI 

A JaJkij]' AjliJI ^A AaliJI oSa (J» ^ j jliaj O' 4 ^JjVl ** jl - *- " ^3 AluiluJl ^y> ^3j (JjS ‘ _ '"'S' 

15-1 JUJU L£ Home^Editing^Fill Jj - 

(A 'i nlui) Series ^TunoU 4-ajla]l ^ya J* ' A "i S' (Jc- 3a» ■ ^aj 

Ij| (cjjL^ll) Rows ^ 4ji -iSLijj ^3jail 4-aj3j SjIjJ l 4 -«j 3 (Ji-li jJaJ ,_$S3I jl£JJ<« O' 4 
OK 15-lJ^W ^ (Series in) -j o 3 ^' aiA\ Laal cjULnll a!i*j <ii& 


2 AutoSum - zT P 


iat 


Fill- 

E Dow 
0 Righ 

S Up 
0 Left 


«■ 


t^ eries - 

I . ! V 

Fill Series 
Flash Fill 


1 1 
2 

3 

4 

5 

6 


€> 


Series 

Series in 

O Rows 
(•) Columns 


Type 

(•) Linear 
O Growth 
O Date 
O AutoFill 


? X 

Date unit 
(•) Day 
Weekday 
Month 
Year 


I | Jrend 
Step value: 


OK 


Stop value: 50()| | 
Cancel 


JLkJl 
^jVI 

^jl£ 

♦♦ 

Ajj-ujS 

ju^v 

3 4j J^ p J 

u^]| J 
i % js- 

c_u£i 

imu 

' 1 1 * * ** / /■ 

14-1 Jii ^ ^ ( 

of i ] J 

(JlLa 4 L5 ^ ^aSplI (jt£ (JL^. ^LLa]! ^aJ / ^aJ Jajaull L- n AJ ^aJ £p)o;ui.a'l ^Jc- JaaLjJal! 

.^cjjIj AjI ^ Vjj (0 Vl ) V* £ ^£ 0 >2 


1 1 
2 


4 

5 

6 

7 

8 

9 

10 
11 
12 
12l 


*«♦ 

JJ 


CiPij « f ajVl Jau, 

>t dLftCr cIjUILiLq cJ^ailU ^jjl jjIIj idjlSjVl ^aall ^ViK^L Jjaj£VI ^ 

fLdt ^S^LJ L» IJt pa pi flSjVl AC- ^ u] Jpi 16-1 Jiill t> G9:G14 ci 1 ^' 

4^,UJ1 aK^I A^lill J& l-i » . >.t £ Flome^Number J) JP ^ o^j General 

; JUllS ^A (Jjj-Aill tilljUk (J> A* Ul Jpj3 tpjVl (jAmlL 










































































JjVl 


a1±i*\\ f\l jVl ^ylc. J (jjjjki ^jj V 

General 

^lc 

<JL^ ^jni\ -s cjjSV A_ijji*-II JjLlJI cjjjSjj ^Sjll eJVV 1 <L-ali AiLJal ^jj 

^a9jl] ^jjaixJl <L-alill AiLjal ^aJJ A! A-JJjuoC* J^LLq jJ V J ^ 1*N ^aSjll jtS 

■ AjjjudxJl A_L^atall jj^aJ 00 J 

Ul AJcNumber ^ 120.00 ^ 120 A 

120,000.79^ 120000.7899 <4 J\ 

Number 

** 

Aj 

^aSjII jLujJ ^Ac* AL^x1\ 3“^^) ^aJJ 

Currency 

AlaC. 

^aSjII JjjJJ 4_iLkJl jLujJ ^Ac* A_Li*Al 3^^) ^aJJ 

Accounting 

4-LuiLa^a 

* 

20/10/2018 J15-HS 

Short Date 

2018 ‘ 20 :</3ll 

Long Date 

ijjJi 

10:00 ^ j^lkj 

Time 

da j 

^9jll C-JjjJaJ ^a jSj J 6<JjIq 4_Luu£ A \\\W ^ j^aj*A (J^Uunlt IAa ^.iklLuoJ 

<Jjlall A-Laull ja j L LlJoJj 100 X ^-llaJl Jij^j-<Al 

Percentage 

** ^ ** ♦ 

Aj JA-Q A-LuU 

jjx3-2jV 1 jJajxA 1.1A 

Fraction 

Aj 

fajlt u>= (»% ( -y^ .(^“Vl >jll |»ljaauilj flSjVl (Jajp- fJJ 11 a J 

^a£j]| 4 _iIA£ AlC- 4 JllLAl (JjJLal ^Ac* ^SjJI (J<_luA^ (JjjV £9jJJ 10 (JJJ^VLj 

8.00E+03 : JM\ J^iiU 11 a _, 8000 

Scientific 

^Jc. 

^almo Ai-ulaJ Aic. AllaAl ^ j-*ai£ ^Sjll aIaIjla ^aJJ (Jfruunlt j-a ^jill IAa 

\ g \c> 6j 1 lalA ^alijVl A^_^J Ai]Lk>Q A^_^. Jl ^a3jll 

Text 

o-^ 


(JsjujI jjaill ^Jjgmll jlj3l jj aJa^lLiII A xnl <i\t ^9 Sjj><Jl C1 j\ i-Luillll AiLjaVL^j 

;^]lj]l£ (_jA j 


Ajj^iaJI Jjllall (j-aliij jj -1 

JjUJI iAjj jj -2 
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iLboiSl cILluLJ 
w ** ** 


LJVVl ILAi Jj -3 

AjjIaII Ajjaiill jj -4 

jj -5 



Ribbon IsjJi 


Ribbon uj^; .J^VI j-lji Jj a1$-ui ^LJa Jjj Ribbon cjlj-iVI .Lj Js 

l£ . J' Insert j Home MOf* s-y.J]| J=- j ‘Tabs s-y^' t> ^t> 

dil^j.Aa^31 J& L^j^i Home J^l lW^ J^ Groups "AiAc-^A-a-Ji" ^ j-# Tab 

(J jlaj Ae. (JS (j j^-Vl elite. II (> JI AiL-bVlj Numberj Alignment j Clipboard 

L5 Ao Home jLuJ Font ^4i!>t*JI eiili j *I jVl j-a ^^Ic. 

, <aLtILJI djIjLikl! j-G Ujjc. j <j j]j 4 j JalJI ^ jj jUikb <j^aLkll j^l jVl 

ja j Dialogue Box Launcher "J pj* cP-H" jj J& (^J 5 ^ ^?^ll ^Ua J J^a-V 

JjujjVI (JjojLaII J JJ Ja*jJa5l Ale. j 6<tc. jx>^nx>' 1 j-a ^ Ajjl j]l j-a JJ* juj jc. ojLie 

JJ ^Ic. elite.JX>^NX>'I c. (JIIaSj . J-gI jVlJ eliljLilJl j-a Jj£l Ae.JX>^X> Aj jlja. £Jj-g (j-iaj*J 

<>».j*y jjl' (J^ Ja*-^a]l ojc- Home J^ ojj^ Ji Number epLy 

. JijSM Jhm'T' (j-aUJI jljaJI £JJx 




















































JjVl 
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Collapse jj ^*** Jail dllj^Vl AaJ^)jai c-llkl J g )ol-J j 

Q^a lVmn (jjill .lli« jX>H '^A — gjiU-laJp^' (jU SJUJI o^A gi j tiajjiili jxoJ Lg lc. Jja."the RibbOfl 
JakJall ^JaJ^)judll ^jlgJaVJ 11 ^)j£l A_a.Laid ^JaxJ 4_jl X* djiCLj^Jlj 4_ia._$^1 S^£-a.Vl LT^ 

£^)-a g.1 Vi'N^U J^JaJ Ajhk AJLaAl j HOITie l)-^ ^-oll AjjoilVl l_ij^jj (jLoil iS^ 

JJ ^Ac- 3a> Jaj £^a ^aJjuLa (_J£jij a^LgJaVj .cJ-**-^^ Ailjj is^ (jlS“ a (,5^ 3oit > ^all Ale- 

.18-1 <_&^' ^ US "pin the Ribbon UjIjXh -la^P 


♦* 

U U 


H +) ’ □ & 


Bookl - Excel 


Nedal M. Al-Shami EB 


Paste 


Home 

(X, Cut 
% Copy * 
t? Format Painter 

Clipboard r« 


Insert Page Layout Formulas Data Review View Power Pivot Inquire Q Tell me what you want to do 


Arial '11 * A A 

B / U * X • & ’ A* 

Font q 


-=T\ &/' >fI * 


tr 


♦'Wrap Text 
' Merge & Center 


General 


E, Q 


J 


Alignment 


CT* . o/ • ♦•■9 .09 Conditional Format as Cell Insert Delete Format A _. 

A) ' .00 -* 0 , _ Jt float r 

Formatting * Table 

Number r; Styles 


X AutoSum * 

z 

Sort & Find & 


H». * T P 


Styles * 


*l!JJl_All 


• ~~ 'i ^ j ^j 1 * * 

Pin the Ribbon 


Select 


□ X 


A Share 


O 
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ljIjJVI Ljj-ui (jaa^uak! 


JJlk ^ 4_ilc, fiJUa. ^xA jl AiLjal j AaJjjAAl ^^Ac, L-JJjiill AjjuJl CJJJJJ J-jJtk CjljjVl AaJjjAi <j-aJj^akj Ul 


AjuoJ 


Uajuug oa cxAI u_lj 0 _nll AjjudlV a JiJa CIjU^ 4ilJal ol aAila cjj qjj 4JjoAI AiljJal 

■ » V » V » ** » »• » V • ; V «* » » ** » ; 

IjXl 1 =>jX“ O '^^ " jU. 1 jaii laJ^X' U^ 1 jX J^' OaA^aaal j 

.19-1 ^ ^ jljaJi ^uil "Customize the Ribbon 


17 















































CjLlujLujI 

w ** ** 


Excel Options 


General 

Formulas 

Proofing 

Save 

Language 

Advanced 


Customize Ribbon 


Quick Access Toolbar 

Add-ins 

Trust Center 


*L Customize the Ribbon. 

-rri 

Choose commands from: ^ 


Popular Commands 


Add or Remove Filters 
ill All Chart Types... 
Borders 
Calculate Now 
= Center 

Bs Conditional Formatting 

% Copy 

[HU Custom Sort... 

<X> Cut 

A Decrease Font Size 
a* Delete Cells... 

X Delete Sheet Columns 
t* Delete Sheet Rows 
fel Email 
^ Fill Color 
Font 

A Font Color 
j' 0^' 


Commands 

fx Insert Function... 

0 Insert Picture 
n Insert Sheet Columns 
^ Insert Sheet Rows 


X 


Customize the Ribbon: J 


Main Tabs 



Main Tabs 

0 Background Removal 
B 0Home 

B Clipb<^rd 
B Font 


| Center (AlignCenter) 9 nm 
=< Number 

B Styles 
B Cel 
B Editing 
jfel 0 Insert 

B 0 Draw 
B 0 Page Layout 
B 0 Formulas 
0 Data 
B 0 Review 
B 0View 
B 0 Developer 
B 0Add-ins 
B 0 Power View 



4 —/ilf.jA's y>\l 
4 ^ q . <__LjlulL 

4-LuiA0l 

Home Tab 
Groups 


jjLull 4-SLjal J j 

Add new Tab 


4-C j)A-\ A <iLjal J j 

Saja^. 

Add a new 
group 


x 


j'j j' 

LAJ aAlil 
" I I 


w 


New Tab 


New Group 


Rename... 


Customizations: 


Reset w 


Im^ort/Export ^ 


OK 


Cancel 
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'i>2 jXI 1. '..'"'j" 1 " jl J j! 0C- X*■> Aj p yAJ <—1 AA^j 4 ], uli A^j xji ya 

insert 0^ u' A0 bS 'A 1 Xi*a P'Move Up and Move Down" ow 0^ 

"Move Up 0tbU jj 0c aAa.ij s ja XiAaj p insert -Home 

JS c-ajUj 031 Check Boxes AjUjj* pALi^l 0 a: ^10 jWA'j 

.JaJ0i3l (j-aUJI ji jaJI £JJa 0 L01 

Jaj0i3l 0) AAa ljjjjj ,jLdJ ritual 

New " jj 0=- 0“ pi (Jj4*> US "JaJjXll jlja. 0^ CSljjVl 0) AAa. AJJjJJ A°L±y 

A£. 0c. y jiao Iaa j "New Tab (Custom)" * . "Lj — t* I a la 

p vjlkJi _>^i*3l jasJ 4c .J Ajjjiill jAiHj New Group(Custom)" saas. 

Move Up and " j'jj' pAiA^I jllxVU AAaJI ajjjjjII jlU jjjiilj sjIc.) -Rename " jj 0& 

. jijaJi (jjAj 0c "Move Down 





















































































































































JjVl 


^jLutU 4^ j-aa- 4 4-dLuat 


£ 


) ) Jaj d 4_Jl Ac. ox^aII Aildal As u /^ill ^-lj o_nll ^Hkj tcjj c_nll AjjuJI AaV SAsAa* Ac. ^ AildaV 

jjjij jllxVljj "New Group (Custom)" s-ip^ AiLja) A "New Group -A-^ ac.>^" 
."Move Up and Move Down" J jj' Jja cI f- j' ‘"Rename" jj tiJ= Cf- 4-^' 

SajAsJI Ac,j a-v A \\ j^aljj AdLuat 

|AJllll dilj)3o^l ^Alj aAlAaJl Ac. ^y&\J AiLjaV 

jliki ^ ‘"Customize the Ribbon" j'_A' £?j* t> >A' *jA t> Jvt jtiij -1 

Quick Print j *' 

(> "jxljVI 5il£ - All Commands" '>Ui cAI jAl ^ <J lit 

j^l jjj! 5il£ jlAV "Choose Commands From" 

^j! l y* Cy^y\ £y* ^-aVl AiLjaLj c_ic.^)j Ac. ja^j -2 
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^ic. L^.j3^g 1^)£j *UL^Jl a3A ^ia CoJlC-l ua \\ ClAaUal]! jl U^Lkll (Jjjjamll ^cjaij Cl}3 J 13] 
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l3A /a3^.l J £^)-o £33 ^a 1I U^LkJl ^Ic* ^n*)Vill dj|^)Lik <C-J^nial £* JaL^Vl c^I^C-Lolj 
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j! ^9^j ^jC* L_JiAjjljll ^j^aljxJl j\ j)X>^nx> ^JjadlJI AljoiLuj 

U!)UJI y j,; hj, .i i_L£ J^VI t> 4-LiU jc. ajLc. j_^j 
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(1-12) c> uj^? 
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(31-1) jA^' t> A^ 3 uj- 1 ? fA' f^j jAy 
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(0-23) jA' t> A^ 3 oj^ r^A jAy 
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Ae.Luj \ 2 ^1 la l J A-C.Laill laJ 
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^Aj^JjuIxII 4_L^alAl! ^jLuoJ ^jC. L qVlkxi (J^IAg 4J <L^aLal! ,^lc. "0" 

^alijVl AAJ^ ^Clj 4_l!i AjjjixJ! U^lill ^^Ac. "0" 4-1 jU 11 Jj^aixl! ^jiJ Ale. Ad\ d 


-2 


ua. 


<L^alal! ,^ie. 4 jl 91jl! jlL^aVl CCC. ^jLuoJ AjULk CCC. L_Jj5! J! <J^)jua£l! AjUUJ! 

> **pil uli 145.789 fSjll c> "00.00 "l 9^' ^ ^ .<o^> 

Ale- La! ^/jAilLk /Aa / j ak>a j <._3 jisl L J! 4_3 jjua£J! djLLkll , -2 J! (._xj \ 2 l 1 kl Cl 1 3*\ 11 \ 45.79" 

Uaj 0145.789 ^ AA' j]i 145.789 ^ A^ "0000.0000" ci^' A?A 

^alijVl jtg-Ial ^JJ 1 xmj <J^)jaixl! <L^alill ^)LuoJ ,^1 c. ^jlij^aVl ^)tgJal ACl Jk^iL 

A A' UPJ tA- A' 


^A A! AA ^A 2 A Ap 146 gjA AA' <A* 145.789 fA' tA 0 iA^' iAA ^ 
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djiai J.JI 


J\ ^jil cjUUk ^ jAlkll jUail! ^ISjVl jl*Ll cj jlixJI 6-3 ^ -3 

* ♦• i* _ 




u 




^Jjoiiill ^jJaJ 4^)1 ill (J j >rO ^1]^ 


0000000.00 


0-3 La£ 4^jllill ^Jc. 









1^2354 


12.546 



45 



12345 



123456 



1234567 









, but first we need to close so 
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0000012.24 



0000012.55 



0000045.00 


0012345.00 



0123456.00 



1234567.00 
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Number 


Category: 


General 

Number 

Currency 

Accounting 

Date 

Time 

Percentage 

Fraction 

Scientific 

Text 

Special 


Custom 
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Alignment Font Border 


Fill 


Protection 


Sample 

0000012.24 

Type: 


0000000.00 


-_@-_i-_.oa j *-_!-_• o^-j 0.00##.# *-h_.o»i.j ##0.00.#’ 


TV- *-_!-_._o^_'_J_ 0.00##.# *-!-_,_^u_._j_ 


VC"-" 

TV-“ 

_("$“* #,##0.00_);_("$“* (#,##0.00);_(“$"* ■-"??_);_(<§> J 
_(* #,##0.00_);_(* (#,##0.00);_(* "-"??_);_(@J 
_(* #,##0_);_(* (#,##0);_(* '-■??J;_(@J 
[< =9999999]###-####;(###) ###-#### 
[$-x-sysdate]dddd, mmmm dd, yyyy 
000-00-0000 
"$”* 0.00 

[$-ar-SA]dd mmmm, yyyy 


## 0 . 00 .# *- 


0000000.00 


Delete 


Type the number format code, using one of the existing codes as a starting point. 


OK 


Cancel 


5-3 JiA 


(( 12)^-12 


♦♦ 


*) 


Ijfl (JAJ 4alLudll J 4-1^.^<JI 

;4_JU1I 4-LoAjuj 


jW -4 


General;(0) 


^ ^^ijVl uW U4JUJI ^ 




4_iHlll l 3Jjolu1I 4JjoAjuj 


k JlklLudj 


^3^)11 ^Jjuaaj 4_jtS^ djlxallj ^jl]l g hV 



0”.”00 
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4 1 00 ' £ A-Luoflj 4Cl La£ 4 x>jq\l ^jLgJal (Jaxj &CA L ^amll <LudLuj ^jl Cl 


J L3> 


(jjjlji« ^j 

lAJllllI Jjjam]) 4_LudLaJ ^JL^JjoC AjlLudll ^jC- ^a]I ^-llll (. <1 Vix> g.' ViC>V -0 

[green]; [red] 

i AjlLudll ^A^-VlJ 1 c-ViaC-J Cj^)J LajIj Jjjua^Vl L^l^l lCA j 

■4JU1I / ft uxiVill aIuaLuj lI qC^ILujI Icl LgI 
■ ♦* £ 

[green] ;[red] ;[black] ;[blue] 


2 ]axJ lCiJ ^a^-VI AJLuJl j JjUl ^aII ^al5^)Vi LS J Jjjuo^VI (jli &CA 

"j^" <aKj kx*jA\ ^jSlt "o^i" fS.jll £u*2 '\' -7 

‘4-llUll / Ojjaljlill 4_LudLuJ aJL^ILuC 4_JLuJ| 4 X> iMl 

■ ♦♦ r * ** 


0.00 ,, ^";0.00"j? 


ii 


;<JUll ^Jjaillll AludLuJ ^JLklLuC ^CJjUll J] AiLjaVLj f jJl ^ajujl Jg 3a J lluaJ £LJjlj ^IjuCj UCjl li] -8 

dddd dd/mm/yyy 

J^n/nll <LudLaj ^Vu*n ^jJl ^jujI CIli^j ^cjjIj UCjl li] -0 

dddd 

^3ll ^9 CIjVL^-CVI (j^axJ c-Li^-V (j^aina'N a\1 ^a 9^)3I ^juiVlW £jj'nM (^j^-aaII ”10 

^n/nH <LuaLuj ^aLkJl Va 4_aj 3 s-likVj tig jlc* ^UxiTill ^jjWi ^aJJ 

|4_1a 9^)1I C5 iidJ JaiS ^-£3jxrO^I ^pa^)XJ AJllllI L 3 Jjolu]I 4_LaiLaj (jli JICa£j 


5 5 


|j-ajA-£ai]lj lg *1^1 j ^jJJJ^jjuaC* ^jjIiI^Ia £a ^)LgJaLj ^a^£i3 AJllill ^Jjamll AiaiLuj LgI 

0 . 00 ; 0 . 00 ;; 

L 3JjoCj ^.LudjU ^-saLkll J (^VUll Jaj|^)ll (J^^.dl ^jLS-^VVj L 3Jjolu1I Cj^a]I 

IAaajuj^II Cll3^judj^)£jLG A ^k^^ LT^ j^>/VN<o 

Ai>l^. jj (aVs^l ^JjoUJ 























































dJUl! 






J ju d YW 


jj! ijll 
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*♦ 

AjujJ 


SAjl^ll ClAjjl^ Jo c-Uj ^jlalj dii^-a L!>lk ^^ix A m x> dllVu/n ^nlalL ^^Jajjill J^mll Sj^ U1 £c 
^jji^Q (j^ lil Ail dlA2kJ ^j>a Axjl La A_ilk X Jjjjuij ^ilLaj ^j£-oJ (JLiJl (Jxjuj ^ 

^aii^llj A_ilkJl ^aJJ 3 UlLuo LoS^) A-iLkJl ^ x> (jlS lil Lai A-iikJl JS W^ 1 ,>* ^j'^'l 

Jjjoi^VI ^Ai^l_kj iji^Jlj A_iii^Jlj Ja^JI OJ^J ^'N'Nj ^cJ-^) SiLuxdl iilajjamll AiLiaVLj .^-a^VI 

Ia JJXj CiliLnll Aja^jjilj ^)j|jillj ^ jujVI JLa Jl^jiVlj L>^ 6^)4Jl£ Ax. jx>*n .a ^l^klLuol A_il£^aJ c-^\j 3 —aat j 

Jjjjuij Igjlx JjjIaxJl b!/Lk]| (J^IAj Cilitnll Jj J Wil 

Jo c-Uj A_iik]| ^Jjjudjj jaxjj ^oill n ^Ijoi^VI <jli LiLjji lijjuij A_Lx (jjUaill J ^aJill jjxjj Laiix j 

SiLudll ^aJi]l jl (jLki^l C-l L-fll jujJ^V Sj-La-a aJjjujj ( ^Ja^)jaJl J^jui nil £^-4 ixij >( ^iUilj cJ^^ Si^i^Jl I^LojS 

.A mx> ^aJ 3 ^^Ix ^5jlai ^-Sll U!>Lkil atii^l i-ill jl djIiLnll ^ ii^x> (jUaj ^ 


Ail Igjlx ^^lajjill ^Jjaillll ixljS ^ ^J*>* (JfriflaJ ^aJ CiliLnll CiUUaj Clbuj ]_-4 (J^Lall 

(jUaill ^J L!>lk]| ^L dP L (J^dj 7 cl^ C£<^ll ^ (JijVl (jUaill 

(jUajll ^ LgI IqVi^xa U-lxjjj (jUaill ^ ajjll Jajuojlxa ^ ^g-lc'l A-^j3 (J ^^1 d!>Lk]| ^Uaxl ^gildll 

♦♦ ♦♦ ' ♦* ♦♦ * ♦♦ 

^ajill J dli^ (jUaill jlll ^J^lll ^ali^Jjgal ^aJj ,£jj£l<a ^aJ3 ^ J^\ U!>LkJl ^ijuali ^aJ3 d-lMl! 

^UUI jx^Vl jjUl J\ V^aj ji^aVl (jjlll J4C. £J^ij ^ill (JJjVI UjUl dklj (jlklll ^ ^^vi 

AjjIl^xJI A jI'nII jl d j A^^ll (j)\ jail I Si j-dl ^4^1 cJdLiil CljULnll AJa^jdl ^ali^Jjail ^aJfi ^jjd^Lkll ^jUaill Lai 

,ii^a Jo (£^^1 LMidl ^ljaij ^aJ ^)jdiLaill (jUaill Jj .JjiaVl -LaJ^dJl dkL Ulxll A^oJill ^^ix 

Icon ijSjVI djlxjx>^x> ^aliVudj LiL^d U^j L!^LiJI ^ijoili ^aS djIiLnll ^ ^jjiUaj ^jiajxja 2-4 Lai 
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4 _louj 


^)]| A L_sA.il L_Jj)U^X>ll (J^Uaill As^ ^Ac- ^Ja^judll l 3Jjolu]I (jjdJ 


l-bJJ 


4jA^i4i Lajlill ^ jiil "Conditional Formatting ^A "Styles -^" A "Home 

ClsI^LlkJl j>Jl L 3 r Lomll lIjI^Li^. A^.1 ^)lkl ^a4 (JA j 



















































jA** (> sA! ^jkn . n jUiJI IjiA JMi. <> iHighlight Cells Rule 

JjSI jl (JS1 ^J3 <_£jl^J Ld/ikJl dllj JlLa ^^ic, JUj ^Jjailill ^IluJ ^1 ^Ludlill 

(Jc- cSjbk A' b!>UJl j' Js. L$j^ A' biUil ji ‘U^2 jJJ (^ <A' J »■“*-» 

^jl J!Lq 1 g ^Jc. £>ldj £CJ^)I jfi LT^ L£Jp^ d^Lkll (J^uaJJ U> L)^ dV^xM j LoS 

.^' . Jj 2 ji i_yJ^\ ^jjb ^ (Jjbbi ^1 bMiJl 

<A»_>^' (i^ii ^ A td^i A' cj|jbsJi <> <c. i -*\))-hm :Top/Bottom Rules 

C5 ic. jIl^J <^111 Ld/tkll JILq .UllllJ ^-3ajuJjldl ^ajill jl LjJlIIJ La 1*JI C-Loullj ^jlll ^^Ac* J-Uj 

LSjkj ^lll U!lk]l Aj^i jl (jlkill A ^11 ^ %10 cA' j' (jUajll gi ^ 10 cA' 

-( jlki]l ^1 -koijbs (>i ji ^jk-i ^J3 

4qVik xAI jjl jfy\ djIA djULnll ^Ja^jjuil 4-C- j)x>^nx> ^ilLaj dl&aj ^)1 jkll IAa J^Lk I DSt3 BdTS 

4_ilc- (J^jAixAl (jUaill Ij^Lk ^l£ (jg^ djiljLnll JaJ^)juj (J^la duaJl L_Jj)UoxAl ^Llai]l ^ic* 

^Ij^lkJl ^-dl ^jlll J) aA& (Jk^ 6^^-dl 4 Xpq'l Ajjudj L. Ujo^ ^Aa^)jaJl ^Jjamll 

c_jjlkJI Ij!>UJI jUaj ^ utjlVl j' u'j 1 ' -Color Scale 

,1 g JSUii^N Ij^LkJl CL^ 

bMiJI <jx> (jlkj ^ gdll djUjLVl c> j ^ I Icon Sets 

djU^-C- j)x>^nx> ^)ldikl (JllLcJI (Jj um < ^£' dlj£^Lj lg i<q JS (.** n^k j j di \ 

^.UaC-l ^JJ dn^J! (^<^1 6 jij^al 4 (jljll dj^^J dj|j ^jujI ^^illJ ^_j^aLkll 

^juJI A^llLuaS Ulx \\ (*^1 L^l ^)ij^aVl ^ 3o^i ^1 ^^1J ^^-Vl ^ ^ill (jl jail I ^*^1 

>t iL 5^UJI ^ajdll j udnl l s^li ^Lijl jUJI I^a J^U. ^ dl^ j :New Rule 

Jaiuda]! J.W^ll Ij^lkJl (j^Llaj ^Ja^)jd]l ^jjjaillll ^C-l ^5 ^.LiJl IjA dlik^Lj [Clear RuleS 

JMk l^iaSL J^bl Ai jj j&lji ^UJI ji clear rules from selected cells t^c- 

.Clear rules from entire worksheet ^ -bi^l 
Conditional" j'j^' J! jb^' ik JiU. : Manage Rules 

Aib^Vb ^IjS <_sk .j jjj^i a£U. j "Formatting Rules Manager 

^pAW^ll Ij^LkSl ^1Z> A qj)ox> ^jjjoijj ^pSI dlLkb (j^ C5^) '^ c '^c^j 
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3-4 


J yill CjlllUiUil 

♦♦ 

/aAc. tall c^llL ij^ol ^ ^)\ £j^a (^ya^u Jjjuo^V! y j£j (AiLudll dj|^)Lik]| (J^un nit SAc-ta ^jLiikt Ale. 

.AjuUill cijliijamllj ^JajoiIg 5-ajIa ^gic. ^ 5 jii^j l^cl ^ tiljiii &aa jlj^Jl ciAjuj^ 

Highlight Cells Rules ^Greater Than jL^' jbikl ajc. j^j^aII jtj^t^o* 4.4 J^ill 

A xnqlt \ ll'NAl aJL^JI &AA ^9 j ~J 4-ilaJt A a)^\\ Clul£ IaJ ^n^Vill aAc-Lfill &AA ^jl Clll^> 

^AjoiLJI ^LojIaII l_j L 3Jjamll ^li (7) AjjUo^lt 

.tg_*lAklJ ^j£^aJ ^lilt Cliliiumll Ia^. JJs AAc. ^A IjA ^-IAjolLoII ^LajLall ^9 &A^aII dj|^)LiiJl ^jLj ^lx\\ 

^ijoi^VI ^ ^ Custom jLpJI jLi^.t l i^Vil >1/^1 V ^Ajtall a a dj| jLikll dijl£ IaI 

■ cjliuAiill c 3 ^j -UiLk ^ c^aIIj Format Cells jt£ 0 * ^ 



4-4 Ji*5 






























































































































dL *LuaLk jS fLuul 

S-Luajl c^ljl£^Li3 A '\\V 4j^aLiJl ^AjuiLiIi ^Lajtfill ^9 Sj^<JI ^C-l^]l ClulS lil 

^IjS ^ ^1 ^LijV jLikll ^ cilj£^j <j| du^ .New Rule jUl^l 4x^alkll ^Vocli 

JlC-ljS ^UiuV jl CljljJiVl 6^ja.^-<JI Cljllijamll 

CIjIj jli^Q J.Uj ^^-LjjoiJI (J^Uiinlt ^nlaj JU^p Uj! j 1 gI ilLj ^jjj ^\\ fiJic-lill ^l*JI l <nu^Vi\t jlkl Vjl 

JjaJi £ij* (> ^Ji^l *jaJI t> ^ ‘Format only cells that contain J-^ <^aJ' »^> ^ ‘ajLlII 

dll jLii. (jl Jaa.V .AAniaJ (_Jjlia-all (jjjamll j A jjUa^ll jjjljL-all ((_£jlaJI «. jaJI i—a!iCLkij (. jlla-i (_£illj) 

.dll j^Vl -laJ^}^ CS^" LS' '"*'j'*' (JSdj _^a]l dll^jloaJl j^ ^)jSI lj& a.l_ja._ja]l jjjL*_o1I 


5-4 Jti 


Inquire Q Tell me what you want ti 


i 



m ni* 6? 

g<a 


Conditional Format as Cell t*=»i 


Formatting'” Table-” Styles 

I I 

Highlight Cells Rules 


a 


Top/Bottom Rules ► 




Data Bars 


Color Scales 


" G 


Icon Sets 



New Rule- 


Clear Rules 
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New Formatting Rule Jj* (J o^ala 

c^' Format all cells based on their values - 

.CjULull 4-Ia jdl ji jlll ^ jl dlljjLVI dllc. 

cjU J1A\ ^Jc. Ad*j jc.1 js elduV jUiJI liA Format only cells that contains - 

JC.I_j3 a.Ldj'^ jLiiJI lift •'Vi,ill Ljajl .((JJJ t^jLuU V t^jLuiJ t(j-a t(j-a 

,4x-jlall LiUJIj i U-i-VI ^lc- 

UiUJI ojidil ^&lja frldiV jUiJI 11 a Format only top-or bottom — ranked values - 

.(f^ 1 c> n% j' ^') j' (ftjal' c> n j' ^') ^ cs^' 
jclja jlpJI liA Format only values that are above or below average - 

(j-a) .(jjUaill L!>Li. ^ j-all maJI JajoijLall (j a ji ^Je-I ^ (J ?jidi L!/LiJI Aj-laJll 

^Ldajl <_£ J_a*-all »l •'-v’i. .'I LiA jjda»a]l 

bMiJI jjidi] Ija jbiJl Ija Format only unique or duplicate values - 

/iJjjS ji ajJL* ^Jc. ijj 


♦* %* 


JuAl 


*j A^lji tiny jUaJI Iaa Use formula to determine which cell to format 


^ J ^nUM Ia^, 4 ill r - c^lllaxJ ^jl lAA m A Lj^LiJ! AjA^j] 4 ALlaAa £_ix^a ^lc* 

Formatting J* J ^ ^ *aj^j* ^ As C5 3a. ^IjSlI 

.Rule 


L±iLj£ £jJl y^>yJl l*L ^M-*l// Jn« HZ/ -IC'/jif *LuJ/ Ajijb ixitl £±i^aJl ^/, Wlev/ iJj-^ JJ^ol/ 

^y/ (Jjuaall -^J±LJI ^jluuJI 2013 


(JISaIiV^A^ILuij ^ a]I 

C5"^ C5^ J CllLal^lAklujl Clil^jLik Aj^Ij l*3Ua 

j J^h oAdj|^)LiiJl oAA ^lAkluol Ajq^'l j ^Jjamll Ac-I 

:Data Bars ^ULjJI aLj^I -l 

oA^ JaJ^)jud]| JL-JjujIJJJ dU2^J Ij^L^Jl juoJ ^)Aa^)XJ lAA 

l_jIaa 1I <JI (J*^.C5^) A-iLkJl (3^-1 Aj 


Horned Styles^ Conditional Formatting ^Data Bars 






CjUUJI aL ijJii Jti* 


^)Ialll ^j*Nxn- J^juJ! g uJ 4_j| h"\V _dlj\j^Vl 4_Ia^jjujl J^Lk L_J^Uall CllLailc- JjILuj 1_Lo 3 7”4 cJ^ 

.Axilc. J t -ia.1 » ^| jA (j* -£JJ^1' 


More *' AaJLail (iij£-aj dl jLill Jj j-all tdjUUjli <UajluV jLii. 12 £j-^' llLm-j 

11a jijiJI tjlxuJi qa .New Formatting Rule j'j^l' £}j* o ^j" l^U'j Rules 

:(8-4J^ jJal) 

jilSjS/i cli^ : . ja£3 CjLliJS Ha^yiS jl^Jat 

,-plaj^l , jjjLJ A nIll'Ll CjUlul) Ala uii , Ua >*1 LuJ 4_aj2 c Lie. 4 _oj2 

CllULnll ^Ja>Q 

A ill jJI (J^LsljII 4 jqj^ 

ClULull <Ua uil 

♦* * V * ** 


100 

jUlaVl A_a^P 

70 

jI^IaV' A_a^Ip 

30 

uilUall j^l r 

76 

60 

16 


75 

55 

20 

Alu jl# 

58 

40 

18 

cliL 

89 

66 

23 

4 <aA i ^lC-1 

97 

68 

29 

j'jLAik 

53 

45 

8 


43 

34 

9 

' ■ -•' ' v 1 

57 

44 

13 


75 

48 

27 

■ 'V. !-» 

• 

49 

39 

10 


55 

36 

19 

4aL« 

26 

r“ 21 
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•I^La 
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(Jjndl* ^hVuat -2 

(jjo^j 9-4 J£judll (^ya^yu _lj^lk]| ^9lJ AjjouILj tlg-lkl^J A xmq'I ^Ac* c-lk ^Lilkll 4_iilk ^jAAxlu ^j\ jklt IAa ^ jSj 

.ClAjLull AJa^jjujl _^UI j'j^lll J^nlaj ^jk!j (JjjLuAl JllL<Jl 

^a^klLuJJ jUl ^J^ill <_£^)kl <XJjlJ {jk ^ ^a-lkjjujJ Cjil^)Llk <XJjl 1 lllaxJ JjjudkVl 

; Jllll Jilk Qa \^A\ 

(jl 

Home^Styles^ Conditional Formatting^ Color Scales 


9-4 lM> ^AlJall j )\^ ^-3» 
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More Rules ^* > ^ 1 u^j J^=J t> j 
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68 
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55 
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19 

•A^La 


L ^L 




9-4 



10-4 


Icon Sets -3 

,,.Vi'l ^ p jjll l^A (jjfLll] (_£jla_a «.Uj Allans dl\-jjLI J jLliJI t^A ^jL 

■ 13^“ ‘-r^J* gr^' 


Horned Styles^ Conditional Formatting^ Icon Sets 
























































































Li diL ijLVI ^jIjLj I^jjj Li jLlk!>U diLjLVl dilc.c> 20 LI 

d)L jiLlbU 4 ^ djtc. jpa^Q ^LLI j£^ij Vj ,5j 3 

^1]| ^'^)^lllj dilj^Vl ^-L^JjujI CjLi^5jV| ^-C-jx>^x> ^nlaj ^j£Jj (JjjLLl JtLJI (JjoSJ (_]£judll 

c_j^LLll j! clii^j djlc.L j!>L1 l_j!>LL 1I ^Vi La tClLjLI Lj^L CjL CjLjLI j^nlaj <Gl 

-Ljuj^ILLI c5j^ l_j^LL]I LiIij 4jL^aL^JI cIjLg^LJI L^Lk ^9 ^juJI £jJaj ^Ic-Vl J^-Ll ^jj 

^joill ^j^Vl iSj'^ C-J^UoJI Lai I ^juJI ^jj^kL 
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Number r; 
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’* Delete ▼ 
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New Rule... 

^ Clear Rules ► 

ipj; Manage Rules... 
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saac-Vi cjUajujj l Ac* is jA^j c ^UjI c j \i^aj a^iaII &aa (j* ."Freeze Penes $A V^Vt .v^yi" 

* ** * ** ^ * * * 

. jjjaAII A-LjjAjL Appall AiC. ^AIa J^AA C_flIjjj^al) CALajuA ^^Ac. jlaa ^aII Aj-a*Al 

;<Jllll AAl£jjI AiA^Iil 

Freeze *1j^Vl J) ^ "View o^jf*" J) lU^I ^jj ^ JIjVl cJl^II m*<\\ - 

"Freeze First Row ^ A^Ayi" ^ c>j "Pane 

Freeze *1 j^Vl J) ^ "View j^" J) lU^I ^jj JjVl aja*1I - 

"Freeze First Column l $ Aa^y;" ^a^AaII c>j "Pane 

A-IasA" J] "View J^" 4 -UjA Jj C_lAAj Ali L lAA AAaa (jdxa L_L^a ^^Ac-L L -^.J^all Aia^Aj 

."Freeze Pane *'j^V' ^^AaII c>j "Freeze Pane *' j^Vl 

I^A JA^A (g^H ^jl jouII JaxII ^jl ^ 3 ( 3 ^^) Aj^C- ^)tjujJ 6 AAC.Vl 

,<LLoJi CjI ^Aij JJ> 1 *- 1 ! 

4aAb SAaC-VI AiAaA CAa^]l (jjd£j ^9j 4 narx> 4_ilk Ajl 9|^]l L_flA ja^n^I 

.AAjLuJI CAUIj^VI £fi3 

/A h^s^La 

(1:4 c> AraA du^. 5-5 jSoiSl jiljl) *tJ^VI Aia^A jlS-A ^Aajj (JaIc. JslA ^1 jAU ^1xA^\ ^ajL 
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^Jjl3 j ^jjdLujj 4-SJ^Ia £y* ^SLj 4i^)j ^pa^C- L y* ' ViS^j 6^1^]! aU 

6^LxJl (JjVl <« U*aill La AS^juj djLt-lJba ^pillJ 6-5 ift (j^ d^AUaJI (j-a*Jl a5^)j Lj^I (JLLall (JjJ-uj 

(pa JjVI <> jb^aill Cj'x-11aI 1 ^jJa Jl j^\ 4_9J^)la]l nj (jVnll A ks^ks-i^a pa^)C* c-Lijl (jlS-aVL 


pa ^jlill £J^)11 dll xJJLaII ^jJajJ AlMlI 4_Sj^la]l j 6^t*_ll pa (JjVl £J^)U Ul\X-lJball ^jJajJ ApHll 4_9J^)ia]l 

tilljjo'sll £pJ tdli <J-a*Jj ,^l*Jl 
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A 

B 

C 

D 

E 

F 

G 

H 

1 

J 

K 

1 

Banana 

Jan 

Feb 

Mar 

QTR 1 

Apr 

May 

Jun 

QTR 2 

HI 


2 

North 

34 

43 

65 

142 

34 

45 

23 

102 

244 


3 

South 

23 

23 

32 

78 

24 

25 

21 

70 

148 


4 

East 

3 

2 

5 

10 

5 

3 

7 

15 

25 


5 

West 

12 

12 

17 

41 

15 

15 

13 

43 

84 


6 

Total 

72 

80 


271 

78 

88 

64 

230 

501 
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8 

Pear 

Jan 

Feb 

Mar 

QTR 1 

Apr 

May 

Jun 

QTR 2 

HI 


9 

North 

23 

21 

34 

78 

35 

29 

43 

107 

185 


10 

South 

34 

35 

43 

112 

27 

28 

26 

81 

193 


11 

East 

19 

21 

25 

65 

21 

25 

24 

70 

135 


12 

West 

11 

15 

18 

44 

18 

21 

23 

62 

106 


13 

Total 

87 

92 

120 

299 

101 

103 

116 

320 

619 


14 












15 

Apple 

Jan 

Feb 

Mar 

QTR 1 

Apr 

May 

Jun 

QTR 2 

HI 


16 

North 

12 

14 

15 

41 

18 

17 

15 

50 

91 


17 

South 

2 

5 

8 

15 

4 

6 

122 

132 

147 


18 

East 

3 

5 

2 

10 

5 

6 

7 

18 

28 


19 

West 

44 

55 

63 

162 

33 

54 

61 

148 

310 


20 

Total 

61 

79 

88 

228 

60 

83 

205 

348 

576 


21 
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V— 
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15 
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Add View 
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Delete 
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Indude in view 
01 Erint settings 
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"Customize the Ribbon 
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Crop Tools 
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Custom Value- 
Custom Value... 

Custom Views 


Add >> 


<< Bemove 
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31 Workbook Views 
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51 Window 
51 Macros 

B My Group (Custom) 

Custom Views 

Developer 
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ffl 0 Power View 

New Tab New Group 

Customizations: 


Rename.. 


Reset w 


Import/Export 


OK 


Cancel 


9-5 JiA 



10-5 




































































jiii 



C-LudjV (JjjLujIS (j£-<aJ <jl! workbooks <*—it-ilk^a-oll ^-saLi. (JC- SjjC- Jfc (Jjjud^V! C_ill J 

Jj AiLiaVLj (Jjjua^VI U1 Ia JJj jll c_illJl1 Jj£ Jc* e^jxjj ^juj Jj^aill lJA J >(- £ jj 

.c^L <j^aLkJl L_lllJll (Jj^xj j c-Ludj! 4 jq J 

Pile ^ Jj JaII! juc. jl Jai£Vl 0 -gUjj Jjjii Alii u^i £ Ijjuo ^c_kLo c-Liu! aIjL^g aIc- 

(jj£j J L_l^J tiljl U& Jaa.V .IfrJ. VVuJ jl! J! Jll (JA 6J 3 J*^ f J (jji NeW 

JLijb cluiS Jll JlJll ^UjouIIj LJ .ciia^ jujjJJ All 1 a JJ Jl! JlJl! Ajjj ^ J^nl Cj□ JjVU bL^alLa 

■(c g 1 ^^ *' 1 ) Personal -Wj l>“ 4» > ;-ii l (>« 4A' Jjl' 


Business, Budget, cls.ic. I ga/nAi 4 iia cja^jjf^U Ujajj t_Jijfll] 4 a^lj 

jfcl! JiU ^40 C_q lU/il J jJa uJijall Charts,...etc. 

** ' 

^jC- Cll^jll A* Jc. Jj^joul dl^J £ 0 ^ ^11 JjJ (Jjjuo^VI Ji Cj! qjjj^alll AiLjal t 4-l (^aLkll Jajl Jl ^Jc- ^jjojLaIIj 

.JIJll 
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Blank workbook 


COMPANY NAME 



Business expenses budget 


Back to School Planner 


YEAR JANUARY 
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Academic calendar (any year) 
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Online Template lJIS <> Jja-si uaL» 

A. j.jl x a (_yujLa]lj lax * cj^lixall l_ -JIS1I cdjJjliVI (JjjuaSI L iLa pLijV 
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Business expenses budget 

Provided by: Microsoft Corporation 

Evaluate actual expenses against your annual 
budget plan with this template, which includes 
charts and graphs of your monthly variances. 

Download size: 227 KB 
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jo ^ File 1 # New) 4^Ax*a ^3 ^oJjul 4 (J^judJ laj ^-Ljai^ill L_lll ^1\ jl j^.a^'1 j>a 

_5JajolLJ! <aj 111I jx> pjn to list j*SM jlyl^.1 ^2 l_j ijDa^ll e-Jlill Jo jxjVI ^jLaII jJj jiill 



JUk ^ C 5 ^- C 5 ^ <2li Online template i2j2jV 1 j * c-Jli ^^lo ^LuoVly l <>U c-Lita clloS lil 

ClljjljVU bL^alo j^J 


^ L^li f LA3I 


♦♦ # * 


jj^Ia (jo c > i]ta£ c_aLJI hq^l ^2 AjjU^ll C1 jV^L*-a1Ij CjULiJIj JjLujSI l qU juiJ $.lp^ (JjjuoSI L-JIS c-LijV 

£> (»j La^' -M ‘(jJjjf^' '^) This PC (»j -^) Save as > (c_aL) File » 

.Excel Template (*.xltx) -} <-^' 

» -iiaaJI jCa« jjjiij Excel Template (*.xltx) -£ <-^' £> »*■' j tiiii U& 
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Sites - Bank Of Palestine 

nshami@bop.ps 


k This PC 


+ Add a Place 
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Documents > Custom Office Templates 


Enter file name here 


Excel Template (*.xltx) 




Excel Workbook (*.xlsx) 

Excel Macro-Enabled Workbook (*.xlsm) 
Excel Binary Workbook (*.xlsb) 

Excel 97-2003 Workbook (*jels) 
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Web Page (*.htm, *,html) 


3 cel Template (*adtx) 


Excel Macro-Enabled Template (*.xltm) 
Excel 97-2003 Template (*.xlt) 
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Customize how workbooks are saved. 


Save workbooks 


Save files in this format: 


Excel Workbook (*.xlsx) 


10 : 


minutes 


0 Save AutoRecover information every 

0 Keep the last AutoRecovered version if I close without saving 
AutoRecover file location: 
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I I Don't show the Backstage when opening or saving files 
0 Show additional places for saving, even if sign-in may be required. 
I I Save to Computer by default 

Default local file location: C:\Users\1041\Documents 
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3> 


0 Show data loss warning when editing comma delimited files C*.csv) 
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Offline editing options for document management server files 
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Learn more 


Server drafts location: C:\Users\1Q41\Documents\SharePoint Drafts\ 
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Choose what colors will be seen in previous versions of Excel: 
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jj^LuJI Jx 
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£1A^ t^jJaljlsVI £jCa jllj .^^tSlI j}A (jill c _ajjL^3A]l ^3 jg lal L_fljjud ^jJI 0jtHll A ~s *rO jpa Ia 
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4-7 JiA 


<JUlt <bU^! Ji^a (^ 


Axi^. 


1^ A-dtfi]| ^9 (JjVl C_kiadc- led JliLoll ICA cJ^l 

:C6 *A^i 


=B6*(1+B3) 


/odj^ll Cxj (._kla (_^)^aldJl L_Lil^)ll 

5“6 J£julllj LaS Aaddll C- L_fl jjuo3 (3 ^^a*JI L^L^JI C5^ LLq-aC. t(jV! 
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5% 
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a CUJl J&j i_ul Jl 

(_ul j]l 




Sou «_uljJt 


_ili I' 





5 


9 
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r 

=B6*(1+B3) 

1250 


6 J 


1312\ 

1250 

stl 2. & _ 

6 



=B7*(1+B4) 

=B8*(1+B5) 

1500 . 

»L. «'4a 

. . 


JO/ 

#VALUEI 

587 

1500 

^•L- «U* 

7 

8 



=B9*(1+B6) 

.t^ 1 ” y — 

2250 ^ 

9 . 


281475C 

2250 

-* 0 .' ^ 

9 



=B10*(1+B7) 

890 

. 

J'-^ ^ 

10 


52332C 

890 

J'^^i 

10 



=B11*(1+B8) 

1020 

JLk ii^ 

11 


153102C 

1020 


11 



=B12*(1+B9) 

630 


12 


141813C 

630 


12 



=B13*(1+B10) 

720 

J<*^ v -* 1 j 

13 


64152C 

720 


13 

V 
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14 
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C 7 iC 13 l 3 C 5 ^ a^uLuj aI^L*-* ^a C 6 ^Ajjj£»<JI aIjI*_a 1 I ^j! Ua 

fijljC* ^A (B3) AajoiJ ^Ac* (_£jp'SJ (^Ul J A^b-^l ^a^klLauJl 4j'A\1 Jv C^llAj $Llxk ^g_3 

J (JUL<J! IAa ^9 L)^ ' xm,i IAa ^iiu aIjIjlaII ,Vix9 ^JLAIIjj ^ un 1 ^jc- 

_lj^LkJl ( - 5^ c ' ^Jx> 3M Ale. llAj 6j3l*-ll Ajjudj ^ic- A-jjp^xAl 4uLki) 

ig^' U° <3^* C5^) ls^ £?* J* O* (B3) J* Jj^ ^U^oiuJI gAa 

Wj j j-®' j^Vi ^jUii jjj jiJi 30^ cf* ci^ii C6 -i 

F4 )^*jJaj ^ii 6jixj jl aLs Cursor i^JI ^>^3^ ^jJaj J\ (B3) s- 5 a-aI^JI -2 

jA-illAll a1^1*_a]| ^1£* 6*1^1 J "b^y± 


=B6*(1+$B$3) 


,6-0 J£j^lb La£ A^uLuJl A^rnJI ^ic* ^sLj ^ ^-axj -3 

.(JijaabU Ai-ix^Jl Ale- HjIj ($B$3) AdlkJl £^.^<a ^jl IjA 
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0.05 

» J^bJI Aj— j 
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S Pjl1\ (_ljl j]\ 




c; 

r — 






=B6*(1+$B$3) 


1250 

. 


6 

=B7*(1+$B$3) 

587 

. i 

JU. JC4^ 

••7 

=B8*(1+$B$3) 

3^00’ 

c -1a 

•# 

8 

=B9*(1+$B$3) 

2250 


9 

=B10*(1+$B$3) 

890 


10 

=B11*(1+$B$3) 

1020 

JI&. ~ 1 -— - 
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=B12*(1+$B$3) 

630 


12 

=B13*(1+$B$3) 

720 

J-IS ^1J 
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5% 4 p*l\ 4o-j 





±JU 

4 Q^JjlII 

4“'^ 

. afajAtl 


1312.^ 

1250 

’ . 2 - -s- -. & '- ^ -s. 

616.35 

587 

JU. J-a. 

1575 

1500 

4'jA 

2362.5 

2250 

Xk^l ^C. 


934.5 

890 


rih 

1071 

1020 

jiLk ' -■- ^ -■■ 

661.5 
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'- — ->• ^ .Ail 
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J-IS v-' J 
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** 

c n 


Mixed Reference kVi-^ t 

iS £*.1 j*lt (jx IjA gi £2 .jaIIj gr IjouII ^cj^o 


(_£^kl A j'k ^1\ ^Uctx^ll ^cjoij Ale- Ljtall CJj^xj ^9^ LajujaJ C^qx.11 l*3^)JJj L 

^JJ <LiJ! fijlA Lilujj C. L^aH tiljjjj C^axJl Cl \\f\\ ^aJJ jt (LlAj L ^aSj <j£Jj 

.(lilS Cj>i*_ll ^jujI <j£Jj 4_iik ^_lj <ScLx-a 1I ^cjoij Ale. IjjIIL c Jj^xl 

_Cj-4X.ll jl (._Sj^all (JiS (S) *^3"^) J ^3 ( _Sj^a]) Cllillj ^aJJ 

Lnjuoj c_L^al! liljlij Cja*JI Clnjjj ^al Ua :$A1 
LnjuC ctiljlij c. \^W clniii ^alj Ua ;A$1 

Cl 1^11 jjulj>a £jJaj jl^ L_Jj)')ox>'l CjC^I (Jjjjla ^jC- jl IjjCj Jj) 6 ^)Luj! £jCaj (j-a 

_Cja*JI C*nml Clil^a Cj!>Ij jt l L^all dnjj^F4 JJ jCoI) (aJbtJ jl 

:J& 

jicl 6 uj*3' ^L^iAjj <ScLx-a1I ^j.43m ^ali c5j H5 ^jlkll c*cSj =$F5 4-lclx^all 

All h^k^U c^llcl tU-UiC c Sj^all c^ljlj Cj-axJl C*liJLli ^ali caJ \ 3oVikx> L \ i^AklLoil IjA ,7”7 

<Uclx^allj Ale- \ a\u i )oVik^'l UjIj C^axJ! C5^ SAaC-VI ^-ScLse-Allj Ale- 

^L-SjL^all ^a5^) L_fl ^y£* 
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LO 

LL. 
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=$F5 

=$F5 

=$F5 

=$F5 

=$F5 
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=$F6 
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=$F7 
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=$F9 
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=$F10 
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=$F11 
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=$F12 
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=$F13 
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=$F14 
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4 j i /ilL ?dd JS1 dllav-U-all 4 Jxaj ; dlLdidli Jus 4_<d dllxel-a dsjj <_Jj4e. ld4J (JUdli I4A ^4 

^ Jaldi jj" 0 4 a Li • * j£j i"'l ■v"''/'ll ’dd ,_j£ ‘**ll«-U-a 44C- 4d_.' 1 .j^Ua-all j .^ialdll 4 a Id a 

C5:G8 jUnill ^i^4j 
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G 

F 

E 

D 

c 

B 

A 



■!£ ujbt_LL4 4 _lujj 

** ♦ ♦ 

4e£Jl ^Lael 

4cL41 

♦ 


2 



4 hj1-n.1I 4 qUI-aII 

4_llLdJd]l 4 oUl-flli 
** 

4_u^jjl 4oUl-flll 

4_i3jjudli 4 
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15% 

10% 

30% 

20% 
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900 

A^J^ jyd 4_u£ 
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ad^La 4_u£ 
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Jaejjj Aj jUa 
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a jj» -«a AJjlia 
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AddII ^A j 4 j 3 dlV4l*-a]| (Jld4l 4j^)j (_£4ll jLlajll ^1jVl 4-lld 1' ^a lAd (JLdll |4A <_Jej 4 -^a11 

(Jj^aLi. (£ jd ^A j 4_4 jdd 4 add". 14_e .-4 jd : 4 -’X'l'> -dd dll«4Xa 1' ^' t—leiaJ i^jxu 1 g43 j ("' 5 


dLla-alli -4li4J 4-d j~J : 4alidU ^ddll 4A dll x Ua 4_id ^a ^ddll del 4c-leall 4j-afLll .. Lae. 



JUK ^A 44jlkJI 


ide!Aj jl 


=B5*C4 

r-led ^ Vl 1 6^)Louili_j (JixJd^U ^lIAX 4 4jjj jVl 


* ♦* 
































2-AjuJ! 


(JijujbU a1aI*_a 1I Ale. tlAj A AJaixall dj'xjjxa AjjoiI ^Ac. A -ilkJ) Cj^)1 "1 

^aA-aC.Vl ^H c ') aIaLx^IIj Ale. ^yx jj j! &Aj^)J 1 a nj ^ e_fljik^all ^C.^ 

aIaLx-aIIj l* 3^)^A]| Ale. ULIj Ae-Li^ll AxoSlI ^JLa^. 1 ^ic. Aj jilaal 1 A_iik]l ^Ajj (jl Aj^)1 -2 

^L_fl^A j^JI ^)iC.^ JijujbU aIaLx^ILj tiTpall Ale. ^jl dAj^)1 1 a\\) ^AxaC-Vl ^ c ') jljoull 

ClAx-nxAl A^joiI ^gic. AjjA^AI AjUll Lnjudl AlAjH j c ix^all djuH (J^Jjoj U ^^ic. J.Uj -3 

AjjI^AI AjUll ^9 \ j Util c_Sj^a]| lA^) 11j Admjj t^C$4) JUIS £^.^<AI g u*^j9 

($B5) ^u«oj9 <>_^u^ill Ac.UaII Aj^£JI ^JLa^.1 ^^Ac. 

I J£julll 1a^_j AAaLx^AI cl u^ol (jVl -4 

=$B5*C$4 

A aI^AI ^9 AAaLx_a]| AajjCJI ^jAajL<a ^A^lLuil L_J j'3o,cAl 1 ln\W U^Lk ^Ac. aIaIx-aII ^jaxM -5 

Ij^lkAI ^Ae. 1 g aj-qjm ^ AAaI*_a 1I jl Ak^^Us 6 ^jjjjL<JI ^jc. Uaj ^a^I ^C8 A-ilkAI lI^^C5 

aja^ciII aS\j\ ckki I a) 6 9-6 cJ^> gi US ^aja-J ^ jtkAI !aa jli c^a jll ^ gij C5:C8 
AAlnxlAl ^jAajLaJ c^Laual (jVI . (C5iC8) (JjUxllI lAA AA^. l_jIjjujV 1 c5^ 

G8^'c^ ol ^ jl J AC. * x ^ v ^ **■ j‘‘ . ■; * ■ • ^4 
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G 

F 

E 

D 

c 

B 

A 
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<Lla£JI ^JLa^I 

4£.UCl 

♦ 


4 ' ij~i-s.ll 4 oU’^ll 

4_i]L<ujj]' 4 aUu\l 

•* 


4_l3^)jai]l 4aU'<^ll 



3 

0.15 

0.1 

0.3 

0.2 

0.25 


j»r Viall 

4 

=$B5*G$4 

=$B5*F$4 

=$B5*E$4 

=$B5*D$4 ( 

=$B5*C$4 ) 

900 

4_^. jj J^a 4_u£ 

5 

=$B6*G$4 

=$B6*F$4 

=$B6*E$4 

=$B6*D$4 

=$B6*C$4 1 

800 

Su jkj& <±j£ 

6 

=$B7*G$4 

=$B7*F$4 

=$B7*E$4 

=$B7*D$4 

=$B7*C$4 I 

600 

h>>!j 4jjlia 

7 

=$B8*G$4 

=$B8*F$4 

=$B8*E$4 

=$B8*D$4 

=$B8*C$4 y 

200 

O^ysu^a ^Jjlia 

8 








9 
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fx =$B5*C$4 
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A jaMj ^Lokl 

IzUaI) 

♦ 


2 


4jj j'^\\ 4 aU'^II 

4_i]LaA'J' 4 al^»*' 

•* 

4_u^iJl 4 aliUll 

4_j 5^A]| 4iLiUll 



3 

).15 

0.1 

0.3 

0.2 

0.25 


£ulC! 

4 




( 

C= *C$4 ) 

900 

A^.jJ^a 4_u£ 

5 





=$B6*C$4 1 1 

800 

2-jLg Aj i£ 

6 





=$B7*C$4 ! i 

600 

Aluj j AijUa 

7 



2 

& 

u^$B8*C$4 

200 

^ JJ* ‘ ^ ^CjAa 

8 

_ ^ _ 
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djl jl^G> ^ jii J tJjjuo^VI lSJjuia 4i^>x-<i]l £Jj^a]l As^ jxi'Nxi ^jc- SjLiC. ^A (Jtj-lll 

4 'NjYl ^L^.jU ^jll j dj^yLiLst^ll A^ JX>^NX> jl 4_ll^ll JL^.1 j ftjlc. J A-Ijl xj.i*S JJC- ji A-1 jI xj.i*S c-Ijjuj 

l> .Categories cj UjuAi' l ^ 3x.j^^ J) JI_JI ^Auj .U >«j -sjJ J <lb J£ .4-u*^ 
UJJJJJ Jl i—jIa^II J (_>aj Ribbon cllljj^l -Lj Ju J) <-jA.i]| <*'' ° J *=u]l o^A Jjj (JaaJI 

.Formula Tab 5^' 



: unction 


FORMULAS 
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REVIEW 

VIEW 

NIT 







A I sn 



m 0 s 


Insert AutoSum RecentlyiFinancial Logical Text DateSi Lookup & Math & More 


Used T 


Time ,r Reference”' Trig T Functions”' ranager 


TunotorffioH!^ 



ame 


€g 

J ■' 

Si 



FIS 

* <✓ ft 

MIS 


B 


“ Statistical ► \^4 

m Engineering ► 

IH, Cube ► 

JB Infnmatinn 


1-8 J&A 



: Jim Ji^i Jij^ii ikb jsj 

FUNCTION(Argumentl;Argument2;.) 

(AjJjJ JajLuij .iJj (Jlj^ll (jJ (<UI.}]| JajLoij J (Jji Jj Ic._J-a SJI^ll ^ajoil jA FUNCTION (jl ‘— 


,Jc. lajl ■ nj V (j^aaJI j (jjl'jl (jjj Jj Ji .iJj (j >■»»Jl t J J )'i~s I JajUoi j .iJj _j^$\ (jia*j]l 

Jajl■ ' J' (jjj (J 1 ^A J-ilsJI 4_L^alall <j Jj ljl-lJ| 4_lai jLali <L^aljjl JajLujJi (jJJ J. _J-Ua Y" 

















































(Jljjlll J] <JA.Aq 


^jL AJta AjLjSj ^aJI Ale. 6 c_j jL^J Aj^jfaVl Ajtalj\c.VI aA1*j Aliij 

fAklqU <Ja Ai^)*-^ i^llSxn A_i^.^IlS\ Iaa (j-a A A_IIa1I (JLuj! aJIaII &AA AjLjS a jqjSl AjI g j^k Jl 

^A-HaII ^jjji^jS (j^lc.1 AjI^jII l_±^jj ^A_la i^jSIaII a U^Lall ^1 A_L^alall 

(Jlj^ (^A^.1 ^gic. (Jlia 2-7 (J^AllI ^a 
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H 
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j 

K 

L 

M 



Ajiil! k ~ h1 J f 

\ 



f 

U-Hl) 





=AVERAGE( :D7;E6; 100) 



AVERAGEfnumberl; [number2]; [number3]; [number4]; . 

-) | 







4JWI AjL1£ ^Lj-aIj 




^"—“<Q-aU2l f 

-V liSdJiJj gjrtM <j' 

U iiiV 



A U jfl* jtl 

2-8 


(JjIA^JI 


sumo e^'^ b -1 

AVERAGE() A-.jUI *Jb -2 

MAXQ ^ ^ -3 

MIN() -4 

COUNT() A*il <Jb -5 


SUM fr^t ^>-s 

^«3J ^ _jSj j^UaVI t.aIlaJLail (JljAll Lojjj (JjuiSVI (JIjA SJG ^»Al » ^" <UIa Aju 

: juii f bJi jiili h±hj ajjL^lLa AjliUaj ^a jl SAcrlfLa L^La* ^ AAl£l J.I^juj ^tajVt 

SUM(numberl;[number2];...) 

IpUJI (j-a (jlkj jl A-iLkJ (j^Sj (jl ^Jajjuj^]l tAlajjujj 255 (jl SUM ^iIaluA 

A lad jl a j\ I &AA (jl ^ \x\ I4a j Aju^a]| (JjjI jfy\ (J^IAj \ g x Aa j aJIaII A_Atdll 4 Li j x n^]| (jl jl 

(jjol^51 (jjAj l^iAjS A_lA ^Ii]lJ ijVl A lad x jj^]| (j^ (JjoSjJI ^Ic. tAj^lnAj A 3a.j x jjJ ^A i^lAAxJ Lg 

■VjA-' LS* uAAj 


































L-Uh Vi 112 4 )\^\\ ^3 AjIjS l_J^ lLa^Jl j A }^n*n ^jJajJ 3"7 (JS 
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$ 402.00 

2 

$ 201.00 

Printer 
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$ 360.00 

3 
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Scanner 


6 


$ 210.00 

7 
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wireless mouse 
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5 

$ 32.00 

keyboard 


8 


$ 105.00 
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$ 7.00 

Headphone 
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;4_JUH CIjI j3o^\ 1 £±^3 AjjUa^l! A yf\\W J SUM 4-^4 L_a ^juj U& 

(SUM) 3jjUa*ll Ail^ll fuJ (=) l-jjSj ^ 112 <^a Wj^> 'l^jM' jJ>^ -1 

IglnS ^lill L-i^^VU l4ii ^lill (JljJllI (JjjuaSVI c J \j\c» ^jjL a !\^\ ^jujI 4jIj£j Itf (ji -2 
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"fgt) JaiuJal A ^.jl ^jC- s-I^juj (SUM) 4.11^11 

I^juji_j 3 ^Ul^ll ^jujI jLaSU Jjjuo^VI ^ 

(14:111 U31U ^a) (_ijikJI ^1 Jlki jpaJl oil ~ ^ J ‘ ‘ l! 

^ic. (J ■ <_9 tJLi-i'O "4La 2akjJa\ jj ^al : , »Ic.' 


-3 

-4 

-5 

-6 


=SUM(I4:I11) 


Auto Sum jJ ^Ijaowil 

^ic* ^UUI jj .SUM (jLk^l 4j'x>c. Jjg jouI ^jLaUI ^al^klLujI 
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5-8 JS-i 

























































































CIjI£ jlj 4_ajLuJI 

(112) ^ 4 -} 5-S^Lx^ll l_j-]_ 
^jUll jjj jSjIj (Formula J Home ^ *\y*) ^aJI jj J) -2 

.£*1^.1 j £^a ^jjuojVI 

C5^' AjkJI d^d jl djpj £AaJl ti'-iaj 2 ;Ijdj SUM aJ'^ 2 'fjAJ -3 

Ajii. <Jji ji AiaSJ Alik jdl Wa g) J«it AiiiJI <^1 £& 

l_jIjjujV| ^ 1 u*i \ "i)ol's ^jUaill ^jl£ lij Lai 6(JL^.^V1 jJali ^jLuj ^a^JI J^UaJ ^jtS li] -4 

.jLk^VI JaiuJal ^JjoiII ^Uaill (jjjjLall ^.iklLuAi 


AVERAGE ixu^jl^l aJIj 


I^JLill ^bJI JSdll iklij t( »lSjVI (> Ac.jppal ^La^JI Imjjlall jUjV AVERAGE Ata ^ ddd 

AVERAGE(numberl, [number2],...) 

L*V .^j^jl ^ic- l_j jld. jd^)-a jl dlliiLlaj ji g.1 a i J j\ ^»lii J jC sjIjC dllJaJjai^ll jjSi (jl jS .aj 

s j^j (jLajj .ajjU1s>.I number2 Ad^l' ALpjll Lad rAjjlp.1 numberl <jbVl Akpjll jl L& 

->j . <asl ap) ^JaJjjjJ 255 (_5-L. Adlli jl aJIaJI 

;<_JliL* 

;Aj11j 3I Alda-all * 'A’ : ./• (7_7 _K a_jjUa!l dLLc -laaujLa da-jV 

=AVERAGE(B2:B10) 

ujjUall dlla^ <Jc Ij jdj (jill jUajll jAB 2:B10 (jUaill jl dip. 

** ** 

5Jb AiU-bj I^j cIaaj ^1 aLjUI (j^iL CjIj^VI Jojj^ 6 ° AVERAGE 
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max is 4-^1 <sij 

JSaSlI iiij j La (jliaj ^ 4-aj3 jLaj'^ MAX ^-1L f-lLloU 
MAX(numberl, [number2],...) 

.^UjUJ Jj^\ S-kiaajll J A^ila £. Sia^j 255 ^ ji 2UIJ1I JI 


MIN t*idl 44Jh 

I^JUllI jSulJI j La (^Llaj ^9 4_aj9 jL^jV MIN ^JL ^^klLujj 

MIN(numberl, [number2],...) 

.^jU^I JjVl ^Lki^jll jl ^ 255 ^ J\ aJWI .^J Q*\AA \) 


:Jii* 

: *jILill aLU^II ^VL ai (7-7 J£L.) M ^Ua]| cjLaik, ^ ^LaLlc. J&1 jUjV 


=MAX(B2:B10) 


■<JUJl 4_Lll*-aJl a-lkluii 4-aj3 , -jj! jLa_sV 

■ ^ ♦♦ * 


=MIN(B2:B10) 



100 



































COUNT Aib 

dilallajll ji ^cjjI jj ji ijc- lS j"'^"' LiLDl cjLui^ ^jic. COUNT aM>^I 

(J^-Dl .iDjJ _/sV'-v 


COUNT(valuel, [value2],...) 



-iLlmj £UjlJj jl jalSj! (_s ic- <_£jiaj L!iLaJI -iD-iV ‘8-7 (J^djULuli (jUaj ^ 

■A.1LS1I aludi 


=COUNT(Al:A6) 


3 4_^-LLl]l t. _LiA j 


■ 1 A till <LUDI 


♦♦ ♦ 




Lu 


ID 

♦* * 


=COUNT(Al:A6;5;a) 

4 ■’. . .*■>. ^ajj -Ji (_L4ill! La >iii a Jwi 4 ■': ..'■-. ali ^ .jLiib ; -i J (_jC. a J.4C. 5 (jV ILA _J 4 4 _a_nil! 



V 

IB 

A 



Data 

1 


01/01/2019 

2 


25 

3 


102.55 

4 


TRUE 

5 

_ 1 

SDIV/0! 

6 



7 



3 





8-8 JD, 




f U » ;''D aJ ,jDI DDl c> 4 -xljaj CdLsdd^ Jajuo^IL gj ^x> jL^dI C_J 9"7 

Cd'xj \a\\ Jajuj^lLaj ^jxi'Nxi AiLjaV^D ^AjlLuj (j£ CdIx-Dlq j cr^'^ ^LsdIj j±u^$\ 

<_£ ^ ^ Axja j ^Ljl t> 
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M 

L 

K 

J 

1 

H 

G 

F 

E 

D 

C 

B 

A 



LOWEST 

HIGHEST 

AVERAGE 

TOTAL 

8 4*1*' 

7 4aL 

5 aaIwi 

5 AxLi 

4 Axlwi 

3 4aLj 

2 4*Lm 

1 AxLtf 


1 






0 

2000 

4000 

6000 

8000 

10000 

12000 

14000 


2 






1000 

2000 

3000 

4000 

5000 

2500 

6500 

12500 

u£V» 

3 






5250 

7500 

9750 

12000 

14250 

16500 

18750 

21000 

flk&i 

4 






5000 

5500 

6000 

6500 

7000 

13000 

19000 

25000 

fbujVI 

5 






16000 

15250 

14500 

13750 

13000 

22000 

31000 

40000 


6 






30700 

26400 

22100 

17800 

13500 

24000 

34500 

45000 

4JL*aJ' 

* 

7 






19600 

16400 

13200 

10000 

6800 

17200 

27600 

38000 

♦ 

8 














TOTAL 

9 














AVERAGE 

10 














HIGHEST 

11 














LOWEST 

12 








13 


9-8 


B9:B12 (jUailt ;^LJ( Jic. c^^l\ ^u\ .10-7 u^j^' lW 

.112 ^ jI'nII is^“ .Ij.Wllt ^gjjjudll ^ AjjIJ)]! 4 nan It ^paJiLQ ^.iklLaiJ ^aJ 

.^UVI l£ <^5^ ^xj 


^ =SUM(B2:B8) 


M 

L 

K 


J 

1 

H 

G 

F 

E 

D 

C 


B 

A 


LOWEST 

HIGHEST 

AVERAGE 

TOTAL 

8 Axl-< 

7 4x1mJ 

6 AjlLmi 

5 4xLwd 

4 axLm 

3 4jlL*j 

2 AjlI< m 

X AjlIwi 


1 

=MIN(B2:I2) 

=MAX(B2:I2) 

=AVERAGE(B2:I2) 

=SUM(B2:I2)^ 

o 

2000 

4000 

6000 

8000 

10000 

12000 

14000 

^V) 

2 






1000 

2000 

3000 

4000 

5000 

2500 

6500 

12500 

l tf4V» 

3 






5250 

7500 

9750 

12000 

14250 

16500 

18750 

21000 

f.1^1 

4 






5000 

5500 

6000 

6500 

7000 

13000 

19000 

25000 

fljujVt 

5 






16000 

15250 

14500 

13750 

13000 

22000 

31000 

40000 

] " 

6 





# 

30700 

26400 

22100 

17800 

13500 

24000 

34500 

45000 


7 




N 


19600 

16400 

13200 

10000 

6800 

17200 

27600 

38000 

uu* 

8 












7 

=SUM( ) 

TOTAL 

9 













=AVERAGE(B2:B8) 

AVERAGE 

10 













=MAX(B2:B8) 

HIGHEST 

11 





< - 






l=<J 


sjyilN(B2:B8) 

LOWEST 

12 


10-8 
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(J,<v.ui; 4.1x13 j LaS CllliLiiil ok JxiLijj (JjjoiS^t <_jts La A j'-v ^j! diLLu ^ajj La.lic. 

32000 c> v jk? k ls^ ij?j^ u' i> s^ljit A^kJI .“4^ (f^ j^'j 

Ik .S^lj <J l_s jj=ji I^A ^ilaia L-lUti jJ V (j£Jj 

(j£-GJ ,4_Lkl.lJ L_JjUox>'l ^aill jUk^l j ^-aj ^l^pl ^j^xaxa'I 4_La ^)Lg V ^pVl 

:^j 4-jUill j!>U. <jx> <j-aJ 


Insert^'j^)^Text(o-^)^Text Box(o-^ &j*) 


AiljJaVd J L 3Jjomll d n^k £-<* (J^LxllI (Jg jujj (^)-aj ^uSSl ^}-aill ^l^pl 

t^A£- jl (3^ J (J^juJI ^ja 4_jl 

4 q\^-v ^ 


^lijlS flijVt JxuiSV) J-abuj V LaJjf' 

(Jkxja^Vl ^jSJ ^(CllJjljVl </*lljl ^yixj£^\ Jl.) cl^ djULnll f j£i ljLp.1 

Ij^Lk ^9 <LkAxJl (jW 4.111JJ Jkjo^VI *UL^Jl fi^A ^9j m (J^'^ ^al^Vl 4_Latx_AJ 

C> 4^' ^Jj' C 5 * .^5j ^^ulj (J-ajS tgJ*-* J^UllI 

L^UJI 4jl'N I lajdijj Ale-j jjjoi^V! Ajl-« (J-gLxjj ^5^) 4jj1i^a]| 4_iik (J£ 

Cljl^jLikj JUaaJl ^jC- CljLxi^l*>a (^ 5 ^ c 5 A-ilaJ) aI^LluIa 4^jli )Vi 6 ^j£Aa ]1 

.Convert to Number ^j Jj <^11 jL^' ^ c >^ ^ <jl dip. J^Uill 

1-8 (PI 


















A (Jl 



X ✓ fi 

'1212 


B6 


4 


5 


6 


7 


8 


9 

< 

10 


11 


12 


13 


14 


15 


16 



B 


! - 1212 

Jr - 

Number Stored as Text 
Convert to Number 


D 


Help on this error 
ignore Error 

Error Checking Options. 




1-9 


l^uaau (jA Jajj 

(&) ^)j£l jl djLjjl^x> JaJ^jl lil 

(j A2 j Excel c 5 A1 cul£ lij JtU! Jjajuj 

;^JUll£ ^jjlilkJl ClA-jjl^a Jajjj -UjIjla 4jU£ Aili Word 4 *K\t 

=A1&A2 

ExcelWord ^ iiii 

^JAJ AiLaiA £jJaJ ,1 $JVi 4 \x>^k\l AiLai^ £jJaJ UJ*^ -laJ^)J ^15 (jl Li& V 

^ix-aiJ 4-ajLuJI c- (Jj^CiII 

=A1&""&A2 

I^JUllI ^9 ^JaJ 1 x>Rx> JjAli A 'Nj’n A l jJajl 

=" !c5 a cUilt ^ l^I"&MIN(E6:E13) 
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&“ 


n \ jji 



iaAj (ji dip. y \W \ g ks-ix \ £-<a (_U?JI Jajjl CONCATENATE ^ Lpji (jl^l t> 

; JllaJI Jjpi Jc. . 255 cr^ 

=C0NCATENATE(A1;" ";A2) 

^al^klLujI .1 aq •m AiLoua £jJajj /\2 j A1 't ^3 ^nLo^Jl a^A ^ j£j 
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2019 


Concat() 


Sjaji. CONCATENATE ^ t> ^jll c> CONCATENATE. *Jb a iA 


♦* ** 
HjuoJ 


Excel.C> ^jLLuJl jlil 

VI >L paxJI l^jaxj ^ o^^^l o* aS\A\ &1a concatenate ^ 

^jiij <J*U-a£ cisUlnH c> (jLkj JLk^l JjSj I^jI clu^. concatenate c> j^' ^1^1 j' 

I^A J^l^f ^jxtVn 


; JU1I (PI M 


CONCAT(textl <[text2]‘...) 


A j'^k jl ^3 . A ^)j^ai*JI j Ajj)')ox> AJaJjuoj iTeXtl 

(^Uaj lU^UI < _9j9x^ ji A-Lu,iLuj 

i^g j^a^Vl ^aJl a lg xu^a L_JAj3l K^j\ A_ix^aill AJaJjuoj iTeXt2 

t> *• j' l£ UJ^ J ^j£^aJ ^)j^al iar \\ 253 ^ ^J^^"»ill djUaJjud jll 

a lj^LaJ! J^Uaj J!Lq lU^UI 


JHa 


: oj%^ l cs^l A1:C1 cjbaiH Ujj 


j lil 


***** 


JLill 


=CONCAT(A1;B1;C1) 
=CONCAT(A1 :C1) 


c*llj .ClAjLnll (J^Uaii A-ll^ll Lli^lj aJI^II a^A A-jj^a gpa U^SJjujI ^ALuJI A_1jI*_a1I ^3 UjI Ja^-V 

AuJaju A xu^-n ClAjLnll (J^baj Cp> b) cl^ a3A ^3^ (Jj'Vn ^jl 

■O^ cA) 



A 

B 

C 

D 

E 

F L 

1 

C:\ 

Users\ 

Medal 


C:\Users\Nedal 

=CONCAT(A 1 l ;B 1 ;C 1 } 

2 





C:\Llsers\Nedal 

=CONCAT(A 1 :C 1 ) 







n 


2019 ^ 


Textjoin() 

(^-^11 ^jAAjJajj JjujiLuj jl/j CljlsLlaj g)^ai]l ^-Ic* TEXTJOIN ^1^ 

aJWI a^A J><i3LJjua3 Ajj^aj A-LuoLuj ^jc* AW^ll lijj \ g aJJjoi Ajj^aj A^j3 

a AJljL3 A-SJ^)JaJ Ajj^aill (Jjuj^LoiII ^ 5 -^ 
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: juii yijii iLU 




n\ jji 


TEXTJOIN(delimiter, ignore_empty, textl, [text2],...) 


;UU1I iaiLuujll 




AJoluj^]) 

j! AC-^li u' ^ ALudLai S^LlC- 

<LudLai jl Aq.j^^JI ^jjjLusVI dA^ilxj UaL^G jl 

(J^LxJjuoS 4^3^) Jlij] lit .A^JL^a A-ij^qJ 

delimiter 

(WM 

Ai-jlill Li^UJI JaUj tTRUE lil 

ignore_empty 

(<jjlk«) 

jl Ajj^aj aLuoLoj S^LlC- A^aJ < _J^ilq^]! ^j^qjll ^)j^qlx 

(JjUqj (J^La (JjujiLaill C_Q 1^*0 

textl 

Jlq. cilljA (jj£j ^3 l g i J^HqxJI 4_isLjaVI A u^iill ^)j^aLi*Jl 

^9 LoJ 4 iL^alll ^)j^ql lar 11 Adj^qlll djUqljuj^]l 252 LS 

j' <LiLu (jc. ajbc. Ig-Ls J»^»V- JS (jj£j (jl (j£aJ .textl tSUj 

Lj^lqJl (JjUqj cJi>Q lU^uJI (3^ c a 

[text2,...] 


A1:C1 dlLjia-a iajj] tGXtjoin *'la-lml (j£-a-aJi (ja aj&Uall (J-aaJI SJjj ^ 

; "\" Xa^£. 


=TEXT JOIN ("\" ;TR U E; A1 :C1) 


1 

A 

B 

C 

D 

E 

F 

C: 

Users 

Jeff 


C:\UsersWeff 

=TEXTJ 01 N (T ;TR U E : A 1 : C 1 ) 

2 








■<th-vS A 

TEXTJOIN Uja. 32767 JaJI a^jUII UoA^ll JjjUj li 

#VALUE!.U=^' 
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A b jji s Clj'i 1 


J^uml TEXT 4-SlJ 

;^Ij 1I Jlioll jkjlTEXT ^ CP (J ^ 4j*3j 1I f^l' c^JP i> TEXT «Jb 

; F7 ^ Alkali *H*JI f jS3 3-8 c&Sll ^ 

=" :pji ^"&C8 


.79000 :^l : C^ 1 ' U C8 f aI** -k* 



^jjli jLta.1 $ 251,000.00 

$ 172,000.00 
$ 79,000.00 


3-9 Ji*i 


A("£ ji^kx> ^jc- ^a 3^)JI L 3Jjom]( ^0) t> **^ C8 ^(_£Jaj^j IaCjc- AjI IjA 4 Kjg 

^ic. ,<LiJt£ IaulLq (JUJI ICA ^Sjll u4 ^ 4-1C.JJ IaIaJ ^ljaijj ^aijll jtgJal J 

^l.Wj (jls ^UcIxaII C* AjjIi^a]! 4-lLkJl ^Ac* ^a 3^)]1 J^JjAVl ^jt CiljU. 4_ll ^JC- 

.-^ gr**t 3> lV ^ J 6° *jW^ gr* L$(jV £gr^ 

:^U1I ? U1I J1AA! Al\^\ ikfc .TEXT ?\m*\ CJ^ aKLJI ^ c_iiiAl] 

=TEXT(^^ Vn lAjtgiat Jtj-alt 4"AAuIaj Jtj-aJt Jj£") 

Cj^aI]^ ^ umVi'I ^9 4^Ji^Jjuaa]1 ^JjoliiII cl^£1 (Ja^j l jA t-Hl Cl 


.(dilljJl ^^^.^)]l ^j£aj ^a 9 ^)]I L 3 JjoluJI 

;^JUll£ "TEXT ^^klLoij c_J ijlSaAp (JSjuoIIj A >jV^l Ul Clli^J 4_LLuAl <Sc\jla 1I (JjJbCill 6(jVl 


="C*jM <^Ua : "&TEXT(C8;"0,000.00 $") 
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&“ 


n \ jji 



Shi A^A jLwj tTEXT ^ (C8) ^ t^LJl Jliall ^ 

: AalUll 2LLU-JI jlajl dlj Jc. Jli^j .dlj 4> 

="t^ cja 5: "&TEXT(NOW(); M dd-mm-yyyy at h:mm AM/PM") 

TEXT (^JUJI jjjUlIj ^ ijl! ^U. jL ^j£ ^1) NOW ^ Li* t u^am l Uii Cjja> 



F10 

t fx \= J '- u ^: 

"&TEXT(NOW();"dd-mm-yyyy at h: 

mm AM/PM") J 



x. _ 






E | 

I F 

G 

H 

1 

J 

K 

8 


x 






9 


r 






10 


w ~ at 12:16 2017-02-14 ^ jjjSslt **ui» <^s 

J _ 





11 








12 









5-9 


: (^JyMV 1 **U) ^ ow Jljjll f I^U O^J 

UPPER - 
LOWER - 
PROPER - 
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LOWER fjsj ‘Upper case UPPER ^ ^ 

t - i .<J! JS t> Jji Proper <». J&j ‘Lower Case s<-«j^Vl 

.sjji^i Uiji.1 ^J! t-ija-Vl 
_ (Jl ^al^lkjjuj! ^Ic* cJLa c5 J)*^^ J 6-8 lMI 





1 


2 


3 


4 1 


5 1 


6 


7 


8 

_2_ 


B 


D 


UPPER 


LOWER 


PROPER 



TATE OF PALESTINE estate of Palestine State Of Palestin 

j£pROPER(A3) 


=UPPER(A3) 


) 



LOWER(A3) 



6-9 


qojI) (JA Silljll CA3Lma1\ AJljj 

Li Ajjjc. jj^jj jl cijliLoui (J axj£^\ CjLLJI Li SjIc. 

|Lia jjSIL LI ^^-c-LLll <LL15 ^jc- 

CjliLu^ll illjj J! AiL^VL U^JI U^j Aj!^ CjliLu^ll aJIjL aJWI o^a eJ £i ;TR|M - 

j a«L£ JS j AiLoi^ ciu2^j c!jLL£JI 

(jA As^\ jlLI] <L15 ^axJI j ajj^)x11 aJI^L a!\A\ fi^A ^iCLEAN 


:TRIM Uh f\mJ Jc. Jli. 7-8 JLill Jlilt ^ 
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7-9 J£A 








































£juAj]| (Jx<^]| 


(J^l\ yj JA& C-jLuA 

♦♦ 

jl ^aJ (jc* S^)LiC. .la. I j (J-xiLat-xi latj ^A j .La (jxaj ^9 e_flj^aJ! lie* ^La^jL LEN 4 -SIaII ^ j£i 

Jerusalem is the capital of ^ csi^ Al <JiJt c^i£ iii ^ 

: 37 ajUjJI aLUuJI <jii Palestine 

=LEN(A1) 

.L_flj^)aJl ypuJa (j-a AiLaiAll (.-ljuaaJ |_EN ^JIaII ji La JaaV 

: JLJl jLiiL <LU^l ajLS LaJ ji^vu 

=LEN("Jerusalem is the capital of Palestine") 


Ji^-4 QA 4 Lx A CjLa 1£ uij^i ^tjVuAlt 

AjpA (jjqh ^a\\ c-LojujIj AxLl5 l*LaI (jjfL -A3 ^HLo 3 $y)xai]l (jx* A m x> L_fl^)al ^-l^aJjujV LLial ^LiaJ 19 

_Jaaa Jji-Vl jl JjVl £ J^lou o' AJJJJ J^-^'j Jj^' t> 

L_flj^)aJl ^l^kjjujV (Jljl (Jjju^VI U ^l£j 

a i^-vii ajIij < _a^aVl Aia^a iic* ^a^j :LEFT - 

.AiaaJi Ajigj o> ^j^-Vi O 1 J - ia - a £?■ jj :RIGHT 

* '/'■v 'I ( 4 A W ^ f£y* (y* AjI.1j < iy^i\ qa J.la.<a .lie. ,*A. JJ |MID 


jijjii ^ 4&.i 

"State Of Palestine" :^' l>=^' ^ g^J 1 ^ BIO J 

:1 Jl* 

:B10V all ^9 l^a^<JI (jxai]| (jxi L_flj^)a (jjdx^k (Jjl (^ya^jx .j ^aA-illllI aIiLlxJI 

=LEFT(B10;5) 

^9 ^saj]| J-gIS ^La^)llj ^a^Jllll (jls C_fljal 5 Cy* cJa! iS J)*'^*' BIO 4ClulS lijj 

:2 JUU 

) A Jl ill AjlLxxJl ^alalLudj BIO ^ J^ll ^9 Si ^xJI AL&aJl (jxi L_fl^)^.l 9 ^l^aALujV 

=RIGHT(B10;9) 


in 





:3 


‘AJUlSI ^^klLudj £jLuJ! L_fl^)aJl l^-Al <L^JI Jajudj t> U^J 2 '- jsJU)l 


=MID(B10;7;2) 



8-9 


jib (jai JlJjiu.1 

AllaJI aAA ^aiJ J^j^aj]l LS^ 0 ^llaj Ai CIjVL^J! 

* <Jia) 6juli t^J ^>iul jl siLS tiLjii j^Jalij cl^ jjIujIj ^jii LgaIc. <xjLi 

c^1jI£-aLj m A U^oLall jl A loVillj J bllLa * A \W JIajILuAj Aas 3j. Uj>l ^Ic- $ jl 

|^Jl L-jUaII J^Lk JIAiLujVIj CliaJl &3^ ^jJallj 

Horned Find and Select^Replace 

;U* ^ e UU jjjlb ^SL ^IaI ^VUll ^ ^ ^ V aS jJ)!\ !aa jSIj 


♦* 


£ til All:ll aiA - v^,„ l _4iaa L Jkl^j .ll^x (j^j JIojUj aJI^II aiA :SUBSTITUTE - 

.AiaiJ! (_J^.!Aj (_uail! liA ,j 3 c-a (jC. jl-A^aitJ A V '» . ,4 j! jajS j^i <_9^xj 

aiA • 'A.AloaJI (_J^,!aj ' ^ j ii ^3 J cal' ^j.«aall JI-IjILuAj a 1I^]I aiA ^ j2li \ REPLACE 

.A . ..a"' .-» 'll jjc. jJajJl a«J A ’I ' ■"■.. . • s ' ^uajj'- .<3 «i i_a^)*j i_aj£ i aJIaII 

: SUBSTITUTE *JU ^ 

(2017 f UJI oUau Jl^l) : aL*1\ ^ 2018 s-> 2017 aJUII aLL^I f ,jS3 


=SUBSTITUTE(C17;2017;2018) 


:CjXA** cjitf ikb SUBSTITUTE AJb <ji c! 


I* 'AIaj (_^aj]l (JI^jILujI A '/'-.'I ^je. ajljc. <_)jVl 
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&“ 


n\ jji 


^jAaII JIAjlLJ aI^JI^ AjA^JI ^jC- 6 ^)LaC. cUlill (_)^1 *_a1I 


;Ais^La 


c_j j\Ua\\ (j-oill JIajIujI ^ ^jj (^jUlkl j&j) LulJ bUl** ikb J SUBSTITUE 

$251000 y> 2017 f\*n pjll JL^I) -U\l\ U^J! ^ ‘^1 # jj*li ^J1 Jc. *Lb 

2017J jj^' J^l IjAJ ‘($201000 ja -2017- <4*11 gJUJ ^ 

;JUll£ <Sa\jla1I l_sjjuoS 20184-* 

=SUBSTITUTE(C17;2017;2018;2) 

4 >jV^l L_fl ^juj j 

($201000 ja -2018- <4*11 i>4 ^UA4l ^JL^I Uiu $251000 ja 2017 <4*U PJ 1 ' JW) 

_.la.laJlj -J <_uajji ; ~2a (_J£ JIAiLuiI <aJJ <_9 i^jjoiS X..’ j]i <_L4jtn]l (JaL^J <aJ ij! 




C 

D 

E 

F 

G 

H 

1 

4 








5 








6 








7 

2017 ^1*11 ^Wo]' ^JU=J 2018^ JW 

=SUBSTITUTE(C17;2017;2018) 


8 







9 







0 

,, ,, , $251000 j* 2017 ,-UIl JWi 

$251000 y 2017 2Q18 „,., .-Llij ,.n.,. 

$201000 ^-2017-fUlij^l^liiiliJWiu^ ^ ZUI ° ? ^ ' c 

2U1 UUUvp 

=SUBSTITUTE(C20;2017;201^2)) 


1 

2 








$251000 >i 2017 fUlcoli JW 
$201000 j* -2017- j.Ut _>4il oUiili JW 

$251000 j» 2018 (AJ1 pj 11 JW 

jA -201 8“ <4*-^ j-’° 4 1 —ilaa 4' 1 ^ ~i j j 

201000$ 

=SUBSTITUTE(C22;2017;2018) 


3 








4 









9-9 jS*i 

:REPLACE *!»■»<> JH. 


^ ^ ^111 jaJI Ji^jloil ja v'jUa-Wj .12345*6789 Je. gjj^i A1 A^kil J 

<LU-4! c_9a$ll I^J.(-) _j (<1UJI 0 jA 4 'll ^ 

=REPLACE(A1;6;1;"-") 
12345-6789 :^LUI ^aSill J^ia 
:££U** ikli REPLACE J ^ 

\ g I^IAj (_J!AjjjuoS aI^JI 4_L^aJl ^jC- (JjVl -]_ 

AjIaJ AjjouILj^ aJIAjlLujI l_j^> a C- 6 ^)Ijc- (_^L*_a1I -2 
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A (Jl 


b ‘ £ \J!AjJjuoI L_J^jc- bJ)\-lC- CLlH^ll -3 

AJIAiLujI L_Jj)'3o-q\ 1 ^jc- bJ^LlC- £j|^)ll (_J^Lx-a1I -4 



A 

B 

c 

D 

E _J 

1 

12345*6789 

12345-6789 

=REPLACE(A1 ;6;1;"-") 


2 






3 

12345***6789 

12345-6789 

=REPLACE(A3;6;3;"-") 


4 






5 







10-9 


SEARCH j FIND 0- u*% J 

•+ •♦ 

jOJ'01 u£0 J**aj .j*-' d^'-^ uj*^ O^O c> SEARCH j FIND 0^'d' ^‘iS < n 

:^uii£ 


_^3j£ (_)^aj]t liA xii jm pL^jlj d^tiJ ' '-■ ^ £3 jm jOOj " FIN D ‘d'OI 

diaall i_J aiiiai' ^uaj]l Jva jjoiL*Jt <_i^aJI ya ‘ — aa.41 till /jt£, ‘Ciajll a-Aill 0 ca iiiaj ililOalJ 

£* .(AjJykiVI Aiil t-ij^Vl ^ ^Oaa <JI0I S iA JiU <> OaaOl .blia <LOia 

o3a jjc. Wildcard lW' ^j=4 <4-0^4 ch <4*4 

.{&.<_>^' t^A jlj >0 (_>aaj d^O (_>^ £3j^> OaJj iSEARCH <401 

(_0_ma JJC. 0±aj (_£jaj u' Aid* Oik. 5Jii]i oiA aiaJLuil _Cl±a4] «.i4l *1 y a ijiaj QjlOalj 

.OiaJi AjLaC. Wildcard J-^4' ‘Oja.i Ilalml iijj Laik. jl cj^aVl “UOJ 

:FIND <J& Jti» 

Jj' £3>« jU aOI^I <hU_OI ^jsj ‘"State Of Palestine" '.J&- A1 dA=4' O' 0^4 

_( SjabH “UOJ ■ ua Oiaj p <UjL*_all o3a O^/la. ya i - 0 (j! 0-»d .f 14 _?A j\ (_)^aj]l ^^3 S 

=FIND("s";Al) 


:SEARCH Aib f'4*iu4 ^ Jli» 

(1) ^Oinli J. ^j SEARCH <1'-^ (JjLoJI JlilOl ^ ajISS U^i jl 

.<Jija.Vl aJOO jp. SEARCH <i'J jV 


=SEARCH("s";A2) 

blla .OlsOI ^ ^jilt Oa lOua. SEARCH ^ Wildcard J-^' OijJ ^ 

;AOt!i]i <tal*-al! alikILal (jS^LJ p (—SjiaJ iiJJ (J-aill A3 jm (jfr (. : ~ '-v 

=SEARCH("p*";A2) 
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&“ 


n\ jji 


LS Sj jlyl! i—)Laj. Lla 11) Wildcard Search fljilwb diaJt 


ljJajl Alij ij *Loj3 ^9 4ij^)x^a (J^ls (jl ' g ^ a ) <j^aLk cJi^a.1 ^jC- JaJI 

^C-Lolj j! Lo£ t Aljl lalLa C-Loulj A^jLolLq ^)j^aljc- ^Ic* (_£jlaj fiA^xlLa ^jj^aljc- ^jC- Cliaall ^9 

# Jaa 1I L_fl^a.l ^Ic* (j^i*J 4J! .(jjjca ^jUaj Ja>aj 1^1 Vuj.i 1 djULnll ^^Ac* JJaaII 


Jii» 

L 


white j what CP ‘-^A' ^ ‘ wh* ^ 
j' awhile CP i — p* ^ u^jwhy j 

watch. 

^al^'Vuul A\*\a \ L_fl^a.Vl cJA AAC* (J)\ (JjjUaJ 
aIjoiLuj ^AjJa (^\ 4 

* 

bell j ball CP i —^ ‘b?ll 

bill j 

.OP* £p*P ls* ^'j 4^1 Cp^i 

? 

• 

‘bellj ball CP t - L5 A' pi ‘b[ae]ll 

bill.t^ <>Aj 

.OPP Cp Pj&a (JjjUaJ 

[] 

bull j bill Cp t - La A' pi ‘b[!ae]ll 

bell J ball <>Aj 

(jjolJ^I a SAC_fl^a.Vl Ax iLuJJ 

f 

• 

j bad Cp pi ‘b[a-c]d 

bed jbbd 

(J^aJ^.1 _(_a(jx tSUaj (JjUaJ 
ti oAj L? J) ' t>) lJ.PPJP 

.(' J) 

- 

103 Cp t - La A' pi ‘3#1 

.123 j 113j 

^aj i_aji. ^Iki 

# 


AIa^ £)A (jlJ)!\ ^LaI£J| £’\ jVuat 

;A10 l_i9 ^1 jVl 4 x>K\l ^'l^klLujI AJUill *UaL*_a]| 


=LEFT(A10;FIND( n n ;A10)-l) 



A 

B 

C | 

7 




8 




9 




10 

State Of Palestine 

State 

=LEFT(A10;FIND(" ";A10)-1) 

11 




12 




JL3_ 
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A (Jl j CljVdljL-a]| 


^3^1 £y* Ll^^Ja ^li <L^JI ijVl AiLoLAll ^5FIND LLga^iLujI Ijjl 1_1 a 
L_ fl^)^.V! ^l^kjJuoV LEFT ' LqJL^Jjuj) ^aJ 6fi^)ja)LlA AiLauJl Vn JijVl 4 _aI£JI J cLua. A^.1 j 

^AiLoiAll Jj3 Lg <L^JI ijVl 


o-alSI (>» ^jSn < u]£]l Flash Fill <UjjlU! Sjx« ^l^iluil 

.2013 ^ 0 J-« JjV Clj$la l*ji Cna. JajoiSVI ^ oJj^aJl Cl jxall (j* 4*jj J ai]l 4C*lll 

jjx Ai^aJI (jc. a jj^ll ei& clluitj .aIj3aC Ci ,* ci JaC ^_lc. SjLaJC.1 CljLull Clu 4jlj j—J i <*Indl 

/e.lq* -all CV-L*Cl 

;4juj^u]| A Cadi ^Js> Jlla 


B Aja*JI ^2 (JjVI ^jjiVI ^ I ‘"' l— J^Ua*]lJ (jjila^a]l »Lajoil /\ J _jajl!I ^3 Li] ]aJ 12 - 8 cJ^Cll ^3 

.C J>4*]' ^ JP ^I <^VIj 



A3 ^ ft Employee Name 


A 

B 

c | 

2 

3 




Employee Name 

First Name 

Last Name 

4 

Wendy Parker 

Wendy 


5 

Mario Di Silva 



6 

Arthur Great 



7 

Michael Fonteroy 



8 

Grant Pony 



9 

Mary Wallace 



10 

Julie Stone 



11 

Tom Clancy 



12 

Mary Smith 



13 

Albert Tatlock 



14 

Robert Kullagh 



15 

Judith Claxon 



16 

Peter Singh 



17 

Judith Lacy 



18 

Jon Smith 




12-9 


|^]j Uj ^ji j 4jl.a»ll e3£j aC]] 


B4 AdiJ' Jj 

(JIC^L/I j j lax ‘ iaj A4 4 j'* 1 -1' (_g$ - jCl ( ila jd (J : - VI ^jVI 1 -AliS.j 

^^uu) Flash Fill ^ ^ (cLAjj) Data lJ] B4 4-AiJI 

Ctrl+E ^5-]c- L>».. ■> •: __LC <jLa«Jl j ^CiS ^jjLLail 4^. ;.■ Ci jL-aid -I CiiC .j^ 

iLuill Clj iSj i C4 4j]i]l (-3 <■ al^j/'ll vii.Vl ajuiVI 1 -iiSj ui.Vl a-uj'dI 7T1 vaJCV 


-1 

-2 

-3 

-4 

-5 
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employees_TEXT_Func - Excel 


Nedal M. Al-Shami 


&“ 


n \ jji 


H 


Home New Tab Insert Page Layout Formulas 


Review 


Nitro Pro 10 Q Tell me what you want to do 


□ From Access 
From Web 

From Other 
_B F rom Text Sources w 

Get External Data 


Q 


ft % 

Existing New 

Connections Query - E© Recent Sources 

Get & Transform Connections 


□ Show Queries 
HFrom Table 


n 

I —KS 

Refresh 
All - 


] Connections 

] Properties 
, Edit Links 


Si 


a 


Sort Filter 


T Clear 
** lb Reapply 



^✓'Advanced 
Sort & Filter 


Text to 
Columns 


I'*' 3 Consolidate 

emove Duplicates Relationships 
: v Data Validation l^j Manage Data Model 




Data Tools 


FBffl 

? 

What-lf Fo 
Analysis - S 
Forecas 


B4 -r : fx Wendy 



A 

B 

C 

D 

E 

F 

G 

H 

1 









2 









3 

Employee Name 

First Name 

Last Name 






4 

Wendy Parker 

Wendy 







5 

Mario Di Silva 

Mario 

W 






6 

Arthur Great 

Arthur 







7 

Michael Fonteroy 

Michael 








^- *■ r->-- 









Flash Fill (Ctrl+E) 



E 

Automatically fill in values. Enter a 
couple of examples you want as 
output and keep the active cell in 
the column you want filled in. 





13-9 


LaJUC* dLLiJl 4 mn UjIHj jS j j <j£d (JjxjouII Jjfl m 4_xjjjuJI 4 nanlt" ajj-a 

1 g q*i (3^ SaIxjuLq ^jSls ^ lij .La Lixn Jj ^jc. c 

)4 jll '\\\ Clll^pa 




(cj| jUl < t_siL) File^ Options (jjk Jul .1 

Advanced Options <ij 2 Jul .2 

Automatically Flash Fill 


Language 


Advanced 


Customize Ribbon 
Quick Access Toolbar 
Add-ins 
Trust Center 


Places: 


0 Enable fill handle and cell drag-and-drop 
0 Alert before overwriting cells 
0 Allow editing directly in cells 
0 Extend data range formats and formulas 
0 Enable automatic percent entry 
0 Enable AutoComnlet e for cell values 
0 Automatically £lash Fill 
Zoom on roll with IntelliMouse 

0 Alert the user when a potentially time consuming operation occurs 
When this number of cells (in thousands) is affected 
0 Use system separators 

Decimal separator: 

Thousands separator: , 

Cursor movement: 


33,554 i 
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bjUiij Jijj 



jp Vi (j-axll (jljjl j! (.*lj«\ Jjjuo^VI (jg& Vo^-aII ^ja ^tJ^lllIj dl3 jl\ £a (JaIxIII ^xj 

£A (JaIxIII jmj ^5 (J : ljal£iU ^j^^VLalA]! ^JA ^j^xll Ajjaullj ^^lj^jUaIIj dl3Ijllj aUxIia CIjULij £* 

£a ( > J^Lxlil CIjIa^Ixa qa A-^UlVi Ia till lJjjjuj Jj^aall I^A /s^-I^aII (^ja ^cJ^tlll J ^^ 

a Jtxi cJSaij ^ljjUIIj diSjll 

jjjljil! <J^VI (>l*JJ 

.1900/1/1 JjaiLaUA ^jc- £^)LaC- jA Jjil (J£l juoJ (JC. ^A ^CJ^)lill 6 jjjai^^U Ajjaullj 

.t^Aj 1900/1/2 ^ 2j 1900/1/1 ^ 1 d-l-UI ^,jll jj ^jUlli 

(JlLa £CJ j\ ^^Jc. “bjLuiaJI djLlLaaJ! I ''''^ g ^cj jS ^i]l (_]^>Iju11 ___2 jiai! o^A 

.^jiallj 

&U»j5« JUJl 

c^' bAjlnlt u' j*j 2019/1/1 bikJ 'jli ‘4ijj*^]l 5 ^ cJjIj 

2019 -jAi -1 j 2019-1-11 4 cJ^VI lU* 1 : cJlbbj -&P <> s J 1 ^ 

Formula 4 »>^ t V^' ^j*j <»jb t^jb ^ aj jia^ bpv; 

jl^J 4jAifaVt Cjbl^c-VI <ja l_ajxa1I ( _jjjaiiil! jA L 5 _ J ja!jiiaVI ^jjUII (jj^Vn <Ludi<a Bar 

_ (c__j ^jujUJ! 

Ia ^cj^lll JjadlaLLoll ^5^)11 <■** ^ lit .^cJ^jlill JjaiL^ilall ^3^)11 ^ x-ij^all JaJ^juo ^ jSj V 

jbii.i -j; Number ,b Home J^b. ^bbl tj^ulb ^jjbll <i^bj ^l^ba 

.<S,i m iall a^jUSI (>« General 
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dsSjll 


employees_TEXT_Func - Excel 


je Layout Formulas Data Review View Nitro Pro 10 Q Tell me what you want to do 


A A — = ^ ►IT ,r [if'Wrap Text 

A 


— — — ♦= 


Merge & Center 


Alignment 



H 


19-jAj-OI 


C ABC General 

m 


12 



No opoc i f t 

Number 

43466.00 

Currency 

43,466.00 .<o.g 

Accounting 

43,466.00 

Short Date 

01/01/2019 

Long Date 

2019 *jjLu 01 

Time 

jo 12:00:00 



m 



ormc 

Tabl 

yles 


1-10 


Aluilui jj| 

.1^.1 jilt u^ 1 

L> ^ JjVl £CJjtlll fjj t-s-yj o* g ).1 

■ ■ ' Jait ■ ^alt jl j<i'l. j A \ i»%U ^-ic. jjoijV' (j^jLal! jJ)j la» ■ ^at ^aJ tdlljLull Vjaj 

.jiuobu 


A1 - fx 15/03/2 


1 

A 

B 

( 

15/03/2018 



2 

16/03/2018 



3 

17/03/2018 



4 

18/03/2018 



5 

19/03/2018 



6 

20/03/2018 



7 

8 

21/03/2018 




n 


9 


22/03/201 £ 

3 

10 




11 




12- 
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2-10 






























































ic- -LaJuJall ^jC- jllll (j AIjoiLoj 

4-aj 15 Lll laJ ^jjjjLoll ^jC- Aill *^ c ' J 6(JsjojblS L- l^kjoij JaiuJa]! ^)I^)XJjujI £-<*j (JJdjLall 

a ^CJ^)l^Il]l 4 _LuAjuj (jjj£_) 1 ^ j>jjLjuI 1 ^ \c> aII x jJ ^1 djIjUaJLj 



A1 


X ✓ fx 

15/03/2018 



A 

B 

C 

D 

1 

2 

15/03/2018 








3 





4 





5 





6 





~j 






8 

9 _ 

10 
11 
12 

13 

14 

15 

16 

17 

18 

19 

20 
21 | 

22 

| Sheetl | @ 

Drag outside selection and release to see 

3-10 js-i 


23/0B/2018 

Copy Cells 

Fill Series 

Fill Eormatting Only 
Fill Witho ut Formatting 

: ill Days 
Fill Weekdays^ 

Fill Months 
Fill Years 


Elash Fill 
Series... 


^1 ^ nj jlill 4 _juJjoj ^.LudjV V AjLLuJl 4jL^}Ul 4_j| 

‘Cjljl x till j\ a xiV I j\ A J-lC- j\ £j*J 1 ^ *11J (_J aJjuiLuj 

^ .*4311 UiJI ^ JU1I ^jUll ^ OLUJI jUni <> [jSfl U*l\ J JIjVl 1 

JaiuJa]! ^j A mMt ^jjaiLa ^lc* (JjjjLaII ^^ -laiuJal ^aJ 4_ijtjll j j^\ (jjliiiJ 

a (jLaiVl aL^jlj L-L^juj 



121 



































dsSjll 


D 

E | 






01/05/2018 


15/05/2018 


a 


i 








1 


▼ 




| E 

F 1 





01/05/2018 


15/05/2018 


29/05/2018 


12/06/2018 


26/06/2018 


10/07/2018 


24/07/2018 


07/08/2018 


21/08/2018 


04/09/2018 



E 






4-10 


ciljl ^l^klLuol cIh 1 ^-LuoLuj c-LudjV c!jV^L*-a11 ^I.^VujqI ljJajj ^jl£-^VLj .4 

, l~&°i JjVl ^)JJxJ j^Lk aLuAjuaII (J-gIS ^jjja *1 ^*J W 


♦* ♦* 

JjoU 


f.jSj ^1J AJtlll *llU*ll £jjI j3 AluA^ CjVaUJI f lAiU Je. Ji& 

10 ^1 ^cjjIjjII (j* <LoLu c-UiuL 

=A1+10 


Bit - i 

✓ fx 


A 

B 

1 

01/02/2018 


2 

11/02/20181 

=A1+10 

3 

21/02/2018 

=A2+10 

4 

03/03/2018 

=A3+10 

5 

13/03/2018 

=A4+10 

6 

23/03/2018 

=A5+10 

7 

02/04/2018 

=A6+10 

8 

12/04/2018 

=A7+10 

9 

22/04/2018 

-A8+10 

10 
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5-10 























































OP^Jl U*i 

.dll*.Vl ^JjLill £ jia -4 _LLoUJ— t jji-ljlj jjj 

^ **^ » 

aLSM (j-a -l-Ii-a JJ& Jjfl ji Jsj TUjUlt ^ij*-a 

^j^Jaa-all ^ja _^jtj' IL& ^^}ja jl AiL^iaj ^j^-aj ^LiSH O ' 4 ~*'^' <_I^ ji .}*J ^cj^Lill Ai^*-ol 

:<j^ >-« ^ <jii« 


j3ll c> ^ *l«2VlJ ^1 ^jLi B2 j B1 ^ 6-9 JSill ^ 

M ~ *'•*■’'.4 4_iLa*JI ajlA 4j3jx!Lail ^L'S/I J^C. 4i^}*-a] 


=B2-B1 


IgJ ^g.■ ^al^/iaVI ^a*JI j La A jSX <al (Jj» «.Aj ^ejjIj Li] Ijj Aiijj L^° LS^ 

~ •'-v'unl lA j£l g]\ _^a*JI el^Iil^ (Jl^jlmVI ^cJjLi Aij*-al -( _g]ljj]l ^^glc. B6 J B5 L)..'l.''*‘ " 

■JulLSlI <bUJ! 


=B5+B6 



A 

B 

c 1 

1 

s-JuJI £ojG 

07/12/2006 


2 


15/04/2013 


3 

f»b^l 3 Jl£- 

2321 

£B2-Bl) 

4 




5 

JjJLiJJI s-Ju £_>jG 

15/05/2013 


6 

(jybljO^I j-ojlII p\j\ ^JlC- 

1500 


7 

JUlu^JI £jjG 

23/06/2017 

(=B5+B6) 

8 




q 





6-10 Jii 
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dsSjll 


CjISjVI £jla ji 

4-iikJl ^9 =F2-F1 bllLaS .CjliijVl J (**<*>' J ^al^klLuol 

.La i lla jxS ^IjJllI CjU^Luj JJlC- L-jl jui^J jSJ F2 



E 

F G 


1 

2 

cJ^ 07:53 ^ 

04:47 f 


3 

^l^jJI oU-Luj ^Jlc. 

8:54 =F2-F1 


4 




5 

6 

f jlJI cJ$ 6 PM on 17/11/2018 17/11/2018 18:00 

a^bM CJ 3 3:40 PM on 20/11/2018 20/11/2018 15:40 

7 

OULJI JJl£ 



8 





7-10 


*LalA AJa^^U 

J£ju1j A 'NjVilt ^ya^yu ^ Jjjuo^VI (jli A£.Luj 24 ^ ^jV^l CIajISJ ClAijVl jl Juc. 

^jjoilill ^iilaJ ^ l^J J£juoJ 4-C-Luj 24 j' >\j Cll3^]l ^jla^yil j j ^jLua ^)JC- 

.ClA^LuJtj 4_k-*aL^Jl 4 _aj^^JI J j^. 4ju^a]| ^jjjI jiVl £jCaJ <■**IJ'N♦ 

:Jti* 

F6 j F5 AjLij^a i^a c.l^ijVI ciis jj cli3j 7-9 (jjjLaJ! J£jaJI ( ^9 

.AjUj^all 4jUa AjSjxILujI dl3jll cL^jI l_J jlia^Jlj .cjjjjjII 

O^Jj L yd Jc. a jLc. F6 J F5 U JU^" tliiU.Aall (jl lk*.!>L <—i j'l-i^' l .lLaJ ^ f.lA\ JjSj HJ\ 
JLk.lL Lki Lilli ,(£jjL qAj Uljla^ ^LilLj on <_s^ cjjla.i AjkJi yl diia.) ^jjL 
Cll9AjUiS (3^) jJ^juJI ^9 ^)AUa ^A La^ Q0 J G5 ^9 ^aLjoU L 3JjamlU j Cll9 j\\ 

.( 17/11/2018 6:00 PM :W ^ ^ j 
; G7 ^uLJI 4JU1I aLUJI ^ ^Vl 


=G6-G5 


(J^Jj .^IjI ^ c_jjjL Cl£jll (j! L ,% n^ Jbillllj A a)\k>.\ jjc- A ^A j 21.40 ^ Vi9 

JiLk jl djIj^Sn -laJ^oj L)^) __jl aJISjujVI fiCA 

J(JjjIA iUial Cliaj]| (JfrljuaJJ ^gic. Uljla (jxiJ (Ctrl + 1 -2axjCall 

69:40 S^mll ^ LL^=J ,"[h]:mm" ^ LiULJL ^aUJI 
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Paste 

. B / 

■y Format Painter 

u - 

* ^ ^ » I s = = 1 ♦= ♦= |~] Merge 


Clipboard ^ 

Font 

r. Alignment 





G7 

- i 1 X 

f* 

=G6-G5 

A 

E 


F G 


i 

cJj 


07:53 ,>> 


2 

tilCJ»3 


04:47 c 


3 

f IjjJI Otflu 3JX. 


8:54 =F2-F1 


4 




G7 

1 

2 

3 

4 

5 

6 

7 

8 


f* 


=G6-G5 


VI on 17/11/2018 
3 PM on 20/11/2018 


17/11/2018 18:00 
20/11/2018 15:40 


69:40 


i_ 9>y*aj^l 033 
(»l3 Jjl OlfrU*) 3 Jl£. 


07:53 o" 

04:47 f 

8:54 =F2-F1 


tJLJ! ci 5 6 PM on 17/11/2018 
tlfSkll ci 5 3:40 PM on 20/11/2018 


17/11/2018 18:00 
20/11/2018 15:40 

21:40 


16 


X U 


Number 


Alignment Font 


Border 


Fill 


Protection 


Category: 

General 

Number 

Currency 

Accounting 

Date 

Time 

Percentage 

Fraction 

Scientific 

Text 

Special 



Sample 

69:40 


[h]:mm 


#.##o.oo #.##o.oo 

#,## 0.00 *,## 0.00 ■-'?? 
.(* #,##0.00j:.(* (#,##0.00)L(* 
[h]:mm:ss:© 
m/d/yyyy;@ 

IwEliJl^B 

h:mm;@ 

dddd dd/mm/yyyy 

[hh]mtm 

h:mm 


Type the number format code, using one of the existing codes as a starting point 




Delete 


OK 


Cancel 


8-10 


*£ Jidu ji £tjJl 

ciui 131 Lai "Ctrl+;" j' 

."Ctrl+ Shift+ ^JUJI jll 

.CllS AlLlj (jC# 6^)ljCr Lg (jl Li& 


** 

♦* 


£■« cr* 1 ^ 

=T0DAY() Ujj ^LsJl u- 3 ^ g}j^ 

jJl JJXAJ 4 jJl £LJjtj ^jSj 

*UjL*_a]| ^9 LS &3& A 'njVi 

="ja : "&TEXT(TODAY();"dddd dd/mm/yyyy") 


E5 

: o=i> > 


/r ="yr> (.jJl : "&TEXT(TODAY();"dddd dd/mm/yyyy") 

A 

A 

B 

c 

D 

E 

F 

G 

H 

1 


4 











5 



18/02/2017 a 

a<J I | ^Jb i^#J ^ 






6 
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J^10-9 




























































dsSjll 


. NOW() L*j cliS 


C5 

A 

4 

5 

6 

J— 


B 


10-10 



F 


Lai CIjI j^Vl -laj^jjuo Lai CliS^]| dli^. \ t gUum 


j (jjmini (j£-a>JI ^a Jais difi^]l 

j!>Lk (>a <j^j) Format Cells c> J 11-9 

(Ctrl+1 



E^Wrap Text 

Merge & Center * 

?nt r; 


G 

H 



0:46 




| 


























123 

12 


General 

No specific format 

Number 

42784.03 

a Currency 

42,784.03 $ 

^ ■**] Accounting 

m 42.784 03 $ 

Date 

2/18 

Date 


l A 


10 


4278403.22% 

Fraction 

2 42784 

Scientific 

4.28E+04 

More Number Formats.. 


le 

*-* Merge & ( 

nt 




G 






0:46 

































Format Cells 


Category: 


X 


Alignment Font 

Border 

Fill 

Protection 



General 

Number 

Currency 

Accounting 


Fraction 

Scientific 

Text 

Special 

Custom 


Sample 

0:46 


lype: 


1:30 PM 
13:30:55 
1:30:55 PM 
30:55.2 
37:30:55 
3/14/12 1:30 




Locale (location): 


English (United States) 


11-10 J44, 


aIjLl^II j A'l ^XaC. 'JS 5J|^]S oJA -I laJLuil Ic. (Jl!La£ 

="<^ "&TEXT(NOW();"dd/mm/yyyy hh:mm AM/PM") 
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(J ■ 


G5 

▼ 

fi =• 

c~oJ: "&TEXT(NOW();"dd/mm/yyyy hh:mm AM/PM") 


B 

C 

D 

E 

F 

G 

H 

4 








5 

c 






jo 12:54 18/02/2017 : j A*\A= c-3 

i 


12-10 


YEAR() ; MONTH(), DAY() cM> 

el.MONTH f j£ Ui* Jo** <> e l>iuL YEAR() ^1 f . 
13-9 Jiill jkil si* ^l ^lu. 1 ^Ic. Jli^ .^jJt ^1 jiiA* DAY() 


D5 

- i fx =YEAR(C5) 



B 

c 

D 

E 

F 


4 







5 


01/05/2019 

2019 

5 

i 


6 



=YEAR(C5) 

=MONTH(C5) 

=DAY(C5) 


7 







8 







9 








13-10 


date() ^ 

a4& A null j jlg]l jJI |^A d]2/LaL*-a DATE All-ill Aklj 

■3JU1! b^k 


=DATE(2019;5;1) 


1/5/2019 
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CjSjSI Jlj^ 


Cll -] i |~~X ✓ J& ll”=DATE(D11;E11;F11) 

Tell Me (/ 

Just start t 

features to 
help. 


B 

C 

D 

E 

F 

7 






8 







9 







10 



4JLujJI 

^5J! 

f^ 1 


11 


01/05/2019 

2019 

5 

i 


12 







IT 








14-10 Jli 


Jjslf 1 AjUjII Jlla]l (Jdlt" ^1x3 <_jl £-a DATE AlL ^.laJLjiJ La ojlfr 

;ULJI AiJl JLaaJi A}*1 

=DATE(YEAR(TODAY());5;l) 

fJ^' J*J f JSJ ^gjj Ajkjl u' Y AliLtJI JXJ ^ylx. j 

15-9 JiSll jkil ."dddd" :JU! 


C18 '- : fx =DATE(YEAR(TODAY());5;l) 



B 

C 


16 




17 




18 


a^5" 


19 



20 




21 




22 




23 




24 




25 




26 




27 




28 




29 




30 




31 




32 




33 




34 




35 




36 




37 





Format Cells 


? X 


Number Alignment Font 


Category: 


General 

Number 

Currency 

Accounting 

Date 

Time 

Percentage 
Fraction 
Scientific 
Text 
Special 


o 


Border 


Fill 


Protection 


Sample 



#,##0 
#,##0 #,##0 
#,## 0.00 #,## 0.00 
#,## 0.00 #,## 0.00 
h:mm;@ 

"Yes";"Yes";"No“ 

"T rueVT rue";"False" 

"OnTOnTOff 

[$€-x-euro2] #,##0.00_);[Red]([$€-x-euro2] #,##0.00) 
[$-en-US]dddd, mmmm d, yyyy 


Delete 


Type the number format code, using one of the existing codes as a starting point. 


15-10 


(jjutill jS jjg t <ill jS j»LYl £ja <jjjm JJfr Jju 12! I 4£jjla! DATE 
:A1 AjI^JI jjjLSJI qa 1 26 ‘J*a AjlliSI aHxxII 

=DATE(YEAR(A1);M0NTH(A1)+26;DAY(A1)) 
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10-16 


(>11 26 ^jjj 

=DATE(YEAR(TODAY());MONTH(TODAY())+26;DAY(TODAY())) 


£ . £ 


.(jjjjuJI jl ^-ic' <j£^j JiLaIUj 


fclJ 3 QO&S (Jjjau 

- 1 'J^' <_£j^ JJ t> ^U? f u' uW^' t> C5^ 

:2019/9/15 cu^ll "o^>" JUl d#*« i> 


20190915 


;^l£ DATE Uh ^*1 JL^JjuJ ^ J! L>^' 

=DATE(LEFT(A4;4);MID(A4;5;2);RIGHT(A4;2)) 



17-10 


WEEKDAY() 

f>jd) 1 O- 1^3 f bVI f l3J u' ^ Jalj-ll f.jtjll jb WEEKDAYQ U\A\ ? .ji3 

.(c^ull fj*) 7 (^Vl 
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dsSjll 



c-jjlkJlj <*_LJ £-nll ^jjIj A ^ US 18-9 ^ 

:^ WEEKDAY() : ^ 1 ' ^ Jj—jU .B Aj^ll c/ 6^' 

=WEEKDAY(A2) 


I^J ^\ j>Jl ^jJl J ^-g-S jl ^Jjllll ^klj 4_IWI aU J c - 




B2 - fx ^WEEKDAY(A2)^ 

1 

A 

B 

c / 

tfj* 3 

^i^oJI <»jJl 


2 

14/01/2013 

2 

/ 

3 

23/01/2013 

4 

/ 

4 

28/01/2013 

2 

J 

5 

01/02/2013 

6 

w 

6 

12/02/2013 

3 

/ 

7 

14/02/2013 

5 

/ 

8 

20/02/2013 

4 

/ 

9 

21/02/2013 

5 

/ 

✓ ✓ ✓ ^/ / / / / / / 


18-10 


‘UJUlaJI Juau ‘IMII / )l Jaa. 2 
** ♦ ** 


L£UJI JJ3U t-ijjalj ^ jJI (>aj^j ^J O& Sj4& 

19-9 (J£judlLj ^Alia jA US "dddd" ^lumllj 


B2 


fx =WEEKDAY(A2) 


1 

£uJI jjjU 


2 

14/01/2013 

U^ 1 


3 

23/01/2013 

pUjjSII 


4 

28/01/2013 



5 

01/02/2013 

4jla>JI 


6 

12/02/2013 



7 

14/02/2013 



8 

20/02/2013 



9 

21/02/2013 



10 

05/03/2013 



11 

08/03/2013 

4jlapJI 


12 

14/03/2013 

1 


13 

25/03/2013 



14 

01/04/2013 

u^ 1 


15 

11/04/2013 



16 

17/04/2013 

c!ajj9' 


1 7 

o/i /n/i hm o 

_l^Jkll 


Dates and Times TODAY-NOW 

V 



Format Cells 


Category: 


General 

Number 

Currency 

Accounting 

Date 

Time 

Percentage 

Fraction 

Scientific 

Text 

Special 


X 


Number Alignment Font 


Border 


Fill 


Protection 



Sample 


dddd 


-- ,##0.00 _$_-;-* #,##0.00 “-"?? J 

_(* #,##0.00J;_(* (#,##0.00);_(* ■-"??_);_(<§>J 
[h]:mm:ss;@ 
m/d/yyyy;@ 

[h]:mm 

h:mm;@ 

dddd dd/mm/yyyy 
[hh]:mm 

[$-ar-EG]dd mmmm, yyyy 
[$-ar-EG]hh:mm:ss AM/PM 




Delete 


Type the number format code, using one of the existing codes as a starting point. 


OK 


Cancel 
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19-10 











































































WEEKDAY() AJU ftJaouil J& fjSl© Jll» 


^Ujljj ji 1—4£jLJaill tjA 44*] O^oSSI £ujtjJ F 4j^*JI (_s^ UJ 20-9 

xiu jl! (ja^ill £U)U <Jj 4 ju jA cjjUa^ll j -O '-''’^' AjtAaJt) 4 j& jAuiSf! © / “ -** ,*jj ^j**- ‘’’ll 

.(•^ fJJ Jj') e jW'V' f J3 Jj' Aj&jfuiVl S jU.YI (jA^a 


H3 - ; .£ 



F 

G 

1 


JjULoJl £C_JjO 

2 

13/02/2013 tUijSlI 


3 

24/02/2013 Jojll 


4 

27/02/2013 cOujjll 


5 

02/03/2013 cuuJl 


6 

08/03/2013 4*a>Ji 


7 

16/03/2013 cxl-JI 


8 

22/03/2013 iicojJl 


9 

23/03/2013 cxuJl 


10 

04/04/2013 



/» / //y^/ / 

✓ ✓✓✓✓✓ 1 


20-10 


> Q2 ^ j'-* " (^) i «4aJL»aj o4A ^31 (J 

=IF(WEEKDAY(F2)=6;F2+2;IF(WEEKDAY(F2)=7;F2+1;F2)) 

“Ujla-aHi /4 1 ^■v U (_^S^ 0 ^*3^1 jl£ tjli -*\l |F 4JI.3 1 Ix^aJLml LiA 

CS-J] 1 4fl'-‘-^|-J <» jAi aLU-As fjj) 7 fjJl j»3j yl£ I jj Ui £UjlA ^yJI 2 <»jjj 

.21-9 (_)£jljIH La£ ^gM Q 4^_lc. Lg-aJ-oxjj 4jjjj 4_a_nj Jajt.all £cjjIj3I 


G2 - i 

= IF(WEEKDAY(F2)=6;F2+2;IF(WEEKDAY(F2)=7;F2+1-F2)]' N , 

1 

F 

G 




JjULoJl q^JmS\ J-jjU 



2 

13/02/2013 aiujSlI 

13/02/2013 tbojbll 



3 

24/02/2013 J^jll 

24/02/2013 4>-jM 



4 

27/02/2013 *0u,j>l 

27/02/2013 sbu# 1 



5 

(02/03/2013 oaHK 

03/03/2013 



6 

08/03/2013 1^1 

10/03/2013 



7 

16/03/2013 c^Jl 

17/03/2013 



V\ 

f'-'S ~\S tu 

y / V / / / , 

aJ 
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21-10 



































CjSjSI Jlj^ 


"dddd dd/mm/yyyy" ^ jj^Vl jj£s^s^ fJUJI Im 

'Tzj^jljlll L _gdc- 4 j ja^a]! Lj^LlJI 


OsPJjti A*Slj]| <>xll ^bi J4& ljLu^ 

^Ajlg-j (Jhc. g.1 JJJjujb AjlSI j\\ (JaxJI ^bl LjjLud^J (JjjudiVI bl ^a^iL 

jLoib £4 _iajuj^)]! ^ 

(t J^VI A]^) ^viJ c^JI ^JJ *USLuL aJIaJI 0 iA fj £j :NETWORKDAY() - 

.Aa^ ,jlt JJaJl J) AiUaVb 

^Vlj V A ^ 131 AJhll 0 aa f ^L,t :NETWORKDAY.INTL() - 

AiLc. ^Lil ^UjIuiLj Ajl-llt oAA ^jii <2llla. .(IbiL ^ ^ajlall £jJa j]l j&jj ^jjA/t Ajlgj aAL*£ 

,Aj^iui^] 1 (JJaxJI »lin x Aib^aVb aJ LA-A^j Lo£. Ajlgj 

G6 j G5 u A^ ' ^ c jAa^ ' uA^j^' <-J**JI A' < t>.jAlJI 22-9 

Ajfc^LiJl IaA Aj&j^uVI ajLa.Yl LS*-# (j'j ‘A5:A8 cA^' ^ Auiuj 3I Jia*Ji Jj-la. jli ^*1*11 

A\ , 


♦* 

w J U 


^JiklLudj l <i,^\l 


=NETWORKDAYS.INTL(G5;G6;7;A5:A8) 


G8 


4 

5 

6 

7 

8 


07/01/2019 

02/02/2019 

15/03/2019 

22/04/2019 


B 


=NETWORKDAYS.INTL(G5;G6;7;A5:A8) 



G 

H 







01/01/2019 




01/04/2019 








64 
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22-10 Ji*S 










































; ^ buj ikb N ETWORKDAYS. INTL U\A\ J d 

C-AaII jA (JijVl (J-gLx-aI! -1 

elgljV) jA JaUlaII -2 

I^J (Jj^aJ LgAIc- ^JjuoVl ^ilaCr ^jC- J^£JI (^jC- (J^Lx-aII -3 

4 jic * £^)L^VI dil^Lik ^ j a l^_j <SajoiLg <^jli j (J : ijai^Vl ^ 4 JWI AjIj^ c-ljjl J^Lx-aII 
23-9 (JSjuoII ^lajl .AliS^x.^ jUk ^9 JAjIj^ j) 4»AjLa]| a^A ^jLiikVI 

> Aj>ujj^)1I djI^L^Vl ^Ac* (_£ J^LLai]! <jc. S^)Uc. ^A £j|^)ll (J^lat^ll -4 


G8 



=N ETWORKDAYS. INTL(G5;G6; | 









A 

B C 

F 

G H 1 

j 

K 



4 








5 

07/01/2019 

1 4iJa£ 


01/01/2019 




6 

02/02/2019 

2 Aiioc. 


|0l/04/2019j 




7 

15/03/2019 

3 Ailop 






8 

22/04/2019 

4 Alloc. 


=NETWORKDAYS.INTL(G5;G6; 




9 




NETWORKDAYS. 1 NTL(start_date; end_da 

Yil iT« IftflUMirAlsllMtl 

fill - Saturday. Sundav 

| 

A 

10 





—) 2 - Sunday, Monday 

1 


11 





•••) 3 - Monday, Tuesday 



12 





••■) 4 - Tuesday, Wednesday 
—) 5 - Wednesday, Thursday 
—) 6 - Thursday, Friday 
—)7 - Friday, Saturday 
•••) 11 - Sunday only 



13 







14 







15 







16 





••■) 12 - Monday only 



17 





—) 13 - Tuesday only 



18 

19 





—) 14 - Wednesday only 

L-) 15 - Thursday only 

4 

V 


23-10 


ff ^bt ff £)a £)#la Jju jt Ji ^ujUlt 4ij3L4 

f y ,> 44 ^ 4 ^ J*j ji cJ^ £jjUll Ai.j*-l WORKDAY.INTLO j WORKDAYQ 

4*2*5 NETWORKDAY() ^'-ill ^ L^j J' J^'j cjl jU.VI *LmJ J+^JL ikVl £* J**5l 

WORKDAY.INTL *Jb <4aJ-S ly £j^SM ^1*2 aUo*£ j cyyi ^jj WORKDAY() M 

.CjljLa.II (j* ^ujj! isUaj 
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dsSjll 



*G5 c-cJI ^jjLj cjji^j lili (Jxc. ^jj 35 s- 5 ^ ^0^1 (J-mJI ^IjI cljjjia 

A> ^^11 jJ A-iC-^J jujVI Sj^VI (jl (jl Um'nIIj J^jola]I *l*Aj| £CJ^)lj L_J 

.A5:A8 JOI A A-Iajuj Jt (JJax 11 a dLLuJl a 


G9 - : 

r* ^ ^ c 

=WORKDAY.INTL(G5;35;7;A5:A8)^> 


A | 

B 

c J 

| F 

G 

H 

1 


4 









5 

07/01/2019 

1 4lki^ 



01/01/2019 

g^A^I *} ,J # 6i>° 



6 

02/02/2019 

2 4JUo£ 







7 

15/03/2019 

3ajUa^ 







8 

22/04/2019 

44ik^ 







9 





20/02/2019 

fey 13 



10 









ii 










10-24 


|A-llllli! aJ^Lx-aII ^^klLudj JJ (J 


=WORKDAY.INTL(G5;35;7;A5:A8) 


.C-AaII ^lj^jLj ^jC- d^ljic. JjVl 

^jjx-a AAC- AAxJ AA^x-aI ja La3^) ^A^JjujI^ > (j-ax_ll ^Ij| AAC- (jC- S^jLtC. ^CLdll 

.^JxixJl ^IjI qa (jjx^a AAC* (Jj 3 ^JjUll AA^x-aI LJLud LaSjj cJ-axJI ^Ll c> 

_<jc.^JjujVI (jc. £^)Uc. ^ (J-alx-ol! 

j A-L<d.u3^)]l djI^L^VI iS (jUaill (jc. £j|^>ll (.JaIjlaII 
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** 


A^Lya^yij Jlj^i .11 


lg-J,lkU J tA-ijl x^o^kVI j AjjJalj^)]l (Jlj^ll ^^*-1 (^)ia^)xlj L-fljjuo I^A 

.Ja*JI (jljjl fjA j2& 


jjjHil JljJ 


ROUND() ^ 

(_J£jill A^lj j - Aj^)uit'I (JjLlall (_j^a * 22£. ji j»2j i—ljSV ^3^)11 i—li^aj ROUND ‘OWI (Jxutj 

:^i f UJi 


=ROUND(^t;^^> JjU^I jje) 


:J5- 


;aJU]( 4JjU^]I ^Vi .. n ^j l_j jal Jl 120.573 j»ajJ' 


=ROUND(120.573;0) 


121 fSjll Je. cU^a 


VjjjjjJic. (jjjl^la jj t_ijaV ^^>11 t_jjja!i] ‘LJUi]l aJjI*-o]I Lolij 


=ROUND(120.573;2) 


120.56 c> cU^a 
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A jjl xj A AjJal j^)ll (Jl 


ROUNDUP^ 

.Uc. jj ^a3j L-JjsV ( _ s -£^3i/U-Ujisj <^ c ' ROUNDUP (_J<a*j 

:^i ^uii J^ilt ikb 

=ROUNDUP(^jil;^*il JjUAl jjc) 


:Ji^ 

5J.al*-Al gja. . ^ ^ij t_jjal ^1 ^l&bU 120.573 


=ROUND(120.123;0) 


121 fSjll C> 


(jjjj^jjc. jj ^3j (_JIjaV ^3^31 ^Ic-bll 1 _ijjjj] 4_i3Lili 4 JjIsia]| Laiu 


=ROUND(120.123;2) 


120.13 c> cU^a 


ROUNDUP ^ (J& JjAaj 

(J i^ll J6 ^_ja11 (JjlioJI (j? j-i^ill £J^)ll ^L^jI S -5 1-10 cJ^ (jg^ 

;aJU]| aJjIx^JI ^^klLaij Aj^jHII aJi^J 

=ROUNDUP(MONTH(A17)/4;0) 
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^)juoC. (J jk 


B22 

▼ 

- /* 
fi 


A 

B 


13 




14 




15 




16 

01/05/2014 

A 2 


17 

01/02/2014 

. 

1 


18 

21/09/2014 


3 


19 

15/11/2014 


3 


20 




K 1 

21 





22 

=ROUNDUP(MONTH(A17)/4;0) 

23 



- »— 

24 





1-11 


ROUNDDOWN() ^ 

Jjliall (> JJC. jj ljjSV ^ ROUNDDOWN lU*j 

; JU1I f l*il JSJill ikU 

=ROUNDDOWN(^l;Aj > kil JJLUH JJfr) 


:J»i* 

;aJU1I ^UjU^II ^bU 120.573 ^jJ' 


=ROUND(120.789;0) 


120 fSjll c> cU^a 


(jjjjjiic. jjjlil jxa jj ^bU t-JJjii] Lajjj 


=ROUND(120.789;2) 


120.78 ^Sill c> ^ 
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A jjl x .(Jl 


AAjLuJI JtJilt JllLs 

ROUND J'j^' j»aj c_j ijaV Number ^ ^laijVl ^ 2-10 ^ 

ROUNDUP j ROUNDDOWN j 


Dll 

i | X ✓ fr 


1 

A 

L B 

c 

D 

E 





2 

3 

4 

5 

6 

7 

S 

3 

10 






Number 

Rounded 

Round Down 

Round Up 

34.67893 

± 35 

34 

35 

34.67065 


35 


34 


35 


34.674876 


35 


1 34 


35 


97.2 


97 


97 


98 


97.2364 


97 


97 


98 


97.2634 


97 


97 


98 









E 

11 






dim iur 


12 

*F 

iOUND 

: 

|(A4;0) 

=ROUNDl 

3OVUN(A4;0) 



2-11 J£A 


MROUNDO Kh 

,.lla_a 1 -'1 a<-_l . U^ ^ i_ac.Lia-a eJjSV jl ( _ ? lc.bU t-JJjiLl MROUND 511 f jSJ 

; Jtlll f uil Ji^il ikbj 

=MROUND(^t;^^> JJt-UH jjp) 

:J^ 

4JjLx_a]| ^Aaajoij ( 5 ,^ r - <-ajuifl]t (JjSj) 5 dllic-l jJom (j^i (—ijiiV 27 ^Sjll l_uj£i] 

=MROUND(27;5) 
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.25 fSjll c> cU^a 

■3JUII ILLuJl Lai 
■ *♦ 

















































^jjuac- ^UJl (Jx 


JLilt 




;*Jl2 


=MROUND(120.27;0.05) 


.120.25 fSjll ^>2 


CEILINGO 

I ..Ha-a ^Jij Cjlic.1 ■ ^ (j^i i a<-,l . ;-^ i_j jaV jll ujjjAjj CEILING ‘LMI P j£i 

:^i f UJi 

= CEILING JJLLJI JJC) 

;Jl!la 

JjjiJ ( 5 ^a-mkll clfL) 5 t-'lar-l . ^ Py, i_Jj§V 27 

■ajtui 

■ ** 


= CEILING (27;5) 

.30 fSjll cU^a 

■U\l\ SLLuJI Ui 
■ ** 

=CEILING(120.27;0.05) 

.120.30 


FLOOR() KM 


t AW * \ dAic-Lja^ i^ja c ot^t v >>^\ M ,jfr ~bU£ ijll ^jiL 2 UIj 1I aiA f jii 


;Jlla 

jjoij ( 5 <_s-ic- cJjaj) 5 dAa<~-l. jj^ ^»3j L_ijaV 29 t-jjjal] 

■ ♦* 


= CEILING (29;5) 

.25 fSjll cU^a 

■u\l\ *LLuJI Lai 
■ ♦* 

=CEILING(120.29;0.05) 

.120.25 ^Sjll 


139 



A 4jl j 4 n>>! (Jl 


AJLLuJI Jljill J^ULj Jll4 


^l-ikUj jjjlji« jj (_i jN Number g4 <43jVI i_jj j Sj ^ 3-10 J^' g4 


115 


1 

2 


7 

8 

9 

10 


/* 


H 


3 

Number 

Mround 

ceiling 

Floor 


4 

125.27 

125.25 

125.3 

125.25 


5 

220.568 

*0.55 

^20.6 

240.55 


6 

97.2364 

P7.25 

|7.25 

|97.2 



=MROUND(F4;0.05) 

=CEILING(F4:0.05) 
-^=FLOOR(F4;0.05) 


3-11 


INTO ^ 

bliaa .AjIUJI ^>^l <^1 ^Ujlj ^Sjll ,> Ajj^II Alljb aJI^II f j£ 


=INT(120.99) 


;aJjUa 1I Laijj .120 f^jll £=>■ jj 


=INT(-120.99) 
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(-120) fSjll 
































^)juoC. (J jk 


TRUNC() ^ 

<ljL*-all bllLa3 .^3^11 (j^ 1 ^..'^ ‘ '**" ^3^11 Cy* ^0-*-“ c -l <11 jlj SJI^ll oi& ^ j3j 

:12 j»ajit aJuii 


=TRUNC(12.9889) 


ABS() 


: <JU! <LUJI blioa -f ajll ^SlkJ! A^SJI ^Ujb *]|JI 0 4A fJ S3 


=ABS(-120.33) 


:<bUJIUiu 120.33^1^ 


=ABS(12.33) 


120.33 W £*.J 

AAjLuJI J(jil) J-4-U4J Jl 1 a 

Number aj-*1I J ^ jVl Je. ABS j TRUNC j INT JljJI ^ 4-10 J 


L4 - I X ✓ fx =INT(K4) 


K 




N 


O 


1 

2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 

13 

14 

15 

16 












Number 

int 

Trunc 

Abs 

25.36 

* 25 

▲ 25 

A 25.36 


37.458 


37 


*• 37 


^7.458 


-15.36 


-16 


-15 


15.36 


-98.2358 


-99 


-98 

c 

5.2358 


18.265 

i 

18 


18 


18.265 









EF® . - 


















=INT(K4) 







=1 

RUNC(K4) 












=ABS(K4) 
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4-11 jS»i 















































A 4jl j 4 n>>! (Jl 


MOD() 

;aJU 11I ^.iklLaij 5 <^ 5 ^ 7 5-ajuoS ^kU ^j*^^I c- 4xu^q'l ^kU 4-11^11 &kA ^j*j 

=MOD(7;5) 


.2 ^jJI 

mod ^ 

(Jjkj <joUj£JI AjjuJl ^jl dll^. m A juiij£ jl 4 jaJjudJ AjjuJl ClijlS lij La >lj,wM MOD ^ja 

^j,wM A_JLi]| *UjI*_a 1I ^t.^'Vujflt 4 ^ 

=IF(MOD(2022;4)=0; ,, ^uu ,, ; ,,5 ^ ,, ) 

m A ^I 4 laJjaiJ Ajjuj £3.2 IkJ La 4JH*i\l ^J^Lt^all JL^ILoJ ^ja j 

=IF(MOD(YEAR(R2);4)=0; ,, ^"u ,, ‘ ,, ^"y^ M ) 


5T 


— 


=IHMUU(YbAK(K 


1 

2 

3 

4 

5 

6 

7 

8 

£L 


Q 


R 

S 



A a' 4hu>n 

<•* \ <• * 


15/04/2019 

1 


12/03/2000 




16/08/2022 



01/01/1984 


*-#s 



H? 


=IF(MOD(YEAR(R2);4)=0;"^-"i ,, ^wi") 


jS^ll-5 
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^)juoC. (J jk 


MIN ^uSilj MAX isy^ 

£jLuJ! (Jj^aall 

LARGE() 

^jUi jl A./U3 *:;.. JlB a iI v j<a At ^jAjJa ' '•>- i_JjjjjJt dllj 4 ,ajq\i Alibi oi& ^2w jj 

i^Jlbl f UJI JLill ikbj .Slia 15 ^jjSII a^II ji A-ba 

=LARGE(Array;k) 


.Aj^Ikbl a^SII t_jjj jj k j ‘fjalt t> c?a Array ^ 


11^ 


:Jii« 


"^Ibl" l-jjj ijs cJUall a^ aUJ i_j. ijikJI 6-10 Jisll ^ 


’A illbl llbjtbl - s 'A ~i, „' 
■ •• r 


=LARGE(F6:F14;2) 



J^ll-6 


SMALL() 

jl *L<u3 ^)Xj^al Cy*-^ AW^alt ciili 

^t*Jl (J£judll JL^lj j h&A 15 ^ 3 ^) 4 ■ajq'l jl ^)X x«ol 

=SMALL(Array;k) 
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A 4jl j 4 n>>! (Jl ^ 


5^uali t_jjj jj k j ‘f^l' t> l> * J-^ cs^ Array ^ 


11^ 


:Jii« 


<Lq^Ic- (Jsl ^jIj <Loj 3 jLi>j| C_Jj)Uo.o\l 7” 10 lMI (^ 


•LJUS' aIjLx^JI A^klLudj 

■ ** c 


=SMALL(F6:F14;2) 


M 

L 

1 

H 

F 

E 

D 

C 










1 









2 









3 









4 




(—UJjUl 

100 

70 

OUlaVt Juste 

AajJ 30 


5 

95 

4j-> Lf^' 



80 

55 

25 

J Ai A\ ■ ^ ^ 1 

6 

33 




60 

40 

20 

.iLk jLa^. 

7 

95 

cr^ 1 



95 

70 

25 

c'JiA 

8 

▲ 52 

i-5lp J5i ^jIj 



84 

61 

23 

■ 'l.-.O vx- 

9 

f 




52 

40 

12 


10 

1 

kj- -jtt 



33 

23 

10 


11 

-^iviMLnro:ri4;zj j^i 



61 

45 

16 

■' --■ ^ ^ ^ ^ 

12 





95 

67 

28 

J-»l£ ^'j 

13 





83 

61 

22 


14 









• - 


7-11 


RANK()^ 

i( ^ljU3ll jl ks*\W CJJJjllI LgI ^^kjjgaJJ jx> Alailuj jx>jJa La A-gjS L.JJJJJ ^L^.jU <Sljlll &J1A ^jSj 

; JU1I f Ull J£^l idjj 

=RANK(number;ref;[order]) 


■*,!d 


■u 1 




ajjjjj Aijx^ l-j ijllall ^jll :Number 

AJJJJJ AiJXO L_JijUa-fcll C5 ic. (_£^jSlI AjoAjuJ | Rgf 

■jajjuajJI IjiA (jl i j ^JjLnSl o) JjLii cjjjjjI! <Ja ;Order 

.<LkJil <JU> 0 ^iJ^alj^VI Aloja j (^5jLiikl 
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^)juoC. (J jk 


A s \ ^ lAlj i o \ \ |j^J <JJj^ajU > M C_JJJj!il| M J ja£. L-J^Uoll L-lJJJJ JiLa>j| L_JijDa^lt 8-10 ^ 

;c_iiijSll j l^-<L<ixj ^2 H6 ^ A-ilUll aJjIjlaII 

=RANK(F6;$F$6:$F$14;0) 

Jjijj V (jja. ($F$6:$F$14) SluiU Jc. (jjLkdl £iJ Cjjjjj ^ 4ii 4& -ka-V 

.*Ll**l! -J4LXJ ''*"- J^sji 


H 

I F 

E 

D 

C 




4 



OUiaV) 

OUI 4 V) 



i_yjijjjt 

•* v + -V 

AajJ 100 

«• _ _ 

*♦ _ 

i-illial) ^ui) 




A^j-J 70 

AajJ 30 


5 

▲ 5 

80 

55 

25 

^ s. .-. ' v. -s- -n ilt^l 

6 

T 7 

60 

40 

20 

j]Lk 

7 

i 

•u^.rjv ^ 

70 

25 

( ^rfaLuJ C-LLfe 

8 

K AN r\( r o, 41 r 3>o. 41 r q 

>5 

,14 ’ 0) 84 

61 

23 


9 

8 

52 

40 

12 

u ,A -^ 

10 

9 

33 

23 

10 

4 j ' -'■ ^ ->■ 

11 

6 

61 

45 

16 


12 

1 

95 

67 

28 

J^l£ ^-alj 

13 

4 

83 

61 

22 

Lg_* 

14 


8-11 JiA 


AVERAGE() AlU 

MEDIAN() V-^ 

A.i'I ,_j^s ^ r - * a Jajjjjj ^gjJi <AiklS jj 

:Jii* 

XIjIslaII ^.iklmj i—liUall dlLailfi- ^J3 -LxmjJJ 4_ajkll jl-ajX *9“ 10 (JSjill <^2 


=MEDIAN(F6:F14) 


Clllia^.2)La 


*(80) V JJjJI (jl Uaj LljUj L_L>Uall CjLg!^ CJJJJJ ^ djSill C5"^“ 

LLu Jauijll l$i« jk^\ ^ pjj l$i« j£l pj 
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A jjl x .(Jl 


1*1 ^jSII Jajuj jjj ^Ic. ^ 5 jl^j l 3 ^-^ (JI^aJI I^a ^ 

jLkiiljli uUHI (jjlaakU ^LuiaJI -LuiijlJl (jjfL >—ijjj Jaiuijlt jli <_ga.j j j»jaJI <jOaj U^ _4 

(jjSii Jliall (Jjfui (_ 5 -ic-) Aijiala ^J3 ^glfr (_£jiiaJi ^jall CliilS lit odli jj laj.■ n^l.lalml (jjfLl 

jd JaatJ V ’■■"^'•‘ ja'"ijiLali -' * ~d ■ • • Li^S (■ a"_ .' 1 dll^)i7i» 1 “LiiS dlliA j dllxallJ -Ja* * 

.dlULnll 43J jjSI ajy^a AJlaJt oJA ^gi JaJ. ■ a jli Lajjj .dlULnll (jt gja. ■ -— 


M 

L 

1 | H 

F 

E 

D 

C 






4 




L_UJj^l 

A_ul^_ill Ajkjlit 
A^jJ 100 

jlaJLaV' A^ailC- 

V**J# 
dji 70 

^UIaVI 

4*jJ 30 


5 

95 



1 

95 

70 

25 


6 

33 



1 

95 

67 

28 

j 

7 

95 



3 

84 

61 

23 

' - —■ ' ^c. 

8 

52 

a-£1p Jli ^ 


4 

83 

61 

22 


9 

71.44444444 

1^. .ij \ i\tl 


5 

JO 

" ^ 55 

25 

■ s - ji --• -~- >L>a <q ■ " -- 

10 

A 80 

iaxuiij2> 


6 

61 

45 

16 

■'- --*»- ^_lx. 

11 

t 



7 

60 

40 

20 

■llLa. J aa 

12 

=MEDIAN(F6:F14) 


8 

52 

40 

12 

u'- 1 ^ 

13 




9 

33 

23 

10 

."l 

14 


9-11 


MODE() JtjiJt ^ 

-t gJaa-a]l ^jai! jLlai <_g9 1 jjSSH 4 ^LajLi 4jlall o^A ^_jijj 

:<P* 

:<JU]12ibUuJl ^Vu ,n dA^ ijj£j JSVl aU^V 

=MODE(F6:F14) 


M 

L 

1 I H 

F 

E 

D 

C 






4 




c_ljj jiii 

100 

jl^VI 

vM» 

4-^jJ 70 

oui«vi a^^o 
Lf L^ul\ 

AajJ 30 

UliUal) ^aUl) 

5 

95 

**> ^ 


1 

95 

70 

25 


6 

33 



1 

95 

67 

28 

J-is v-U 

7 

95 



3 

84 

61 

23 

.’.«•.-a' 

8 

52 

4-CAp JSS ^ 


4 

83 

61 

22 


9 

71.44444444 

Jowij!L4l 


5 

80 

55 

25 

- J ■» - -- - S i -^-^- -- *s. 

10 

80 

kj- :.|jl( 


6 

61 

45 

16 


11 

A 95 



7 

60 

40 

20 


12 

♦ 



8 

52 

40 

12 


13 

=MODE(F6:F14) 


9 

33 

23 

10 


14 
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10-11 JiA 





















































































Aggregate () ^ 

Excel Cy^ ij* J i Ji djdip J' j4l t> Aggregate () jA*j 

^jjsii J *»** ,CjiIjLaj ji ^9 Ic. j)x>^nx> 5JI^1I o^A j 4 2013 

4-^li Jft (*Jb 19 t> ^ u' 5^) AilSi- d^b J^AGG REGATE 

.UaaJl j Aui^xJl L_fl(J aL^J jL ik jj9jJ £x> CIAjLj 6^C.IS jl 

V j t_p^-ac. 1 g xM?Vn CIj iljLnll 4 -A -A i. ^ -A 4_IWI p^A jU ^\ar 11 

.Uial 1 g *j)Vn CIjULiJI 

: JUll J£d}| Aggregate () ^b ^-bj 

AGGREGATE(function_num, options, refl, [ref2],...) 


:^l dlLpjll Jc AGGREGATE ^'41 Up *Lb b 


UIJI iilb dip. 19 1 1 > j4J' ^bj .5 jjU=w U=>pj ^j ; Function_num 

Jl jdl idi .1* .a I .lidi "I jlj4l 


Function num 


Ui4i 


1 

AVERAGE 

2 

COUNT 

3 

COUNTA 

4 

MAX 

5 

MIN 

6 

PRODUCT 

7 

STDEV.S 

8 

STDEV.P 

9 

SUM 

10 

VAR.S 

11 

VAR.P 

12 

MEDIAN 

13 

MODE.SNGL 

14 

LARGE 

15 

SMALL 

16 

PERCENTILE.INC 

17 

QUARTILE.INC 

18 

PERCENTILE.EXC 




A 4jl x ._j 4_jjJatj^)]| (Jl 


fjySSJ' jUaj ^ 1$1 aUj 4jJJI fjall aisj ^aj <-ua ^j ,3jjlk* 3-ki^j ;Options 

La£ ^^A dlljLiiJI aAfcj <_J_j]k41 JaL^jII td^jLai lillj -}.la_i Clu^ 7 1 .A^.tjj 

Its^' 


4 * 1 * 4 ! 

J^' 

Option 

Okkl^l AGGREGATEj SUBTOTAL a$\d JaUi 

C—flj,*W A Q 

AGGREGATEj SUBTOTAL a&Aj ^jkki JaUi 

1 

AGGREGATEj SUBTOTAL j L^J! ^ JaUi 

2 

SUBTOTAL a^i^ij tk 4 ! j a 41 UiJ aUi 

Ojski^-ir AGGREGATEj 

3 

(JaL^J 

4 

4 >Q-v (,QjQ l ^->\i (JaL^J 

5 

LLxkJl ^ajS (JaUJ 

6 

LLj^JI ^aJ 3 j 4 'Q-v (,_QjQ L ^%\\ JaUu 

7 


4 j4t ^jfl]l ^Ic. (j4l (jUaill (jfr e jLc- (j&J .Ajjlka 4_ku*j |Refl 

4j4l ^i ^Jc. ^jia^ ^411 dilalkill jc. SjLc. . 4jjUii.l <ki^j :Ref2,... 

lalki 255 t5^- JA..4 j* £jkW' j 


*♦ 


:Jli« 

jUj) UjJ 14a tlkL ^ ^ CjUlnll (jLki U1 j^kj J444 
;44U]I 4J4jl 4( ^AaJLoij (jl 1 . UaiJl ^J3 <JaLs4 £a A2lA12 


=AGGREGATE(9;6;A2:A12) 



1 A 1 

B | 

1 

uUUJl 

i* A 

2 

#DIV/0! 

82 

3 

12 

65 

4 

30 

95 

5 

#NUM! 

63 

6 

3l1 

53 

7 

96 

71 

8 

32 

55 

9 

81 

83 

10 

33 

100 

11 

53 

91 

12 

34 

89 

13 
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^)juoC. (J x 


^jikiLudj Ijjli LLxkJI A2:A12 (jUaill -Luuj jiLa jL^jI U^jI 



♦* 


=AGGREGATE(1;6;A2:A12) 

A-IAjolLg 4^oj15 J)\ g hlj ^(jl LJJ^ JjjudSVI (jt-J 

<jU JU..1? *.i2l 4 JjU^ ojc. Options j Function_num (uA^A') uA*^' j\p^ 

^(JijujVLj La£ JojLuj^] l 


15 

=AGGREGATE( 

16 

AGGREGATEffunction_nii m; options; array; [k]) 

17 

AGGREGATED 

!.,I i -average ! 


18 


0 2 -COUNT 


19 


O 3 - COUNTA 

O 4 - MAX 

O 5 - MIN 


20 



21 



06- PRODUCT 

22 



O? - STDEV.S 

Os - STDEV.P 

23 



24 


09 -SUM 


25 

■ 


O 10 - VAR, 5 


26 


Oil - VAR.P 


27 


O 12-MEDIAN 



_ 


14 



15 | 

=AGGREGATE(9;1 


16 

AGGREGATE(function_num; options; array; [k]) 


17 

AGGREGATE(functi 

1 K 0 - Ignore nested SUBTOTAL and AGGREGATE functions 


18 


O 1 - Ignore hidden rows, nested SUBTOTAL and AGGREGATE functions 


19 


O 2 - Ignore error values, nested SUBTOTAL and AGGREGATE functions 


20 


i2l 3 - Ignore hidden rows, error values, nested SUBTOTAL and AGGREGATE functions 


21 


1U4 - Ignore nothing 


C- 1 

OO 


O 5 - Ignore hidden rows 


ll 


S 6 - Ignore error values 


23 


0 7 - lonore hidden rows and error values 


24 

— \r~ 
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A jjl j 4 n>>! (Jl 


Subtotal() 




^jSj ‘-ua tdjULnll A-iaJ^aj ^jJc. (_J^u«Ji A2jj <_£jiaj La-ljc. allLall (j^i SubtOtal() _>4*^ 

~Al qA i. OjjO. ^'1 jALij Ajjl£^aj tdlljLiJ aAc-ls jt A_ajLs . j , ^c. jj ^JLa^J pL^,J_l AJl^ll aAA 

TaJIaII aAgJ Aj>o' i»Vi aJy-aJ! ^A ai& j\ elL-a-al! j 

i^ull Jiil! aIWI al* ikbj 


SUBTOTAL(function_num,refl,[ref2],...) 

jit SUBTOTAL U\A\ 

111 101 1 > j' 11 1 1 > ^jVI ^j .Ajjika A_ki^j :Function_num • 

11 <jA' 1 C> fJWV' (Jc- ,_jj- ^11 L^a A*. A i_j aJIaII L-Autai 

lajJ ^ ‘UaLuIuAa HI J) 101 Cy* ^' -a'm tljjA} A L_fl^ j-1a jJallJ 

L- Ujo^ jLxJJjujI 


Function_num 

( (jjA^n f jSj 

j A*. Jl) 

aliuxklt JaUS V 

Function num 

(^1 JaUjj 

JaLjjj v 
oliux^l 

4JU1 

1 

101 

AVERAGE 

2 

102 

COUNT 

3 

103 

COUNTA 

4 

104 

MAX 

5 

105 

MIN 

6 

106 

PRODUCT 

7 

107 

STDEV 

8 

108 

STDEVP 

9 

109 

SUM 

10 

110 

VAR 

11 

111 

VARP 


c-jljoia. JjVt 


■AjoLA 


£-?■j^ill jl (jlLil! _Ajjllaa A_kunj ; Ref 1 

AJ 


254 Jl 2 t> u >VI si—II >JI jl ^liOull .^jliilAUj :...,Ref2 
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^)juoC. (J jk 


SubtotalQ 


^A&uxa ^yc. ^a j _Aj.s dilsOai]! ji diUUUI o^oc.'^ SUBTOTAL -j^^U 

(jUaj] jilt t—lLm^. Ait ijlloli Jjjjai (j 1c- .Aj^aVl dllaUaj]l jl dlULnli lU ijL^a] 

V ‘ SUBTOTAL(109,B2:G2)Ji» J& J 101 l^jL^ function_num 
^Uaj] ^ j2 cPW'! ^ u' J?- -IJS^ J^' <^WV' C5* SAacVl A^i ^lai.) jiijj 

.^Jflll yr* jtji LS^J^- 

SUBTOTAL ^I'aII £?■ jj oLuVl ajj!>U £*■' j* tf-i jUc- >41 <_$! (jlS UI 

IVALUE#.^ 


J£> 


JaUj ^ A2:A12 ijU=4' UiU £■ aUj) ajj 3 US !3I **** JSUll ^ jaU 4I cjUUU! Jlki 

|Aj]U]I <UUt4l ~ •'-v - '. ni toLii^xaJI ji 4_iik_all < jj)° x (_)k.lAj ^411 


=SUBTOTAL(109;A2:A12) 

LjAj U jlai.1 jU j ^jl! (JaL^I) j»Ac. j L-i'qa olij^sJill ->ja]l 4 ajlull w w£j ,^Jc. _U, \'jj 

■‘41141 44l*-4l aAkluij 
■ - r 


=SUBTOTAL(9;A2:A12) 



A 

B | 

1 

UjULlJI 

4** 

2 

105 

82 

3 

72 

65 

4 

30 

95 

5 

01 

63 

6 

31 

53 

7 

96 

71 

8 

32 

55 

9 

81 

83 

10 

33 

100 

11 

53 

91 

12 

34 

89 

13 
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A jjl x .(Jl 


1 


iekicic 


IjUk J^^^Ac- <-£Jp^ *Loj 15 J)[£ h\j ^ ^TVu*i.a'l ^^Ac* j 

(JSJill ^ L«S function num 4it>41 JjVl * K)*“_4i JLkjl 4 JjLa^« .lie. lilljj 


15 

IS 

17 

IS 

19 

20 
21 
22 

23 

24 

25 

26 
27 


SUBTOTAL ( 

rSUBTOTAL(function_num; refl; ,,,) 


(...) 


(...) 


(...) 


(...) 


OlO-VAR.5 
idlll -VAR.P 
1-01 - AVERAGE 
102- COUNT 
103 -COUNTA 
104- MAX 
105 - MIN 

106- PRODUCT 

107- STD EV. 5 




r...:i 


r.'i 


10S - STDEV.P 
M 


LJJ 109- 

110- VAR. S 


(■■■) 
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<Jl 53\ Juaill 

55 



La ^j Ic- jJjuj j JjjudSVl Lb^)k(Jlj^ll ^aAl ^)-a 4_lla^}jud]| Jt 
^1 Jlj^llj .IFS J IF g^L 6^C. ji (JJX^ Ja iJa£ ^^Jc. *Lj La "Uj 3 gL*. jL ^aj£i 

j SUM IF cJ-L J®. £y* ^c*j)a~\a jl Ja^juj ^Jc- £.Lj ^LuLuo^JI cijLLaxil fj£ 

(j -?-jj c^' t>» ^j) J'H £* A 3 >jAI uAu .COUNTIF 

^Aj^a j 4jj5 djV^Lt-A ^IjjV tJa j^)judll 4.C- jl Ja^jjuj g^k^j JUC- TRUE ^ *Qj q " 


IF() 

L ^j (JL^ AjJx^a *Laj3 j La Ja^juj ^.Ij ^Jbj AJa^jjudll (Jlj^ll ^)£juoI IF() ^1*^1 ^xj 

I^JLllI ^al*-ll J£judll Jl^lj .4ikau ^a^C* JU> ^LajfiJ Ja^)judll 

= |F(^-kLi<a Ja^jjuo ‘-la^jjudll g^k^j (Jl^ A xn^ll *Ja^)judll g^k*\*1 ^a^C- (Jl^ 

H) TRUE uAH ti-^-1 ^jj up- ®jA- ja Logical Expression i 

.(A ' lalS.. <LtaJI dul£ JLa. ^3^ FALSE jl '*" .^ >«**» ALiaJI Cul£ JLa. 


|^a]axall Ja jXX ^ic. Alla 

TRUE AAj 14>10 - 

('V.jH s J^' <> J AH TRUE AAj 10ol5 - 

false AA.j 10<7 - 

^-llaiaJ® JajXi]l «.LXj v . ^ 'A'-.. i fj^uCLj ^._:• dllj jlLall (_Lal_jC. 

> o* j£' - 
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4 j 4_iia^jud]| (Jl 


u . ♦ \ 

< ^ J*^a> 

">=" ,_£jLuJj tjx JjSI 
"<=" - 


// 


"="<4>* - 

<>* ^ V - 
♦* 


4_ll^ CIAa JIjJj (0R() J ANDO Jla) A JiLlaLall (Jlj^ll ljJajj ^jaj 

-V(ISNUMBERO 


ciAa ^Ix^JI AjjouIIjj )j& ^ja AJllil! dj|^)ia]l a jq3Vi.<JI (Jlj^ll ^vijui 

Jaj|^)ll JiLk 1 g \c- CIAa jb-A ^lc* (J^ 


1^ 


cIjLgJ ljj 


:if 4 -^ ^hVual (j& Jl 1 a 

Aj (j-aL^Jl jjji&ll L_llUa j£ ^JaJ (jl L_JjJ3oxJl $L_J^Uall dlLa^lc* (^ya^yu (_£illj 1-H 

50 Cy* jS ji C_llUall [^Ull Ja^ill L- Ujo^ (c_Luil J jl 

.i-jjoal^) cilli (jj^ Laj U^U 

IjjJSjII ^^SlJ ^Ic* ^a-AXJ Q0 4_iiiJl <^3 A-Jllll <UjL*_a 1 I (Ja*J 

=IF(F6>=50; ,, ^ , S ,, u^)j") 
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^jjuaC- ^ 131 ! (J x 


:2 JH* 


gA Aid L_Jj)Uo/Al ^<Jl ^ <»— 1 AjLiJ _jg JaJ (^kllJ 2” 11 J^joJI <^9 

.3 t> Job Rating (^A=>A' j* 2000 

|A_Jli]| aJjIx_a 1I ^a^klLaij ^3^x11 ^ 


=IF(I2>=4;2000; ,,M ) 


Ja^JjujI Ail ^Ja^)jud]l J^k^i ^a^C- (JL^ A .ajqll^ A_ll^ll ClJlj (_J^Lxa£ ( ,,H ) 1 lx k ' s -\j lijl li& h^k V 

Ax*^)li A_iik]l lil laj lMI l^-J l-AA AjIjS JjJaSJ -AJL^JI akA ^— Ail VI (0) 

^Ja^jai]! (j^k^i ^a^C. (JL^. 



A 

B 

D 

H 

1 

J 

K 

1 

Employee Name 

Building 

Status 

Salary 

Job Rating 

Bonus 


2 

Page, Lisa 

West 

Full Time 

54,550 

1 


^Tf(I2>=4;2000;"") 

3 

Taylor, Hector 

West 

Half-Time 

26,795 

4 

2,000 


4 

Dawson, Jonathan 

West 

Full Time 

42,540 

5 

2,000 


5 

Duran, Brian 

Taft 

Hourly 

35,680 

3 



6 

Weber, Larry 

Watson 

Full Time 

72,830 

4 

2,000 


7 

Pratt, Erik 

North 

Contract 

60,830 

2 



8 

Oconnor, Kent 

Taft 

Half-Time 

15,240 

1 



9 

Spencer, Boyd 

Main 

Contract 

66,580 

5 

2,000 


10 Wiipins^Fryik/ y Nprth 

Fyll T>m^ 

/ 

///, 

A// 

\A / / / / / J 


2-12 


4l^| SLa1\ |p 4JU 


AjIIoIa]! ^Jl c-j^lll aJL^JI akA j Ja^jud ^)3£l (J^k^ill ^li^i ^5 jU^VI 

dii^ Uklilall IF Al\± jc. ^aKlj s J^ll *kA ^ .Aikl^ll IF ^1 j! 0R() J AND() 

^Ja^juo ^)j£l i J Ale- lidka J£judll li^J A^l fikA ^al^klLujI 



;JIU! ^^IkJI 3-11 


%5 A>'A' ej^C. ik.li 50000 l£J^ j' t> ^A'j J* - 

%6 j'^ s-“' jll i> s.^ 50000 j 30000 U c jlj% ^j 3 s - 

%7 S.^ 30000 t> J5i aj3I j d£ - 


;A_JU] aJjIjlaII ^a^lklLui AjjiSa^H A >jV^l (Jcr J^UlUj CiVL^/lajJ j^ CjVIj Uj^I Ail liA Jo^VU 
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4 /qIiiaU j 4_iia^jud]| (J| 


=IF(H2>=50000;0.05*H2;IF(H2>=30000;H2*0.06;H2*0.07)) 




L_Jj| \l! L_J uia jli 50000 u£l <._kla ^\\ L_Jj| \ 13! 

** ^ ** * 

(Jji ' IF *Jb) %5 ^ 

cjjIjII jl£ lil ;^a j |p <Uta Ja^il] (Jiilla ^jLuJI Ja^ill ^q Vn lil 

%6 gi s- 3 ^ s- 3 ci^ 3 ^- l5j^j 30000 l>* l 

(jlfi 30000 (Jsl jA <« _kbSJjlj (jJ -3 jlkjluJl (jLb^JjaJl J^k^kj ^aJ lil 

'( _kbL_ul^ %)7 


-1 


-2 


-3 


_/ chyLsJl/Jo j^jjjjJI JJc- ^4yj)thxi tl jp £jJJ fut-Cr cJ&aJ 


j3 4-ht-ly 4 A J3 ^aJ Jl LJ J j£Lu £jl C_L 


♦♦ 


J2 


= IF(H2>=50000;0.05*H2;IF(H2>=30000;H2*0.06;H2*0.07)) 



A 

B J 

H 

i 

r u i r 

J 

IlUld Ddl 

1 

Employee Name 

Building 

Salary 

Job Rating 

Promo 


2 

Page, Lisa 

West 

54,550 

1 

2727.5 


3 

Taylor, Hector 

West 

26,795 

4 

1875.65 


4 

Dawson, Jonathan 

West 

42,540 

5 

2552.4 


5 

Duran, Brian 

Taft 

35,680 

3 

2140.8 


6 

Weber, Larry 

Watson 

72,830 

4 

3641.5 


7 

Pratt, Erik 

North 

60,830 

2 

3041.5 


8 

Oconnor, Kent 

Taft 

15,240 

1 

1066.8 


9 

Spencer, Boyd 

Main 

66,580 

5 

3329 


10 

Wiggins, Frank 

North 

75,150 

1 

3757.5 


11 

Tanner, Timothy 

Taft 

30,780 

4 

1846.8 


12 

Strickland, Rajean 

Main 

17,735 

3 

1241.45 


S' . 

AaAyVW\ 

S'<\A' J 

“ /q/'o/ 

* /J/ J 

► /></ 

✓ 1 


3-12 
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^jjuaC- ^ 131 ! (J x 


:2 JH* 


jL-llUa jjjiilt ^3 ^-Itdll £ AI 4“ 11 (J^d\t £^)ALla]l 45 ^jj ^3 


J)ULa>a lU^ *90 Sill All <Lailc* CldlS lil 

Ai^. ^Ic- 90 Cy cJ^ J 80 Cy ^ ^4-^^lc. cidlS lil 

^^Jc. 80 c> 70 ^ £jl s-JUa]! ddl£ lij 

(J^4<L<a C5^ C ' 70 L)^ (J^ C5^-J 60 U^ ^ ^ Cl±}lS lil 

C_LujIJ c_llUalli tillj JJC. 


m jH*i\l 5 J^L*_a]! ^Akjjoij c_a^JI j *k<~ k jU 

=IF(H6>=90; M j^ M ;IF(H6>=80; M W ^ ,, ;IF(H6>=70; ,, ^ ,, ;IF(H6>=60; ,, ^-U ,, ^ ,, J^^ M )))) 

(jc- Z^jLiC' 4 Lo, )*\Iulq.II 4 -LlI, )ui tl Ip y y^j jjc ^JLllLj Jd^ jJd^zjL Ja ,JUJI /S& 4 Jl J^y 

.w 


jP y^ 4 JIj jsiyy^ yi j yy&yj ^ui^i ^j^>/ ^j A^ y ^UjLx^ji 4jI^ 


""y 



A w w / ^ 

N 

/ ’' \ ■ ■ w 

M 

—; • - • 

L 

; ■ ■ \ ■ ■ w 

K 

w ; - • ;■ ■ \ 

j\ 

■ — —v ; 

l 

H | G | F | E 






















100 

4^o ^Efc 

70 

30 

(wJUaJl jo-w! 







tjL> JLc>- 

80 

55 

25 

JubJ>tjQ 







iJjJsJLQ 

60 

40 

20 

jJL>- (JLsj>- 








95 

70 

25 

tUji 







TjL> Ju^> 

84 

61 

23 

JboJ>-l ^Ic- 








52 

40 

12 

U'4-0>4«- jLgJ 







v-^b 

33 

23 

10 

jjl3- Jux^o 








61 

45 

16 

wLoJ>*l ^vO 

V\ 

/ / / / i 

t\S\i 

^ / / / 

/ / /' : 7 

* s s s 

A S S 'a 

^ / / / 

s '\\ 


D 


3 

4 


5 

6 

7 

8 

9 

10 


11 

12 

y\>\ 


4-12 


2019 


IFS() ^ 


Ja^jjai j! d 4JWI a^A ^jjsil _ Jjjoi^I ^3 IFS() 

JijV 4-331Aadnll 5J|jlll JUxj .Ja^dll IjlA li) ^'N u*n ^juj 4adulb Ic- jiLa ^Ij Jajjdll 

.(TRUE cSH 

ciy^\ju& AjUii Lo-a if 4.11^1 ifs y\ a\ C5^ 
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Ulika Ik127 ^ jUli.! Akll*) IFS Ail ^ 

:< ^uii f uJi jls.ii AM iib 

= IFS( 1 J -k1 fSJ k(Jiaj Jk. 'Uuill; 2 f3J -k_>A'; 2 f3J -k<_9^J Jk. 'Uji]l];..,[ ^3j kijAll 
127; 127 fSj k^SlI Jk kuil!]) 

:J^ 


=IFS(A1=1;100;A1=2;200;A1=3;300) 

lil 300j 2 gjjlki A1 kulS lit 200j 1 (^jkk A1 kkl£ lit 100 ^4-jk s^a ^jSj 

.3 <_£jkk dul£ 


:Ji^ 

~kv; * ill J <j£Ll J iUJ^Lkil jk-lk ^juaLaJ’ (JjjLoilt (JllLalS _ _3 4jaAull (J,j^a j! (JllLaJ! 11 a ^2 

.aKIjUI |F V^j IFS <5k 

=IFS(F6>=90; M j^> M ;F6>=80; M W J^ ,, ;F6>=70; ,, •i ; «■ ,, ;F6>=60; ,, JJ^ ,, ;F6<60; ,, v>-'J ,, ) 

_4 Jajji <_JjV 4331_j«all 4_/us]l ^L^jk o3A jjjSkll o^a j 


[=IFS(F6>=90; , jl^o";F6>=80; ,, Wj^ ,, ;F6>=70; M ^";F6>=60;"J^";F6<60;"^b") 


r 

s. 

J 

1 

H 

\ G 

F 

E 1 DlC 






\ 


4 





\ 

<UjL^_1II AajaJI 
4ajJ 100 

<^> 

k>j 70 

^-4 

kjj 30 

uiiyi 

5 





1-li. ,112k 

80 

55 

25 

■ ■' ^ -•'- -’•- ■ »Q ^ At 1 -■••■ ^ 1 

6 

7 






60 

40 

20 

.llik J - 





jlla-a 

95 

70 

25 


8 





* 

1_^. '■ --'- 

84 

61 

23 

^-.->1 ^Lc- 

9 





Sr^'j 

52 

40 

12 


10 





V^'j 

33 

23 

10 

jllk 

11 





(JjjLi 

61 

45 

16 

■ N l ^ 1 . 'l 

12 

*\ 4 

/ / > 

► / / 

// 

AV\/V^ 

^ y y ^y 93, 




> 3 


5-12 <J^ 
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^jjuaC- ^131! (J x 


AjAkialt Jtjilt 


3^Vi l_s^juj ISa ^9j cA-jllalxill (Jlj^ll 3^ ^Ic- (JjjuoSVI 3^ 


** 


Jp 5JI^1I ^jC- &Sa ^ajlilLuaVi 4 _i2j£ ^Jlj 

l$ 3 * j» 31^4 3 ^* ^ua^ij AjaJaj (Jlj4l ,» aij ^alc. (J^ ijgj 

.FALSE ji TRUE 


AND() ^>41 


♦* 

u 


dlSa^J 151 TRUE ^ ji j Ix-a Ja j^)judll 3* As^ jx>'S < ci 3^4 C5^ AND() <7* i^J 

^Ja^jjuo 255 (j^ &5 a ^llajjaiJJ - g.1 VTuxil Jaj^)jud3l 

:Jl^ 

3 ^ ( ^-lc'l AjlSI^) l qh(j£ TRUE ^*q 3S ghi <*_j 6-11 cJ^U-axJI Aii^j 

.4 cijUaij jl 3 * JSl A^iiil^jll Alii jj 40000 

♦* 

;Aj]Lill aJjLx^oII AjI*JI s^J 


=AND(H2>40000;I2<=4) 

TRUE alW/ ZIjLz^JI^ ji ( _ f £J L. <jjJ» jJJI j£aJj <j/ v 1 ^ Lia 



K2 * : X ✓ fjT 

=AND(H2>40000;I2<=4) 


A 

B J 

_ H 


K 

1 

Employee Name 

Building 

Salary 

Job Rating 


2 

Page, Lisa 

West 

54,550 

1 

Ss * TRUE 

3 

Taylor, Hector 

West 

26,795 

4 

FALSE 

4 

Dawson, Jonathan 

West 

42,540 

5 

FALSE 

5 

Duran, Brian 

Taft 

35,680 

3 

FALSE 

6 

Weber, Larry 

Watson 

72,830 

4 

TRUE 

7 

Pratt, Erik 

North 

60,830 

2 

TRUE 

8 

Oconnor, Kent 

Taft 

15,240 

1 

FALSE 

9 

Spencer, Boyd 

Main 

66,580 

5 

FALSE 

10 

Wiggins, Frank 

North 

75,150 

1 

TRUE 

A , 

^n/ - S’ mf 

AW 

/v/ 

/✓/ 

Laawv\aJ 
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6-12 







































4 /alt *wv\l j 4_iia^jud]| (J| 


0R() 


( _ s lc' a^. 1 lil TRUE j j;''f ° OR a^Ij 

Ja,j2S 255 ^ ja.b ji <SWI aiA 

■U\l\ yui f j£ 7-11 Jiilt ^ i jAUill lUJI 4a jj ^ 

=OR(H2>50000;I2=5) 

.5 ^jL^ ^jit Al^j j\ 50000 t> j£\^j^\^i\j jl£ lij TRUE ^ £l*. 


K2 

- Ml * j /< 

=OR(H2>50000;I2=5) ^ 




A 

B J 

_ H 


K 

1 

Employee Name 

Building 

Salary 

Job Ratings 


2 

Page, Lisa 

West 

54,550 

1 

^ TRUE 

3 

Taylor, Hector 

West 

26,795 

4 

FALSE 

4 

Dawson, Jonathan 

West 

42,540 

5 

TRUE 

5 

Duran, Brian 

Taft 

35,680 

3 

FALSE 

6 

Weber, Larry 

Watson 

72,830 

4 

TRUE 

7 

Pratt, Erik 

North 

60,830 

2 

TRUE 

8 

Oconnor, Kent 

Taft 

15,240 

1 

FALSE 

9 

Spencer, Boyd 

Main 

66,580 

5 

TRUE 

10 

Wiggins, Frank 

North 

75,150 

1 

TRUE 

11 

Tanner, Timothy 

Taft 

30,780 

4 

FALSE 

¥ 

SJric^lan^, R^jean 

. Main 
f'ZlJt'l*. 

Z 17 / 73 ^ 




7-12 


NOT() 


.u^*ilj FALSE J] TRUE j^a ^oi4l 4^m]l |\|OT() U\A\ f jS3 



FALSE C5* =NOT(TRUE) <H*-U ^ - 
TRUE =NOT(10<5) <H*-U ^ - 
TRUE v* =NOT(AND(l>2;3<4)) ^ - 
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^jjuaC- ^Ull (J x 


|F{) 4JU £-4 A ,&U* A \\ Jljill Jl 1 a 

^jjVq^kj (jjill (jj^h^-Ul gA)oC>l L_Jj)UoxAl 8" 11 lMI 6^)ALlall J-axll 

3U1I 


hU 

♦♦♦♦ 


(Full Time <^) ( -^>^' jj£j jl -i 

3 c> <_?^ *—^=>j^' 5-JJj jj£i ji -2 

\_j oiUUI jL^jU aJUII a_UL*_UI a oU 

■ » —✓ » »*s » »* r v 

=IF(AND(D2="Full Time";l2>3);2000; ,,M ) 

i L_LU( j£J L*_a (jjkjLudll ^jjla^judll Vi (_£Aa j-^al AND() Ib -lklJ Uj| dlja. 


f 

K2 


* ^ /j T 


=IF(AND(D2= M Full Time";l2>3);2000;"") 



A 1 

| D 1 

H 


K 


i 

Employee Name 

Status 

Salary 

Job Ratirig 

Bonus 


2 

Page, Lisa 

Full Time 

54,550 

1 



3 

Taylor, Hector 

Half-Time 

26,795 

4 



4 

Dawson, Jonathan 

Full Time 

42,540 

5 

2000 


5 

Duran, Brian 

Hourly 

35,680 

3 



6 

Weber, Larry 

Full Time 

72,830 

4 

2000 


7 

Pratt, Erik 

Contract 

60,830 

2 



8 

Oconnor, Kent 

Half-Time 

15,240 

1 



9 

Spencer, Boyd 

Contract 

66,580 

5 



10 

Wiggins, Frank 

Full Time 

75,150 

1 



11 

Tanner, Timothy 

Full Time 

30,780 

4 

2000 


12 

Strickland, Rajean 

Half-Time 

17,735 

3 



A ->4 

^ y yy /// 

^ '1 ^ 

/vwv\ 

AAA/r/oA1 


8-12 d*A 


2019 


Switch() 

4-a^mll j^kij Jjlla ( Expression o^lj <Aja «SWITCFI» ^ 

.AjjLii^VI ^ J■ k ji^VI 4^aJfl]l jl^Jal ~ j■ ijjjUaj lilLiA jfb ^aJ Ijjj .j^JjVl <ajLka]l A -ajil] AljlLall 

: juii j<kJi ajioli ikb 

SWITCH(expression, valuel, resultl, [default or value2, result2],...[default or 

value3, result3]) 


;Ajlllll UM ,j]| bkljj 
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1 L^jll 


^jjjuj j£\ ^La aJ jl ^cj^jLj jl ^3^) JlLa^ A-ojall jA ^jjjarMl 

.valuel 26 valuel ^ d&* W“js* 

expression 

linlll 

V** * 

^Aj^)Ll^.I AJoJjujj^ 

. cJj^> j^ 1 ls*> :valueN 

valuel ...value126 

(^ujl^l ^JaAjoi 

<V-jl' tSA^ jj ^ ^>:resultN 

JM .«-jj^' expression j^'valueN 

.aLu* valueN awj J^resultN 

resultl ...result126 

(^ jl^l A ]a ' . .< 

^ JU ^ l^UJ ^ ^1 W] 1 jA ^1 j3aVI WVI 

o' .valueN cALiki ^ jjj*]i ^ 

.4JUI 0 3a ^ s j^kSM aWjit ^ aw J43VI 2ujS1I OjSj 

default 

v^ijavi 

^4 i jl 1 A Im.,,j| 


Jti* 


*♦ 

C 1 


jl£ 13! bli^a tAl AjkJI ^ (Jjll aLUJI <^11 ^-UjV switch *Jb ^ ***** J^ill 


4 ^jj£jjuo3 "2" <*—ulS lil Lai Spring uj^ aI^LlaII ^cjL ^jli "l" ^a /\1 A_ilkJI cl Aj^ 




:<M\ <taLu*ll J^Lk Q* tillij JjSaj Summer 


=SWITCH( Al; 1; "Spring"; 2; "Summer"; 3; "Autumn"; 4; "Winter";"NO") 


c$' Al jlS JU. "NO" 0° *jW^ gr* j^VI A^jkll o' ^ 

"NO" Aiq'l aLI*_a 1I L a qjuj 4-1 ^15 jSM 



A 

B 

C 

D | 

1 

2 


Summer 

=SWITCH( Al; 1; "Spring 1 ; 2; H Summer fl ; 3; "Autumn"; 4; "Winter'TNO" ) 

2 






. s iaj-uill ujLuiaJI Jlji 

♦♦ 

s-Lij Aallk>Jl AajLol^JI ClA-iLaxll c-l^^l g)-a ^ J'j^li L)^ Ac*^ till 

_Jaj^jjudll ^a Ac-j^'N^a jl 

SUMIF() ^ 

^Lxll (JSjuol) Akijj j Vi La ^jill cl^ Ac- j SUMIF aII^II ^ 

=SUMIF(Range; Criteria; [Sum Range]) 


■ * i,* 

■u» c - 


LL^. 
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^jjuaC- ^131! (J x 


aAc. (jjjJaj jjjj cjULuli (jlkj (jt ajUc. j4> ;Range 

jl J ?&j J£4> ^ oAl? ‘<*■“'■“1 <jA mA=^' :Criteria 
"32" jl B5 J ">32" jl 32 -S j*M1<> j^l u^j * JUI . *lb ji j' 

TODAY()ji "c 1 ^" J* 

jj^j <_A LSJ*^ jA*-* j' U J* ‘ >| " 1 o 

diil£ 131 ."Jamal" j' ">55" (")l«Aj-L>* -C-Au j' 

jC^A £-daJ L5^j 64_iA^J ^)JjIxa]I 

'3a i_iia. ^ 131 i £A*Lx ^411 up *j4^ c^a j .ajjI^.1 5J=li^j :Sum Range 

^aJ ClAjLiJl S" 5 i^UoaII ^)Laxa 1I CliVq^k ^lill (Jjjuo^VI ^ji±u& < > JaIxa]| 

,(a1\A1 <JjVl (JaLxaII^ 4_a1c- ^)Laxa]| ^nlaj 


:Jti« 


ji ^a]| L_ul ^a A-lllllll 4 _IcLxa 1I ^a*9” 11 lMI d^AlJaJI (JaxII 45^)j 

;]_ A-iiiSajll Ajj^II 

=SUMIF(I2:I742;1;H2:H742) 


■ * i,* 

■u» c - 


LL^. 


^c. qp jIi^aII JjUaill j& aAc* jLxaII ^3-uiaJ CJijUoaII ClAjLnll JjUaJ " JjVi (JaLxaII 

(12:1742) *j«*M 

AjI Cln^k (JjAjjSI ^Ja^Ic- J Ja^)judll £jJo 3 ^aJ IjA^ Ja^judll/^)LiXAll ^jC- S^)L1C. (JaLxaII 

(fO 

(H2:H742) mj'j 1 ' ^ g?>^' jUaill _>a j £*aJ1 (jLLj (jt sj4& ;diO J^U^lt - 

14 t> 4-liLlaAjj^)ll <_5 j 3 (jjila_ ja!1 <__u1 ^^jSj 3 4_JUi]1 5JjLs<-<il1 Lai 

=SUMIF(I2:I742;">4";H2:H742) 


L6 


,n 


M =SUMIF(I2:I742;1;H2:H742) 



A | 

r d j 

H 4 ^ 

1 

Employee Name 

Status 

Salary 

2 

Page, Lisa 

Full Time 

54,550 

3 

Taylor, Hector 

Half-Time 

26,795 

4 

Dawson, Jonathan 

Full Time 

42,540 

5 

Duran, Brian 

Hourly 

35,680 

6 

Weber, Larry 

Full Time 

72,830 

7 

Pratt, Erik 

Contract 

60,830 

8 

Oconnor, Kent 

Half-Time 

15,240 

9 

Spencer, Boyd 

Contract 

66,580 

10 

Wiaains. Frank 

Full Time 

75.150 



5840913 
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12-9 








































4 j 4_iia^jud]| (J| 


AVERAGEIFO 

^jj Lfci V) tCjXiU-41 <j4j ikbj SUMIF Ll4 ajLIu, J£Ai AVERAGEIF aM J**j 

.p 41 jl ‘ 11 L» - • jILal * 

:Jii* 

| 1 4_iiLla ^!l 4_u^]l j4la^oll la 1 ■' ^iLa ^-l^^jLi A. illoll l-LLt-oll ^ jsj 

=AVERAGEIF(I2:I742;1;H2:H742) 



L6 | 

AVERAGEIF(I2:I742;1;H2:H742) 



A 

D 

H 


I L 

1 Employee Name 

Status 

Salary 

Job hc+jng 


2 

Page, Lisa 

Full Time 

54,550 

1 


3 

Taylor, Hector 

Half-Time 

26,795 

4 


4 

Dawson, Jonathan 

Full Time 

42,540 

5 


5 

Duran, Brian 

Hourly 

35,680 

3 


6 

Weber, Larry 

Full Time 

72,830 

4 ♦ 

50790.54783 

7 

Pratt, Erik 

Contract 

60,830 

2 


A 4 

^\XnX\XnX\X\^ 

X i^rAA/^/V 

\x\y\y\ 

XXX X X X X XX xl 


JiA 12-10 


COUNTIF() 

: Jl^ll ^1*11 J141I jkkbj .Aia^a jL*_o (Jaaj ^ llu Jalb COUNTIF 411^1 fjSJ 

=COUNTIF(range, criteria) 

(_bl*-all Lai .AjIc- jLixbl jjjilaj (_£.ill CllljLull jjUaj jjC. SjLjC. jA range J jVt (J-al*-all (jl Clua, 

_<in]aj t-jjikbl jlutbl criteria ,^1' 

:Jii* 

\ 1 Ajiila_jll Ajj^)]l (_£jj (jjjla_ ja!I JJc- Lil jj l_JLill 5JjL*-all 

=C0UNTIF(I2:I742;1) 


L6 



=COU NTI F( 12:1742; 1) 




A 

1 D 

’rorrn^^ 

n 

1 

Employee Name 

Status 

Salary 

2 

Page, Lisa 

Full Time 

54,550 

3 

Taylor, Hector 

Half-Time 

26,795 

4 

Dawson, Jonathan 

Full Time 

42,540 

5 

Duran, Brian 

Hourly 

35,680 

6 

Weber, Larry 

Full Time 

72,830 

7 

Pratt, Erik 

Contract 

60,830 



'1 ^ j4 Jjjsia^oll 44c- 


115 


164 


12-11 



















































^jjuaC- ^131! (J x 


2019 


COUNTIFS j AVERAGEIFS j SUMIFS cM> 


A^lli ^ya Ac a ^ic ^Lij Act ■ aa." dlLAoxll <_)l •. ^kj 

:^i ^ 

=SUMIFS(sum_range; criteria_rangel; criterial; [criteria_range2; criteria2];...) 

=AVERAGEIFS(average_range; criteria_rangel; criterial; [criteria_range2; 
criteria2];...) 

=COUNTIFS(criteria_rangel; criterial; [criteria_range2; criteria2];...) 


■ • l / 

■u» C - 




liljl 


xU 

** ■ 


■ 2 ^' sjWc- :Sum_range 

jUaj :Average_range 
.JjVl (jUaj (jc sjUc :Criteria_range 1 
. JjVl (jtJaj l _ g Jc AiaLu 

j 

lAiUail! ^jj 



jux^ui jc. 6juc .criteria i 
jjjbt^ijAJLjaVI cAklkJl ;[criteria_range2; criteria2] 

.• 127 J! lUj u lM 




AjiJi ijJI ajjjII ji <>» "Full Time" <t“'jj ^j!a <» 

:1 

=SUMIFS(H2:H742;l2:l742;l;D2:D742;"Full Time") 


L6 


Criteria 2 


Criteria 1 


fi 


C 


=SUMIFS(H2:H742;l 2:l74|; l;P2:D742,|FullTime^') 

i 



A 

T D 1 

H 

1 

Employee Name 

Status 

Salary 

2 

Page, Lisa 

Full Time 

54,550 

3 

Taylor, Hector 

Half-Time 

26,795 

4 

Dawson, Jonathan 

Full Time 

42,540 

5 

Duran, Brian 

Hourly 

35,680 

6 

Weber, Larry 

Full Time 

72,830 

7 

Pratt, Erik 

Contract 

60,830 
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12-12 







































4 j 4_ila^jjud]| (Jl 


| ]_ AjqjhA jj^)]| (_£jj (jjqh^><JI A-illllll 4JjLx_a1I ^jSli 1 xmjj 

=COUNTIFS(D2:D742; n Full Time";l2:l742;l) 


MINIFSO ‘MAXIFSO 

W jb MAXIFS ^b f.COUNTIFS j AVERAGEIFS j SUMIFS J'j^l ^ ^ 

<^2 ji^al jb MINIFS ^Jb biiij L>“ ^ c ’J A ?- a ^£. «-bj bs (jlkj ^ 

_ jjjLs-oII i^ys Ac. Jjkaj (J 4 ” ^bj bj (jUaj 

; JbJI JLilt jbU ikb 

MAXIFS(max_range, criteria^angel, criterial, [criteria_range2, criteria2],...) 


MINIFS(min_range, criteria_rangel, criteria!, [criteria_range2, criteria2],...) 


JajLuij]l (jlikb La^jl Clip. 


1 ji) 

AJoluu jl\ 

.laJl ^^laill \-L>Lkll (jUaj ^A 

4 

■ ** 

max range 
(MAXIFS <lb — AjjUa.1) 

^jj ^ill ^^laill 1-LyLkll (jUaj ^^A 

4 ^ 

■ ** 

min range 
(MINIFS ^b-^jb^i) 

' g a \ 13J C _J siia^i! UMkJl Ac. ^A 

ujlx^Jl 

■ V**%* 

criteria rangel 

(bjb-') 

jj^aj jl CjI j 113M jl ^15^)1 Ax_L^aJ ^A 

Ac. jxt xt ' g x> ^ iq*i ^lill LsMkJl 

SUMIFSj MINIFS ^VUI j^U4I 

.AVERAGEIFSj 

criterial 

(bjb-') 

Igj AjjjLal! jjjU_a1!j AiSLjaVI ClAiUaJl ^^A 
. J^b-bl/ClllilLill t>s WjJ 1 26 CiA' i-b^ ba Jlkj] 

criteria_range2, criteria2, 

(<jjb^t) 




166 
















^JjuoC- ^131! (J x 



A 

c 

D 

H 

J 

K 

L 

1 

Employee Name 

Department 

Status 

Salary 


-_sl )a ' ul j i 

Full Time 

Training L a 



2 

Page, Lisa 

ADC 

Full Time 

54,550 




3 

Taylor, Hector 

ADC 

Half-Time 

26,795 




4 

Dawson, Jonathan 

ADC 

Full Time 

42,540 






5 

Duran, Brian 

ADC 

Hourly 

35,680 










6 

Weber, Larry 

ADC 

Full Time 

72,830 


7 


7 

Pratt, Erik 

Training 

Contract 

60,830 

x/ 



8 

Oconnor, Kent 

Training O 

Half-Time 

15,240 

85300 

=MAXIFS(H:H;D:D;"Full Time";C:C;"Training") 

9 

Spencer, Boyd 

Training 

Contract 

66,580 

30780 

=MINIFS(H:H;D:D;"Full Time M ;C:C; M Training") 

10 

Wiggins, Frank 

Training 

Full Time 

75,150 

7\ 



11 

Tanner, Timothy 

Training 

Full Time 

30,780 

4 > 



12 

Strickland, Rajean 

Training 

Half-Time 

17,735 


-_ uA J 

Full Time -? 

Training a— a 



13 

Chase, Troy 

Training 

Full Time 

49,350 




14 

Brewer, Kent 

Training 

Half-Time 

30,445 




15 

Wilkins, Jesse 

Training 

Full Time 

79,760 






16 

White, Daniel 

Training 

Full Time 

74,840 










11 J H^apd, por^lc^ ^ 

T/aijing, y y y 


► V?9y07J> 
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4 j (Jl 



jfe dillall J,uai 1\ 



SUu ia!\ CjlSUalllj L£UJ| 



Lll jj (Jjju^VI (jl j > bl^juo (jjJ djliUaillj bVUJI (J^lxlill bl_i^.l 

^jll A-iLkJl c-LlaC-l bilLo3 _dJ j)g > x>'l IjVL^JI ^ja Sl^-1 A^ c-LajuJ djliUai]l j Ij^LkJl £.1 1^C» V 

^jc. Lja^C- C 1 jV^-*_a]| ^3 ^jujVI 1-^A ^Ia^JjujI ^S^jlill Ajjudj^ ^jujVI 4-ljudj ^ ic- 

C-LojuJ ^Ic- (_ 5 jl^j (^ill J 3 ' U\W ^-ajujj djULnll ^jlkj Aj-ajujj 1 jJajl q\ x>j ^ /\]_ A )\^\\ 

.(uA^>^'_*'- A x ^) 4- 1 

\\ g *1X> ^j| ji]l ^JA Aj^xll a! ^JA C-LajujVI ^IA^JjujI q\ 


LVUJl ^al^kjjuol ^JA ^)JjSj (<J^ll C^^ 3 ) L&^ *baJ)g c-LojudVl ^al«l2 


^JjUil 


(B127) 

Ale- AjI i“ n^k c-U^kbU <jJa^)C- J 3 I <SjIj«-a1I AjLjS (Jx^j C1jV^-*_a]| AjIj£ Ale* c-LojudVl 

#NAME? U^JI W J^VI U1 J£^ ^V \ JUaI 

^jojI AjLjS ^jc* (J-oxll 45 ^)j djlsUaill £J^jjuJI (JViMI c-LojoiVI ^Ia^ILujI c^ 1 jI£-aLj 

^•ULa ^ic* Ja^jall fj Name Box g-i aJI c_jUa 1I gi jj jlkill 

■ c3 '^jujI AjIj^ ^aJ gpaj F5 jAal) (JVLk g}-a jl .(JL^aVI 

Ia^_j ^UaLx^II SliL^3 g^o^NAu ^V A \q x*i 4jbc> (Jx^j c-Lox^Vl ^Ia^JjujI 

(=A10-A50) c> ci^' C 5 ^ (= 


SUu^l CjlSUailtJ L^liJ) f Ldu) 

.Igijjxb ^jl L- i*nj (J^xJl Jiiil] j) C1 jV^1-*-a1I ^3 c-Loj^Vl 1^13 j! (Jj 3 

^juj| ^Jaxj ^jl c^lj£-<aJj ^.LajujVI ba ^)^3 L_flJ^)xj 

C-LajujVl C-bijb IAjj jl (Jj 3 ^j£Jj ^bajujVl C-ljuljV L^gIa^JjujI (.5-^^ ^3jia]l (3^ ^3^*11 (J : iJuaSVI bl ^a«^J 

: Jbill j! c_ 


Jib) ^jujI ujA? u' ( 3 rd cJb^) VI 4 i^j cAillxil!j c.Lajuj| 

.(_AB3) Jb* ^uiVI cJ^ (_) £•!j^l I^a (j* ajV (jl^ lijj .(AB3 
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♦ *• 


































SLqjuiaII CljULlajll j L£LaJl 


JlLa ^ AiLaLAll ^jC- ^jJaLxJjujVI AiLaia ^ic- (_£ ^j| c-Lojudbll Cfi A ,} V 

(JiJI^I) 

,(\) sJLSIj ALSillj (_) AJiuJI SjLAVI IjftU jj-jll - 

fI aujS?! fluuV Name Box 

<_£.i3l ^uj^i ^uj^I ojUaC-l Jjjj <_£.i3t (jUaill ji 4-iiiJl J.la. ^LajujV^ C>tjuljV AjL^}]a ^ J^t 

.jLk^Vl JaiuJalj Aj C—1C. JJ 

.Uo^ JSL*J VJ ABC1 J\ cjli ABC1 H ^J 

(Jjij Vj 13*1^ aILuj^) (jli ! JiLa ^IL^a ^jc- 3^^) ^ ^jujI JL^.3 dJjL^. lil Lai 

jl ^jujI j)\ J*1^ 3 _C_q U^-3l ^3 Ai^)X^all ^.LajujVI Ail^ JaJ ^LojUi ^jC- jA ^juj^I ^j.Vu^o 

_c_j j)Dox>ll 3^^ aJa^lLiII ^JUJ JaiuJal 3^^ 


?aM\ Jj.'j^a 

Name Box 


i |_X_^ * 


▲ 

S R Q 

P 









**jJ 100 

4_a5l£ 

70 

4*jJ 30 

c_JUa1l ^uj) 


95 

^70 

25 

^-cLuJ c-'-iA 

95 

67 

28 

J-IS sr *' j 

84 

61 

23 

- -- ' iOc- 

83 

61 

22 


80 

55 

■ ". J -•- *x. .-■ ^ ■ 

61 

45 

16 

' ~ - ^ ~- - ■ 

60 

40 

20 

J i'-2k. 3’ •"!'• 

52 

40 

12 

u'- 1 ^ 

33 

23 

10 

■iLa. . 






13-2 


File 


Insert Page Layout Forr 


13 


c& Cut 


Paste 


% Copy - 


^ Format Painter 
Clipboard r; 



Arial 

16 ’ 

B / U - hf 

Font 

> 

▼ v. / 


"m 

TJP\ 


J* 


\ccc 

i*_AUaJl {. bu. -. 1 1 
^Ju^u}\_4ji>y£- 
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J^13-l 



























































jJSc. CjIUII 


New Name "JA* 

a m^..'" i jjjj ^ill jUajll ‘New Name jl_>*JI cjljCji»- <-).j 1 

.Define Name ^ 4 Defined Names J! 4 Formula mjjjj c4! 4 

3-12 LS. New Name j' j*-? 


New Name 


Name: 


Scope: 


Comment: 


Workbook 


Refers to: 


= ‘Sheet1 (2)‘!$U$6:$U$14 


OK 




x 




Cancel 


A 


J^13-3 


iS Cal) Scope (jCki .ipaJi Ljajl (jlS-a^Li .Name <jCk <_j jc.jJI ^Vl 

A_iLk ^3 .SCOpe Al^tioll (j-a 0 _a'. ^/'Il (_gj)!Lui«a ^glc. a3.1a^a (JajlII 43jj 

t_jc.jj ^ill (jUaiJI j^kj Refer To ^Ck j .^^aJI jlkill c-i^j ^iL^I jlaj Comment 

■ O' Jajil o^lc. I IjA i^ya (j^ajj A 


♦* 

IAjuJ-U 

* 


Create Name from £>* fluut !? SJ^ q* cjlStkU) Ajaujj 

Selection 

C-IajuAS (jaL_lC-^)j ij (jaijjuaJ Lg_J ^ <JaC- ^ 

jxrVill ^al^klLudl ^jISaVLj cJHaII (JjJjoj Ajjp^w a\1 £^)jL^a 1I b^Lkll 

^aLHaII U^Lkil c.IajuJ c.Lud3V Q j jajlSI Ij^Lk ^a]I 




4C_llLla]l fuJ) _J 4 x^il All ClA5Llai]l AjajolII Jj.wMI ^ja ^jujI c-Ludjl £^ja ^Ia^JjujI l_Jj'3oa'I 4-12 (jSjudll ( ^9 

(c_JJJjlHJ Aa!/Ic. Aa!>Ic. 

;aJU1I CjI 4>jV^l J jja jl] 

1 g3-iiLaJ jI^)a]I c-IajujVI ( ^lc- AjjIi^a]! £a Ajjajuoj jI^)a]I -1 

Create from Selection Defined Names Formula -2 


171 





























































dLqjuiaII CljULlajll j L£LaJl 


ciiljUk J c* (j? ^ill Lj^^JI <jl£-a iajjuj ^)l Cy* 

‘Right Column u-jVi tLeft Column j-yVl t jop Row 


** 

<. iia> 

♦* 


Top Row l5jWI jl£a.' vtulU. .Bottom Row j 

.' ^iLajqilj L-IC.^ CjUUJl djliUaj jl*J 1 ^9 oJ«.L oajiV| (ji 

JiaU jS o' tiA .ka.Y 5-12 Jlill o^jl frUuiVl *L£il ^u3 OK jj ^Ic. -ki^aj 

.AiLax ^ Ojjau ^1 *Uu.Vl C5^ (_) AjliuJl SjLJSVIj AiLa^l 


-3 


-4 



4-13 


— 



fx =IF(S8>=90;" Excel lent"; IF(S8>=80;"Vgood";IF(S8>=70;"Good";IF(S8>=60;" Fair";" Fail")))) 

eJtkJI_^1 


Y 

V 

U | T S 

R 

Q 

P 

Iw^UyOl 








jj JuLJI 

d->-jjJI .. 

1 jb- t ^o , }Sl d-o^C-, 













1 

r- 

uujjiii 


AoJl^Dl 4ajA]l 

4-a.jJ 100 

70 

O L^LsY' 

**jJ 30 

cJUaJl 

_ A 



: 

x / 95 



- f 

Bccelen^ 

95 





33 



i 

Excellent 

95 

67 

28 

jx.*£ ^ j 


95 

la jJ 


3 

Vgood 

84 

61 

23 

' ^ ' ^CC- 


52 

jai ^ 


4 

Vgood 

83 

61 

22 

’-s-* 


71.44444444 



5 

Vgood 

80 

55 

25 



80 

Jaj-ijli 

6 

Fair 

61 

45 

16 

■ '■ - ^ 1 _la 

95 



7 

Fair 

60 

40 

20 

.llLk 





8 

Fail 

52 

40 

12 

Jlaa. 





9 

Fail 

33 

23 

10 

al'^. , I ^ «'■ 
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5-13 JiA 






















































































































cJUl! 


lAJllill ^Ia^iLujI q<s a \ Lg Ajllii c-lil ^jujI ^l^pV 


c-LgjujVI L5 J^J _jl ^ j) 3j x a C' n«\ 6F3 LS^ Ja3LjJa]l 

- L-Jj)U^x>'l ^jujVI jUlkl (^j£-<aJj 

^j Use in Formula Defined Names Formula c> 

.IgliJ ^ya jblkVl ^Inl Ai^)*_All c-LojaiVl <^5-^ aJAjolLg A-ajlij J : ijuaSVI (^ya^jxJ joj 

LajHI} (JLoSU Jjjua^Vl ^aj9jXJj dll^. ^JuoVI jVl AjlliSj C-Alll 


-1 

-2 

-3 



Cancel 


=AVERAGE( 


95 


2i 




Use in Formula - 


JlbJI fu. 


yl LfliJI 

i> j j_1 00_ op CgjJ l_i>j jJ I 

4>j > 30 ^tti/liJI ^IaiuiMl A/iyc. 
i>jj_70_(jJlfljJI _^b*lolll_<LoiJL- 
Paste Names... 


^jlSSJI JUSVI 


95 



33 



95 

4-*jJ 


52 

4-*}te Jai ^jij 


=AVERAGE(^ 



AVERAGEl'firfFriKerlSj 


> 

L (PB 

<n^SI 

j 

V - 99 




6-13 


CjVjU^I (J SU-uAl ujliUaUl f IJilwl ^ Jli. 

M jll'ill AJ-Lx^o!: -I-ikli. "I XIJ i_liUaj! CllLa^lc. JaujiLa ^Ifr J ^ 'il ‘^JjjLuJt (JllLaSI _ _2 

=AVE RAG E(4*j J_100_^l^l_^.j^l) 
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SLqjuiaI! djULlaill j UJiJl 


AWtft Sjbl 

> Vu^x>\l ^UxjoiVi SjtaV <SL*ij aIq .juj <sjjla "Name Manager jj^" U 1 jSjj 

Defined Names J] <L "Formula J! i t jA ^ “L^VI <_>aUJI 

^ciilLi ^Jc. (S&l qa jljail ^us Lj jll*Vb) .Name Manager J] <L 

.(Ctrl+ F 3 jL^ikVI 


Name Manager 


New... 


Edit... 


Delete 


Name 

$=] (0 uu.L v jJIJ3JI 
cE=] Vr^>iii 

\ jl 'Dil l 


Value 

{"IjuO^ \Q0"i" lll~> A^Xo... 

{" 1";" 1 ";'3";"4";"5';"6";" 
{"Excellent";"Excellent"; 


CE=] <LljLqjJI_ 100 _<t>jj... {" 95 ";" 95 ”;" 84 ";" 83 ";" 8 . 

<$=] L y ^>jJL 30 _ 4 ? jA_ {- 25 -;" 28 ";- 23 -;- 22 -;- 2 . 
$=]ill_yJI«iJL70_4?ji~ {"70";"67";"61 ";"61 ";"5 


Refers To 
='Sheet1 (2)' 

='Sheet1 (2)' 

='Sheet1 (2)' 

='Sheet1 (2)' 

='Sheet1 (2)' 

='Sheet1 (2)'!$R$6:$R... Workbook 


Scope 

$P$6:$P_. Workbook 
$U$6:$U... Workbook 
$T$6:$T$... Workbook 
$S$6:$S... Workbook 
$Q$6:$Q... Workbook 


Refers to: 


='Sheet1 (2)'!$T$6:$T$14 


X 


Filter' 


Comrt Clear Filter 

Names Scoped to Worksheet 
Names Scoped to Workbook 
Names with Errors 
Names without Errors 
Defined Names 
lable Names 


£ 


Close 


* 

O 1 

.3 

61 

■0 

55 

1 

45 

■0 

40 

■2 

40 

■3 

23 












7-13 


LI jaJI eLu^VI jj-ia LI ja jj 


*dLajo1a]1 d AS! h\Wj djUUj ^jSj 

"Filter ^jJall cilliJ c-LajujVI cill ^xajuaJ 

C-L^juoVl (^ya^jx .1 (JjJjuj ^)jjtx_xa ^Ac- c-Laj c-LajudVl 

, Avfo AJL^AI 4 ij*^l 

"New Name jj <^Ac- Jail ^xa c.LajuJ AildaV 

"Edit j^j^" jj Aa*_da]l (J^Lk ^xAI c-LajujVI (Jj.Wll 4 -al laAbuA (j^xaxa II (> 


** 

C 11-N 

♦♦ 


j' ‘(Refer To) y V' L jjLj jlkill J ((Name) ^V* u^V^? 4 - 1 ' 

.(Comment) j^VI cjU^XJI 

(■ A•'■>■" j j jMk Igj i_ ,f ~- J' 4*j ^ai ^jll »LajbuVI ( j-iiJ ^LttjbiiVI jj-ixi -I *'-v*T d 

.(Delete 
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CcMl! 


/CjUa^La 


l£^>! ^ ^aJLkjjal^ ^jujI L <1,W ^aJ lil Ail ClA A*\~\ ) QeletG l Q«s\t JJ ^aljlklLujI J 1*NJ 

^lj>JI ^jujVI (jl Sf jl Citlill L- 1^J3 .(#NAME? ' ^pajxl^ A xrO JJC. ^Ix-sal A_I^L*_a]| 

.AJjL*.* (_£I ^3 ^JL^JjuUQ JJC- 

£jj| UL^-V ^j^jJI jl 1 g Ic-LlLa j£-<aJ UiaJ < _alk^a>Jl Aijx^ll c-LojudVl-J A^oj 15 j^ajxl 

;^l Cj!jLlLI! 

(JaxJI a5jjJ Ax*jli A qJVi-a jjjjLaII jjCjaj (JSIijI .g 

F3 jjJ^ini^l .b 

Paste List jj ^-lc* -LaJuCal j^JaJ L_a jjuj jlj^Jl £JJ-a l> .C 


-1 


-2 


Paste Name ? X 

Paste name 

DuoJlZujI.. 1 / 

■ mTjtII 
jj VQ ill 

<l>ja_1 00_<LulgjJI_<t>j aJI 

<L>ja_ 30_ Jf. 0. AJ.'~\ 1 JLjbdo^L^Loilx. 

<L>jA_70_ ( jjLgjJI_ i j btLo\)l_<Lo\l£. 


Paste List |OH Cancel 


8-13 
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uiaaii JjjJ 


j-uiP j ^\ 


.14 




^CljULnll J^Uaj ^qjujJ^ (J^lc (j-a ^^3 £^JJ AJt-ix^a ^jC- £^)IjC- ^A Cl±aa]l AJuj^a 

Icji Ajc- pKTi Lai 1lU^ VH* JlLaJ e_fljtg_II JJc .tgic. ClLaall Cjjj Clilc <_£^kl <-<u3 

j dll ICA ^jujI (jC* C‘ I'S n j! ^A V jt L- 1*NJ La Col L £jl g ll ^3j <9^)X^ CllCjl 

JjtiuJI UBI*II ^j 

'3a Jj .(Looking up values) cp 4a=Ju <Ji' JMi <> ap^i •*?>.*! J^Vi J 

_(jl^c]l aCA ^Al ^Ac- <«_fl^jaCu <._ 

VLOOKUP^ 

C % 1^ n ^Jbj <3^11 J <1 J^JUdlU J4XUJ C-LL^ I^AxjS^] ^ fiC ja. ^11 Cllaall JljC ^A ' c > VLOOKUP ^ 

t*lpl .CjiULiJI (jUaJ J jVl ^9 SJ i y^^ ^-*43 4_1VCj CliaJl ^3 4 m x> 4 _aj3 ^jC- 

^Jl (JaxJ iS^ ^ajuak]lj ^LqjujIj (. Lla^3j 4_l9 ^JaJ Cl 11 1 ^ 1 iUUj]I (ja (jUaj 

Jajjau ^i-Ja -.' <La3j 5 JVCj 4j (Juxj (_£3]l ^>>hMI ji <_kla jul ^xul (_jfr bl!L« ■"jlS^j'.’Ui idlULnll ^ja 

ja VLOOKUP ^'4 f UJI J^i'j .^41 jUaj J|jVl jj~JI J fSjll jj^ d 

:J\^ 

=VLOOKUP(lookup_value; table_array; col_index_num; [rangejookup]) 

; A-iilliit Ci^U-aJI/JajLa _ail iklj l^ji Clip. 

JjVi j ja*)\ J> 4j& j^iui ^i aamJI .4UVcj djapli cljJi <^a]i Lookup_value • 

.(jLaill ji JjCpJI ^ 

di^i jLki Table_array • 

41^jia^si c ja*ii j col_index_num 


♦* 

C l^k 


JajI (jjUaS jc. cirsoi us ici J ,»u ^Lkili Ja ccaU rangejookup 
.TRUE j' 1 <^4l J^ci cS^Laj (jc. diaaj US 131J FALSE j' 0 <_L^4I 13 a 

,1 ^Jb AjjJal^jjsV! a .ojq'l jli Ica JLkcl ^jj cJ^ 
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/CjUa^la 


bi J TRUE lsJ^ rangeJookup <*£ b! 
VLOOKUP V & vij jja table_array -5 JJH 

a -> i-^. ^-»\l 

■ »* «• 

JIjVi aJ jjal ^b 4 FALSE ls rangejookup ^ ^i£ bi 

table_array. <> 

VLOOKUP ^ >3*- ‘ FALSE lsjM rangejookup ^-Ji ^ ^i£ b] 
t- table_array <> JjVi J jsi J jji^a jjiks bsu. Jj .JaSa f b jALs Jc. 
‘fb jjiki Jc. jjbi ^ bj .IgA. jj*Ji ^ ^ua Jji (.i^aouii ^iub ‘lookup_value 

#N/A u^l <^a & Uj! ^ 

4_aja]l (_^jLuli jl Jal S-aja SJIall ^jla ^A Lull »i ~ •' (JL^. ^^a 

i-Laa 


fUJI j^Lkill g* VLOOKUP ^b Jc Jll» 

32 ^jb 'I i ijaij^JS ^jjjS AajI i— j ciL^ol ; 4-oa ^ . > iii ^a^ bl jcjj ^aLL . dibLull J-Lj 

; “Libit ^JaU-all l oLt JJ] ,B1 ^.J\l -."•,... ^jll <^aj 


=VLOOKUP(B1 ;D1 :E11 ;2;FALSE) 

a ja*J! J “ULkaj <_£.all — t_alajailt ^a J Ig^lV-iJ bia-all alj^ll bajall Jc. jibJi 0"| <jjkll J c! 


ua. 


J_jaxJI _jA 2 Lllbll Jab-all j tdlaalt (jliaj jLaJ D1 iEI 1 J .'"A"'' (jt-bj (3° <-) J J 

0 j' FALSE 'b-ajS JjiVl JauaJlj Vh^ juoIj JL —A ~njVi C* 

.^Ij jjjUaj LajI 



B2 

: X fx =VLO OKU P ( B1; D1: Ell; 2; FALSE) 


A 

B j 

C D E 

1 

^ -•‘■j- j - r| ,aJg 

1101 

■ 

.■ a hj ^.hi ^t_Sj 

HI Uj ■■*! T. I ll ;ji 

a 

a-wh! 

.jLtiLb 1 

873 

h 

_jjLiul >( a 

3 


■ 

1109 

jyjjl JW 

4 


1549 


5 

1334 

.iL-sjl jLdC. 

s 

1643 

lC- j ^ 1 j< "*i. j. i - -. .-. j* 

7 

1101 

jL^3j' Ai^ 

s 

1873 


9 

983 

> ■! 'T l' ' j- '■- j- 'I It 1 >1 
<yt> - 

10 

972 

< _Liiaij' JllJ 

11 

1398 


■i 


_ 


1-14 
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uaJti 1 2- VLOOKUP <Jti« 


^)juoC. £j|^}]| 


J£j AjJjjJall AjjuC cL^jl J& L_Jj ClA£jjill LS^J* jJ jAUall ClAjLiJl (jUaj 

LiAj JUILjj L_Jj|Jjll Jl2vjJ V C‘ ij'N ^LSlI ^lialill ^aljlklLujI 1 a ) V <SLiJl aCA > llaj-a 

■t^J^' liA 1 ^ 


^ Clla>j\t c_jj|^)ll UxjJaJ Cln-\ (J£jillj CLl^all (jUaj clcc-l Vjl 

^Uaj JjVl c^<i*_SI &ca ^3 j IjCc> 1 j^aj c^<i*_II Ica ^j^)3 ^li j Cll^Jl JIjVl C^a*JI 

AjjjjJall A^udj AjIc. ^llaJjuj 5000 L)^ L# jC L llaj^ll bllLaS 4_AJJ^jCaII JlLaJ C % ^ \W 

.i^a j %5 SjjjA^all a^ ajIc. 2500 o* J3' {ji*. 5000 6*j %1 

;^1U]1£ AjjikJI aLUJI 


=VLOOKUP(J2;$L$1 :$M$10;2;1) 

A^jaJI ^jLoU j\ <> Jal Aai 2 (jc- LI :M1 0 (iO^ili ^ ^ djaJi lg-}2j 

ui ^ $L$1 :$M$10 (jOailt u^u. cjjjjj ^ t(t_±iijli) J2 V^' ^ 

b^l Jc 



J2 T i X */ fx 

=VLOOKUP(H2;$L$1:$M$10;2;1) 


A 

iIf I 

H 

1 

J 

K 

L 

M 


1 

Employee Name 

Years 

Salary 

Job Rating 

Tax Rate 


0 

0 


2 

Page, Lisa 

16 

60,005 

1 IS 

8% 


5,000 

1% 


3 

Taylor, Hector 

f 4 

29,475 

4 



25,000 

5% 


4 

Dawson, Jonathan 

8 

46,794 

5 



35,000 

6% 


5 

Duran, Brian 

2 

39,248 

2 



45,000 

7% 


6 

Weber, Larry 

7 

80,113 

2 



55,000 

8% 


7 

Pratt, Erik 

9 

66,913 

2 



65,000 

10% 


8 

Oconnor, Kent 

16 

16,764 

1 



75,000 

11% 


9 

Spencer, Boyd 

7 

73,238 

5 



85,000 

12% 


10 

Wiggins, Frank 

16 

82,665 

1 



95,000 

13% 


11 

Tanner, Timothy 

12 

33,858 

4 






12 

Strickland, Rajean 

11 

19,509 

3 






13 

Chase, Troy 

10 

54,285 

4 






14 

Brewer, Kent 

3 

33,490 

1 






15 

Wilkins, Jesse 

2 

87,736 

5 
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jS^14-2 
























iiaall Jllaj <> jjSI £* VLOOKUP 4^ 


.iJUij j2Si yijll JicJ (jlLi ^ j&\ VLOOKUP I^JjujI (jfLa-a II ^ 

JCc. bLuc.| dilxJjuJ) ^jjALg L-JjCla (J£l ^nll <1 4-1xjx j cLa>j| JHoll ICA ^ c_J 

<La.lk CjI jix* 2 Co ^£jC Clilx-n^ll ^jALoj <j-*aLk LaAC^. 1 Clidal] l*3Ua 4il Cln-\ CIjIjIuj 

3 cij^ j' o* cijiji^ o-^ Table 1 4 %*-^ ^ 3 c> J' 

: JIC11£ ^a ^jlkJ! aLU^! Table2 Ajjauij .13 j dll jlui 


=VLOOKUP(C2;IF(B2<3;Table1 ;Table2);2) 

.JjUaj .liid I g JailJjjj c. d I p Sdls-oJ ^ " <-vj]| Jjllaj j 3JIjil _. jUill JaA j. •<i jil (Jl-ldul <Ll*dl oia> t „i 
4jjd (_Jd. Li^'d __ 3 —Ij ^ic. I * aj • 02 4 4 .'’* i ~ AJ-ljtdl (Jldj! di - i_ljila<a]l d^_Jl 


D2 


/> =VLOOKUP(C2;IF(B2<3;Tabllel;Tablle2);2] 



A 

B 

C 

_ 

_e_ 1 

i_ £_ 

1 

“ ■! • •■• ' 1 jirVS 

dil.jC-Cl 

djbuiCl 

J ^C 


2 1 

Benson 

2 

120,000 

7.00% 

8,400 

3 

Davidson 

1 

210,921 

| 

7.00% 

14,764 

4 

Ellison 

1 

100,000 

7.00% 

7,000 

5 

Gomez 

2 

87,401 

6.00% 

5,244 

6 

Hernandez 

6 

310,983 

9.25% 

28,766 

7 

Kelly 

3 

43,902 

2.00% 

878 

8 

Martin 

2 

121,021 

7.00% 

8,471 

9 

Oswald 

3 

908 

2.00% 

IS 

10 

Reginald 

1 

0 

1.50% 

0 

11 

Veras 

4 

359,832 

9.25% 

33,284 

12 

Wilmington 

4 

502,983 

10.00% 

50,298 

13 







G 

H E 

J 

K 


3 Ch 4 

% r. 

^^Ci 1 ■ 


'Lj.ijCJI 

■¥ 

0 

1.50% 

0 

2.00% 

5,000 

3.25% 

50,000 

6.25% 

10,000 

3.50% 

100,000 

7.25% 

20,000 

5.00% 

200,000- 

8.25% 

50,000 

6.00% 

300,000 

9.25% 

lOJ]^ 

'n x 7.00% 

5Mkfl©N 

^10.00% 




QJ 




3-14 


HLOOKUP^'J 


dudi fjis i*j| v) VLOOKUP *JI4 uus ^Ld J£d HLOOKUP *JI4I 

cL^j! ^cll c ja*^\ (jjaij ^ IgCo C-L^l ^ 4 x>jqU £^.jjJ Cj iULiJI jllaj ^ (JIjVl 

_e_aC^.1 ^j-<uCa t^Ucj Aj A x>jMl 
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: juil <.1*11 Jiili HLOOKUP *Jb 3sL 
=HLOOKUP(lookup_value; table_array; row_index_num;range_lookup]) 


\U\1 II jll 3SU 4ii U 


11^. 


JjVi ^ i^jc- cijaJi <Lujyi <*411 ,4j1v^j djaJi jijJi 4^11 Lookup_value 

.(jUail! ji JjiaJl (j* 

jiki Table_array 
a*. jii tjlc. ^j col_index_num 
<»o (jjdaj j& cirsoj us 131 J <»o ^Lkiii Ja j^sU rangejookup 
.TRUE j' 1 ls^J^ (Jj'-Lj cp LS 131 j FALSE j' 0 4 <14*41 '3 a 

. "I ^A A-i■ >.1 J-'.VI 4 _ais]I (jli <_J4*4I 13 a <_jLS.lt <Uj jU (jLa. ^3 


:Jii« 


J£] A-iJJjAiall £ljI jA\\ JlaJ (El :J3) C> ^ 4"1 3 

— UjlC-L^aj ^ ^ ClAjLlJl (jUaJ gpa (JIjVl <>_<jl IjA ^ 

(J-axll 45^) j aL^jl 131 jLuJ! j ^jljoull Jjjxnll 45^) j aL^jl 131 j>\ joull 

(o^ jLa» 1' c> 

AdlaJl A a)^\ Ajjaij L-jl julL^Aj ^ jSli B2 ^ 4-LIsl^ jA l_ 1j 

^a^klLudj t*U3 j ,B1 

=HL00KUP(B1 ;E1 :J3;3;TRUE) 

^lnklLuAj <j-aLaJl (JHaII t$J o' m.VVujoI <L^)Jall (jjdiL LLa^klLail Ujl llA 

AiL^la ^tdll jaliil &3 a ^l^klLujI gj£^oJj gjjUalill VLOOKLJP *L1L 

(jjjJ J L_fl ( ^3 A l's,^ LaA ^j3]I jL jUud^JL Jl^VI jallll VLOOKLJP ^-SL ^Ia^JjujI 

SAaC-VI 


c 


=HL00KUP(B1;E1:J3;3) 


] 


J 

1 

H 

G 

F 

E 

D 1 C 

B 

A 


$284,701 

$131,801 

$58,501 

$27,301 

$2,651 

$0 

^Ujji J>jJI 

$61,530 

:Jl> jJI hu3 J>ji 

1 



$284,700 

$131,800 

$58,500 

$27,300 

$2,650 

,J| 

25.00% 

l ji <- ■ ■ - ■■^* i r 1 i^L ■-■. ..' 

2 


40.00% 

30.00% 

25.00% 

20.00% 

15.00% 

10.00% 

3- 1 'j ■■■*' 1 



3 










4 
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4-14 Jli 






















































LOOKUP ^ 


C_ 


t> uj^ 3^ C 5 ^ (Lookup_Value) u> u& LOOKUP 

(_>^j 41 ^ili A-ajili ^a .jjj ‘(Lookup_Vector <-^4' j' -^'j 

(igS) .lalj J jm C. jl A a ■ ^ diaall (jOaj (jl£ (JLa ^3^ .lalj <■ 0 ■ ^ l ■ ^ajl ^)al jllaj 

j^JlllI ^isll J<■-lalj j CLlajll jllaj (jl£ (JLa 


=LOOKUP(lookup_value, lookup_vector, [result_vector]) 


■ * I , ♦** 

. u> c - 


LL^. 


.d^i jjikj LOOKUP 4^- ^4 y4i ^yiii ^ :Lookup_value 
.la.' ■. i. Ax«a (j<a l j sax (j c j dla(Jjllaj ^jc. o^Lic. j&j ti. 441 ^ :Lookup_vector 

jl 

uj4j ^LuJi ^ ^jii (jiLiii ^ ajU& jAj .44^' 4jai« ;Result_vector 

.CllaJI 4_aia (J ala julijj Aai s J si t, 0 ■ /pi lj a£-o 


^Ujb LOOKUP yu! rJ S 3 v vij lookup_vector <4 4' mw: 4 

dilj ' ojjj^II i—S^jaSH dilj (_pajj^aill (_g jLjijj Clua i_a_)aSn Alla! ■*,,], jje. 3JWI a^A A ^sa > -»'l 4 pisll 

/a^ii-asall uj^jaSM 


:J4 


iAJlall <li iU4l flaoJ LOOKUP ^ f l^i4 (HLOOKUP ^4 0^4') &U\ Jlioll JaJ 

=LOOKUP(B1 ;E1 :J1 ;E3:J3) 


E3:J3 j* E 1 :J 1 j& f^y\ \ ci^ u' ^ 
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^)juoC. 


MATCH 

^alxJl (JSoill j > ^ajl]l ^LudU/^lkj ^jxu.^ La 4 x>jq' ^JjouII £3MATCH 5-5 b 

=MATCH(lookup_value; lookup_array; [match_type]) 

^jUaj ^jc- d^ljc. j L^lilV aj/ 1 g \c* a (JjVl jl d 

jl 0jl 1 ) ^-aj^II j &j jl ^atj c_Jjlla^ll <Ja cUbll (J^LlaII j djULnll/di^all 

.(-1 

(J£djj A ^>**-5! djULnll ^ (jUaj jaUoII <J£jdll ^ iL^l JLUI ^ 5 ^ 
jail) I^A ^ajJa C2 ^j'^'l ^>bl ^_i jaull ^5^>JI l_j j CjUj^SI 

:^>Match ^^>1! 


=MATCH(C2;A:A;0) 


D2 


A 

1 

ss# 

^3 

447-11-6117 

937-98-9910 

4 

725-66-0913 

5 

744-62-5200 

6 

460-05-5559 

7 

560-67-5254 

8 

295-84-6686 

9 

259-14-6820 

10 

606-02-4453 

11 

882-16-1640 

✓ 

8S^ w" ^8 


~MATCH(C2;A:A;0) 


5 


D 


560-67-5254 



6-14 


^jj ^li]l 4 x>jq|l ^jLaij jl 4 -aj3 ^>^1 0 ^ 5JWI (jli 61 ^Jb dJlill jJI 5 _^j3 cIajIS bl 

jli 0 5 -aj^II d_ijl£ blj .^Jic-L^aj JjlLail! c_iiijj l.i^j 5JL^JI &jia j (<JjVl Igic. Li^all 

jii -“| a xijq\i ciuis b!j j ^ ic» cii^aii A-^jkii LgLaj aila b *Loj3 j jl ^jc- di*s n Match 5 _ii^ii 
<SL^JI ^3j 1 g 1C- clidal! ^aJJ ^Ii]l 4 ^jLolJ jl ^j-a ^)J^I UJ^ *boj3 ^)Xj^al ^jC- MATCH 5JI^]| 

t \ 5J|j\ll (jli dJbll jaJjgjjll CIaIaL^J bl >( ^JjUj <j£diJ J^Haill cjjjjj L.l^j 
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V l»S J|Uaj a aII <Laj&ll Ja Match 4-114 *■'AaJi*■■' 

(_jAjJa C2 ^ " (^3 ^aji ^il jji (_)a ^A i_J_j11»a]I « (JjjLoJi (Jlial] (Jj3*j ^A (Jliait (JA 

/\ 3_^a*JI aJ j-a. j^JI alSjVl 


^ -La-ujij (_S_^u #NA UaiJ' <-ua £-?• JJ ,Jjlki .laj ^ (31 MATCH ^J'aII j' (jr* ®J^' 

Llaa. 4 ^j1u 1( ClljlS (JL^ (_^3 _V ' (-»A ^A Ja MATCH <_I^ ^"* a ~‘ * IF ^-1(4 

:aJU]( Ah\juA\ Ljj^j ^3 <jli viJ jjfr" jll jli 


=IF(ISERROR(MATCH(C2;A:A;0));" 

.V iLi. MATCH <Jii ^ Ja ^ ISERROR ^ d 





INDEX ^ 

^LxJI J£juoll .ikijj j cIh*^ ^ls^ _^a!I aINDEX aJI^ 

=INDEX(array; row num; [column_num]) 

a^ lill ciAjLnll (jc. 6 ^)Lic. (JjVl (J-gLx-aII b cj^Ij INDEX aJI^JI ^jl ciu^. 

j lLiIIjII <J*Ula1I j a c_ qj^JI (_)^L*_a1! j tA.Lkl.ij L^_c-L^.^)I 

.Igx^jl A-<ukll J^3j (jc- ajLjc- ^jlilkl 

aJIiII u&i 8-13 (PI c> C3:C7 c> j 11 ^ ^ ^ ^ '\' ^ 

■aJUII 
■ ♦♦ 

=INDEX(C3:C7;4) 

Ui^)l Lai .1-iMll ^liklLudl JaSs 1^.1 j i£^L jc» L^lliLa dAjLnll 

aJ^Lx^II l -)\*\')*i 03:J7 (3'^*^l (3^ ^j a cJ 

;(aJUJI fijiA ^ cLilliill 1 ‘i^VuJ Uj| Aalllll 

=INDEX(C3:J7;3;4) 
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^)juoC. 


C9 


d d 


A \ A 

1 

I 

2 

3 

4 

5 

6 

7 

8 

9 

10 


1 


=INDEX[C3:C7;4) 



H 


SjLSalA 


8 


^DEX(C3:G5;4) 
24.C9 =1N DEX{C3:J7;3;4) 


K 


1 

10.69 

12.79 

15.29 

18.29 

21.89 

26.29 

31.49 

37.79 


2 

12.29 

14.69 

17.59 

2i.Q9 

25.29 

30.29 

36.29 

43.49 


3 

14.19 

16.99 

20.39 

&4A^) 

29.39 

35.29 

42.29 

50.69 


4 

<163 g 

>20.29 

24.25 

29.09 

34.89 

41.89 

50.29 

60.29 


5 

if. 2 9 

21.89 

2^29 

31.49 

37.79 

45.29 

54.29 

65.09 



8-14 


La JjUaj qa 4 \\t a 4^.3 ^tjVu*iV INDEX ^t.vVu*it ; Jlfla 
(j'Njudll 4iKj ^jJajJ 03:J7 ^LjLiJl 9-1 3 49^jj ^9 

jo) 4Jc- (Jj\i ^b L_Jj _4Kjuj j 


^puoill 


_L1^. P J 


;4alUll 4bl*^ll c_u£j l og\\ <J 


=INDEX($C$3:$J$7;Q2;R2) 

L $KS^\\ ^jc- £^)ljC* j (j*N kl\W ^)LxjujI ^^Ac- (Jp 1*3^ }\\ (JjUaJ ^b (JjVl l! 

^ 3 -^ 4»j^\l ^xuu ^ali .Jj>i*-II iMIIj 4>Jnil 



S2 

▼ 


^ « 

fix =INDEX($C$3:$J$7;Q2;R2) 







A 

B 

C 

D 

E 

F 

G 

H 

1 

J 

K 

LIVN 0 

P 

Q 

R 

S 

1 



■ '’■ T * 4 aUl a 







fktaJt 

^ A * A 


2 ] 



1 

2 

3 

4 

5 

6 

7 

8 






406B92 

5 

4 

31.49 

3 


1 

10.69 

12.79 

15.29 

18.29 

21.89 

26.29 

31.49 

37.79 






429A85 

1 

3 


4 


2 

12.29 

14.69 

17.59 

21.09 

25.29 

30.29 

36.29 

43.49 






124B35 

4 

2 


5 

i 

3 

14.19 

16.99 

20.39 

24.49 

29.39 

35.29 

42.29 

50.69 






964C47 

4 

2 


6 


4 

16.89 

20.29 

24.29 

29.09 

34.89 

41.89 

50.29 

60.29 






760H13 

2 

2 


7 


5 

18.29 

21.89 

26.29 

31.49 

37.79 

45.29 

54.29 

65.09 






143H70 

4 

5 


_a_ 
















331R75 

5 

_3_ 
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9-14 Ji4 


























































kjAj AiUi OA fLAW INDEX-MATCH ^ 

\ x >^\a )>iaLq LqI^'VujoI (J£jau MATCH j INDEX ^(.ikii^i a j kf\ ^ic* 

>( ^axJl \ x>g >>^x J La^Ia^JjujI ^3 4jqjq^'l ^jjlill^ll (jjjlA Sj3 j 

INDEX-MATCH *lj*l J* Jli. 

^Lu^VI (jlAiJall ^Jj (j-aUk JjVl C> UJ^ C> 4^ 1 0"1 3 

c^iljP2 ^ ^(j^ xu^ill ^3^j Ai\l ^ l_j. k 

. Q2 ^\ J 


J^a*JI ^A _j ^jL<u>Ja]l ^aliS^I AaC- ^3 ^jLojJa]! ^3^)] ^ u*n 11 i^all V^1 ^ ^ 1 /ji i—iaj ^ m i\i (_j j■ ,y 1] j 

:<JU1 MATCH *Jb J^o^^jM 


=MATCH(P2;M:M;0) 

Aj'c (j^s *A_ilc. 1 jl. ■->^ _ .:ii yA\ .2 J^=w ya] ^juiVI l _ 5 ic- (J _y «aal] INDEX *^'- ^ ' *'- • ■ ■ ’ ,»J 

aJjLsiaII (j^a .N oJs.LajaiVI 4-ajli3 tillijMATCH 

=INDEX(N:N;MATCH(P2;M:M;0)) 


1 

rv =INDEX(N:N;MATCH(P2;M:M;0)) 

M 

N 

O 

P 

Q 1 

SS# 

^WiV' 


SS# 


447-11-6117 

Booth, Ron 


560-67-5255 

Collins, Quinn 

937-98-9910 

Brennan, Tito 




725-66-0913 

Caballero, Richard 




744-62-5200 

Carmichael, George 




460-05-5559 

Christinelli, David 




560-67-5255 

Collins, Quinn 




295-84-6686 

Hanks, Sally 




259-14-6820 

Hendricks, Anne 




606-02-4453 

Hewitt, Steven 





10-14 


r 


INDEX - ^l‘>'s"unl (j^Jj VLOOKUP <J^-^- (j-® ^^jVill i_y&i (Jj)><-> j sH 

(jj£j (ji l_±*J diajJI JlJ-all 4-<ua]l (j! Jaijluij VLOOKUP ^Jb (j' t - J ^ => - _>&' MATCH 

■ INDEX-MATCH ^ Jf- Uiu dlaJI JjUaj jj* JjSfl | 
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^JjuoC 


OFFSET 

j t_flA.W^a AAC* QjSkJJ ^1 )Vll ^Aj £-^.l^-<JI JIja A^.1 ^A OFFSET ^-11 a 

A_mll Al^,Ijj g^a JjUaJ jl aA.W^a A j1*n ^jc- aA^C-VI 5 t ajja.^U j^Q J^c. .la-n a S-l^iC-Vl 

■U\£\ 

■ ♦* 

=OFFSET(reference; rows; cols; [height]; [width]) 

•U\l\ CjMaU-a],1/JaSLajll Jft OFFSET ^ *Uj gjji*J 

u'.^'jV ^ ■£**> u' Reference • 

lLaJI ^OFFSET yijll <dl3 L_i^ JSjjUUI U3UJI t> JlLi ji Ajlk j\ 

iVALUE#. 

AjiiJl (jc. A£.L^ cj^UaAjl i _aLiai]l l . ' r - '•* jj i_ijja. _^>U JJc. Aj^Hxa ROWS * 

<—ilLuJU (jl£ 131 j <_JikjjbU ^jj (jl 1^3 1 .'•>.' ^ii^l jl£ 131 

jjl£ 131 ■ A-ilkll g)C* L_JjUoxill (jHall! tg_k. Axjj ^1 aA^C-VI AAc. G0lS • 

.(u^^ l> l^AUAil C-U^ ^JJ g^) ^L-llLaillj jl£ IaIj jLaoll tilJ^ill jli 

.^^j! fAj cjUail] ajjjj ^331 t L_ajL^li jjc. .ajj^i Height • 

.W^-^ <Aja (jj£j (ji 

J 1 -r L W .^W-j] L5^' (i'-iaiil sAjjj ^311 teOacVl 11c. j* 31 .Ajjbii.t Width • 

_l_ L? . Jh a Uaj (_ja jail A^ua jj£i 

11-13 JSJili ^ A1 ijkJi t> (JijujbU L_flA ju J Axjj ^lill AjI*n\I jl^x> 4 A^)*_a liA^)l jl$ 

aJIaII ^Ia^I ul^Vb 


=OFFSET(A1 ;4;0) 

A jl^ll Axjj l^aII c —S A Ac. ^jlill U\jk ti ^11 4£^.^}><JI A_il^Jl ^A A1 cJ )o J * ti ^11 <jl tAl 11^ 

U )*ti^11 6L_JL^.^Jl A^qVIc. LLaAklLujI gjLojbil ^L^jVI Ail Lajj AjI^nII gjC. 6 ^)IaAaj L^C-L^.^)! L-Jj)Uox>ll 

I x>^ Ic. ^.liijjujVI (jl£^VI-J (jJd^L^Jl j ^jI^) 1I jj3*|J x^11 _^*-ll AJ^)j LiV 0 Ail^ill 

(J^la AJ A^.J fiA^.1 j AjI^n Ax-Uajl L_Jj)Uox>ll ^Llaill gjl tAl JlALtJl fiAA 




diaJ! 


SUM ▼ X 

>/ fx =OFFSET(A1;4;0) 


A 

B 

C 

D 

E 1 

1 

Reporting 

Date 

Closing 

Rate 


Last 

Reporting Date 

Latest 

Closing Rate 

2 

06/05/2013 

234.20 


15/05/2013 

256.00 

3 

07/05/2013 

238.00 




4 

08/05/2013 

244.50 




5 

09/05/2013 

246.70 




6 

10/05/2013 

242.00 


=OFFSET(A1;4;0) 

7 

13/05/2013 

244.50 


OFFSET (reference; rows; cols; [height]; [width]) 

8 

14/05/2013 

253.80 




_2_ 

15/05/2013 

256.00 





11-14 Jid 


B1 ^jC. *>» .U j J yaC. j <_a jL^a 3 (j- 0 (jUaiJI p ja Ai^)X-<i Lj^jl i(JlJLaj 

aJ^Lx^II - , 'A , i. i.' i_a. -^i'I ^ic. I_aj» . 4 jIaLuj 

=SUM(0FFSET(B1 ;4;0;3;1)) 


Alh Jc. jUaill liA UaJ OFFSET Kh JiU. V jUxJI jUaill Jft Vji Ul^ U3l d 


na. 


.AjjikJl Wuli Jc. J j.^n SUM 

tilljj A a>«JI ij jaiVi ja i_j jlk4! dip. OFFSET ^ >» Vtl» IkUij 

;a4U]| aLU^I cSUil ,D2 ^Lklt ^ 

=OFFSET(A1 ;COUNTA(A:A)-1 ;0) 



SUM ^ : X >/ fx =OFFSET(A1;COUNTA(A:A)-1;0) 


A 

B 

c 

D 

E 

1 

Reporting 

Date 

Closing 

Rate 


Last 

Reporting Date 

Latest 

Closing Rate 

2 

06/05/2013 

234.20 

=OFFSET( U;COUNTA(A:A)-1;0) 

3 

07/05/2013 

238.00 


OFFSET (reference; rows; 

:o!s; [height]; [width]) 

4 

08/05/2013 

244.50 




5 

09/05/2013 

246.70 




6 

10/05/2013 

242.00 




7 

13/05/2013 

244.50 




8 

14/05/2013 

253.80 




9 

15/05/2013 

256.00 




_d_Q_ 
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juiC, 


lJUIU j CIiAj JJC. AAc. j& (jl Aj^p e_flAAc. 1£*.ja A1 ' LaAaUjuJ Cl ^ 

^jkll L£UJl ^ ^ C5^'j C0UNTA(A:A)-1 ^ <ScU^ J^u. ^ -uk 

id^aAj LajV cUiai jaJjaa^p] 0 kaA^lLujI j ,A1 A-pkJl Axj Axil Aj^p LuV Aa.1 j 4_La k.j^paA ^J-<kl 

pAa.1 j 4p*N ^jC- 6 ^)IjC- £a.^pJl JV'ill (jV j £jl^pl jj lad a n ^pl (JLgAI plj tA (JjoAJ <^-k 

;4_JU1I ^JcU-aII ^AklLuC ^\J\ Ci£)u JpkVl j*->^ -kuojlLa l_ajxj <jl UajI jl ; j^t Jtlkj 

=AVERAGE(0FFSET(B1 ;C0UNTA(B:B)-1 ;0;-3;1)) 


alj^k Jajoi j±a AkjJ J l 3Vl'l OFFSET 1 LaAkkl kl Cl 


li^. 


=OFFSET(B1 ;COUNTA(B:B)-1 ;0;-3;1) 


4_iik 1c-A j AS^kil J Aj^p ^£a!I SAaC-VI AAc- ^k ' j 4_ik£ B1 pAklLuol pi 1 ^j 3j 

tA^ojcll (jjoAj ^k cil^^iij kV 0 kllkl Jajjuopi <COUNTA(B:B)-1 4-kkA <J^k ^ja 

4_iiaJl 1 nil ^ ^3^ B A^a*JI S^kVl A-pkJl ^lk liS^)ki kV ^ i\\ joi AlLa^k j 3 kijuj j\\ 

j\ kill &AacJ AAC- (j^pLj (jl J kl Clljlj ^kbil Aj^p L_J ^Hakl ^LLlJI AAk j (B9 

.(o^kJl -ki^jll) 1 ^ I 


SUM ^ : X ^ =AVERAGE(OFFSET(B1;COUNTA(B:B)-1;0;-3;1)) 


A 

B 

c 

D 

E 

F 

G 

H 


1 

Reporting 

Date 

Closing 

Rate 

i ■■ *| 


Last 

Reporting Date 

Latest 

Closing Rate 

Average of 
last 3 days 

Average of 
last 5 days 



2 

06/05/2013 

234.20 

15/05/2013 


=AVERAGE(OFFSET(B1;COUNTA(B:B)-1;0;-3;1)) 

3 

07/05/2013 

238.00 




AVERAGE(number1; [number2]; ■■■) ] 



4 

08/05/2013 

244.50 








5 

09/05/2013 

246.70 








6 

10/05/2013 

242.00 








7 

13/05/2013 

244.50 








8 

14/05/2013 

253.80 








9 

15/05/2013 

256.00 









13-14 


CHOOSE iiu 

5J^Aj ^ja]I <j>A k^A^A (JJJ <jA C5^J ^kiall JljA (^A^l ^ CHOOSE 

;AJlllll ^ppll iktli J C5^“^ <>^1 fiAA JA 

=CHOOSE(index_num; valuel; [value2]; .„) 

fjSii ^i^ujl ^—3ijikJi ^upli ^ j Jkj index_num JjVi J*h. jii J 

254 c5-k a^.Ij jl CHOOSE ^ikijaA ac-^ JiLc^ JojLuj^ pl pi3^>>x>'l 









































■U\l\ illjll JlUt Jc 


=CHOOSE(3;B6;C6;D6;E6;F6;G6) 


.119 is*J a“ L> 3 i+J 1 


SUM 


X 


/ 


f< 


=CHOOSE(3;B6;C6;D6;E6;F6;G6) 



A 

B 

c 

D 

E 

F 

G 

H 

1 

Banana 

Jan 

Feb 

Mar 

Apr 

May 

Jun 


2 

North 

34 

43 

&5 

34 

45 

23 


3 

South 

23 

23 

32 

24 

25 

21 


4 

East 

3 

2 

5 

5 

3 

7 


5 

We5t 12 

12 ✓'"!>* 

L 15 15 13 


6 

Total 

L——r— 1 11 

72| 

■ ■ 

30 

119 

7S| S3 1 64 


7 




V J 

S 





3 





10 





11 











=CHo|oSE( 3; ;C6;D6;E6;F6;G6} 


CHQQSE(iridex_num; valuel" [value2]; [valued 


14-14 ju 


CHOOSE ^ fl-iiut Jc. <Jii« 

t kc. J (jja-o (JC_)l x\\a ^U1 ^jJajJ \ 5-1 3 (J^Cu ^)AUaII ClAjLnll 

A_iik]l ^ lillcj (K4 Alltel ^jj e_flAh<a C5^- CIAxjjlaII ^cLaul jA S- 5 J 

.K8 

M jll ")\\ aIcL*_a 1I ^a^klLaij A aulnll &CA ^.Ic- cJj 

=SUM(B6:CHOOSE(K4;B6;C6;D6;E6;F6;G6)) 

CliUn^l c5j^ cr^'j B6 4-4^' JlLoj a1cLx_a]| aCA ^9 (jUaJ ^jl Cl 

1 Ajikil s>CA ‘K4 V^ 1 - i -^ 1 V^ 1 <^-j jMj 

d C- CHOOSE(K4;B6;C6;D6;E6;F6;G6) CHOOSE *Jb «> 

jajl xj.) J (K4 4 A ^A L_J j)U^x>'l A x> j Q \ \ jA Allcll (J j^\ JaJjuj^l 

, N^CuVI (j£ cIjIjlaia / Ac. AjjIi^a]! U^LkJI ^jc- a jIjc- ,_a aIIcII 
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^)juoC. 


-**■ 

JM[B6:CHOQSE(K4;B6;C6;D6;E6; 


K8 - ; X /r<C=SL 

F6|G6)) } 

1 

A 

B 

C 

D E 

F 

G 

HI 

1 K 

L 

Banana 

Jan 

Feb 

Mar 

Apr 

May 

Jun 




2 

3 

4 

5 

6 

IMorth 

34 

43 

65 

34 

45 

23 




South 

23 

23 

32 

24 

25 

21 


banana 

■ 

East 

3 

2 

5 

5 

3 

7 


2 


West 

12 

12 

17 

15 

15 

13 



Total 

72 

SO 

119 

7g 

gg 

64 



7 










g 









152 


9 











15-14 J44, 


^Ic. fj£j l^j 4lAmLa 4^ajls K2 AjlaJi (Jjj^)la (jfr 4_Jc-li <_J<a*JI Aiijj (j^-a-a't i^Jaj 

_' ■ .all ^uLi]l AjjUoa (Jj-lsj (JAj c-La^i 

=SUM(B6:CHOOSE(MATCH(K4;N3:N14;0);B6;C6;D6;E6;F6;G6)) 



A 

B 

C 

D 

E 

F 

G 

H 

K 

L 

M 

N 


1 

Banana 

Jan 

Feb 

Mar 

Apr 

May 

Jun 







2 

North 

34 

43 

a 

34 

45 

23 







3 

South 

23 

23 

32 

24 

25 

21 


banana 

•" ’1 * .V * 


jan 

feb 

mar 

apr 

may 


4 

East 

3 

J 

S 

5 

3 

7 


apr 

▼ 




5 

West 

12 

12 

17 

15 

15 

13 


may 

jun 

jul 

aug 

A 




6 

Total 

72 

80 

119 

78 

88 

64 





7 












S 









sep 

oct 

nov 




jun 


9 









V 



jul 

aug 

sep 


10 












11 


( 

=SUM(B6:CHOOSE(MATCH(K4;N3:N14;0);B6;C6;D6;E6;F6;G6)p 

| 349 




12 









oct 








13 












nov 


14 












dec 


15 















c£4, 14-16 


i^JA a ^jjjI 1 ^ j^ i_|^' ‘aJ > .'ll 1 ^- I S?Aj \ HSJj 4_ajLaJ! 4 _IjLx_a 1I ^A j 

^j Jc. MATCH L^a^klujl 
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. JliA ^ *1 \A\ ^ <^U]I i jail I 4*^1 j* MATCH <lb Jj>ll 
sjl« 1 <^.^*i. ill N3:N1 4 jLLjJl ^2 j^juiVl c : ' '’•*■ j^jiSfU 4.1.1mid 4_Ajlij s.Lujj'^ 
Ij^Lk ^ £.Lij aIAuiLo ‘Lajlii (JJjb ^ Data Validation ^Luii ,> jiajii 
1 > Data Validation £ Data ml* 3 JJ j*^Vi jUsi 

jUaili J^juj Allow ^ ^ List Data Validation m <_k>uji jijaJi 

Source ^ ^ j^Sm *uJ ^ 



17-14 


192 





























AJUll Jl j*l\ .15 


AIgJjual! A_a1Lo 1I ClAjLoiaJl (j jcA ^A-aILaII ClAjLoiaJl $.l^)a.J jA (JjjudijU lx>^J juj ^liaJjuiVI (j^jfLj LaJ^J 

dllj^VI fiiA (jxJa ^Aj^all li^J Allxill CIjIj^VI (j-a As^> (Jjjuo^VI till .jQxMl 
(Jj^afill liA j > l^_J (jlxJJ Laj A-aILaII ClAjLuaaJl c-l^a.1 tilllo (Jg jujJ ^lll ^.Jl .all (Jlj^ll (j>a AC- 

_(Jlj^ll oiA ^-jujI ^-11 ^pa^)xlljuj 

The Time Value of Money 4j^ 

S^uaa ‘Jj^JJ AjIa, jl! A^uall ; j&j 1.1a. j»j^ J) <—aj*^j jl ( - r ± ?^ AjJLall Jlj-ill ^ jl Jj2 

Aa^UILaj ^al jC, I (JJiAk (JjS I (jC. L ilHaJ ^ jjll jVj^ L_ilVl A .A-ilc. jAAJ La£ Lojb Clbual i jUI 

^al^C*l ^XJ l^Lua jc L_iJikj 


VI Aj^L^xasVI S j^Jall j ^a-iuJalJl (J^xaj o^jtall Ajjai 1 ^_Lq (J-gI^C- Sic. ^^Jc. i ^iill A_aj3 (_^9 ^jjxMl i-oSxJ 
(jj3i A. C- juoJ /SUaxUl Sijlall Ajjai ^Ic- i^lill A_aj 3 L-jl juLL^I ( ^3 ^judLail (JfL juaJ i-OJXJ (Jjjud^VI (jl 

^lll Sijlill Ajjai ^A j *(>VI ^)IxiLujVI (JixAJ (j^niaij AjSI jill i^Lill A_aj 3 (jL (J(jl I Vi^xn -LaLaj 

(j* S^JaLx* (_£l (jjiJ Ajil AxJitill I j-al ( xJaj idC. tiVi Jt till IfcJaxJ 


jsm jiisii 


♦* ♦• 

^ ixAXJ 


(Jl AjI (jl C. 4-lal joUJ (j/ilj qx>ll I^A j ^(^^Ul (jS^ill ^a j}^ ^x> <^£' AJLall Jlj^ll 

dljJajjSI lit jll<^ .L-JlJUJ (Jl jJ\ AjI LaIaj JA iS^ (ja^J Uikb /lgjbou£j 

AjjouIIj l, ill aj.1 j till AjjouIIj l, la. yA i£^* (j3^J jA A_a jllLoal Ale. (j^a^)i]l ( xLi^ (jli c^llJl (j* I m x> I x 

A^jouIIj Ua.till AjjouIIj LlU Uaju (_pa^)£ll JUJkjoJ Cjlxij (jjSj U JXA Lmj ttillJl 

Ajlajil (Ijljjiil jjj Jjlkill 

LS^ CS-^' Aaiaj]l 6Jjill jl Jft (j-aiJj .txL»j AlLLi. ^uUj ^1 c5-ijJ aIaUj jSJj iauaj Ajj 

Aj^)^ juoII Ajl 3^1I ^)l*^i dilk^l lit blUs /o^jlall (J^xaI AaLq^^ (jjl Wn (jl L.ia>J C1 jIjl9^1I L^jujLujI 
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♦ ♦* 











































ajJU! Jl jAI 


o <lLLk a ~\fu ^c. ^jlaJI filial! 5JIA1 ciiLkA diSijll <jAj ^j ^aALAI JljAI (^^>1 

a 4 ^kj^>, j^a 4 ^Jc. Jj^a^J C5^-^ C5^) 6 Alii I J*lx-a Jj^aJ L. I'Nj 4_lLaJl pAfc j 


^jVI 4*£AI <Aj£j2 

Aj^joj ClAxsAl ClulA JU. ^3- JjVI ^Adll ^xj JjVl 4-x9Al ^jj SAc. 

.juAjouII AaLq jll ajAll ^ JjAAl JA JijVl <xiAI 


\» ^ 1 11 ^ J uW^' L>^ Jj — 


'3a J* Type 4lUI (_JiL*_a Jjjja (_jC. ^JjVl Ajl 3.}1I CllSJJ £x> (Jalxlll JL A^lHa-all Jj>V1 Jljj ^^9 
.44'-^ J f4 -^• lu ^' 41 (1) Ajllj tojjall AjlgJ J JL Jj-iunll (jl£ lit (Q) <Jll lJ*-*!' 


4JUII JljJ! 

Future Value (FV) AjLil*-^l Jiil!5Jb 


al.lkljail tA'&s,* AlAj oJjla 4_Lujj .Jl bUU jLajlijj^U 4 'Ua-n.^ll 4 ^ la't tFV 4 'La~i,,^ll 4 ^ tail 4 j|j t u„V 

\ •* ■ » » a «* » «*■"«** •* » 

■JW jlxall ^_ya 0 . 1 a !j 4jt3J jl Aljliill Jjjj.ll! dlljtsJl La] ^ap\/ 


; Jill! J*ll JSaill o3a ikbj 


=FV(rate,nper,pmt,[pv] / [type]) 


|. Jullii l ^g& a1I.i 1I lajl ■ jij j] dlia 

.AjLa jl! 0 jjall 0 .I 1 UII J^*-a ; Rate - 
.^JUaVl a. u* j]| djljjill llc. ;Nper - 

.CLUi.il! Ij a* Jc. jUjj jl Ajil! oj jj V .ajji <_£ J Ia-Ij-IuL JL Jll A*i.ill ;Pmt - 

C-ijxuS 4 Ja4 ■ *j Jl o3a <■ flAa Ji 13! . jLail Ajilaii 4_aJjl (je. ojllfi. (J ; . JjjUia! AJaiuij |Pv 

.(0) M cJj^ 1 f4 

jl£ lil (o) ^1 ii-bj tdjUiJl (jliaiail jt^a Jl jJuj .Ajjbikl 4Jai^j :Type - 

o^A Jlajl JL J 13! .ojjil! J JL AjAmJI (jl£ 13] j .ajiiill J JL JjJjoii]! 

.0 Jl (_Ja!JLl a■ -'4 4jal*-jjll 

:J4- 

(_JiL 4 j3 $100 (J 3 JJ IaLjoi jjill AjJ (j-a oldLl dlil J jJ J4 t _ lU CLaLfl liljl (_pajjal 

^Jic. dlluj ''-“43 dll 4^1^^ Ajjlsuall .IjJui %2.75 1 aAj_j1u: oAjli Jc- J'<aaluij 

.,**.! *. 


;dj| ^Iuj 


=FV(3.75%/12;10*12;-100;0;0) 


; JU11 Ua JiaV 






fiJblall (JJ^aaj <^1^. 12 pJhUIl X *1 Vi ^aJ ^Sfl CjUi^Jl J UxJ 

.12 <-—iljluJl HC. L_J^jJa L-1Un\t (Jjdii]j 

(-100) U& SjLiVli ^UIIjj j^L^a CP" SjW^ 'mi^ 

jbAjaull cijljja 4jtg_j <_5AajH (jjLiill jV j* f&j j &j 14532.51 (^ <^£13 

.c^l^jl^j! (Jjl^I^ alul \) < fl^JUd c ^- 5 ^ d 1 j*N 1*^)! _J (j^SLi (. fl^JUd 


CjUij (JJ^i Si^lj 4jt2^] 4 j^jVuAiati 4 aA3| 

IjlA ^Jj C1 jIjl 9J ^1 AiljJaU j $50000 4 jI J ^9 (JLaII UtllA dlcOijl lij 

IjUfe 4_xu3 L-jjoi^J A)W\W 4-I^Ix-aII (jli %4.5 Ia_jJ§ 4j^Luj c*lijJl (jl j (jdjjuj ^jjuoC- pAa! 


’^jJJjuj ^juoC' AjlJ AjJ 


=FV(4.5%;10;0;-50000;0) 


jV dli j idldL (50000 U^a j) A^d' A^dll Jid ^1 j pv a ki ..« jJI Ukd d Ua Uji 
^tid Ajc. ^dd (jjadll j'v (—.^jdL Aj-ibtdl idj A-adj <jj£j 1 a jjoi Lalij jJiL-a life ^dill t _^ 3 Jillil 

_ j ddll i> 


Present Value PV ^taJl Aa^II aJIj 

1^)3Qj£j s ^jjuj ^ J 4 i\ /q*i l ^*\\ CIAjlS^II Ae. <LJL^JI A ^q\1 pv 4_IWI Lll jp 

(jA J cJiLo) 4lAdll AjjjJllI CjUi^ll Lai £x> PV Al\^\ tii&oj t Al j\j a^jli <ijudj ^1 bUlujI Jjqn^x>\l 

.(_£ jL<mjujVl c-^K^ (J^jujJ 44-aj3 4jI j! ( V^-l L)^jfi 

;^l£ jA AJIil 0 ^J f UJ| JLS1I 

PV(rate; nper; pmt; [fv]; [type]) 

Aji3j]l ^Laji ^xj l^ a ‘ a ^ ~' Aj jj ( „jS AjAaill A^jl^Loll 5 ! AjLiIumII A o ia\i (jc. SjUft FV u' 1 —'J' v 

^JJ Ijj .(0 (_gA iblila 4(_^ajil AjLaLuiaII A-aja]l) 0 tjji (jJajjilui3 i fv A Uj.j 1 . !3j ^SjjiVl 

.(aiAuij ,*Jlui J Ail pmt a- 4^jit a^js jjii Vi t-Lsja FV AajsII JU.jI 


il ±a ^Ic- ^~' v aL* dlA^ d l.-a'-. ^V‘ A- A jj' • Ax. cau] A...Il^J A_a.A • (—UaAJ Jil* (Jlxdil 

JLal! CAx^jl lit AllJI d] lgda«J ^1 Ajjldl Sdlall ji jLj 4 CjI jiu. 5 eid ^Ji.d $500 

;JUi]l£ JLd aJUJI A^jall t.n,^ ^11 ^jUdl jli ,%8 ^ Sjbc. AjaI 


=PV(8%/12;5*12;500;0;0) 

f.jJ' 24660 (> jdi ^ dJc ^jx d <j| ‘24659.22 : A^dll qjSs 

_Ajj^d]l dll*i^]l jUalilj AjJa3j djlfr ‘ - lad (Jal ^'jxill (jl£ ijj Lai Aj jj 3 djldald 




ajJU! Jl jJI 


CjIjIuj He. j 4 jj£j^ Jl 12 SdUll 5-ixjdj 11 ajuj3 Uj! liA 

l^JL^J! AjAjoiiII 4jt3J (jl Idajl Ja^. a , (jg j) u M L$ J& 1 11 • \ v ^ k jV 12 ^-9 AjAjouII 

^j^Lq jV 4 -iSLuJIj j^Jaj c-i jxji 4_btx-JI Juili 4 -njTi Lmj jjl j Ua jadll jV tdlij c_±aj-JL 

adlill AjbuaJ L- Luaa ( j^L^a jad) 6 jLoinxjAj duSJ 4 >jV^l j-a 4 j1 ^A 4 'nj nil 

J 4jj^jjai]l JjAjouII dla9^I 4_JlaJl 4 xnqll j^ ^lc-1 4^<u 3 ^Ic* J>*^iVi L_a jjoiS aUax^JI 


AA&ma ix^l 4JbJl 2Luttl 
++ ♦ «* 

^1 jjs 40000 (j-if* jl jVI l>* jIjIuj 7 ^ 65000 cs^ J j^^ ' ^IJ 0 l>^^ c>^ 

?Ljlu> %>8 c>Vl jl *n x a V1 jL Laic- (JjJa£j l^jli 

PV 4.1131 ^Ia^JjujI cilj£^Lj ^Jau^all jl j3l iLkliV 

=PV(8%;7;0;65000;0) 

l> J^ai ja ^ jJI $40000 ^b* u' 37926.9 igr* 4Ll*3l ‘LadL uj^ 

■U^ 7 ^ 65000 


£*ial 


4-xij ^_^A tdlj dlxi^ ^ 2 kJj V 4 jV tdliJ 0 (S& pmt ^Ja-Lujjll <Laj3 (jl JaaV 


PMT u^j^l CjU£j ljLujI^I 4Jb 

<J! *0 ^ ^J^ll (pv) (j^aj9 (jb^ J 4-jj)U^x>ll 4 jls3I <Lgj 3 L-jldiaL PMT ^-1131 ^ j3 

S3li 4 -ijudjJ 4 dtj 4 jjjJ 4 -*i^ ^J] bUlujI (jiajill dlxij PMT ^SI^JI L-LaU^JJ .(fv) 

.(jiajill JbAdi fijja Jljia 4dlj ^aJ3 jj^J jl L-±a>J adlall 4jboiJj <_paj£ll JbJLujJ dlxij 4^u3 jl ^1 ,4dlj 

dljl uj L5 ic. $ 32000 ^jAjouI 4jj^iill 4jtij| 4 ^j3 l-A juildl l_j ijiSa^ll 

;4JU1I 4jjlx-<Jl ^^klLaij /fijjill 4 jL^j ^ jj^uxi dlxijlll JbAjaii jL LJc- t%3 Ujl^ 4 j^ jluo fidli (JjjLujI 


=PMT(3.5%/12;12*5;32000;0;0) 


La U& 


,4jj1uj C-LoJj 4jj^i dl*i3l jV j 4jj^ill fidlall cjLolL^V 12 adlall 4-ijudj puaVi 

jc- <-—jI jiuJI (jjoJj nper ^K- Uti JL^^I ^ 4 njuJI (jjdiJj 

.12^c>-J^' 

.Jjlj Ua ^^11 jadll jV SjUc. ^^A j) pv 4 IxIjuj ijll 4 ^j 3 JjlL<iJ 

JaI^ AjAd IjjjIc. jV x^4jLi!LaiA]l 4^fv 4_laJjuj^]l Jld^l 







1-15 Jii 


:2 JH* 


Ijli %4 jl^j Ljiu. Ijilc. 44*j 4^' u'j 4 11 ' <_4 >° 6^ $250000 £4 4^ ^ o^ 3 j^' 

jl^La ja Li .cjljlo, 10 $100000 (*4 t® £M' ^xi C1jIjl9J I—L^juJ Cl 

?lj^)£jaJ I g JL^uuJ ^llalLuli 4 jl9^1I 

=PMT(4%/12;10*12;-250000;100000;0) 


; JU1! Ua 


j^L^a Ua jV 4 -^pv ^-Ljjuj jll 4_xu3 

djtJJ3 AjI^ ^ AjI] Ajjj 4^' gr^J 100000 CF s J-F fv 4-kiuj3l 4^ - 

AjAjollll 
■ ** 
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AjlUl JIjaII 



2-15 


AjAmlUI ujUii! jLail (jjtjj oiilill diLijda l-iIuuA. 

PPMT fjSj LdjJ .Ada^ AjA.au Ax2A ^ sAjUll JLdl <_£aJI * j?JI Aai^ ^UjL IPMT 4^1 fjSJ 

(jjjlA Aaullj » (JaaaLi. . j ^51;. (jl t.-lau /sAAioa AjA-oU AjlSA ^3 (_)La]l w u- j (J£jdj p Aj! £. J>iJ! ( ao3 p 

,(_pajA]l AjAjoU AjlSA AouaI LjjLaoa AjlSaII ^jjjllA]l 

_r a]' e-^aJI i^ya jj&> i AjAodll AjlSA _2 aAjlall (_J5 oolj _fAji e-^aJI c£Lj AjAdill dll jjS AjIAj .^3 Ail >.d*~ 

_AjAdill (dll Jja Aulgj (JoSaJI LdjJ .Uii ja Jl jj Li ja]l AAauaj j*V (illij JUI <ja! j Jldl 

jA jdllAll (jdlgJ ^L*JI J5dll 


=IPMT(rate; per; nper; pv; [fv]; [type]) 
=PPMT(rate; per; nper; pv; [fv]; [type]) 


.Igulfc aJIaII (Jjjaj Ajj^ ^dll AaAAll jA per CjUi^ll nper ^ 




_Audi jll a j^ll diia. (_>« ALlkd per j nper j rate uj^ ^ 

:J&* 


(_Pajal 240 J 120 jlyA AjAjoU djUiA dj^il Aj-aldJI djLLoiaJI ^3-14 J£oi ^ JllaJI (jd J*J 
.Aj^dll AjlSaII A-aj2 jLaU dlljLSAll ^_ya AjlSA (_jLall (_)4j_9 oAjlllI p j .a (_jl LiA Jaai V 20 AjAoi 
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=IPMT($B2/12;D6;$B3*12;$B1) 


fx =IPMT($B2/12;C6;$B3*12;$B1) 


B 


=1PMT ($B2/12;C6;$B3*12;$B1) 


L 


$ 150,000.00 


f 6.00% 

:i±\u\\ 

20 

‘ Ljt j) w nil 




5 


240 

120 

1 


6 


($5.35) 

. ▼ ($486.92) 

($750.00) 

k-- !PMT - 

-zl 

• 

■ 

($1,069.30) 

($587.72) 

($324.^5) 

PPMT 

8 


($1,074.65) 

($1,074.65) 

($1,074.1 

55) 

SUM 

9 







10 


($1,074.65) 

($1,074.65) 

($1,074.1 

>5) 

PMT 

11 




12 







=IPMT($B2/12;B6;$B3*12;$B1) 


=PPMT($B2/12;B6;$B3*12;$B1) 


3-15 


NPER 

Sjjoijj Silii J] bUloi! La 4_ajilll AjAjouli C1 sIjj2 ^Li.jL NPER ^11-ill f j4j 

:j\i ii f uii jiiit ikbj .Aib sjsia 


=N PE R( rate; pmt; pv; [fv]; [type]) 




cjUij jjc. ja > Laa $300 ^ikLLi eLlj $10000 <>= 

_%I0 o^jlall 4_iuij jL Laic ?1/Lal£ (_pajall jl-laul 

ih Lcall ^ ^LL b JLlall Ija J=J 


=NPER(6%/12;-300;10000;0;0) 


_4jl 3J 37 LjLtS^ll 44c. (jl 36.55 aIiLlaII 4-iljj 4■>■ jlj J 



▼ 


fx = 

PMT($B2/12;C6;$B3*12;$B1) 

V 


D 

C 

B 

A 




$ 150,000.00 

jIaLu 

1 



6.00% 

;SajU ll 

2 



20 

*LL' j) i< ii!' 

3 





4 


flj 


5 


240 

120 

1 


6 


($5.35) 

($486.92) 

($750.00) 

IPMT 

7 


($1,069.30)' 

($587.72) 

($324.65) 

PPMT 

8 


($1,074.65) 

($1,074.65) 

($1,074.65) 

SUM 

9 






10 


($1,074.65) 

($1,074.65) 

($1,074.65) 

PMT 

11 





12 


199 
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aJLJI JIjJI 









A\W LAC>LuA ^lll C-LakVI ( _ &\ juA£>1 j £Jj^a]l JjjSAj CAIjAI ^j-a AjAxII Lll ^AiJJ Jjjuo^VI 

AiC- Ajjx otO ^)jSI jAxj ^)-aVI u^J a1^_juj 4_iLoC. C5^ *Qj* J^all (J-oxIl J^I^jI c-UakVI C-fll jul&I ^jj _c.Uak.VI 
JkAA (j^^J (JaxII AA^j ^Ic. ' <jl£ ^J (JjAxj c 5 ^ jLkAl ^jJ _A^kjAa]l J^l^jl £-a 

_4qVik.Ul CAVaIxUI JiLk LVlkll Ajjljullq ClAiVL^ cUU& (jj£j L‘ n^s, (J-oxll Aij^)j ^cjlUll ^-Ic* 


A ~\ la. 


jAJUll <LaLUl ClAjill ^9 £aIc. ^Aj^all (J^LLa 

_A_IIa 1I c-Uajudj (3>a >>s-i\\ 3 JC. AAxll J AAjI jalLall 3 JC. ^jjj!jSVI JLa |Ajtjj^a]l c-Uj g.1 Likl • 

-a ^jC, 0jLij cALc-V ^AjJjuj UUaLa Uak ^aA ' g j£Jj Uak 4 >-L^al) AjxA V ) A_klxLa.ll c-UakVI • 


3JC* £^.l^a ^AklLuA A » n^ll ^j£Jj 4 "sj"s **0 4jqlViUl AkLix^all \A >>s%\\ ^JC- £^.l^-all g.1 3okl 


L 5 UJU 


♦* 


_AAialk La A_1 Ia ^jujI A_jLS JLa ^jLai ^)JC. (_]£judJ La ^jujI A_jIAS j jA-ilnalll c-UakVI 

l^J^aA ^All A_ilkll (JjoAj ^1\ A 34 jojj LaAic. ^^jjIaII UjA^J |Aj^)jIa 1I £^.I^UI c.Hxk.1 

JAJ 1 g j tCAVL^Jl J fiAjLa Aj^)jIa1 I £^.l^all ^AuLl-a cJ^kaJ t^llA j 

> 4j£LAa A 3 ^.j *a 


^.Sc- JaiuJall L- l^J ClAi j> ^ jl jLkAl AiC- idjli^Ax-a-a]! ^j j> ^ (jLkAl Uak 

4 jLi^i]| ajju Ujjj Aijix^a Aky^s 1 ^ 1 ^ J axj£)I\ lJ jx jj (jla VIJ Ctrl+Shift+Enter 

4 ^ ^ ^ uc. 4 ^ jjj ci Uak 

■ ** V** ♦ ** V 


^lc* A^^. 3 -a . M f Aila]| ^j^Iola]! 201 3 Li 3jua ^ M 'kLS^ ^^.l^ Clili^Ax^a-all ^>Laj^lx^al] 

:^t 

^jiui<a 3 >- 2013 Wj^ 
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e_il£S| 


J Ualll ^ 


UaaJl aj& is^\ ** mall .luu J3 
##### Ustk . 

#DIV/0! . 

#N/A . 

#name?u^ . 

#NULL! U=^ . 

#NUM!^ . 
#REF! . 
#VALUE! . 


&\ fiCA L-IJLujJ ^jl (JSLuIaII AJlll! ^9 


##### UuJt 


Un^Jl ICA (^ya. 4_Lx_9 collie. Lq J£ J ^ \-v I.>j J,^a]1 4 vW\l ^jCa^)C. ^jolL V l^ qA1c> Lla^Jl lIlA ^ laJ 

,4-iikl! ^^Ac* ^ 5 jl^J ^kll B^xixl 1 ^Uli e-l jl^l ci-aC- jl O^<i*_ll ^la^C* a^b j jA 


#DIV/0! 


jli ^jQ a ^ , ^JC- 4 i<q\1 ^jj 4» ^.Ludj! CllljL^. Ikl j 4 "v •• -v , -^> ^J£* 4 iLr^ ^jQ a ^ . .Cc 4 i<q\1 4jlLoC. ^}Cixj 

.#DIV/0! ^ J^V' 

4 ^k no\l 4jt_U(^JjL^j lClj l 11 lc^_9 0 4 ^\«v ^1 ^2 4 ^q\ 1 ^)CixJ (jl Cl X 

^b Cxj l^I^C j .ai , gCii! ciiULull cJ^l ^LoljIj ^jkj l^cic> SbIc. 4K>,J1 aCA cij-i^jj a £c^kLo A^<u3 

(J^joablS D2 SC jjq\\ A x -L^all ^cjoij ^ Clll^-JfLuall 
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D9 

■ 

■ 

■ 

X */ fx 

=C9/B9 

- 


F 

E 

/ C | B | A 





iwtS^ 

nr 

1 ObL h Jl 

JAt 

0 L 4 J 6 L 4 JI 

S-jjljp'l 


1 



2.32W 

123 

4210 

1 

2 



3.14% 

98 

3125 

2 

3 



2.2m, 

81 

3573 

3 

4 



1.9*% 

54 

2780 

4 

5 



2.f7% 

49 

1981 

5 

6 



3£7% 

150 

4200 

6 

7 



303% 

161 

5310 

7 

8 



#D#/0L 

♦ 


8 

9 



sCv/oi 



9 

10 



#DIV/0l 



10 

11 



#DIV/0l 



11 

12 



#DIV/0l 



12 

13 




14 





15 


1-16 <&> 


V^JullS Q J iS j± <frjli A jb ^yyj ya Jjb*'" |p 4JI4I lA\^ UaaJi g laj ■■-llaJJ . ; .iJ j 

=IF(C2=0;"";(C2-B2)/c2) 

4x.jli Ajla. £a. jj Ajllall “Ebbt^l /ji L^Uai .Llaa. _ J 3 aa. ; Jva IFERROR ^-F- j» '~> ' ■ i La£ 

til] jj i )-vs A is l ^»U ^aV' ^cjlj (jl£ (jLa. ^3 

=IFERROR((C2-B2)/C2;"") 


#N/A 


,#N/A ' l^^'l ^» cIijIS lil LlxkJI Cj.i 


♦* 


.(JjUaj J\ VLOOKUP Jb Cj^b (J^a.I JJ*J V La^fc LaJ dj.lajj 


#NAME? UaiJl 


;4Jbll c^bJI #NAME? ^ 

jl A -llaJ ^)JC- 4 -I^Lx-aII 

^JJC- (JfLudJ 4_ll^ AjIjS ^aJ lil JliLoll (Jj Ujo ^ajaitS (Jjjud^Vl ^aL^aj 4 _IjI*_a1I 

#NAME? 


** 


A t/1 


/ifu ^jc* j Add-in 4i-iljj Jlj^ll 
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* ]■ ^11 aliaaj 


a_sL£SI 


#NULL! UaiJI^ 

JaLal!) JgLx_a jl n^k ^jLxJaliL V (jjsUaj (jjj Jal£ill A yjjnoll (JjL^j LaAk. Ua^Jl lAA l“ l.Wj 

) J x 3oHjj V (Jj $\ joill (jV #NULL! ' <SLuj^j AJLaII A *Ajxj JliLcJI (Jjjjuj ^Jc. . J Jll jA (Jjjuj^VI 

=SUM(C8:C14 A10:F10) 


#NUM!i^t^ 

■u\l\ all'iUJl .J llaaJI liA iiusiW 

■ .* L5 .* .* 

.IjAAc. 1 Uj x JJ J JJj <UIaII <j Jj Labile* (_£AAc. JJC. laJjgjJ l5• 

:#NUM! '-kkll SJtill Ai^^l jj JlUl Jj^ai ^Ifr ^1 JJC- -kijaij jj>*J • 


=SQRT(-1) 


Ia^. 6 4 * U^lll AlSU 

■ * V** ♦ ** ** ** 


■ RATE J j£»ll yA 1 Jljil t> , ^-ml l ujLaia. ^kiuiJ V jl jSjJI ^1 a!\A I 


#REF! UaaJU^ 

Cj^LaJl , gi, lin^Jl IJA ‘ i ~' ^aj .jl j^aj <s _2_daJ] «jajua JJC 4jtJj-a]i ^.laiaii La-ljc. UaaJl I^A CLl^aJ 

■2uBj1I 
■ ♦* 

A jmj^'I 4 aAnwhaII IjjUJl (_£A^.I L >qW • 

^cjoij ^aJ IaI (JlluJI (JjJjuj ^Jc. a 4 ^JC* IjjLkl] Aajjou]! ^J^JI <j 3 ^JU^aJ ^ JJ Ajuj^all ^cjoij • 

#REF! Uo^l ^ ^ *A*^1I jli A1 J! A2 ^kJ' <> (=A1-1) 

.La AitJj^a Js (j-a t^-Jl S JjujVI 4 jlA ^9 \ g j 4_lLA (j^aB • 


#VALUE! ^kaJI ‘Lufl 

;iJU]| Cj'M lLaJi I j* cj^jj 

JJC. CjLLaj ^IaAjjoAj 4jUc> Ajila JjLkj ^Aj^all (j! jl ^-lau^a JJC. <UIa 1I e-Uajoij aJ ^J • 

#VALUE! A^uS tSlll ^^J JJ ^ AiLjaJ dJjU J blloa 

J A_iik (jl (jlaj J>JI I x> nj (jUaJ ^Jl^ll JajLujj A^.1 • 

.Ai Ai^ JUk^l ik. CtrI+Sh ift+E nte r J^ ^ • 
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Formula Auditing Tools <jj^ 

4 ijU-J Formula Tab 5 ^' CJJjJJ j*l\ A yj^ll ^kSl CllljJil ^IjlklLuol 1\ ^ 

Aaq oJlA ^ Ujic.Lujj ^j1\ C!j IjUiJI <> ^ic. -j; jldi dllj^Vl o^A J dua. <1 gaqa.>«alij /-.I U-vV 1 

Trace Dependents dli*!>UI jjjj -1 

.Trace Dependents J] A 6 ^' cA' A j' 


(itjji C5^J i_U*-il <2JJ (_>“^ LS^ _4_kdjJ! A-jlaJli j!itii ^jll LMaJI Jj jdj ^1 jjl ^dui d 

,L$ (_U*-5I 



A 

B 

C 

D 

E 

F 

1 

Banana 

Jan 

Feb 

Mar 

QTR 1 

Apr 

A 

North 


^^5o| 

- -43- 

-ee 

-► 164 

34 

3 

South 


150 

"'■~23|S 32. 

205 

24 

4 

East 


3 

2 

5 

10 

5 

5 

West 


12 

12 

17 

41 

15 

6 

Total 


221 

SO 

119 

420 

78 

7 








2-16 Jid 


Trace Precedents dilSjluJI yz -2 

a^A al^jaVj _5JadjJI AqlaJI ^^Ic. jJjli (^iJI LlilaJI ^^aL-q .li-lali ^ilaluij Jjjl jjjJI £±ij 

C 1 J- 2 ' AA Trace Precedents A Formulas s-yjd c? 3 ' 4 jjU=lJI ajIsJI jdd aA** 1\ 

Z jadlll AqlaJI ^glc. jjjjii Ll^laJl ^il jjdj -g ■ jiVI (jq ■" 
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^Liau^aJj C_flLujj£l 


=SUM(E 6 ;I 6 ) 

3 

E 

F 

G 

H 

l 

J 

K 


QTR 1 

Apr 

May 

Jun 

QTR 2 

HI 


65 


r 164 

34 

45 

23 


r 102 

266 


32 


205 

24 

25 

21 


70 

275 


5 


10 

5 

3 

7 


15 

25 


17 


41 

15 

15 

13 


43 

84 


119 

i 

r 

■i ■-'i ri 

-rn 

“I n 


i 

r 

. '-'i ■-■i r. 

■to e ca 


4 ZU 

To 

OO 

04 


Z 3 U 

■* 0 ou_ 










3-16 Jii 

<*-Vi *Ji JV J 

.Formulas s-yjfi t> (^Vl <11 jj) Remove Arrows jj ^ iai^aj cjU^iUlj cjlLUJL <^aUJt 


Error Checking Lk^Jl -3 


POWERPIVOT 


+“ n Trace Precedents. 
a | Trace Dependents. 
*5c Remove Arrows T 


W Show Formulas 


i Error Checking T 




Fori 


■ 


Trace Error 
Circular References ► 


1 


Calculate Now 


Caicuiation gjg Calculate Sheet 
Options T 

Calculation 


4-16 


-lljjl -*» eJ ^oll j 11->< 11 (jjSJjj 4-i^aba-ll a1*u n'i.n'1 A dll111 (Jild. Jws 

i^tillS ^u-all (jA£l cj! jlp. Formulas 

Error Checking -a 

Jau£V 1 lil ^iaj j'I' I^A jl f'<l 1 laaJI <ai 3 AjjJa-all <jlaJI Apaj (j-a 

diljJaa. ILaJl (jt diLa tJ lc. <1!>U. qa ^jW'h.ii ^illj Error Checking 

^lill SJ.llje_allj 1 lai 11 (_jc. dlLa^la-a _jl_^aJl ^ja jjoiiVl e3?"ll <-^l ‘ — JJa. _t_lLutiJI 

.UaiJl L_lfuij liaaJl Igic. Lij 

jlgiv cjl^kk jl^.1) show Calculation Steps jj 

> UaaJl ^ ^njoaJ j 6 4Ajuaa> Clll 
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A1 




A 

B 

C 


1 

r #VALUEL 

3 

4 


2 





3 





4 





5 





6 





7 





S 





3 





10 





11 










=B14C1+D1 
D E 


H 


K 


Error Checking 


Error in cell A1 
=B1+C1+D1 
Error in Value 

A value used in the formula is of the wrong 
data type. 


Options... 


Help on this error 


Show Calculation Steps.. 


Ignore Error 


Edit in Formula Ear 


Previous 


Next 


5-16 


(jx A.aa .a £»adi /ji dll ;La aJUjl^iII J yA )11—A U i. j±ui 0-15 JlSil jAliajS Uadli ^JllLal ^^Je. 

jj iaidall Jjjjla (j& D1 ^ A -r*' 1 (U Space j3 CP ®'^) £* <4$ijVI 

,jc. did U*-a f 1 lac.) d Uadi! Ua /. £ ja. Id ^-le. Ail . noli ,u. (_U>Lxjj (Jj.hSVI 'id 1 (_jc. ^dc. ta jli- 

.Error Checking ^ Error in value -j «■ L> l£4j <dnL 

.i—jl .“^1' dll jlad Lij^Jal Lade. jii5l ojjj^all diadajl 



6-16 
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C_flLujj£l 


Trace Error 

> LlxiJl ^jJajJ (JaxII 45^)j JC* ^ J U ^JaJ ^j\ j'slt 



m □ 

jr 

*3 - 

c* ~ lr H’ 

[®3 D 

t ErrorsZ.xIsx - Excel 

? a 

X 

D 

1 

FILE 

HOME 

INSERT PAGEL 

FORMU 

DATA REVIEW VIEW DEVEL 

INQUIR POWER nedal 

sha... - 


/ ^ AutoSum T |E Logical T 

JX 


Insert 

Function 


(Q Recently Used T Text T 

Financial 1 ' |Q Date & Time 1 ' 
Function Library 






A1 

T 

■ 


ft =B1+C1+D1 



A 

E 

c 

D 

E 


1 

r 

J-LI JaF. P P II— ll 

a Hi 

jm. a 




ff\rw LU t ! 

* 3 

* 4 


2 







3 







-L- 








Defined Formula Calculation 
Names T Auditings Options T 

Calculation 

■a 


+ n Trace Precedents ^ Show Formulas 
n 5| Trace Dependents Error Checking T 
Be Remove Arrows - ^ Error Checking... 


yv 


^zW 

o 


: ^T 


Trace Error 


Circular References ► 


7-16 


Circular References 

ll jLliJI lAA Ajli ^Jc. JuJI Aiijj dlilS |jj 




8-16 

Evaluate Formula -4 

^_lc. __ sla_*l' <U.}L*-a]l C. J)-^- Iji-jLuai]| ‘ ** .1^1—■v J\ ^ X" jLiiJi * A T .- Jwi 

9-15 jJajl .Lai. 
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Name 

Manager 


C=D Define Name 
^fx Use in Formula * 

Q2j Create from Selection 
Defined Names 


Trace Precedents 


C+ Trace Dependents 


3Q Show Formulas 
! Error Checking v 


Watch 


^ jpaHaMaBk vvaicn Calculation 

3> Remove Arrows Evaluate Formula J Window Options - 

Fori^^^frfm^ 


Calculation 


1 

J 

K 

L 

M 

N 

0 

P 

Q 















Lvalue! 

3 

4 





Reference: 

SimpleError!SMS2 


Evaluate Formula 

Evaluation: 



To show the result of the underlined expression, dick Evaluate. The most recent result 
appears italicized. 


Evaluate 


Step In 


Close 


9-16 


Show Fromulas 




(^\aa\ 1 ^ja ^ja 

C U juQ^lj Qll dlliBUJl £JLJJ liLl^LudJ J 

Ctrl+~ ^ jJall ^jC- 4 'NjVilt (J ^ja 



+s n Trace Precedents 




Show Formulas 


5 


n ^+ Trace Dependents J Error Checking T 
& Rem ove Arrows T if* '> Eva I u ate Form u I a 

Formula Auditing 


Watch Calculation [ 
Window Options T 

Calculation 


4 


F 

G 

H 

1 


May 

Jun 

QTR 2 


45 

23 

=SUM(F2:H2) 


25 

21 

=SUM(F3:H3) 


3 

7 

=SUM(F4:H4) 


15 

13 

=5UM[F5:H5) 

F5] 

=SUM(G2:G5j 

=SUM(H2:H5] 

=SUM( 12:15) 






May 

Jun 

QTR 2 


29 

43 

=SUM(F9:H9) 


2S 

25 

=5UM[F10:H10) 


25 

24 

=5UM[F11:H11) 


21 

23 

=5UM{F12:H12) 

FI 2] 

=SUM(G9:G12j 

=SUM(H9:H12] 

=5UMfl9:ll2) 
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UtO'I £. 


LLaikl c_aUjjj£! 


Watch Window SiaU 

ciljK/nli Jljji ^9 6AW<a UI/Lk J-axII 45^j C1 j1^)JJ»M1 jjjIj Cllil 

.Watch Window j^' siaU <»l.ikiJ 

'^a J^U.^-J^l' jAUall jljaJI £ij* Watch Window jj ^ 

l^Lal ja jaII CMiJl -ij-iaA ^ Add Watch J^ta. ^ Igial_>*J C^Ls. AilJa] (jL»j £jja3I 

dllaiiw«a-a _s) <_alt«a»a]l (_yial .Ji c- 1 yM 


-6 


fx J. !□ 


111 @@| 


r^5- C=] Define Name ’ 

a 


Insert 

Function 


F2 


AutoSum Recently Financial Logical Text Date & Lookup & Math & More 

’ Used - ’’ ’ ’ ’ Time ,r Reference’ Trig’ Functions - 

Function Library 


6 Total 

7 

8 Pear 

9 North 

10 South 


Name 

Manager 


+31° Trace Precedents 0^ Show Formulas 
Use in Formula ’ °C+ Trace Dependents Error Checking 

E§ Create from Selection !> Remove Arrows ’ (A) Evaluate Formula’ 

Defined Names Formula Auditing 


fFn 

l \.Winrinw ^ 


Iculation 
ptions ’ 


(U Calculate Now 
Cn Calculate Sheet 


Calculation 


fi 


34 



A 

B 

C 

D 

E 

F 

G 

H 

1 

J 

K LMNOPQRST 


Banana 

Jan 

Feb 

Mar 

QTR 1 

Apr 

May 

Jun 

QTR 2 

HI 






Watch Window ^ x 


L 

North 

56 

43 

65 

164 

34 

45 

23 

102 

266 



South 

150 

23 

32 

205 

7A 

25 

21 

70 

275 




East 

3 

2 

5 

10 

5 

3 

7 

15 

25 


LJ.o 


1 


West 

12 

12 

17 

41 

15 

15 

13 

43 

84 


Book Sheet Name Cell Value Formula 



221 


80 


119 


420 


78 


88 


64 


230 


Jan 


Feb 


Mar 


23 

34 


21 

35 


QTR1 Apr 
34 78 

43 112 


May 


Jun 


35 

27 


29 

28 


QTR 2 HI 
43 107 

26 81 


650 


185 

193 


rerrorsl.xlsx 


2013Total 


J6 


1466 


= SUM(E6;I6) 
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Go To Special 


• li'i til]3is C-S t JjjaAi dlLAafr c' Jliul ■ .1 v jx 

t>j 12-15 J£A1' cji ^ J jaJ' £}j* Lil Go To Special Find & Select £ Home ma^ 

$.Uj “U^ljs-all y- ol (j-“J Formulas y3^ J3U. Cll^jLs-a ^_lc. LaiLaJt «jjail■ a1 AJiLa. 

.(Number, Text, Logical, and Errors) ^ j*- ■j-l' ^ l^ili ^ 
j Precedents j'J^La. q* Ai«^ A^laJ cALLJI jl Jj-iaj CjojI (jlS^VLi 

.Dependents 
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— *P/ ^ HI ^ [If' 


General 


$ - % * 


Alignment 


*=.o .00 
.00 -s.o 


Number 


^Conditional Formatting 
Format asTable ,F 
Cell Styles T 
5tyles 


Insert T 
jg x Delete T 

H—H 

Format T 
Celts 


2 
0 - 


T A 


F 

G 

H 


Apr 

May 

Jun 

Q" 

34 

45 

23 


24 

25 

21 


5 

3 

7 


15 

15 

13 


78 

SS 

64 






Apr 

May 

Jun 

a 

35 

29 

43 


27 

28 

26 


21 

25 

24 


IS 

21 

23 


101 

103 

116 






Apr 

May 

Jun 

Q1 

IS 

17 

15 


_i. 

_5. 

_ 122. 



Go To Special 




Row differences 
Column differences 
Precedents 


^ Errors 
Blanks 

Current region 
Current array 
O Objects 


Dependents 

* Direct only 
All levels 

Last cell 

O Visible cells only 
O Conditional formats 
(J Data validation 

* All 
Same 


zY ft 

Sort Si Find Si 
Filter T Select T 
Editing 



-i N 


OK 


Cancel 





TT7- 


i a ■■■ 


0 


12-16 d&A 


(>dl Jljji INQUIRE 


JiU. J 2013 aj* JjV dxoJia ajjisJ! Cjljxall ^ INQUIRE SbVl 

.ClUl>.a«a]l j j_LaaJI j G’t'jLc. ahVl 

Manage j ^Add-Ins J) £ File t> Excel Options <jd] ®bVl s^> 

INQUIRE COM Add-ins m j' 






r'r\ ! i • • /-'/^iv/i 
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J 


c_il£SI 



General 

Formulas 

Proofing 

Save 

Language 
Advanced 
Customize Ribbon 
Quick Access Toolbar 




Add-Ins 


2 

2 

2. 

2 

2 

2 


Trust Center 


3 > 


I-*, 

View and manage Microsoft Office Add-ins. 


Add-ins 


Name 

Active Application Add-ins 
Acrobat PDFMaker Office COM Addin 
Consolidate Worksheets Wizard for Microsoft Excel 
Inquire 

Kutools for Excel 7.S.0.0 

Kutools for Excel Helper 

Microsoft Office PowerPivot for Excel 2013 

Power View 

Solver Add-in 


Inactive App 
Analysis T ocll 
Analysis Tooll 
Euro Currency 
Microsoft Act 


COM Add-In: 


Add-Ins available: 


Document R 

No Documer. 


Add-in: 
Publisher: 
Compatibili 
Location:: 

Description: 


Acrobat PDFMaker Office COM Addin 


Compare Spreadsheets for Excel 
f nnsn lirUtp Worksheets Wizard for Microsoft Excel 




In guii e 

Kutools for Excel 7.S.0.0 
Kutools for Excel Helper 
Microsoft Office PowerPivot for Excel 2013 
Power View 


Location: 

Load Behavior: 


C:\Program Files (xS6)''.Ad o b e\Acro b at 11 .0\PD F M i 
Load at Startup 


Manage: 


Excel Add-ins 


Go... 


i 


4 COM Add-ins 


Acluons 
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Iqa qa tStaVl U1 j$Js ij INQUIRE q 

J Cljl (JjWMt j djLiLoC- 


H B 


a d = 





errorsl .xlsx - Excel 



FILE 

HOME 

INSERT PAGE LAYOUT 

FORMULAS 

DATA 

REVIEW 

VIEW 

DEVELOPER KUTOOLS ENTERPRISE 

ADD-INS 

INQUIRE 


Eg Workbook Passwords 
I§] Help 

Workbook Workbook Worksheet Cell Compare Clean Excess 
Analysis Relationship Relationship Relationship Files Cell Formatting 
Report Diagram Compare Miscellaneous 



212 


14-16 Jii 
















































































-(JSjuoII ^9 ClA q u^x>'l jl (ji j djliilxJI jl djliilc- c^IjIS^Lj JliLo]| Jaijuj c- 

c ji*j J L£ Worksheet Relation ship j Cell Relationship jj ^ ^-j — 

.Workbook Relationship jj c> q # cjIS^UII jUj) 



15-16 


; J!u c_aLil! ^ cijUjk^ ^jxl c_akll Jjkj *1 jaJ c jl«j Workbook Analysis jj c>j 


^cJI ___ j L_aLJ! ^j j c-CjdjVl JlLa c_aLJI <jc* CIjLg 

dll^J pAA L fljij^aJ ^aJJ^ (J-axll (jC- A_Lal^ CIjLg 

^p^kl ^1\j A-a^IxLq 1 g ic- ^cjjj C1jV^-*_a 1Ij Llxk ^aJ3 C1 jV^-x_a 1I ^jC- CliLa jbus 

m A jq^»k a \\j p^AUall 

m A a\\ pAac-SHj lJi 

J U^LkJl ^jc- CliLa 
<—iLa^L caII AjAxIIJ ... 
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J 


c_il£SI 


Workbook Analysis Report - 


X 


Items 


Results 


□ Data connections (0) 

□ Visible sheets (2) 

□ Hidden sheets (0) 

□ Very hidden sheets (0) 
b □ Formulas 

l—— -- — .: 

□ Array formulas (0) 

□ With errors (0) 

□ With logical values (0) 

□ With numeric values (1,455) 

□ With date/time values (0) 

□ With textual values (0) 

□ With numeric constants (731) 

□ With textual constants (0) 

□ With nested IF statements (0) 

□ Without cell references (0) 

□ Referencing blank cells (0) 

□ Referencing hidden cells (0) 

□ Referencing text cells (0) 

□ Referencing external workbooks (0) 

□ Formatted as text (0) 

□ Positive (0) 

□ Negative (0) 

□ Unique (1,092) 

i-I i—irv.^-li— jl. - 


Item 

Sheet Name 

Cell Address 

Formula 

Value 

A 

1 

Sheetl 

B7 

=IPMT($B2/12,B6,$B3*... 

-750 


2 

Sheetl 

C7 

=IPMT($B2/12,C6,$B3*... 

-486.92425795854621 


3 

Sheetl 

D7 

=IPMT($B2/12,D6,$B3*... 

-5.3465004364042157 


4 

Sheetl 

B8 

= PPMT($B2/12,B6,$B3*... 

-324.6465877172472 


5 

Sheetl 

C8 

=PPMT($B2/12,C6,$B3... 

-587.72232975870099 


6 

Sheetl 

D8 

=PPMT($B2/12,D6,$B3... 

-1069.3000872808429 


7 

Sheetl 

B9 

=SUM(B7:B8) 

-1074.6465877172473 


8 

Sheetl 

C9 

=SUM(C7:C8) 

-1074.6465877172473 


9 

Sheetl 

D9 

=SUM(D7:D8) 

-1074.6465877172473 


10 

Sheetl 

Bll 

= PMT($B2/12,$B3*12,$... 

-1074.6465877172473 


11 

Sheetl 

Cll 

= PMT($B2/12,$B3*12,$... 

-1074.6465877172473 


12 

Sheetl 

Dll 

= PMT($B2/12,$B3*12,$... 

-1074.6465877172473 


13 

Sheet2 

E4 

=CUMIPMT(B2/12,B3*1... 

-12916.638411504133 


14 

Sheet2 

E5 

=CUMPRINC(B2/12,B3*... 

-2911.4954525285284 


15 

Sheet2 

Fll 

=B1 

220000 


16 

Sheet2 

C12 

= PMT($B$2/12,$B$3*1... 

1319.011155336055 


17 

Sheet2 

D12 

=F11*$B$2/12 

1100 


18 

Sheet2 

E12 

=C12-D12 

219.01115533605503 


19 

Sheet2 

F12 

=F11-E12 

219780.98884466395 


20 

Sheet2 

C13 

= PMT($B$2/12,$B$3*1... 

1319.011155336055 


21 

Sheet2 

D13 

=F12*$B$2/12 

1098.9049442233197 


22 

Sheet2 

E13 

=C13-D13 

220.10621111273531 

V 


Export 


Item detail limit: 


250000 


(don't export details if more than this number of results are found for a given item) 


[5] Excel Export... 


Idle 
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jjjiai * >11 

tliliLull JjIaj 



jjai£• ^jLuiJI 


/ 




JjM 


.17 


J VI Spreadsheets Jjl-iaJI £* J^£VI ji t> ^jJI ^ 

^C*lc-Laul ^3 l jJajl (J*-dAaC-I j L-fl^L^a ^ja qjSjj ^lll- (J-aarJl ^Jla j^aJ 

<JaJjaull djULull 


(Jara>j ^aJalxill s-Iaa!! Cljli ClAjLnll ^ja ^jC- (Jjjuo^VI 

- ^diULull Cy* Cf* SjW^ J .<1^ 4jUc* ^ulllll (J^a^klujlJ djULnll <jc. 

JS cjljji^ L_k^aji ^Ju ^1 row of headings uu^' t> 

j J)^)i]l (JlLa A-Ijg xtij 4 -C-^)juj ^)j£l AjuLuJI ^i g x>'l cJ*^ JiLk (J^xll (Jjg jujJ AiLjaVLj 

, g.13a^kVl ClAjLnll )\a ^ja Jjl^Jl (jjudrvj 

;Aj 1U1I j^aUxll qa uj^j 


Jiu cjUIuSI qa ^Ij cjc- s jLp cr^ ^ I Filed 

j' 

o' ^Uuoil .JjiaJI (>» Ji=>- J£1 (***! : Field Name J^l ^1 

_<Jj.laJI (ja (JjVl <—L^a]l ^ 

UiU .iJ <1U^I ^ j^c. JS .JSaJI ^lj j^»i& <^ua : Field Value J^JI *-*£ 

.lM 

.JjiaJI ,jxi <c.ja^a jA (JajoJI UUc. . Jauai Lff A^ Jj.laJI <_ji *■ < »■ "> <_£I iReCOfd 
. 0 j^aUc. Ail£j Jj^aJI ^ l£^I J^' jj jUaj y> :Table Range Jj-^l 


-1 

-2 

-3 

-4 

-5 


<>dl J'jji cA Jj'-^l ^'j J ' 
;a_J 1 ^ 3 I cjljiaiJI ^ijI Jjia. Jl Data Range t> 3^ 

AiklAl Afi-jli SAxiC-l jl i_a jL ^a ^glc. (jUaill (_£V ‘-JUAJ dllitilll (jUai -1 

OUUllI (jlki ^jJa -2 
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Jjl-iaJI 


jL^aia.) ^.ikU (jx) "Table Jj-^" A t>j "Insert g) 4 r 4 L*“ A 

(Ctrl+L J Ctrl+T £pli*]l ^jl 

4 -Ljij (jlLill ,jl£ lit ."Create Table Jj- 1 ?- ^ j«-Lj 

AjLa. ^ (JSjuaJ fijLiikl x^ S* 1 aC.I jt C_fljjj^a ^Ac. l£V Jj 

<_&4? Jj-iA' (jAj <ilL jj& jl£ Ijjj "Where's the data of your table?" 

■ LSjiJ 

My table has" t> lSj^ Jj^A' '?' 

s-IajoAj aA^C-bU L Qx.rO £jJa ^ (^±uS^\ ^jLlu& J'nH IAa ^)Llikl ^aJJ lij ."hGSdGTS 


-3 


-4 


-5 


A1 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 

13 

14 

15 

16 
17 
1 


/* 


208750 


B 


D 


H 


I 


Date Listed Area [List Price (Bedrooms Baths SqFt Type 


Adams 


Adams 


Adams 


Adams 


Adams 


09/10/2007 Central 


$199,000 


2.5 1,510 Condo 


FALSE 


19/08/2007 Central 


$214,500 


2.5 1,862 Single Fan TRUE 


28/04/2007 Central 


$265,000 


3 1,905 Single Fan FALSE 


19/07/2007 Central 


$268,500 


2.5 1,911 Single Fan 


06/02/2007 Central $273,500 


2 1,552 Single Fan 


FALSE 

TRUE 


Adams 

01/08/2007 

Central 


Create Table ? 

Where is the data for your table? 

X 

2,800 

Single Fan 

TRUE 


Adams 

15/01/2007 

Central 


1,752 

Single Fan 

FALSE 


Jenkins 

29/01/2007 

N. County 



4,696 

Single Fan 

TRUE 


Romero 

04/04/2007 

N. County 



= $A$1:$I$127 

g 

4,800 

Single Fan 

FALSE 


Hamilton 

24/02/2007 

N. County 


3 My table has headers 



2,414 

Single Fan 

TRUE 


Randolph 

24/04/2007 

N. County 





2,444 

Single Fan 

TRUE 


Adams 

21/04/2007 

S. County 


2,207 

Single Fan 

TRUE 



OK 

Cancel 

Shasta 

24/03/2007 

N. County 


2,620 

Single Fan 

FALSE 





Kelly 

09/06/2007 

N. County 

$389,500 


4 

2 

1,971 

Single Fan 

FALSE 


Shasta 

17/08/2007 

N. County 

$389,000 


4 

3 

3,109 

Single Fan 

FALSE 


Adams 

06/06/2007 

N. County 

$379,900 


3 2.5 

2,468 

Condo 

FALSE 


Adams . 

Q8/02/2007. 

l\L County 

$37^,000 

* 

3. 

a 

2^54 

Condo A 

falser 


r/ y 

/ «/ 

S 'n/\ 

S \w <\r 



/ y 

X7 / 

/ y 
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bjlk <ja 4a Ik (j\ (jjjjUll Aj) J^y . JJ] JUajll U ^ <j jSj 

l> ."Table Tools Jj^i" j djt^^J c. ujjjjj 4^ j«-A <-J 

La£ C- A qVi'N a\ 1 ll (j£^J JaJ^jjudll IAa 


tJ *5 * C* ' Q * Table Tools tables - Excel Nedal M. Al-Shami S — 0 X 

File Home Insert Page Layout Formulas Data Review View Q Tell me what you want to do A Share 


Cl 


• i > >/ 

/ir Central 










V 


A 

B 

C 

D 

E 


F 

G 

H 

1 

J 

K L Q 

R S T U 

A 

1 

Agent 

H Date Listed | 

|Area 

List Price E 

Bedrooms 

E 

Baths Ql 

SqFt HType 

Pool D| 





2 

Adams 

09/10/2007 

Central 

$199,000 


3 

2.5 

1,510 

Condo 

FALSE 





3 

Adams 

19/08/2007 

Central 

$214,500 


4 

2.5 

1.862 

Single Fan 

TRUE 





4 

Adams 

28/04/2007 

Central 

$265,000 


4 

3 

1,905 

Single Fan 

FALSE 





5 

Adams 

19/07/2007 

Central 

$268,500 


4 

2.5 

1,911 

Single Fan 

FALSE 





6 

Adams 

06/02/2007 

Central 

$273,500 


2 

2 

1,552 

Single Fan 

TRUE 





7 ] 

Adams 

01/08/2007 

Central 

$309,950 


4 

3 

2,800 

Single Fan 

TRUE 





A 

'«r\A '~iQf 'nor s 

aiAot 

AAA / A 

sjr*2f SiA > fir' 

st- sA 

AA 

AAAAAA 

xAAAAAAA> 

► 


Table Name: Mi Summarize with PivotTable Prope 

Table2 Remove Duplicates - ^ r ~* ["©Open 

Insert Export Refresh 

Resize Table ^Convert to Range Slicer * * c) Unlink 


*' Header Row 
wser I Total Row 

v' Banded Rows 


Prmm 


Tools 


External Table Data 


First Column 
Last Column 
Banded Columns 

Table Style Options 


^ Filter Button 



i Style 


218 


2-17 





















































































Ajljulll 


JjJaJI jflxa jjj*j 

Default Table Style ^ ^ Jj- 1 ?- <^] t3^ ^ 4 - 1 ' 

L_Sj^a c-UaC.1 ^aJJj L!>Lkil 4jq^ <jjl AiLjal ^aJJ ^jlc. U!>Lk 

Theme (J^A5I ^^Ic- a^uxj ^±LaA]l ill (jji ^51 j\\ ^9j ^U^LaAl ^slj 1qVi^x> 1 gjjqi n 

CjIjJI" CJJ jll ^1 CjIaIII J y^ljjaVl Jj-i?J' M*=- JJ Ijj .lU*JI <S.jj Jc- 

J! "Design t -\j* > ^'i " <J] ^ ^ aAl j-\ ±>±a ^*j ^j- "Table Tools Jj^?J' 

Ijj u^j Wiu W 2 u^j ( 3 ^' JaLuV' (>« ^ ."Table Style Jj- 1 ?-^ -la^" 

t> Ac* jXi'NX! c^ll ^JaJ L_fl jjuoS JaLoj^l cj ^- 3 ^AaJ^}ja) j j JiC. dliai^a 

Ajjtx^a ^}Ja^)C* ^JJ JaLajVl ^-1 L33^ (JjjjLaII 4_aI Ja^-V - lg-La j\y \^kVI ^All JaLajVl 

(JjjjLaII J AaiuJal JaAJ ^jLiikVj i4£j$ (JjjjLgII ^aJ ^£,111 la^aAll Axj^xa 



3-17 ^ 


JjAa. JJa^j" Z- JaxjJall Jjj^la ^jC- AjAa. Ja-^j c-LuIaI c^1aI£»aLa 4_a1^ Aj L-lC-^j ^£<111 Ja>ull ^1 lil j 

"New Table Style Jj^ -k^" -j ^UJI jlj^ll ."New Table Style 

L_1(^All jrOt/r\xAl -lazuli c-LudjI 4-liLa. ^j£-oJ ^illj 
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Jjl-iaJI 


New Table Style 


Table Style 1 


Name: 


Table Element: 


First Column Stripe 
Second Column Stripe 
First Row Stripe 
Second Row Stripe 
Last Column 
First Column 
Header Row 
Total Row 


Element Formatting: 


Format 


] Set as default table style for this document 


X 


Preview 






OK 


Cancel 


4-17 


ikji. aaji jl unVI ja JjaaaLk j lax ■ jjjju L-saL idjlSaL Ajk (Jjjau La] AiL-^LL 

:^Li]l£ j^U*]| aAA ."Table Style Options J 

tjjjU*]! Header Row -1 

t> JjVI Aja*l! ^ < ■ jlika L^uak ci^kil ;JjVl Aja*]| First Column -2 

. Ja*]| aSjj ^k. (jJaAll Theme ^ ^ 
t> j^-Vt Jj-udl ^ *■ oWu joJaj] :Last Column -3 

. Ja*]| aSjj ^k. Theme ^ Li& 

Ajlat <> lW^ ba-a a jkjL i_Sjkadl jlg-kV i^Jakjail Uljkadl Banded ROWS -4 

.CjULnll 

4ala& ja J^a: laa jklika jkjL S-ia&Vl j4^>V kiac-Vl Banded Columns -5 

.CjULnll 

.Ailakl j ^JUa.71 .X : ^a- 3 Total Row -6 

. jjjU»]| AKaidl <k! jSlI jl jjl ; Ajiaau] l jj Filter Button -7 
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AjLjullI 


Table Tools 

tables - Excel 

Design 

Q Tell me what you want to do 


0 Header Row First Column ^ Filter Button 

rowser 

L 

Total Row Last Column 


v/ 

Banded Rows Banded Columns 



Table Style Options 


5-17 


JjlJaJl fj\£■ CjLlaadt 

<Jjl-laJt IgAiiloj (j£aj diUlaaJl (Jjl_nj i_a jjj ls * 

JjJaJl (ji JaHII 

♦♦ 

ball l x> n \ S^bljLa A-Jllill Ajkll blllij T3b w )J ball JjUaill ^9 La£ 

jk "oj±±H\ 4jkll Jj^aj Lgjuc. ^ <i\ VI .fijjiU^ <LLuJI A-ilkil lAW\\ Shift+ Tab 

.^-Ulll c Sj^JI jVI A-iLkil ^jbJ^Jl Jib Jjjuo^VI ^^b Tab baj L_fl^i^a 


<> f \j±\ ji Jj^l 


CjUUj Cj.wM Ctrl+ A bal Jj*laJl bVLk £y a 4_ik iS^ I ^ Jj^laJl J*l-£ \. w> ^ 

Jajujj Laj Jj^JI J^tS cj.wM ctrl+A bal -^jjjLbJI l b^o JjCaJI 

, Ja*JI 45^) j J-gLS Cj.lbj ^b L_fl ^juo9 ^^bl £^a Clllaaba lil L b«o 

Shift+Space ^ ka.bal bVk a-Al ^1 ^ J^/lJ^> 

^jjCj JiaJl Cj,W*^ S*la. 'j '*j* Ctrl+Space CMl <> 4 ;'~s (_ji JjAaJil 

."JLJ! ^ JLJ! ^paji "JLJ! 

5 ! > ° ■ 4 ■ \ -v (£] AjAaj Jiu i y jjC. IjaC. ji < ° ■ ■-* \' '^''i ^jjijLalS • i 

SeleCt jf''~ ' J)Z ^' ,| 1 " 'Lajtall ^ya (_jjijLo1I _J^I 

;dlljLp. IgJ <Jfr j3 4-ajli j$ lalm 

u.csJ^d' J^dlu ^ jUiJt Ioa jbikl Aic. :Table Column Data .a 

.JLdl ^1 cUii Uj ^CsJl :Entire Table Column .b 

JUJ 1 Ul^II :Table Row .c 


-1 


-2 

-3 

-4 
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Jjl-iaJI 



Area 

List Price 

D _ _ 

* 1 1 1 vs 





Bee 

<& Cut 
% Copy 

□ Paste Options: 

fc 

/D Smart Lookup 

|^0 Refresh 

qFt 

- iype rooi 3 

51 

52 

S. County 

$247,500 


2,000 

Single Fai 

FALSE 

S. County 

$249,000 


1,730 

Condo 

FALSE 1 

53 

S. County 

$338,876 


2,612 

Single Fai 

FALSE 

54 

Central 

$309,950 


2,800 

Single Fai 

false! 

55 

Central 

$345,000 


2,694 

Single Fai 

FALSE 1 

56 

N. County 

$350,000 


1,991 

Condo 

false! 

57 

58 

59 

S. County 

$249,900 


1,101 

Condo 

FALSE 1 

Central 

$229,900 


insert ► 

Delete ► 

2,006 

Single Fai 

FALSE 

Central 

$239,900 


1.248 

Condo 

false! 

60 

Central 

$243,000 


^ Select j ► 

Table Column Data 

FALSE 

61 

Central 

$250,000 


Clear Contents 

Entire Table Column i 

FALSE 

62 

N. County 

$349,900 


j^1 Quick Analysis 

Table Row 

TRUE 1 

63 

N. County 

$349,000 


Sort ► 

1,727 

Condo 

TRUE 

64 

N. County 

$349,000 


Filter ► 

1,810 

Condo 

TRUE 1 

£5_ 

N County 

_$34Q nnn 


Table 

9 nnn 

_Sinnlp Fat 

TRIIF 1 


6-17 


sJj. 1*. sXa&i ji uiji^ Actual 

<■ — lia .) J jAaJi i^yn ^Juu]! 4jio, nit 4j at j]l Ji i_i& jt (Jjj ''?•" Sia&SM y <• ~ a j) 0 ‘ -**" ^y& ‘jr.jay AiL^aV 

j! _>j J Vs' ji' _>j <ij2 o^j^' i - i V (V?' j _>j ^'- iA uj%^ 

j! -<_ijij^a AiLja^- (JiuibU Jajt-hJaii 

/dAaC -1 AiLjaV 

lAA £l -<0 ^jj bj. jiU-G JjA^Jl Jj 3 AII ^ell iULj jLkJlb lAii (ji 3 ^ 1*1 AiLlaVtj 

JjA^Jl (JsjuoI ^aII <• Sj^all ^Ac- 1 jJajl 1^113 3 ±Lailj LjjLalj JjA^Jl J 

/4Jz±%4 

a jc. Ujlili JjA^JI ^juojjj V du^> Total Row ^ALa^VI c jt&Aal Aic. 3^02 1*1 ai^3II ^UjIujVI 

3 Unj 3 AII <■ 9j^JI U^Lk ^A^J ^3 Clu£ 131 4ll A lo^klLa £a / 63 AL 1 A JjA^AI (JijuJ AlA^. L Qx.rO AiLAal 

* j* Tab c <)»>» > ;-> fj c_L^»]l 3 ejAvi Tab jj iJjV> Cf- cPWV' l -*“ a 

.gV^V' L_L^a (Jj2 Jj-laJI gji C_L^a/(Jiuuj ^aJJ 33^.1 
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AjUullI 



Area 

List Price - Bedrooms 

'T 

Baths 


- lype 

Pool ^ 

3 

114 

N. County 

$239,900 

4 

3 

2,041 

Condo 

FALSE 


115 

N. County 

$238,000 

4 

2.5 

1,590 

Condo 

FALSE 


116 

N. County 

$235,990 

4 

2 

1,656 

Condo 

TRUE 


117 

N. County 

$229,900 

3 

3 

2,266 

Condo 

FALSE 


118 

N. County 

$229,900 

4 

3 

2,041 

Condo 

FALSE 


119 

N. County 

$229,500 

6 

3 

2,700 

Single Far 

TRUE 


120 

N. County 

$215,000 

4 

2.5 

1,640 

Condo 

TRUE 


121 

S. County 

$205,500 

4 

2.5 

2,036 

Condo 

FALSE 


122 

S. County 

$236,900 

1 

2 

1,483 

Condo 

FALSE 


123 

S. County 

$238,000 

3 

2.5 

2,300 

Single Far 

TRUE 


124 

S. County 

$249,000 

4 

2.5 

1,902 

Single Far 

FALSE 


125 

S. County 

$249,900 

3 

2 

2,050 

Single Far 

FALSE 


126 

S. County 

$574,900 

5 

4 

4,700 

Single Far 


127 





128 



J 

f 

- —— 





7-17 ^ 


L,^aII ^jIS-aII ^9 Jj^' (J^Iaj Saja^. pA^c-j jl lJjA iLAaV 

"insert aj jl <._ 

j^< ixJI ^Lou £y* jl ±y*- ^b J V :Table Columns to the Left -1 

.^1 

C^LsJ! cJL^all AC- j ! L, e* j^V :Table Rows Above -2 


^/ « ajQ.^ii JJ& J^y L&JJC' Ly^J! y* Ac^ ul^-o JAa, p-Lo^ y/ ^/ < i^dx^aJl ^j-o Ac^^ ul^-o V 

'<LLuJl L—}lj}h*\ fl ^_l}/ ^aJ Lg-^.l^)jJ L-JjHuJl SJL&C* yI 
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Jjl-iaJI 


,j jpixl] a (JS c* LijLalj jIjiLk ^(Jjju^VI (jl Jjl^J! CIjI^j-^ ^ja 

, C 3j^mll l jAi Ikb JLJI l^Ljai ^jj aA± gj jli List Price "^Lc." ^ lit 


J 


Jj^Jl (JA i±A^ \ ji t fl.W 


sjuc-V i ji L__flI a^^C- ^£jLujJ LpUJl 4 -C-jx>^x> ^JA SAaC-I jl L_<1 i^L^a L <l,w\ 

jf^\ <Ajtall 4Delete j l3j^ (j^jL^ll j 3^ j^ ^ <^-^1 

:uu4=^' 


< 1 ikJl l£UJI ^ <jjis^li sa^c-Vi ^jlaJ Table Columns -1 
_4ilkJi UMiJt ti J& ^_a^L^ll ukl Table Rows -2 


List Price v; Bedrooms 
$247,500 


$249,000 


$338,876 


$309,950 


$345,000 


$350,000 


$249,900 


$229,900 
$239, 


$243, Oou 


$250,000 


$349,900 


$349,000 


$349,000 


$349.000 


<X> Cut 
% Copy 

IQ Paste Options: 

mm 

Paste Special... 


3 P Smart Lookup 



insert 

Delete 

Select 

Clear Contents 




4 iS Quick Analysis 

3 Sort 

3 Filter 

^ Table 


"ype ^ Pool 

single Far 

FALSE 

^ondo 

FALSE 

iingle Far 

FALSE 

single Far 

FALSE 

iingle Far 

FALSE 

tondo 

FALSE 

)ondo 

FALSE 

i nale Far 

FALSE 

L’ J 

X Table Columns 

Table Rows 

iingle Far 

FALSE 

iingle Far 

TRUE 

tondo 

TRUE 

^ondo 

TRUE 

inqle Far 

TRUE 


9-17 Jii 


Total Row cA**Vl uL-a 

Jgj V . 3 ^-aC-V v -2 Aa .,jj (_^l dlLiLnlt [jaa,li dlV^L*-^! Jwa A C.ja ^_Ic. -■ jla-j 

-jz'. 'Table Tools <Jdilj-M" i_jaaj ajl^JaVj ^^a_ j11j aAac.Vl < °. ^ 

^ ^ t>j "Table Style Options Jj-^' ^'j^" <^] "Design 

Total Row I c_k^»j (j-aUJI jUi .^1 


dlJajuJa Ijj lAoliJi jLuiJ ^_Ic- AjAmLall ^ ajI»" -» ■" laj t' «a^VI *■ 0 ■ ^ La!/la. ^j-o 4 4A. AjAaJ Aic. 
. JaaJI CjULj (j ^ij-s l^al^klLujI (JIJ^l ^ -C '^JAjoiLg <^j 15 JaJ L_fl jjuoS aJc- 
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Ajljulll 


l \ ^Liddll 4-dtall z- 3ojrjjaj List Price g ^1 Ijj^I 13] blids 

.Average i^' t> List Price £& <^1 c^W-V' 



10-17 JiA 


Jjj^ll j«a SjjSIaI! Ci^a-ui]| ill jl 


A oVi-N. ^ ; *’■ . .-»O^C. jwl 2 « ■'■V /■ J djljLj ddl£ I j) cjljlb 

jA-illlll Clllj))^^k'l 6^)^)£-<JI d£l^uuJl/L_fl^j^a]l 4_ll^V j (JjjujSVI jJ 


Jai-dal ^ Tools £ Design £ Table Tools <^! £ Jjd' i^i- ls' 

" Remove Duplicates cdl J jSill ill jl" ^ 

dj|^)l^)ii]l <ll^U ^tfaLkll j \^^Sl Jg jaJ C-fl jjuj 

jl£ 131 U j£\ JjLJI ^ Remove Duplicates J c> 

AjI ^lx xm (J^i^Jl ^jLildl ^jJal^jJ^VI £da^1 .1 ^Jc* ^ (J>juJI 

J^uJl 13 a J^3^ j.a'N (JjjUad ji * ■. '•>.; V (»l jj£-« cd^l jl J^^VI ^£1 

I jl iLlLla (J j ^ II (jl jLuC.1 SllLa (jS^ajS IjjLl^. 1 (jjul dll j jjjl j .^>^1 ‘ 11 J J 1 ~' r ~ 

_(_J^)^Vl (Jjj~*-1' CLlljjlL^ .a (jC. jtd*i\' (J, >.» i ^ j)l^jj*Jlj ^ j /'llJ ^ajoiVI^ (JjiaJI j»j3 Cll jLulI 

.l^jlljl <^jll AAjllalLall (JjAaJI J.}*J dl^lkj ilLuij j^iaJ <—i8_^u) .OK jj Jasudal 


-1 

-2 

-3 


-4 
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Jjl-iaJI 


H *3 - 


Table Tools 


tables - Excel 


File Home Insert Page Layout Formulas Data Review V ■ 


Table Nar 


ame. 01 Summarize with PivotTable 
B + | Remove Duplicates 
•0* Resize Table < 53 Convert to Range 

Tools 


I Properties 


Properties 



A2 

- ■ 



A 

B 

1 

Aqent a Date List* 

2 

Adams 

09/10/2C 

3 

Adams 

19/08/2C 

4 

Adams 

28/04/2C 

5 

Adams 

19/07/2C 

6 

Adams 

06/02/2C 

7 

Adams 

01/08/2C 

8 

Adams 

15/01/2C 

9 

Adams 

28/04/2C 

10 

Romero 

04/04/2C 

11 

Hamilton 

24/02/2C 

12 

Randolph 

24/04/2C 

13 

Adams 

21/04/2C 

14 

Qhagto 

r>Aim,nr 



^ [^Open in Browser 0 Total Row 
Insert Export Refresh 
Slicer - - «Unlink 

Pvt/arnal Tahl*> Hata _ 

uplicates ? 


Q Tell me what you want to do 


0 Header Row First Column 
Last Column 


0 Banded Rows Banded Columns 

- 1 Table Style Options 

X 


To delete duplicate values, select one or more columns that contain 
duplicates. 


Select All 


§2 Unselect All 


01 My data has headers 


Columns 
0 Agent 
0 Date Listed 
0 Area 
0 List Price 
0 Bedrooms 
0 Baths 
0 SqFt 
0 Type 
0 Pool 


OK 


Cancel 


N r.nnnh/<^Qa 000 



F 

3 Q Bal 

ths B 

SqF 

3 

2.5 

1, 

L 4 

2.5 

1, 

4 

3 

1, 

4 

2.5 

1, 

I 2 

2 

1, 

4 

3 

2, 

3 

2.5 

1, 

4 

3 

1, 

6 

5 

4, 

5 

3 

2, 

l 2 

3 

2, 

4 

3 

2, 


2 5 
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D 

E 

F 

G 

H 

i 

| List Price B 

Bedrooms B Baths B 

SqFt B 

Type B 

Pool □ 

$199,000 

3 

2.5 

1,510 

Condo 

FALSE 


$214,500 

4 

2.5 

1,862 

Single Far 

TRUE 

$265,000 

4 

3 

1 905 

Sinnle Far 

FALSE 

$268,500 

Microsoft Excel 




X 

Far 

FALSE 

$273,500 






Far 

TRUE 

$309,950 

2 duplicate values found and removed; 123 unique values remain. 

Far 

TRUE 

$325,000 


OK 




Far 

FALSE 

$799,000 




■ ,wwv 

w ■■ iui w Far 

FALSE 

$425,900 

5 

3 

2,414 

Single Far 

TRUE 

$405,000 

2 

3 

2,444 

Single Far 

TRUE 


12-17 


J.Lb Ij (_U*JI Ai jj 0 0C. Lb -H=d a jjSlJI ^1 jL ^i*J jl 

4i.luijj jJI >> a liLal j;L;- ! jl JliLali u»i ^Jc. ,aL. 4_«ja]l 

JjA=JI diljljill <51 jl ok Ajli AjilSlI Aai^l 0 (,1c. ^jSj JjVl AjL^I ^ Ai**£ 

__w3j jjlj JJ _'••• ‘ -laj a K ,L. ^11 i . A-.‘4,j a al'iA ^ .jjljlA II dllj a ,jl (Jj > XVI jdxj 

.JiaJl LpU. was. c Jfr <jjj5a* 


{ 
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Ajljulll 


Sorting and Filtering jjai' 

l>® <_£ ( — 1 . Aoi^ul lj jjilt diULc- qa lW Lgil JjLiaJI Cjl j±oa jjJ qa 

^Ac- -LaJuJa]! AiC- $(<JijajbU oL^j! jA ^- JUJ ) ^j3n*Vl\l LS (jjjljxll L 

.(13-16 j^j') jj^\ <*->)(^Ic- l5j^ 



13-17 


Sorting jj* 


bllui L-lCr^jj ^3 > (jjx>a (Ji^. dAjjl^a C5^ C ' <—i L_ll ftjlc. I ^ic- 

>L5 _j^blS ^gic-Vl (j* CjIslJXaII L.jjuo^> C_fljik^all L-JJJJJ jl 4 _AjL^JI L-jjuo^. ^UujjVI CJJJjSl 


L_JjUoxAl J)^)i]l ^ JiaJl (^aLkJl A-aLl -salAl )o» jJal C5"^ C ' (J 

^L_fl!}llklj c. qVi'sj ^jJ) J \y^. ^a]I J)^)A]I . (^^cA j^aj jl 

Sort Smallest to" uAj j^' 1 o\* ^ ^ lsj^ J^l u^ '4* • <J^' ^ djUUli 

£jjIj J& l 5 j^ JL^I <jK '^' cP"Sort Largest to Smallest" j' "Largest 

uj£j (Jja j j\^ (jjia^ll Ji=J] "Sort Oldest to Newest" u_& j*Vl <j\* 

** ** 

.^jc-L^ill "Sort A to Z" 
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Jjl-iaJI 


List Price 



$199,0C zl Sort Smallest to Largest 
$214,5C II Sort Largest to Smallest 
Sort by Color 


$265, OC 


$268,5CY* 


$273,5C 


$309,9£ 


268,500.00 i 


$799,0C 


$425,9C 


$405,0C 


$208,7£ 


$398,0C 


$389,5C 


Filter by Color 

Number filters 

Search 

(Select All) 
0 $119,000 
•0 $149,900 
•0 $199,000 
0 $204,900 


OK 



IfsTTP 

09/10/2007 
19/08/2007 II 
28/04/2007 
19/07/2007 Y* 
06/02/2007 
01/08/2007 
19/07/2007 
04/04/2007 
24/02/2007 
24/04/2007 
- 21/04/2007 
24/03/2007 
09/06/2007 


Sort Oldest to Newest 
Sort Newest to Oldest 
Sort by Color 

Clear Filter From "Date 

Filter by Color 

Date Filters 

Isearch (All) 

r Zl (Select All) 

1=1 0 2007 
Zl _>jLLp 
EB 0 jjI_h^ 

+ 0 (jDjlo 


List Price 


Area 


OK 


I List Price 


Centra zl 


Centra II 
Centra 
Centra % 
Centra 
Centra 


Sort A to Z 
Sort Z to A 
Sort by Color 

Clear Filter Frorr 

Filter by Color 
Text Filters 


Centra 
N. Coun 
N^Coun 
N. Coun 
S^Coun 
N. Coun 
N. Coun 


OK 




Search 

P 

< (Select All) 


r-0 Central 


0 N. County 


0 S. County 



Cancel 
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j^JI CLiULuIl ULlL t j '* j j L^LLlI yJ Jjl ‘ daj L^LLl!LL iIdL iiui ij <jlhb _)• 11' IjJ 

'Sort By Color ujM Jj^l" jL^UI (L^JI 

"Agent mbo* ji&l ^ jjall 

;4u3Li3 dljiaaJI £fil <-_aA$JI lAA ."List Price C-Hia "Are 3 AiJalall" t.. lm-> Vjl 


jjall" £ "Editing <jA' £ " Home" mlb ^ ^a*. 

jaii ji Ljajl ."Custom Sort jja" ^ "Sort & Filter j 

jj2" "Sort j_A" (>>J JjAaJI LLLi. ^ Ajli. 0 (jj 2 (jJjLill j jj 

16-16 L*S jja]U (j-aUJI jljaJI Ul ."Custom Sort 

IaL« ^ic. AAa. ."Sort by" 4 Jajoi1a]I ^ q'i 4j 1& £.ljj 3_$Sn jJaaJI jl^l 

Sort " ^dodll 4-ajlill jMk <> (4jJiJI 4j ijLVl l.lara jl jjlll ji <di]l ^ jjill Ajjj 

."Order" ^dLa J^L*. ^ Jjlii jl (^A&Ldi cdi jl II ajjj Ja aa^. ^ "on 

dll j)T*A 11 jjS jaJ . O'® (_g j~n ii a AildaV "Add Level L$ 3' ‘' ^ Aflldaj" j j lasdal 

.Aii-uJ! a jJadil 

.OK -^dal jaJ dLjjj’l i n^ll 0-“ f-tdl La < _ id! 


-1 


-2 


-3 


-4 
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Ajljulll 


t 


& 


onal Format as Cell 
ing ’ Table - Styles 

Styles 


(=□ 

4-m 


ffl 



Insert Delete Format 


Cells 


X AutoSum - 

IT1 Fill - 

^ Clears 

Edit 


zT 

PI 

Sort & 

Find & 

Filter '■' 

Select 


2 J, Sort Smallest to Largest 
a! Sort Largest to Smallest 


G 

H 

1 

J 


Type B 

Pool B 


1,510 

Condo 

FALSE 


1-862 

Sinnlo Far 

TRUE 




3 


15-17 



16-17 


Filtering * \j*\ 




s-tLkl j oA j)\ g hlj AjL^ajIl ^ 

^aLkll A ^jJ) JaxjJal ^Ic- c-LiJ 

^JAjolLiII <=LAjtal! 
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Jjl-iaJI 



17-17 


♦* 


(jjULuit a . iiuail slicers ^Sjjia cliLauiS^ -t <■%.-!. ..t 

LS^J AjIa^.J 4ju^)juji j A juj 4_SJ^)ia 4AJ^)Ia cdLojuaLo AxJ 


Lg_j| lj*s &AA AjAxII j! V) AjJulillll <SJ^!a]l 4_j 

j £^±k ^| c > illaJJ V <9J^)Ia diLajuaLo A-d^allll Ajq n ^jl ^ 1 \ AildaVtj 4 -C-^juj 

A3 (jjAll J : ijua£Vl ^9 £^}±k!l (j-laAkHLud^a ^ic- JjjoiSVI CIjIaLq AiC- AjLq lAA j (JjjuoSVI 

D,Vq> x> 4 lij^alll 4_iAtxJl Aaj \ia]l /j aA^*J 

■ ♦♦ **V wv * ♦♦ 

"Table Tools djIjAl" c_ujjj Jj c_jaaI ^ Jja^JI ^ 4_ilk aa^ * J&\ J 5ildaV 

."Insert Slicer lP 3 ^A-**** %) j^'" £ "Tools j^" ^ "Design ^ 

_Jj^sJl JjiaJI c-LuojI ^Ic* L5j^ lP 3 

(Jfll AA^j (jl (JdaA><Jl ^j£JJ ^jjSI AjA^A (jS-c^'l > ‘<jujLujI ^Ic- Auix^klll Aj^)J (^aII AA^. 

^ C 5 ^' c> cS^ Slicer ^jiy OK c> ^jdcui AAC- 

U jLukl 

■ V ♦* 
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Ajljulll 


Table Tools 


Page Layout Formulas 


^Summarize with PivotTable 
|-*l] Remove Duplicates 
Convert to Range 



m Ej 


nsert Export Refresh 
Slicer 


5 ] Properties 
n Open in Browser 
^ Unlink 


9 Tell me wf 


v Header Row 
■o' Total Row 
v Banded Rows 


you want to do 


First Column 
Last Column 
Banded Columns 


Tools External Table Data 


/x 265000 

Insert Slicers 

B 

C 


V Agent 

B Date Listed n Area O 

List P 

Date listed 

09/10/2007 

Central 


Area 

19/08/2007 

Central 


List Price 

28/04/2007 

Central 

o 

Bedrooms 

19/07/2007 

Central 


Baths 

06/02/2007 

Central 


□ SqFt 

01/08/2007 

Central 


Type 

19/07/2007 

Central 


Pool 

o 04/04/2007 

N. County 



Dn 24/02/2007 

N. County 



ph 24/04/2007 

N. County 




21/04/2007 S. County 
24/03/2007 N. County 

09/06/2007 N. County 
06/06/2007 N. County 
08/02/2007 N. County 

, nn irvrvnnrrr n £arti Satu rn 


Table Style Options 
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09/10/2007 
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$199,000 

3 

2.5 

1,510 

Condo 
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3 
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19/08/2007 

Central 

$214,500 

4 

2.5 

1,862 

Single Far 

TRUE 


4 

Adams 

28/04/2007 

Central 

$265,000 

4 

3 

1,905 

Single Far 
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5 

Adams 

19/07/2007 
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4 

2.5 

1,911 
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6 

Adams 
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2 

2 
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Single Far 
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4 
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10 
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11 
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2 
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13 
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2.5 
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14 
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08/02/2007 

N. County 
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3 
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$214,500 
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Jft 


1X1^ 1 



E 

D 

c 

B 

A 





1 





* r - * *■* ** 


2 


5100,000 

S4.000 

S62.000 

S34.000 

dj^J 

3 


S88.500 

S3,000 

S61.500 

524,000 


4 


S94.000 

S4.500 

558,000 

S31.500 

^.'LL'i^ 

5 


SI 32,000 

S24.000 

S71.500 

S36.500 


6 


S414,500 

S35.500 

5253,000 

S126.000 

f^* V 

7 





8 



9 


£s*~J 



^ ^ * **‘ *]* lA 


10 


588,500 

S4,000 

560,000 

524,500 

d/^aJ 

11 


S78.500 

52,000 

S58.500 

518,000 

a^J 3 

12 


S52,000 

S2,500 

528,000 

S21.500 

>£JlSfjjt 

13 


S104.000 

S14.000 

552,500 

S37.500 

p-djS pj'A 

14 


$323,000 

S22.500 

5199,000 

SI 01,500 


15 





16 


£ ’^l// 

17 




tZJLjlJ 

4^JiC- uiuii 


18 


S 100.000 

S4,000 

S62.000 

S34.000 


19 


S88,500 

S3,000 

561,500 

524,000 


20 


S94.000 

54,500 

558,000 

531,500 


21 


5132,000 

S24.000 

S71.500 

S36.500 

P^'_y p4-p' 

22 


S414,500 

S35.500 

S253.000 

S126.000 

ZJ-**-* 3 

23 





24 



25 




<^LjU 

4j .\fr ■• 9 J »■* 


26 


S88,500 

S4,000 

S60.000 

S24.500 

tifreJ 

27 


S78.500 

S2.000 

S58.500 

518,000 


28 


S52.000 

S2,500 

S28.000 

S21.500 


29 


5104,000 

S14.000 

552,500 

537,500 

f jS AJ>' 
s_* 4.*^ 

30 


$323,000 

S22.500 

S199.000 

SI 01,500 


31 



32 


f' 4J-£j j / 

33 




^LjU 

4^mI lC- -• 


34 


SI,475,000 

5116,000 

S904.000 

S455.000 


35 







36 







D 

m 

O 

A 

4 



^ j.' ^ 

V j ■■»• ■ f ' 

10 S35.500 $253,000 $126,000 








ijL-s 

iZtZUjlf 

L—ijL—4 


10 $22,500 $199,000 $101,500 



^5 






ip^s 




10 $35,500 $253,000 $126,000 








J! 

SjL^S 

^j* 

4 ■■ .\Tr 4 'lit ii4 


10 $22,500 $199,000 $101,500 



£jjiIIW£JjU±yi Jjjhlt 

i.'! 

i^< 


f J -J 

A _ ^ L.u-4 


10 

$116,000 

$904,000 

$455,000 








1 

2 

7 

8 

9 

10 

15 

16 

17 

18 

23 

24 

25 

26 

31 

32 

33 

34 

35 

36 


I 3 0 T ] 


s 


□ 


0 


□ 


0 


0 


0 


l-l 


D 

c 

B 

A 

















A Jj&l! 4Jl£j \fjkA y/ JJ^illl 

iji^s 


itJlla <dJjLUA 


$116,000 

$904,000 

$455,000 

pj**-*}' 



8 

16 

24 

32 

33 

34 

35 

2B 


0 X0 
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Automatic outlining 

LfLiiLajJji CjULnll u' cJ^^VI iiiJUAiJ (J-mlSI Clijl£ I 

^ CjULiJ! JjUail L,ijoal \ a \\ (jjxaVn I ^(.*n«s, -n\I j C1j 3jll ^ jj Lo-q ^jI jli 


4_i9j£j c-^Vi^x>j V AjI ^lx11 ^j 4 j & ©j 

j ^JJC- jxaVlll c^ll laJ (j! LaJj ^11 5J A 'NjVill (jl Lalfi ^x jxa Vill 

( > Jj j ua^V I ^jl Ia^LLq \ }~i\ aILuj^j ?Vl L_Luj1 _1 a]1 ^Jxa Vlll ^jx0J (j! £lIalljujJ V 

^juj liLaLal <jj£j V 4-lLaJI j aw^II ^Ic. ^Ac* ^£* 

^Vl ^ Ji^» 

JjUaiJl $djl£jji]! <^*10 </* l\ 3P j JI xa JI <j^aLk]| J (jjjLaill JtUl ^ ^nlaJ U^jl j] 

"Group 5 ^" ^j fj Data" <^} J*-G 4 -k. jkj jl c-jjlkJt 

."Auto Outline ^<\W " jkj ^ 

lit /dAaC-VIJ <—S^C- ^x JxaVlH (jt t_l& Ja^-V .9“ 17 (J^J^Alj La^ A^jlnll Lll jaJ C-Ji^jud 

^jl lA\a ^ lllaj aJLuj^j c^ll ^laJ (Jjjuo^VI (jli (_)j3 A x x>^x> CljljLiJ <^ 3 -^ J* 0 J (J^Uail! 

Ju^jj tilji 
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8-18 



E 

D 

C 

i 

B 

A 

2_ 



i*uV>£^Al) 

1 



a 




2 


S100.000 

54,000 

S62.000 

S34.000 


3 


588,500 

S3,000 

561,500 

S24.000 


4 


S94,000 

54,500 

S58.000 

S31,500 

aIaOJ^jS 

5 


SI 32,000 

S24.000 

S71.500 

536,500 

MA&A 

6 


S414,500 

535,500 

5253,000 

5126,000 


7 

8 









9 

10 








588.500 

578.500 
S52.000 

54,000 

S60.000 

S24.500 

cJ/st&A 

11 


S2,000[ S58.500 

S18.000 


1 12 


S2.500 

S28.000 

521,500 


13 


S104.000 

514,000 

552,500 

S37.500 

i^Aeu 3 

14 


5323,000 

522,500 

S199.000 

SI 01,500 

zs**-*-' 

15 

16 








tjJUJU! fi jAl! 

17 

18 




A A \ 



S100.000 

54,000 

S62.000 

534,000 

o/s'&A 

19 


588,500 

53,000 

561,500 

524,000 


20 


S94,000 

S4.500 

S58.000 

S31.500 


21 


S132.000 

S24.000 

S71.500 

S36.500 

cAAeA 

22 


S414,500 

S35.500 

5253,000 

S126.000 


23 

24 








25 

26 




^jlS 

A . i~ 



588,500 

S4.000 

S60.000 

S24.500 


27 


S78.500 

S2.000 

S58.500 

S18.000 

ts^&A 

28 


S52,000 

S2,500 

S28.000 

521,500 

***#A 

29 


S104,000 

514,000 

S52.500 

S37.500 

t^AffA 

30 


5323,000 

S22.500 

S199.000 

SI 01,500 


31 

32 










33 


gee 


2 

2 



D 

C 

B 

A 







1 




■il ■ _ l~. ,■ . TIlJ 


2 


535,500 

5253,000 

5126,000 

£j^ Ji 

7 






8 



9 




J 1 1 I™ - ■■ . T II J 


10 


522,500 

5199,000 

5101,500 


15 






16 



17 



*Ubjn 

J i i'ri ■■ , riii 


18 


535,500 

5253,000 

5126,000 


23 






24 





25 






26 


522,500 

5199,000 

5101,500 


31 






32 






33 





3A 









m g 

A 

_1_ 

2_ 




1 

2 



S414,500 


7 

8 




iAAV>£^*!> 

9 

10 

£j**+*\ 

5323,000 

15 

16 





17 

18 

£j**-** 


S414,500 


23 



24 



25 

26 


5323,000 

31 

32 




33 


[HU 
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Automatic Subtotaling 

£J-gL^g 1I j l^pl AiLjaVl-J O.W^g (jjdLajI £* ClAjLnll 4 _i11£^gJ 

tiljla m A^ 'n'I j diS^j-G ^jJ Lg-g j jj ^Uc l£J 4 * *g^*g'1 ClAjLnll 

J^?- jjj^ cJ! Raw data <^>tsLu}! q* jlLj Jjj=ci s jxali o^a JiU. i>» 

%«.\ (Ujoi « 


♦* ** 
L .1^ 1 


** ♦♦ 

IujJ 


AjjHH]) dUU^VI (J& Jti* 

^a-llajj C3 j cm\ (jg& CjI£J jill CIjIa-IIg ****** ^3 (_)^g*JI AS^jj Id J 

fj l 5 ^' Salesperson ^Wf^' t_jj^ ^1 (J^-) c_k^a JS ^ U1 j^ki <—iUUJI 

C£j .Total Cost j *^'j ‘No.ltems cjUsiJi ‘Item Cost 5 ^' ‘Product 

jt ^^^LklLuAj U5 ^ajujj Vj &AaLg V C3 J£judll lc^_J (J-g*JI 

.JIUI ^ *bVl <xi£i 


cLli^j tl^-ilc. Ajjlitill Ajc. jill £j-gL^g!I ^nlxi C3 j dAjLnll Qail **** UJ ^yajxj (JjILJI ^ 

Ua j 6<L^LaJl Juc- djULnll ^jJaJ AjuujjJ 4_i11£-gI £-a tC *\\ VnxJl ^ ^CiLg dll x\\a ^jgVi 

ICA ^C^lLaij j! LUIS^gLj (jVt J 4jj)g jaij ^JaLaiJ ClAjLnll ^la^)C- AjL^Ia dc <h^ ^ jda 

_^)l^)i]| cLkj) jl c-lcVl ^JjVi JjLujj ^j-G 4 _Ljuj jJjiJl 

SubtotalQ ^l^klLuol ^li c5j ^g ocLjjISJj ^li cS ^-i^gL^gII ^jl Li^ 

■ L>^ 


1 

A 

B 

C 

D 


E 

Total Cost 

Salesperson 

Product 

Item Cost 

No.ltems 


2 

Vaughn : Harlon 

Captain Reclliner 

340.95 

9 

$ 

3,008.55 

3 

Norman, Rita 

Media Armoire 

340.95 

2 

$ 

081.90 

4 

Christensen, Jill: 

Bamboo End Table 

79.99 

7 

$ 

559.93 

5 

Norman, Rita 

Bamboo CijGtee Table 

10S.95 

3 

$ 

500.85 

6 

Byrd, Asa 

Bamboo End Table 

79.99 

12 

$ 

959.88 

7 

Owen : Robert 

Chameleon Couch 

799.95 

13 

$ 

10,399.35 

S 

Maynard, Susan 

Bamboo End Table 

79.99 

10 

$ 

799.90 

9 

Norman, Rita 

Chameleon Couch 

799.95 

2 

$ 

1,599.90 

10 

Norman, Rita 

Media Armoire 

340.95 

0 

$ 

2,045.70 

11 

Norman, Rita 

Media Armoire 

340.95 

13 

$ 

4,432 35 

12 

Byrd, Asa 

Bamboo Coffee Table 

10S.95 

10 

$ 

1,089.50 

13 

Vaughn : Harlon 

Media Armoire 

340.95 

4 

$ 

1,303.80 

14 

Byrd, Asa 

Bamboo Coffee Table 

10S.95 

11 

$ 

1,858.45 

15 

Christensen, Jill 

Captain Recliner 

340.95 

7 

$ 

2,380.05 

16 

Byrd, Asa 

Bamboo End Table 

79.99 

11 

$ 

879.89 

17 

Maynard, Susan 

Chameleon Couch 

799.95 

0 

$ 

4,799.70 

IS 

Lucas, John 

Captain Recliner 

340.95 

14 

$ 

4,773.30 

19 

Owen, Robert 

Bamboo Coffee Table 

10S.95 

10 

$ 

1,089.50 

*T 


s * + + 

> / , 

t / /, 

t 
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(J-k-aall 






1 2 3 

A 

B 

C 

D 

E 


1 

Salesperson 

Product 

Item Cost 

No.Items 

Total Cost 


+ 1S3 


Bamboo Coffee Table Total 


$ 272,347 40 


+ 360 


Bamboo End Table Total 


$ 119,025 12 


+ 526 


Captain Recliner Total 


$ 473,352,85 


+ 709 

<d 

‘Chameleon Couch Total 


$ 1,343,116.05 


+ 915 


Wledia Armoire Total 



$ 613,824 25 


916 

Grand Total 


$2,831,665.67 


917 








1 2 3 

A 

B 

C 

D 

E 


1 

Salesperson 

Product 

Item Cost 

No.Items 

Total Cost 


+ 916 


Grand Total 


$2,831,665.67 


917 
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AjMIS AjC. ja (rljJl 

;aJU1I CjIAjjIIIj 4jic,j$ ^\j^y 


Ijia UlliLa .AjoLujI ^jjj ^ciAjLnll S-^J 

cA=- LJ 4 Aj Product o*^ ts^ t - i '-M' 5^^ alA 

.B j^ a*JI djUjii^Q 

V CjULnll (jUaj <jl£ JL^ 4 _ilc. ^niaj Ajjj CjULnll JjUaj 

.(dtatnll (jUaj 4_ilk (^1 ^ 9&\°l <6jli C_flji^a jl $AacJ ^5jl^J 

j*i ^Ic. Jaijjal ^3 j Outline ^_>*?-* J! ( -r>* jt Data o* 

(<?- ja Subtotal 

jA 1 jjll ^i) 4 1 Jib.Ill <_5-ic- *Laaall Aljj ^311 (JiaJI ^311 _jl £j^y> (j-a 

"At each change in" ^1^1*11 A^ull <> lilljj (Product 
4ji^li um. ^Jj .l^LJ jjk. jjjj ^1 a-IWI jikl "Use function" t> 

Sum aJIj ^A AjjlSa^ll 


Ija a] aj& jail ^1 j4j cs^l JiaJ' "Add subtotal to" t> 

.Total cost t> * J-& j* J^l 

_ jj jiJl c-Liulj Ajlaxll e-LiT. Jj2". yi 3a* ‘ ^at 


-1 

-2 

-3 

-4 

-5 

-6 

-7 
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Home 


Insert 


New Tab 


¥ 




Page Lay out Form u I as 


Data 


Review 


View 


E 


Get 

Data 


]] F rom Text/CSV C*, Rec ent Sou re es 

[ig. From Web |j" Existing Connections 

From Table/Range 

Get Si Transform Data 


| l, 3 Queries & Connections 
[5=] Properties 


Eg 


Refresh 
All T 


mm 


Queries Si Connections 


Group Ungroup Subtotal 


Outline 


A1 


Salesperson 


i 


2 

3 

4 

5 

6 
7 
S 

9 

10 
11 

12 

V3 


A 


Salesperson 


Norman ; Rita 
Byrd, Asa 
Byrd, Asa 
Owen, Robert 
Vaughn, Harlon 
Vaughn, Harlon 
Livingston, Lynette 
Christensen, Jill 
Norman, Rita 
Byrd, Asa 
Leon, Emily 
Livingston, Lynette 


B 


Product 


Subtotal 


X 


Bamboo 

Bamboo 

Bamboo 

Bamboo 

Bamboo 

Bamboo 

Bamboo 

Bamboo 

Bamboo 

Bamboo 

Bamboo 

Bamboo 


- 


At each change in: 


Coff 
Coffe 
Coffe 
Coffee Ta 
Coffee Ta 
Coffe. [ jr 
Coffee Ta 


IT 


Use function: 


Add subtotal to: 


□ Salesperson 
] Product 
Item Cost 
No.Items 


Coffee Ta 
Coffee Ta 
Coffee Ta 
Coffee Ta 


Total Cost 


PI Replace current subtotals 
Page break between groups 
0 Summary below data 


Remove 




OK 


Cancel 


Coffee Table 


168.95 


12 


$ 


Total Cost 

506.85 
1,689.50 
1,858.45 
1,689.50 
1,351.60 
2,196.35 
1 ,858.45 
1,351.60 
675.80 
1,858.45 
2,534.25 
2,027.40 

12-18 JiA 
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A ajI ul\ a*ui J) 

*♦ #♦* V V 



CjLgi^jo3^)1I- axjj .^lijbu Visual ^UaLonj Charts ^lala^all J\ a-uLiJI cAa ^juj^II 

4^lSjVl dlliBUJl ^jJaJjJ CljULnU J^U Lg -Laxj l^i J*ift CjULiJI ^-Ljajj (JjLujj (JjJaSl -AjjLjJI 

t> Jll Patterns and trends dUUjVI j JaUiVl IdJ jj Jli <AL Jl SiLdVL 

.SJja-ll f lij‘vi JJ jliilL IJldSI 

U1 C-U^. ^£juo 1aJ jSIJ A^Lnll CllLa jjuj^) 3I C-LaijV ^*lkjjuuJl 0^1 jJl ^)£jujI jmjj 

_ AqV^x>\l ClAjLnll (J-iLalil djUaJa^all ^ja 4.C-j ajijS Ax* 


.CjUln^VI Ail£ ^^Soiu Cjliii^i ^ ax j^a Cjlkk^ll ^ 59 ^ 2016 c 5 i 


i^j 


;aJU 11 djljksJI £ul jj ^Ij-jV 

(a-laC-Vlj djL^ali eLaJ lilli Jud Laj) LljljJ Jnd -lljj dljljl (jjUaj -1 

"Charts Cj lkL^ " JJ £ "Insert £ J" J JJ -2 

_4j (_1 C.jj (^jJI LJadJ I £J^ jdl -3 


£ Jl ^ 

^JZjaJjV iiujs jjxo j Recommended Charts cjLLLlJL J/ L>jj 

Ijl LgJ i _ LujL L &JI JaJa^aJI p■ jj jLui/ J £yaj CjL jUI JlLlu Ji^yi fjL l^jyLL J* Office 2013 

a u j"Lu ‘L^ »_)/ dd a a jLH.1 i-*t<Kji i <jl[ 4 nJ La 4La, ulalt CLlUaJa^aJl -id t"' 2a a 

* r ♦♦ ♦♦ ♦♦ ♦ 

:Jd* 


<*J tiili .Lulu Items dldndl (jaa 1-17 l5^1' J 

; JIjJI dllIjiaall 

(A3:B10) ^IJl jlLi ^ -1 
Charts JJ A "Insert j^'" ^ J J! -2 
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(^y& c-dill liljfLaJ /oJj-oll djl qj L_J^ jl "3 

1-17 JSJill ^ U£ 

Column Chart t> jUikl ^ Jli4t Via ^ -4 


2-17 J<‘‘'".' CaS t—iI —1 A. *%'l ^ 


*♦ 

♦♦ 



Home Product Sales 


Item 

Total 

Bath 

$ 1,559,44: 

Bedroom 

$ 5,831,813 

Dining 

$ 4,581,93* 

Entryways 

$ 880,29? 

Kids Room 

$ 2,380,83? 

Kitchen 

$ 2,039,873. 

Living Room 

$ 4,950,79* 












Furniture Sales by Region 

=- o-o 

Total 

$7,000,000.00 
$6,000,000.00 
$5,000,000.00 
$4,000,000.00 
$3,000,000.00 
$2,000,000.00 
$1,000,000.00 
$- 



a 

0 

s 


Bath Bedroom Dining Entryways Kids Room Kitchen Living 

Room 



246 


2-19 




































































































JjuaC- £joAIa]| 


"Quick Analysis jj JiU. £y> LkL« ^ljj| 

Jjkall JJ till j^-kj (JjojLaII jC* tiJjL £^JJ Inkj 4 IlLuj C-1C.JJ <jill (jjLkill Ho 

saj| j£^aj^ .3-17 (J£judlLj ^jjoiII cijljjl lil j^_kj aJc- jHII Hc-j tJj.wMl AjjI j 

(Ctrl+Q rcHtLJl 4-^. $1 k^aikl (J^Lk /*ua *-J jjuJI (Jikill CIjI o^V 


Recommended ^ ^Uakk^ll till j^-ki^j "ciLkL^ Charts " Hj ^lo -kk^k 

Hover ^j^' ^ .(l$ j^' ci lkki^ ) More Charts -* jj Charts 

131 Lai 6 jLlkkl kkkkl Ajljjjuj 4ijl*^ j^ajxJ (Jjjoi^VI ^jk lg_J jkl djLkkkkl ik (jj3 OVer 

.(J-axll ASjj ^9 *Lkjj| ^*nxL_JjlkHl -kkkkl (jj9 jjujjVI jjjjLoII jjj Cj ijH 



A 

B 

C 

D 

1 

Home Product Sales 


Furniture Sales by Regio 

2 





3 

Item 

Total 


Product 

4 

Bath 

$ 1,559,442.31 


Bamboo Coffee Table 

5 

Bedroom 

$ 5,831,815.11 


Bamboo End Table 

6 

Dining 

$ 4,581,934.94 


Captain Recliner 

7 

Entry ways 

$ 880,299.50 


Chameleon Couch 

8 

Kids Room 

$ 2,380,838.26 


Media Armoire 

9 

Kitchen 

$ 2,039,873.88 

Grand Total 2 

10 

Living Room 

$ 4,950,794.39 




11 

12 

13 

14 

15 

16 
17 



Formatting Charts Totals Tables Sparklines 


lib 



Clustered Clustered 
Column Bar 


Pie 


iEt 

More 

Charts 


Use this chart type to: 

I* Compare values across a few categories. 
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4_uLull Cj 
** ** * 


A3 



1 

Home 

2 


3 

Item 

4 

Bath 

5 

Bedn 

6 

Dinin 

7 

Entry 

8 

Kids 

9 

Kitch 

10 

Livin 

11 


12 


13 


14 



15 


16 


17 






Aix 


Total 


I 


■ 



I 


Living 

Room 


Kitchen Kids Room Entryways Dining Bedroom Bath 


Formatting Charts Totals Tables Sparklines 

to & © il? 


Clustered flnctocorl Pio Mnro 

Column Use this chart type to: 

• Compare values across a few categories. 
RecommendiUse it when: 

The order of categories is not important.! 


$7,000,000.00 

$6,000,000.00 

$5,000,000.00 

$4,000,000.00 

$3,000,000.00 

$2,000,000.00 

$1,000,000.00 

$- 


>; 

K 





















Sparklines 


4-19 


£A jtualkl ^t.lVudb 

\\ QA 

^ jl\\ qa Fll dal bjbj 4liLaj (_ 5 .UI CljibLHl (JjUaj 

.flJjii. lW=- A$jj ^ 

^(JA Alt+Fl iiuJa! Ujbj AliLb JLjj (^dll djULnll (jUaj 

(Embedded Chart <a .jj ^ gr^' 

j±lc?!tjJJ *o&uj Column Chart -LLlJIja JLuSyiy AAW / 

-4 U^ 

Change JolLlJ I £ j jjmj" ^ "Design ‘r-yjA ^ jl jj*. 

"Chart Type 

J uixJa ( ! jaJI l*Jn*^a 'ill JJ*.I jfl3J jjli jlj*Jl £Jja ja -2 

^aJ L-j jUsjoJI JzJ^LaJI ^jJc* ^jjajYI jL&J/ ^Jj ^j^yJ ^ b jtl 4^ y tl -3 

‘Set as default chart <j-*ljHI AL^S jn*j" 
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5-19 

Chart Elements j-aUc. fliklj jlflal 

‘"Chart Title (jljjc." Ji« ^ .ip*!! ,^L- Chart LLsJ I cSj^pj 

Uj^ jiiSVl 6-17 .» j =>■' Jij Axis Titles jjL^I ujjLic. ‘Legend 

LiLi-v Pi 

■ 


Home Product Sales 


$7,000,000 00 


Pi Jjl yc. 

Chart Title 


$6,00 


2^aJuI Ja jlai. 

Grid Line 





wjljLull / il ltftm.*] 

Data Lables 

$5,831 

815.11 

JjULul! «-J~. 






JjUUiil J 

Data Table 
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AjjUJI djL q 


^jC- ^A 4_SJ^)]a (J^juJj 64_9J^)la ^jj^aljc- c-ta^JJ ^jl^Jal ^j£-aJ 

3Vl eJijjud ^Ii]l ^aJ a JaJa^alt Aj^LlI) 4jjIJ)JI ^Jall M + M 6 ^)LujI ^lc* Ja> jJnll 

.fijtgJaL C_iC.^)J (_£dll ^)x«Vlx 


0 


r■ irnif 11 ra Qnlac hw Daninn 


$7,000,000.00 

$6,000,000.00 

$5,000,000.00 

$4,000,000.00 

$3,000,000.00 

$2,000,000.00 

$1,000,000.00 

$- 


_ 


Total 


I 




Bath Bedroom Dining EntrywaysKids Room Kitchen 


XL 


Living 

Room 


.^aloc hv Mnq 

Chart Elements 

0 Axes 

□ Axis Titles 
0 Chart Title 

□ Data Labels 
O Data Table 

□ Error Bars 
0 Gridlines 

□ Legend 

□ Trendline 

juti 

Jul 
Aug 
Sep 
Oct 
Nov 

Ji _Q££_ 


? 


7-19 


c_ujjj • . AaIII Jj\*\ .U .U'v aU jj^Lic. ^1 j^Li 4 . ^.1 n \l CljljLiLli 

j*-? "Add Chart Element j^Lic. £ "Design <= 


**ii 

fik 1 

♦* 


4_j A i «al A AjC. j2 4_ajls 4j j ■ /JS ji 4 ^ < JaJaa..all j ■ ■«*’ '<*- uas. ^ic. j"' - ^J 4jAuixa 4_ajlii 

Data Table JijV U8-17 J ^ .>-1*11 11a j*ii^ 

aj& jail AXlill (> With Legend Key ^ Wujll axUII > Data Table > " 


11 A- 

Add Chart Quick Change 
Element * Layout * Colors * 

tt) Axes 

Ijj, Axis Titles 

I Chart Title 

4 Data Labels 

ytj Data Table 

4 £rror Bars 
ifi Gridlines 
rir Legend 


Page Layout Formulas 


I I 


fi 

B 


None 


With Legend Keys 

1U-1) No Legend Keys 


\J Trendline 


7 Entryways 

8 Kids Roorrv 

9 Kitchen 

10 Living Roo 

11 
12 

13 

14 

15 o 


More Data Table Options... 
>b,UUU,UUU.UU 

$4,000,000.00 

$3,000,000.00 

$2,000,000.00 

$1,000,000.00 


Review 


Design 


Format Q 

Tell me what you want to do 

Lull* 

ijujLiillu — j 11.(1; — 1 




Chart Styles 


:♦—(?“'— 

Total 


I 



. I I 


E 

I 

I 

l 

I 

6 

i 


$- 

Bath 

Bedroo 

m 

Dining 

Entrywa 

ys 

Kids 

Room 

Kitchen 

Living 

Room 

■ Total 

$1,559, 

$5,831, 

$4,581, 

$880,29 

$2,380, 

$2,039, 

$4,950, 


-o- 
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Styles and Colors -iaka^i ^ 

^j£-<aJ 

^ " Design "Chart Tools j^" s-yj^ lJ\ ^ 

\^1 AjjLsl^ ^a^)C- ^aJJ JaLajVl ^-1 L3J^ (JjojLaIIj ."Chart Styles a\\ JaLa^" 

Joja^<Jit Jauujl c^lli JjjyJaj ^aJJ j-<Ji! JaLajVl Ja^oj i^g\ ^Jc. (_jjjLall < —l_J#j Ijjj 

■Hawaii 

■ 

.tdi^Uj ^1 jljlVl jji.1 £ Change Color <l-iudJi <^U1I ^Jl <^31 <jlj5Vl 


-lj-l^j <_j^/la. tAj (_)*aLaJI ^liajj lazuli 
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4_uLull Cj 
** ** * 



19-10 


lazuli 

lazuli 


* »*!l * t \ * * 

J£*-* J*J (JT^ JaX ^ 
jjjxj CjI jLik l^j 4^jli til] 





1 jJajj (j-a 

"Change Style 

.u> j^Vl j 


e ‘- , ~ 


Total 


i^- + 


EB 

« 




831,81 


> T 


) _. 


P 



I 


950,79 


\ 

I 

6 

* 2 , 


559,44 


BATH BEDROOM DINING ENTRYWAYS KIDS ROOM KITCHEN 


Total 

-O— 


LIVING 

ROOM 


Total 









Ml 1 


Total 


_ 
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uaC- £uAj]1 


^J| "Ch3rt TOOlS L_iA il L_JjUo ^'1 Jala^-oll Jala^o]! ^^jjjilll 

jljaJi pjA till j^ki t-iju ."Change Chart Type j^" <^] £ "Design 

j lJ 3^3^^kX>" <._ Qjlk^aj]! ^^jjaull A g ^ ^jjjx2j (j«ol 'nII 

c^ll ^JaJ (JjjjLaIIj L_lC-^jj ^£,111 JaJa^aJI ^ Mj'l 4-g_^Jl 

m Al Aju^yji 4_jjlx_* cJjjuo^VI 



12-19 


LuLu A \ \aaW pj&l\ A iluaj 

«* •*♦ c** •* 

Ajij^alill JkJall ^aJ LS^ laJ A-lL^aJ ^j£-oa]| 

fj tl^jlikli ^jj ^1 fjall (jc <iljl fJi c^j Ajjkli 3jji j]l ^ Filter 

. <ai^] | (J fruki] "Apply jj (jic- lakjJa h 
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AjjUJI djL q 



t[+} 

Values Names 


* Series 

e y 

0 (Select All) 

Trl 

0 1 Total 

[* -1 

! * Categories 

\ 

j ® (Select All) 

) 

HD Bath 

0 

0 Bedroom 

* 2, 

0 Dining 


I ! Entryways 

0 Kids Room 

Kitchen 


BEDROOM DINING KIDS ROOM LIVING ROOM 


^ Living Room 


Total 


U 


- o - o 

Charts 

1 Macrol 

Chart Types 

FormattingCharts 

ChartElements 

Sparklines 



Average: 3174 ) 




13-19 


ljUUJ) ljIj AjJj-ajlS) CjUaia^Ail J^bul) 

<j^aLk]| djULnll <judLuj j) J CjULj <LoiLoj ^dkjjQLj Lp^C. 1 rd (jjjLaJl JliJI ^ 

Ujdl AjI c“ ij*n J 4 dal j ^ ^ I^A ^3 j (itGITI ^ Vnxallj 


£ JIUI iill3 (X-Axis csr^' j' Category Axis L^i l _ s ^) 

JtUl IjlA ^2^ A-ilc* JjlLaJ ^ JJ^A UjdlJ JjlLaJ 

.(Total JSaJ' fjS gjr* LS^' J' JJ^' ^ 

Jcr djULnll ^ Jj£( jl ^jjlLuaLuj JjlLaJ djULnll (Jjuj^Luj CjI j 4_p^<i*_ll uiyaiaall ^ 

Ajlla aa JS djUn* ^ ^.a) djULuil cUXj Jiid fj 14-17 l£L 1' ^ -yr J J I 

.Legend jVI A'J x *ij jlgJalj AIjuAjuj (JS c-UaC-l j (CjU^lJl ^cIILq (J^l (J^IaLL<Jl 


Furniture Sales by Region 


Media Armoire 


^Ijll jj=>ua\\ <xj 5 
4aUu J< i”'l »j AxU3^ 

( 1 __aaV' ^_lc- In<a1 ^_di]l d i\ •^Vi.all J^o 


^LlLo JSi JjJaLLo]! ^j^o 


(djl•^Ti.ain ^AaVi _J j->«ft\' AilLaJ Lo 








Product 

NE 

NW 

SE 

SW 


Bamboo Coffee Table 

619 

302 

284 

407 


Bamboo End Table 

570 

180 

214 

524 


Captain Recliner 

413 

361 

234 

395 







> 


Furniture Sales by Region 



800 

700 

600 

500 

400 

300 

200 

100 



^■/Bamboo Coffee Bamboo End Captain Rediner Chameleon Media ArmoireA 
V, Table Table Couch ^ 

< ^ »i •* 


NE ■ NW BSE BSW 

«. ■ O i Fw r 


A) 


-Ld^y' Legend 

((JgJal j j)~v .nil aJLoJ Lo 
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uaC- £uAj]1 


(, A fi a ) La ^ \ua\\ A ILaJ La JjAjj <jj| ^g. i» xn^ dAaC-VI j L_fl^2j^a]l JjAiiI 

Jj^ii" jjSI ^ "Design J) A "Chart Tool cjijJ" c-jj^jj cA' A 

^jjaVt jja-JIj j fA l ~ J .(Switch Row/Column s^Vlj <-i. 


_S.laC.Vlj <-iijL-all ULj J iju cdlij 15-17 JLill ^ 


lJU ^UlJMjiJikj : III y III U III 


FiiUNlnfkl 


Swftdh Row/ 

Ciokimn 


III 




II 

Knit 


^=LuJ 

riprt -L' h.:i i:\i h ?,lwp 
D.vM Chart 7'/\-t& Chart 

Typt: Lootlon ’San 


J K LMNO P Q 


&oo 

7nn 

ljjij 

500 

-inn 

O 

dUU 

300 

inn 


Furniture Sales by Region 




o 


■ Uambuo Coftee ' aisle ■ iiam too Lnd T able ■ Captain llediner 

■ Chamclcofi Couch ■ Media Armoire 

—™n— —i. ■ O- 1 —™- 1 w-J— i ■-■— —u w— 


15-19 


Select Cj jLilki" ^1 ^j (J^n L] La£ JaJaa. - j ^ ■ <3J ^1 U-l&ij tja (JS j > ^il V- ujjjjj JJ-ixli j 

"Select Data Source " ^ Legend Entry -} o^UJi «. j=Jl JiU. <>j "Data 

_i_JfilSjt ^jj) ji ^LabU ijljkjll -g ■ aVt . >.j 
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4_uLull dj 
** ** * 


Stacked Column o* 3 * 4 LkL« *L-jl 

*♦ 


4_ia]l jj^aljc. yjk p j > aa 


Jl S_aja SiMc. Stacked Column ajj>«] l dilLLtk-all j$-kj 


asC. 1—1—-- * ^ I jS) . . (>3^ '4flt^ jaj3 *1 A n h'i'Ij SW ^J^axall dll*.oxa <L<sj 2 <_Jl!Lajl (Jjj■ a ^Jc. ) 

(Stacked Column o*- 3 ^ o^- 5 ^ (Jj^- Jj iJa^ jl 


17-17 Jiill 



17-19 


(100% Stacked Column) %100 Ai 4 ^ *L2ul 

j . ^>1 V. ■ >iV. (_Ji ‘LajS LgJ td^Luiij Jill 4 J.l n ill <LjjlLa jjc. *Yo 100 U" ^ Jj^utll JutJ 

Ji si>t a^c. Jl 4 _aAjuo^J 

AjjoiJ L-buA Vu £. 3 ^ I (JJ Ajill JlLaJ ^3^ 

A-iill 
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uaC- £_dU]! 


Change Chart Type 
Recommended Charts I All Charts! 


tf' Recent 
H( Templat 6S 

y Column 

li^ Line 
0 Pie 
[IT Bar 
Area 

XY (Scatter) 
liiE Stock 
& Surface 
5^ Radar 
Treemap 
Sunburst 
Histogram 
|M Box & Whisker 
Id Waterfall 
‘T? Funnel 
m Combo 


E 

tin 


dCi iHffEa|m> w n n 


100% Stacked Column 


Furniture Sates by Region 


Furniture Sates by Region 


Mill Mil 




s 


Switch Row/ Select 
Column Data 

Data 


ill m 

Change Move Sort 
Chart Type Chart 

Type Location Sort 




M N 


O 




Q 


R 


Furniture Sales by Region 



Bamboo Coffee Bamboo End Captain Rediner Chameleon 

Table Table Couch 

■ NE ■ NW BSE BSW 


18-19 


Customizing a Chart d Ualaa^I I oa^akj 

^ Ia jjc*j jjLa^all 






UU\«W 

^9^ Ajj)Uo.o\l ClAjLnll aIjoiLuj ^3^ 3^ <»—aIjoiLuj 20“17 lMI 

Task *3V lP 3 s^Ij CjULj < L i L j jxji -1^.V 3-^^ I^A 
ULL Iaa f Vll ja. ji Format Data Series -? "Pane 

^^A j»Lg-all «. ji. <_^9 ddjjj d2>lj lii.ll j^Jki (Jlla]| I^A ^ m (* ■ «34j. ^-L"' i_JijUa^ll 


jjj AiLuiAll" -j ^Sajll j^u c-ujfill Iaa JiU. (> :dULull 3ijLi dljUk Series Options 
'aa) "Series Overlap <-iULnll -jj "Gap Width cililnll 

(S^AsCLa dUlu (JjjMjoi j j lalak * J j .lie. Alia jLlkJl 

(Jla j. .aialt ^jlc. Aitik-all dl jjjLjIIj ^£dill i_Ujiill I.AA <Jilk (j-a (jS^ajj ; EffeCtS dl jjjtjll 

dlj=Jlj J^Uall 

4 ■■»’'■’ 4 ■■»’■’.' d! jjjlli j (jji) j ■ !,i 11 j la. j piLdll' ^jj Ua Jwi j ]4 ■■»'■’.! j la. II 


-1 


-2 


-3 
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4_uLull Cj 

** ** * 
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E 

F 

G 

H 1 

1 

J 

\_ 





ZL 



$7,000,000.00 
$6,000,000.00 
$5,000,000.00 
$4,000,000.00 
) $3,000,000.00 
$2,000,000.00 
$ 1 , 000 , 000.00 
$- 


Total 


1 



1 

1 

tid 

1 1 


** / ^ - n<f 
<ver 

<<? A? 




V 


K 


li+B 


th 


T 


Oct 

Nov 

Dec 


^-1 


Format Data Series 

Series Options ▼ 

$ ill 


▼ X 


Effects 

A Shadow 

Presets 

Color 

Transparency 

Size 

Blur 

Angle 

Distance 

A Glow 

Presets 

Color 

Size 


Transparency \~ 

A Soft Edges 
Presets 


□ - 




□ - 


n - 
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uaC- £uAj]1 



E 

F 

G 

H 

1 

J 

r\ _ 




_n_ 




$7,000,000.00 
$6,000,000.00 
$5,000,000.00 
$4,000,000.00 
6 $3,000,000.00 
$2,000,000.00 
$ 1 , 000 , 000.00 
$- 


Total 


I 



M 







£ ff 




& 




K 


S 


p 

+ 


J 

th 

T 


Oct 

Nov 


-o. 


Format Data Series 

Series Options ▼ 

<& O III 

Fill & Line 

A Fni 

C No fill 
O Solid fill 
Gradient fill 
Picture or texture fill 
Pattern fill 

• Automatic 
Invert if negative 
Vary colors by point 

Color 

A Border 

No line 
Solid line 
Gradient line 

• Automatic 

Color 


▼ X 




_ 


21-19 


J-axi! 4-3JJ (j^\ Cj £la iS jj 

6^.1 j l— q* a^)XJ (J* 

L—Aj j)‘lJaJ^juo ^9 L_U^I (jl^J juojVI (JjjjLaII 

jlc* ^jl ^9 /\1 A jl'slt djLj jfix> jj\ g 3aLj 1 _Lo9 22~17(J^ ^9 

.JLkjVI JJ c> k»^\t ^ A1 C>J "=" ^13S ^ 


Chart 6 

J 


A 


fv ^ ='Chart Types'!$A$1 ^ 

B C \d 


1 

2 


Home Product Sales 


3 

Item 

Total 

4 

Bath 

$ 1,559,442.: 

5 

Bedroom 

$ 5,831,815. 

6 

Dining 

$ 4,581,934.! 

7 

Entryways 

$ 880,299.! 

8 

Kids Room 

$ 2,380,838.; 

9 

Kitchen 

$ 2,039,873.6 

10 

Living Room 

$ 4,950,794.: 

11 



12 



13 



14 



15 



1£ 





$7,000,000.00 

$6,000,000.00 

$5,000,000.00 

$4,000,000.00 

$3,000,000.00 

$2,000,000.00 

$1,000,000.00 

$- 


Home Product Sales 

6--- 6 


1 




Bath Bedroom Dining EntrywaysKids Room Kitchen 


Living 

Room 
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4_uLull Cj 
** ** * 


CjI ^il\ 


ti .♦ *•* .♦ 

(JAulU 


AU 


** 


iijLp. j4iv i_jjikJi ^ _>^Vi ^jLJi jjj IjL jl ii -i 

ilja Ji ^ 1 jaLL <*1^11 *_>■ cjl^ A') f4^' * .>• Format axis 

.^Ajlc. jjA-all (_JJ I nVi dlljLli. jlgJaV i_Jjlia-a]i 

Axis Options jj^J' aA'MJ jfi cA' s-a j' -2 

sA ^.j ^ AS.V n'rall Axulall ^Ic. JniuAal "Display UnitS CjlA^j" Ajj (JiLi. -3 

^jall j*j Millions o^^ 23-17 SjjlkJI j*JI 

(oa^ 


D 


Furniture Sales by Region 


H 


$7.00 

$6.00 

$5.00 

$4.00 

$3.00 

$2.00 

$ 1.00 

$- 


Home Product Sales 


+ 

j 


I 



0 


I I 


Bath Bedroom Dining Entryways Kids Room Kitchen 


Living 

Room 


Sales 

Monti 

Jan 

Feb 

Mar 

Apr 

May 

Jun 

Jul 

Aug 

Sep 

Oct 

Nov 

Dec 

Granc 


Format Axis 

Axis Options ▼ Text Options 

Q 


a 


^jl jU^ 

Axis Options 


A Axis Options 

Bounds 

Minimum 

Maximum 

Units 

Major 

Minor 


0.0 


Auto 


7. 0E6 None 

Hundreds 
Thousands 
10000 
100000 


L 


1.0E6 

200000 


Horizontal axis crosses 
• Automatic 
Axis value 

Maximum axis value 


Millions 


10000000 

100000000 

Billions 

Trillions 


^Displayynits 


illlons 


— 


0 


^ Show display units label on chart 

_ 


23-19 J&A 


260 













































uaC- £uAj]1 




<—l&3t ;A1 jLui]I LaS Jjjm'n dlljLii. jjLa-all .1^.1 ^^ic. 1 .'/'J' 

Categories in reverse order" £ ‘"Axis Options jC^-" <^1 

." ■ a£c. L_UJJJ ^ t-'l ajn —■~'t' 



24-19 


’’Quick Layout LJa^l” jj & Chart Layout kkLai i luk^i jjj*j 

j'-giC K'^'i c£ .l^l. lVhn l U^-«J ^ill Layouts CjUaJaiall (>> Lil ,».% 

^ .kka^] l ^gk. .0^ Uiuaiij Chart elements Lie. 

jj ^jlc. Jai^ai ^ "Design £ "Chart Tools cjijJ" ^1 i_ja 31 ^ -LlaS^t 


l_jjUqx>\ 1 jikl <—i<^111 ^JqjoiLJI 5-ajIUI J!^Lk ^ 4 M Quick Layout 
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** ** * 
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Pie Charts cjUakLJ) ^ 

^9 JaSs a^. 1 j l <k«o jl j y^- 0 cIj iULnll 

^jx>^x> ^Jl A^J^jjudll lg V*i a) ^Ii]l ^^Jall Ajjaij £A A^J^yl JS ^*\ L_LuoljjJ ^jI^jjuj a^C- 

djULull <LalLaJ pj9 
CjVL^SI ^9 1 JliLq qj5Lj JoJa^all ^Ia^JjujI 

\^ * 1 ^JJJ 6^.1 j CllULiJ <LudLaJ jfr jJ • 

t 4 Jill xxi L^qjuj^) £y* uj^ ^ • 

# l^)ix^a lg -ajq^j ^xlgjt x> ^jLuoJ V LaAiC- • 

# a1i15 UjUj lg IiIaj ^j!]I {jj^i LaAic. • 

^jj fj Pie Chart c^' £ Insert <J '£ i —'CIJI ij^ g) j-^V 

L_JjUo^a'l 
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uaC- £juAli]| 


Sample Sales 


Location 1 Sa/es J 

Central 

$52,000 

Eastern 

$23,000 

Western 

$64,000 

= ■ 


Sales 



■ Central ■ Eastern ■ Western 


^jCr AiLaiAll 4 _aIc- dj^LiWtll c.l^^.1 

^LajA VI 1 jJa-jl (j[^x>y\-i (JjjjLaIIj JaiuJa]! ^Ic* 3 o> jJa 

jjj jx> Jai^Jallj) dF dF U 

^JjjjLaII xJai ^ali A^j^)judll ^aJJ 4-ijtdll j ^j|^)judll AilS ^aJJ JijVl S^aII -1 g jlc. 

JaiuJa]! ^)l^alLuAjj ^)jujjV| 


Sales 



■ Central ■ Eastern "Western 


Sales 



17% 


■ Central ■ Eastern ■ Western 


l g x^ajl Si ^}Ia^)C- ^juj^)1I 4_aJaia ^Ac- (JAjVI (JjjjLaI! ^ y jJall JaJa^Jl ^)Jj^J x>j j 

.3D-Rotation ^) fj Jak^lL <j-aUJI ^1^11 * ja. j^-ki 
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4_uLull Cj 
** ** * 


fi 


D 



■ Central • Eastern ■ Western 


Delete 

■e Reset to Match Style 
||| Change Chart Type... 
C >H Save as Template... 
Bra Select Data... 

.3-D Rotation... 


Format Plot Area., 


V 


H 


,01 



Sales 

& 





Plot Area 

▼ 

Western 

4 —45%—•— 


Fill 

Outline 




T 


$12,000 



Format Plot Area 

PLOT AREA OPTIONS ▼ 


▼ X 




t> 3-D FORMAT 


0 




c 


3-D ROTATION 




0 






Presets 


X Rotation 50* 

Y Rotation 40 s 

Z Rotation 0 s 

Perspective 0.1 s 

^_ 

Distance from groun< 

Right Angle Axes 
0 Autoscale 
Depth (% of base) 

Height (% of base) 




B 






& 

E 


Opt 


100 


100 


0 


^ia^C* j dAit-iill djLpjuji j lA\Aa) djUala^^l j 

.fi jL 1 . J J 


Sjib) pie of Pie Charts dALkL* ftdut 


J (jl d vW jj ClAjLnll J/d) Cj^jI lil .IaLg dAJaJo^All I^A 

dip. fi^)j|^ lala'N/a Iplj fi^A V CllpJ fi jjx j^a l^d^.1 

(Jldall Jjajuj C5^*^ fi^)j|^ll 4ilnla <L^ai0a fi^)j|j fi^)lxj^a]l fi^A _jlgJal ^aJl 

Computer j Fun Computer games J ^ \\ £ljI jdII j! - cJSdll ^ JJ 

fijiA ^Jaj Ui ^IjL j jdll yitd Apdlb fiComputer Software j Hardware 

.(JjJaSl (JSjuoJ L^jJa^)C- Lo>a lg_J Aj^^aLk fi^)j|j LS ^ 0 
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uaC- £uAj]1 


Yearly Expenses 


Food 

$13,911 

House 

$13,342 

Clothes 

$12,000 

Fun 

$7,980 

Computer Software 

$2,400 

Computer Hardware 

$1,300 

Fun Computer Games 

$900 



ci 


■ Food ■ House ■ Clothes 

■ Fun ■ Computer Software ■ Computer Hardware 

■ Fun Computer Games 



. Pie of Pie Chart Pie Chart £ Insert cjlkkL^ll £ jilt li* <rl jSy 


Yearly Expenses 


■-■ 

Food 

$13,911 

House 

$18,342 

Clothes 

$12,000 

Fun 

$7,980 

Computer Software 

$2,400 

Computer Hardware 

$1,600 

Fun Computer Games i 

$900 
































Primary series 
«L~<Sn 


Secondary Series 

jjjliii uuu i 




■ Food "House ■Clothes "Fun ■ Computer Software ■ Computer Hardware ■ Fun Computer Games 


J j (_£ 1—1——. /'ll ^Jc. A 1 > ill mil 3 jXulJJ (Jj 1 1 &!VI » ‘ ^3 

; JUK a^ jil' 


Format Data Series ^ ^ a^j 4, ^ CnyVl jjj la^aj 

Split Series By <j4' ^ Series Option J'«■ 3=» t> 

(<kJ JJ U^UI 

‘CIjI jl±k <x_j UjJll Ua 

-i-iC- (ji ' * — ~ ’Lj_j3 j Position ^ A I ml i nil A jm'lllj A .ajfl]' >_34 1—. ..I g 

.(Jjjljll jl ^joiLujVI 1-1-4. ^11 ^ atn (j<a 


-1 

-2 

-3 
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4_uLull dj 

** ** * 


jc. Jii ^\ ^jS 5I jl jji l^aj Value aL^Ijj 

^jjliH j) ^juoLudVl 

A^i cjc- cr^' Percentage <ia^ljj 

jl ^joAjojVI ^3 ^4-iLki) 4_AJ3 ^A IjA Ajjud]l^ 

C 5 ^ W*^ 3 Jt ^ j> cr^' ^ J c5j^ l*jflJ Custom rO 0 tO 'N ^ 

.(_£^tdll j\ ^jujLujVI 


.b 


.c 


.d 




Format Data Point 

SERIES OPTIONS ▼ 

0 ill 

^ SERIES OPTIONS 

Plot Series On 


Sglit Series By 

Position ■*■ 

Values in secont 

Position 


Value 

Point Belongs to 

Percentage value 

Point Explosion 

Custom 


▼ X 


I 


Gap Width 


Second Plot Size 


0 % 


100 % 


■ Food "House ■ Clothes "Fun 

■ Computer Software ■ Computer Hardware 



T1 




f J 70 

▼ 1 
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4_ul_n]| Cj' 
♦* ♦* ♦ 






Sparklines -iaj^ 


.20 


-lai^lok till ^ua£i /a-1^.1 j A_ilk Jk^ lA jtgJal ^aJJ S j* ksia C* \\ lolak.a (jc. SjUc. ^A jjujjaII -lajlak 
.ClAx jUjaII -lajlak ^ikkuaJ Ia Silc. ,C1 j 3jll jjxj £a CjUUJI ^k jJUll jj^jSlb aLki^l 

A-ptxJl ClAJalakAll (jC. IaIaJ (. jJllkj LgJl Vj £ J» ks-ia dJJalakA^ j^Jaj ^JjujjaII Jajlok (jU ^aX jll ^Ic. J 

jj£l (Jjaj (jl .1^1 jll JalakAll ^llaJjoLjj (JaxII a5jj ^Ac. Aj^atk Ai±la (jj3 Ik ClAJalakAll ^UaS 
A-LudLudl blnAJ j^JaJj U!>lk]| (JkljU jjajaII -lajlak j^JaJ LaIaj C1j 3jll ^j-ukj ^k UjUj CjUUj aIoiLuo (Ja 

Ja££ £-1^.1 o CjULlj 

■ V *** 


; JLiU£ £l,jjVl .>;>]! Ja,jJai ,> £l jil *2*5 US ?SL 


£* JaaJI jlgil .Line Charts e^ lkkL^ll a^ia* j :Line <^“Ji 

(JA JjajaII -lajlak Ul ^JaJ 1-18 (J^Uill ^ .CjULuII Jallj JjAaJ (_^ill Marker <kiU>!}lxJl 
ui Ua Jk^^Us tClAjLnll pistil fiLkiVl Aju^yji £- 1^.1 j S^laiJ tiljl Ua Jk^.V - ^ g -lakll jill 

JkudJ ^U jj (jlaUAll Ailkl CLAxaIaI) 

AkLoill ClULnll l1-18 (J^juoII laJ ,(J^jaxJI JalakAll AjLaa jAj iColUIHn 

** ♦♦ 

■ (J^jaxII jjajaII Jak (J^lk (jA lg \J)a) ^aJ ^3j 

CjULnll JalU (JA AJaU -^jJak C> ^ ^ajU iwill/LOSS 

(jj£j ^jill I^AJ _ jjajaII Jaijlak (jA ^jjll I^A j^-laJ 2”18 cJ^^1' .^U^i jl 1^1^ A JaQj^ IaI 
(jOaj J ,t>jJ' jjc. ^iall (jA Ax. ja^a (. 5 ^ j-ixlll CljULnll j^Jk IaAx 

Jjklll I^A Jjlki J (J^J^aJl (jJIuaII ^ Ul Cj^ ajill ^ Jjkill jl^il UA UjULuII 
jjilll Aaj3j Ulc. A log J^Jkj L-jaII ^j-ikllH Aa^S (j! Uli^. SjLaik/^Jj ^ jJ (jA jjajaII Jakj 

, A laSj£i j^Jaj l_JLuJI 
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Sales by Month by Region 


Month 

Jan 

Feb 

Mar 

Apr 

May 

Jun 

Jul 

Aug 

Sep 

Oct 

Nov 

Dec 

Line Sparkline 


Column Sparkline 

NE 

178 

130 

251 

198 

201 

261 

272 

256 

206 

272 

248 

299 

X '^"^V 

■ _ 

Inlllilll 


NW 

84 

62 

84 

107 

143 

129 

137 

142 

127 

133 

146 

156 


. .illllllll 


SE 

100 

56 

78 

81 

89 

79 

53 

86 

134 

140 

195 

202 


. .....nil 

ri 

SW 

156 

236 

182 

186 

222 

219 

201 

221 

233 

219 

216 

244 

- - ^\7\ 

L.llllllll 

LI 


1-20 



Win/Loss Sparkline 

Month 

Jan 

Feb 

Mar 

Apr 

May 

Jun 

Jul 

Aug 

Sep 

Oct 

Nov 

Dec 

NE 

0 

-48 

121 

-53 

3 

60 

11 

-16 

-50 

66 

-24 

51 

i B . BBB « B . B 

NW 

0 

-22 

22 

23 

36 

-14 

8 

5 

-15 

6 

13 

10 

■ ■ ■ 

SE 

0 

-44 

22 

3 

8 

-10 

-26 

33 

48 

6 

55 

7 

.”■■■ . 

SW 

0 

80 

-54 

4 

36 

-3 

-18 

20 

12 

-14 

-3 

28 

















2-20 


Creating Sparklines jAi* 1 ' *tAj| 

(3“^ ' g W* 1 xm ^ 1C.^J ClAjLnll L)^ ^■ c ' 4” 18 ll5 laJ 

lAJUllI CIjI j))o^\l £jj| Jaij)3n^k 

ajjj clu£ 13] .(Sa^VI (jjjUc. (JjCj .Lia CjUUJI) jjij^JI Ix^j lg Li^ri cIjULiJI cc^ -]_ 

■ Ja j}o^k j lg liLaj Cj^jj Cliljl_n]| Jaj)]a^N ^ja CjCxJI c-LoCl 

^tjjVl jia.1 <»j "Sparklines ^ "Insert g)j^" ^j s-*^ -2 


Ja^iai. ^1 (j^aLaJI jljiJI £?J* A1 J& JaJjuj lie. m ' c > j )\ ajo'n/^jj jl j^c, 6^-lxk 

■ )Cu AaJI 
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Create Sparklines 

Choose the data that you want 
Data Range: 


X 


E4:P7 



Choose where you want the sparklines to be placed 
Location Range: 


$Q$4:$Q$7 



OK 


Cancel 


UA jl 'yl) 


3-20 


Jaj)3a^ £jJajVl j>h jl_l^.VI C-ilLc- _^)jaij><Jl Jaj)3o^ 4_J ^Jajjuj ^£.111 jtS-<Jl -3 

A5^)j J^-l^ iS^ C5^ J-<JI Jaj))o^ g hi t&S-Jj (JjjJ jl VI ClAjLiJl L_ljL^J 

C^V^X>jj ^)jajj><Jl Jaj)3o^ 3Vuifl ^lill IjVl^Jl j^^J jl Oa^Jjai (JjjJ AjLj ^lx\\ 6(j>A*Jl 

IjVL^JI jl jljjaiaJl ^3 *lkVI ^ iSbJ ■ClAiLiJ J Z> jlaJ LVLk ^3 ^joij^JI JajtgJal 

L5 ic. jdaJ ^lill fiJUc/V I ji jik^all ^jLaU jl L- I'Nj l^J Jajlaa^ jtgJal JUjj ^j]| 

CjULuII 

■ **♦ 

^£^11 j'< Jl ^2 Ja^jai. ‘“J "OK .p 4 " jj JaiJal -4 

^ia. o^sil Ja jJaa ^_Ic. 4_: cia-J Liilall l ~°j° ■ *Jl plijjl ji J ml*jI jj jC. (Jj ^3 -5 

.4ja_nj Jjaal ^Jc. 


lL 


** 

/ 1 \ 1 


£UJJ CjULiJI JjUaJ ^J&]| JJJ*J ^li ^Lnll J^J^I Jaj3">^ (jl Ja^V 

_^)jujj>JI Jaj3a*s ^3 AjC- 
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4-20 J*4 







































































































j-uij-a]) Jajiak, qa aoua^j 

JSjuJIj jglaJ ^ lgjlc. CjLiLxJl liliSx>j <5jj ^9 ^jojj^JI Jaj3ok ^l^pl 

>**iljl^ar \1 a^A al ^Jc* L_fl^)xlj C_fl jjuj £^^JI C5^J (J-^Vl 

j4>^> Jajkk jjj*j 

£SJ ^jojJj-a]! JadlAS ^jujJj-a]! Ja^Jc* c£j?*^ ^ C5^ ^)judJj>JI Jaj)Ja"\ ^JJJ* J 

Jaj3->k CjI jjl" L-JJ^JJ ^JJ L_lAJI t^lj^lkJl ^j J-C- ^pojJa 1 g yjxi'N 

xjj <_yi £■jiSI jji.1 j»j "Type £y <c-y j»3 "Design <y ^ "Sparklines Tools 


4_JI \ 

■ .* e V 


* ** 

IAXJl 


jUlkl "styles J^La^S" ^ c '^J! l-jIaIII JiLk Jaj)ak Style J^^ \ ^jS ^j£-oj 

Sparkline J^u^ M cs^) J^lk. JakJI J^Lojujj ^jjjjm ^jSajj luJ \a\\ Ja>u]( 

."Color 


H - □ # - Charts - Excel 

File Home Insert Page Layout Formulas Data Review View Power Pivot 


Sparkline Tools 


Nedal M 


Q Tell me what you want to do 






yv 


iii. 


ii. 


n 


High Point 


Line Column Win/ 
Loss 


First Point 

Low Point □ Last Point || V\/ S '^\/ S V\/ S S /\Z'' |' vA V^| '^\Z' 
Negative Points Markers 


^Sparkline Color- @ Group 

Theme Colors iQUngroup 


Show 


Style 


fi 


_ F 


H 


, ( 


x 


.Lull 




J 
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2 Sales by Month by Region 


3 

Month 

Jan 

Feb 

Mar 

Apr 

May 

Jun 

Jul 

Aug 

Sep 

Oct 

Nov 

Dec 

4 

NE 

131 

197 

251 

198 

193 

261 

272 

256 

206 

272 

248 

299 

5 

NW 

84 

62 

84 

107 

143 

129 

109 

142 

127 

133 

146 

156 

6 

SE 

100 

56 

62 

81 

89 

79 

53 

86 

134 

140 

195 

202 

7 

SW 

156 

236 

182 

186 

222 

198 

201 

221 

233 

219 

216 

244 

8 














9 














10 
















5-20 JXi 


4_iAa a]| ji oJjlLail CjULuII x-a J^bull 

]sl 1 j jjSi «Ji lajia^ CllLajjajj Ajii-aJi i n^o. ^.U j p-IaT. Vi ^_2 djljLull ^ jail V ^ ■ ■■-' j^sY £jJa -j’_; 

'^luj^oII Jaijiaa dlLa y^^) (jg£ *—)l°S dlljLull LaS 

y fj " Sparklines Tools y>JI J=>yx" cjjjii y c_ia31 ajjJoIjjsVI oJa 

U^UJI" jikl ^ "Edit Data *—'UUJI ^ "Sparkline y>Jl JajJaX" ^ "Design f 


♦•ii 

fik ^x^*i \ 

♦* 


272 











































































































Aiijlall ^ j'j=>J' £)j* t> ."Hidden and Empty Cells ^ j^J'j 

|dj|^)Lik tilljA (jl Clii^. j Ax^tall U^LkJI tg-J (J^Lsljjjuj 

(c 5 ^a'jC^J' j*>j) CiUJI JjIaj ^ U&j ;Gaps -1 

. jlL^al£ \l jlall L^Lkll JjiiAj ^jj U& j ;Zero -2 
Ai.jiiii L^UJl Jja Jaliill ^ liAj :Connect data point with line -3 
^Lilnlt jW^>' <4; ^ :Show data in hidden rows and columns -4 

JajJai. ^2 o Axif- Vl j <_9 ^ ^2 


.cjijUJ! S ^J bgiw j^kj 7-18 Jlill 


U *3 • C* • □ *f 5 Charts (version 1) [Autosaved] - Excel Spa 

File Home Insert Page Layout Formulas Data Review View Power Pivc 1 


^ Tell me what you want to do 


OP 


A A 


Ilia 


II. 


II 


Edit 
Data * 


Line Column Win/ 
Loss 


: $££ Edit Group Location & Data... 


High Point 
Low Point 
Negative Points 

Show 


First Point 
Last Point 
Markers 


l - * Sparkline Color 

4 a/1aA 0B Marker Color*■ 


Style 


Edit Single Sparkline's Data... 

Jfx 

rM 




Hidden & Empty Cells... 

J G H 1 1 

1 J 

K 1 M N O P 

O 


Sparkline Hidden & Empty Cells ^0gjon 

Change how hidden and null values 

are displayed in the selected ^ |\/lar Apr May 


Hidden and Empty Cell Settings 


X 


sparkline group. 

4 NE 


131 197 251 198 


«► 


Show empty cells as: (• ) Gaps 


m m m 


A A A “T A A A 


O Zero 
O Connect data points with line 
] Show data in hidden rows and columns 


OK 


Cancel 


6-20 J&a 


3 

Month 

Jan 

Feb 

Mar Apr May 

Jun Jul 

Aug Sep 

Oct Nov 

Dec 

4 

NE 

131 

197 

251 198 

261 272 

256 206 

272 248 

299 

5 

NW 

84 

62 

84 107 143 

129 

142 127 

133 146 

156 

6 

SE 

100 

56 

81 89 

79 53 

86 134 

140 195 

202 

7 

SW 

156 

236 

182 186 222 

201 

221 233 

219 216 

244 

8 









9 









10 
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7-20 




































































Ja^olaL^i 


CjUUj Jailj ^jl£> f hjL*n 

0jtHl! ^a^LaJLuol Jj^-jou] j tgJ ^)UajVl d111 A x>^ a\\ ClAjLnll Jallj Ak. dlLaik j)\ g hi 

;^JUll£ ^C* tg-*lAklLuj| CjI jLikll .CjLg 

>C 5 Jc.Vl dill ci )!3 CjULnll 4 UV)\ c <jj] c-Uac .1 [High Point LilxJI AJaliJt 
>cr kVl dill cAli CjULnll aUV)\ l qVid ,jj] c.Uac.1 ; Lowest Point AJaliJt 

.aJLuJI dill djll CjULnll Jaliil L <jV^x> <jj] ^UaC-j [NegdtiVG Points 4 -^LuJt iallllt 

.<_^^'-M' *■ uJ « i '-^ c -) :First Point ^jSn AiaiUl - 

.ojdVl CjULnll c qVid ,jj] ^Uac-I ;Lsst Point Sj^Sft Ajallll 

^lAkluol Ak JaSa jlkJl IJ1A JajJd C1 )Lg!}Ix]| jtglal I Markets 

.Line Sparklines cr^' c> 



8-20 


"Marker Color u^ M ^-SaqlLo]I ^Jl l_AaUI caLg^UI q \^lU v^l 

lMU LaS l. uj.i1 \ a \\ ^jLikJ j AjjUa/a'l ^j^aLkJI aJ^lL^I <^j 111I ^Jl l_jIa11I j 

.9-18 
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Autosaved] - Excel Sparkline Tools 

Review View Power Pivot 1 



Q Tell me what you want to do 


^ Sparkline Color 
Marker Color - 


^/\ iE! Group 
"T" Iq Ungroup 


K L M N 0 



Jun 

Jul 

Aug 

Sep 

Oct 

Nov 

Dec 

261 

272 

256 

206 

272 

248 

299 

129 

137 

142 

127 

133 

146 

156 









^ Negative Points ► r ^ Clear ▼ 
^ Markers ► Group 

Ofc High Point ► Theme Colors 

^ Low Point ► ® 

[Z. First Point ► 

III 


_ Last Point 


lilihi 


Standard Colors 



A^bbbbbbbbb 

Recent Colors 



® More Colors... 


9-20 J&A 


<*^1 ‘"Axis jj ^ Jai. sUJii 

."Plot Data Right-to-Left i> ‘-“'-slnll ^j" jikl 4 Ka*3I 
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10-20 

































































Ja^oJaai 


Date Axis jj *-* flJiluji 

^.Sc- l g liauuoJ C3 ^)ja)J^<JI Ja ij))o^k C- ^Jaj Cl iljLlJl (jl Jjjuo^VI ^jJal^jJ^VI £jCa 

^.W 1 l£ ^j£Jj <J^laill ^Lj^)Vl jl ^-J^)^judll Cll x l\x\W -Lxk S$ SllLaS A ^SaHo Cllj^ 

&J1A ^k (JajlSI La3 AjjLujIq jjc- Cllij! ^ c’^kui JiS ClULnll <jj£j (ji 

tdlj JjlLaJ ^ C3 j AjjLujIq jjc- CIIjjS ^k l^-iiauuli yl ( ^lll ClULnll ^ Xc* JA~\A 11-18 O^J*-?. 

3a'N j! Vj SC^lj^)I jli3l (j<a* } £.• j AjI 3a^V _^)juiJ^<JI Jaj3a*s ^}-a ClULnll 

.4x>3aV^ Cll jj3 ^Ic* C1j^ l^lSj ClULnl) ^yajsu ^15 jjij^Jl 

;aj 1U1I ciljla-sll j!^k ^ Date Axis jy^ ^c^iLuol 4 &jia C5 ic. L-ilxlll 

A \ : \a\ J Cj^)J ^)ja)J^<Jl 3a ^ ^Ic. (_5 jl^J ^ j3^kll -1 

"Date Axis Type jj^ m j^' ^ "Axis jj^ m "Design -2 

JaijJal ^ClULliil Alfil jl3l ^-Ic* C£(jl 3a l\t jg 3a Jxn J>\ L)^ "3 

"OK c^>V 



A 

B 

c 

D 

1 

Date 

Amount 



2 

01/01/2017 

98 



3 

01/02/2017 

150 


■ ■ it 

4 

01/03/2017 

160 


_._ ■ lll-l 

5 

01/07/2017 

123 



6 

01/08/2017 

180 



7 

01/11/2017 

221 



8 

01/02/2018 

287 



9 

01/04/2018 

290 



10 

01/05/2018 

140 



11 

01/06/2018 

368 



_L2_ 






11-20 
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12-20 JiA 
















































♦♦ 





a5a 1I j 4-C-^jjaill ^Jc*j .ClAjLnll Vij ^pa^)C- (JjLujj (JjJaSl <^a &A^.I j ^naM Aj^j^k aV (JjIa^JI 

JjA^Jlj ^AiL^A J 9 I ^9 a (JjA^. ^ jaiYi ^jl ^ViKaLi9 AJ ^-juJIj jj^Vi ljJajl LgAl J)JaVi V) Vg-J J)j aVi 

^Jc. Jj.l?JI iihc.LiLi o^*Jj .CjUIu s-ic.li (jfc JJJSJ (jfc ajLic. jA 

.ClAjLnll AjAa ( ^JI a£jLulLo ]1 dj|.A SAaC^ 1 J t £I^Lk^ail 4 A*N *,, :3 Kz JA“\A 


»* * »* TI »• 

ludJJJI L_ 
’*♦ 


c3 


jUjI£aI AiLjaVLj .A ‘i^aaV Ail£j CAiLnl! cjjjjj SaIc-I i-*Vi^aj JjA^JI ^LajI Axjj 

■ A-j^)j^k aV JjiAaJi Z \ g ^nJalll VaUI c*llla*J 


JjiklaJ) J& JIaa 

Aj1 jmja JliAj CIAjLaj SAc.15 IAjaI JHa]I lAA ^9 ^(Jaxj Ajjj^) ( ^Jb aV (JjA^JI < > JaC> A_Ji ^q' AJL^Ia (JjAa9l ^jj 

^g-AJujj £aac/V1 Ia jac. djULnll Ac. I j9 j Jjjo£VI t jj^.ViV aj^a] j CjLjVI JI^-a ^ CjI£jja1I ^a^J 

AAc. UjaI Ail AjLIaj (J8 SjAUaJl CjULnll aAc«l9 ^^9 .CIl/L^ua ^^Ajui e_fljL^allj J 

J aJ^joiIa A_SJ^)JaJ L^jJaj^j djULull Vi ^Aj^)j)^k aV (JjlAaJl lJ)AA Ja-lAallj ^A lAA j CjULull l-i?. jjjS 

J g *1 a CjLa^1x-a]I ^j-sa^-klLujI (J^ juaJ 


** 

(. 11^> 

♦* 































4_J j 1 i dll UtUt-v e j al.lajj 


4 

Salesperson 

Product 

Region 

Customer 

Date 

Item Cost 

No.Items 

Total Cost 

5 

Vaughn, Harlon 

Captain Recliner 

NE 

B&B Spaces 

01/03/11 

340.95 

9 

$ 

3,068.55 

6 

Norman, Rita 

Media Armoire 

SE 

Home USA 

01/03/11 

340.95 

2 

$ 

681.90 

7 

Christensen, Jill 

Bamboo End Table 

NW 

Ellington Designs 

01/04/11 

79.99 

7 

$ 

559.93 

8 

Norman, Rita 

Bamboo Coffee Table 

SE 

Ellington Designs 

01/05/11 

168.95 

3 

$ 

506.85 

9 

Byrd, Asa 

Bamboo End Table 

SE 

B&B Spaces 

01/05/11 

79.99 

12 

$ 

959.88 

10 

Owen, Robert 

Chameleon Couch 

sw 

Ellington Designs 

01/07/11 

799.95 

13 

$ 10,399.35 

11 

Maynard, Susan 

Bamboo End Table 

NE 

Home USA 

01/08/11 

79.99 

10 

$ 

799.90 

12 

Norman, Rita 

Chameleon Couch 

SE 

Home USA 

01/08/11 

799.95 

2 

$ 

1,599.90 

13 

Norman, Rita 

Media Armoire 

SE 

Home USA 

01/08/11 

340.95 

6 

$ 

2,045.70 

14 

Norman, Rita 

Media Armoire 

SE 

B&B Spaces 

01/11/11 

340.95 

13 

$ 

4,432.35 

15 

Byrd, Asa 

Bamboo Coffee Table 

SE 

Home USA 

01/11/11 

168.95 

10 

$ 

1,689.50 

16 

Vaughn, Harlon 

Media Armoire 

Kn hr^^Trvtf^Vahlfl. 

NE 

Home USA 

01/11/11 

340.95 

4 

$ 

1,363.80 


1-21 jSJi 


(£ JjA 1 ftuijl 

♦♦ 

(Jjl^Jl ^al^Vujolj dj\xAJb&Il ^JjALg L-JjALg dAx-Aba ^^jJajj ^l^kjjujl LiA (jVl 

|A_Jtjll CIjI£± il ^Jj^Jl ^l^pV .Ajjj^xi'1 

l_a ji^a ^ jj^j V djlULnll (jUaj jL J^fcj J L.djULnll oJlc.15 b!Ak <j-a 4_iik l 5 ^ <daS . 1 

jli SbucJ jl 

(j-aUJl jljaJI A3 j^-kja Pivot Table ls jj ^ Jj-^ j^' ^ Insert 5 ;'j^' s-yjfi c^* 4 ^' .2 

-a s-LoiAj 

<_&A (»j ‘-i'-ilAI »d^la/diUUJl (jLLj dd^ jL Ab Select a table or range -j o^UJI dull <> .3 

b ^o3 )o» o3 ^iLuj 
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J^21-2 
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8 ^: West Branch 

| - 

9 

Byrd, Asa 

202008.51 

10 

Kelly, Icelita 

241683.05 

11 

Leon, Emily 

204828.36 

12 

Lucas, John 

207709.4 

13(^East Branch 

1331661.09 

14 

Grand Total 

2831665.67 


11-21 


^c- Jli* 

diULull (jUaj .Lutali ^'1 (JauiSVI Lilajl ji Ldjl jj ji Lalajl ^c- JlaJl ^ LaAic. 

jfrui dll XA±a '•■ * ••._d sj jj ji r-l^klL,al <_J j *"*>■* dLuxoll Jys Jx. jaxo Li] nd jj ^&lJa]S 

(>i 


<- 


♦ ;♦ 

I^joU 


IAa ClAjLnll ^It IAa ^ic. J 

_L^aVl ClAjLnll ^ jail LaLd ^jUa><a ^ic. <alal<a djtx_n>all Jia.j L_flAqJVixi 
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A | B 

C 


1 




2 




3 

Row Labels T Isuni of 

' - 1 * j - 1 

*'*i 



4 

2006 yjfcH 01 

1276.8 



5 

2006 ^Jjl 02 

1254.6 



6 

2006 03 

1454 



7 

200 6 04 

1223 



8 

200 6 ^1 05 

1314 



9 

2006 ^ aJ^ 06 

1496 



LO 

2006 07 

1472 



LI 

2006 K ^r ]i ^ i 08 

1123.85 



L2 

2006 Qj& 09 

1209.6 



L3 

2006 Oj^ 10 

1516 



L4 

2006 <^1 11 

1831 



L5 

2006 05^ 12 

1902 



L6 

2006 yJKil 13 

2193 



L7 

2006 yJftjSl Oj^ 14 

2111 



LS 

2006 yjfcll Oj^ 15 

2033.95 



L9 

2006 yJKSl Os^ 16 

1763.1 



20 

2006 17 

1783 



21 

2006 0 ^ ! 18 

1938 









PivotTable Fields 

Choose fields to add to report: 


▼ X 


- 


0 

0 uLrjjaJI 
MORE TABLES. 


Drag fields between areas below: 


T FILTERS 


llll COLUMNS 


= ROWS 
j I _ !l_I I 


E VALUES 
Sum of _hlllqJI. 


12-21 


Lil Group <4 &J -i ij\ t^Sc- i>yV' jjj dj^?d' 

^XaaJil l JJaj 2007 J 2006 alkali £jjljjll J lajj ^aaa5U jljaJI 

13-20 cJ S . ' . il l ^ La£ j ^aL*JI (_)4aul 
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4_J j 1 i dll UtUt-v e (J el^aJS 


3 

Row 

Labels 

T 

Sum of ^ 

4 

2006 


01 

1276.8 

5 

2006 


02 

1254.6 

6 

2006 


03 

1454 

7 

2006 


04 

1223 

8 

2006 


05 

1314 

9 

2006 


06 

14S6 

10 

2006 

03^ 

07 

1472 

11 

2006 


OS 

1123.85 

12 

2006 

oil Oj^ 

OS 

1209.6 

13 

2006 

Os 3 * 5 

10 

1516 

14 

2006 

rjJ,< 

11 

1S31 

15 

2006 

03^ 

12 

1S02 

16 

2006 

^ 03^ 

13 

21S3 

17 

2006 


14 

2111 

IS 

2006 

(^1 03^ 

15 

2033.S5 

IS 

2006 

yr^ 1 ojiE 

16 

1763.1 

20 

2006 

03^ 

17 

17S3 

21 

o 

o 

CTi 


IS 

1S3S 

22 

2006 

er^ 03^ 

IS 

2167 

23 

2006 


20 

2171 



13-21 


3 

Row Labels 

▼ Sum of ^ 

4 

E 2006 


5 


55S76.25 

6 


45942.85 

7 

o*J u 

71633.7 

S 

ckJ 

33625.6 

S 

JbM 

52670.1 

10 

JbHjd 

39217.75 

11 


9S417.45 

12 

«.■ L-i . ,ir. i 

172989.65 

13 


204225.S 

M 


2332S6.4 

15 


287696,05 

16 

j j S> ■ -M ' 

323481.8 

17 

1+2007 

3888054.65 

IS 

Grand Total 

5507118.05 
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15-20 L&ill ^ l-S g-bjVl 


C lul^ 

♦ 





t>j 



15-21 


^jljUil £jJjjJI fLijV JjlJaJl j»lJaouil 

O^J*^ ^ l«l*J O^J LSj'j^' £!.jj^' <JL>^' l> bJsc. Jn»SVI ja jj 

10-1) j»j3 10 j-° jCaj _ 1. ^ -i i_J^lin]l 2J1C. -iLaji jA ‘ , JjUa-all j L_L)UaJl CllLa^lc. jALlsJt dlljlull j'Jaj 

(li^Aj 30-2lj 20-llj 


ROWS ^ji—ll ^Jl Scotg sm ^i^judj ciii^j (Jj^. ^jAj jjjisli (Jjj^a 

JajOI 4i jj <_>aij (jjj^li JjoaJi ^Jijj ss3A ^j Values f^' * c^' Student ^'j 

.Create Pivot Table J t> Existing Worksheet jC^' cwj^ l> 
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B 


1 

Student Q Score 

: 

2 

Rhea Madsen 

69 

3 

Jennifer Mendez 

81 

4 

Brett Broyles 

100 

5 

Shirley Smith 

28 

6 

John Brown 

93 

7 

Michael G. Welch 

30 

8 

Donald Tse 

100 

3 

Madeline Stevens 

82 

10 

Howard Porter 

86 

11 

Helen Craven 

81 

12 

Lillie Schultz 

75 

13 

Emily Li 

SO 

14 

Michael Long 

71 

15 

Chris Hermnan 

88 

16 

Marshall Sherman 

48 

17 

William Grindle 

82 

18 

Pauline Haun 

85 

19 

Lydia J. Evans 

82 

20 

James Weaver 

SO 

21 

Barbara Billings 

77 

• 

Willem Jd.firxLgn-r^|l ^ 

J 


16-21 


1 

Student 

1 Score 

2 

Rhea Madsen 

69 

3 

Jennifer Mendez 

81 

4 

Brett Broyles 

100 

5 

Shirley Smith 

28 

6 

John Brown 

93 

7 

Michael G. Welch 

30 

8 

Donald Tse 

100 

9 

Madeline Stevens 

82 

10 

Howard Porter 

86 

11 1 

Helen Craven 

81 

12 

Li lie Schu tz 

76 

13 

Emily Li 

80 

14 

Michael Long 

71 

15 

Chris Herrman 

88 

16 

Marshall Sherman 

48 

17 

William Grindle 

82 

18 

Pauline Haun 

85 

19 

Lydia J. Evans 

82 

20 

James Weaver 

80 

21 

Barbara Billings 

77 

22 

Vyilliqm Hernandez 

35 ] 

—- - - -- - - - m 




Row Labels 

27 

28 
30 
32 

34 

35 


37 


40 

47 

48 

49 

52 

53 

54 

56 

57 

58 

59 


Count of Student 

1 
1 
2 
1 
1 
2 
1 
1 
2 
1 
2 
2 

4 

5 
1 
1 
2 
1 



PivotTable Fields 

Choose fields to add to report 


▼ X 


[ 


E Student 
k Score 


MORE TABLES. 


Drag fields between areas below; 

T FILTERS llll COLUMNS 


= ROWS 


£ VALUES 


[ 


Score 


Count of Stud... w 


J 
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^3 L_jVUall CIjLg^Ic- (jj& g?l ^Ic- ^pajVI (JjjjLaII laxjJa (jVI 

1 c-Aill 4 _*j 3 j (JliLJI 11 a ^s io jAj ^-^IdJI ^jl Cy *j Group 

.18-20 J^j 4> f\\W tjc, lU ^Ib 100 


/4 h^VLa 

(jls 27 L)^ (J^l CIjLg^Ic- ljj.ll .1^.jJ V 4_j| C* lj*sj 0 ^ xijqll dill ^)j^aljx_ll (J : Lua£VI V ^jJal^)j3l (J^juoJ 

^jAjVl (JjjjLaII ^j^J laxjJaJ A1 £juL&11 &1a ^Ic* J ,<jj.l^ll IIa ^3 (jl^JaJ V 20” 11J 10“ 1 ^aill 

Layout <^' <J^' ^UJI jl£ j_>* (> j Field Settings J^ £ V*- <^l ^ 

.(-^j ^ ^ j^»C*]l jlgJal) Show Items with No Data jLi^j £ and Print 


TT 



A 

B 

2 

Rhea Madsen 69 

3 

Jennifer Mendez 

81 

4 

Brett Broyles 

100 

5 

Shirley Smith 

28 

■6 

John Brown 

93 

7 

Michael G. Welch 

30 

8 

Donald Tse 

100 

9 

Madeline Stevens 

82 

10 

Howard Porter 

86 

11 

Helen Craven 

81 

12 

Lillie Schultz 

75 

JJ_ 

Fmilv l i_ 

_ 2D. 


D 

E | 

F 

G 

H 

1! | 

Score 

T Count of Student 

1 - 


- 1 



21-30 

31-40 

41-50 


51-60 


61-70 

71-BO 

81-90 

91-100 


Grand Total 


4 
6 

5 
19 

29 

30 
84 
44 


221 


Grouping 


Auto 

I I Starting at: 
R71 Ending at: 
By: 


tl 


100 


10 



OK 


Cancel 





18-21 


1 1<iV A 1) j^allxilj 


(dULnll JjLlaJ ^3 ^joiU-a JldA SjAUa JJC* CIAjLj bUlujI ^LajV ^Iddi ^3 ULi^J 

^aJJ J^uJl jl 11 a ^glj^aVl cdULnl! JjUaJ ^3 Julo, J^juj jl <jl (jjJ-id aJL^JI &1a j 

uWvi ^j-a ^jjj£ ^3j .Ajj^n^xll ^j^aljxllJ (JjQ^kll ^al^klLujI LaJj ^jt Lalj Ia jtgJal JUjj ^^lll ^jlll L_jLual^l 4 _a3 

- ^LV1 CjULuII (^Uaj CjVUuuo jl (J^1^. ^I^pl ^j-a ^jjjSI J*J L_Jjj.n^xll ^l^djjaal (j^£j 

^gk j cilllS C-LoliS l^i Vj <jx j £, Via a 4 jlx>C. ^A 4 -Aj^i^x>II ^x^aljxJlj (Jjq^k'l pl^djjuol (jl J^VI 

b k^W AlLaVl-J (jla^jar Vuti AJlllI 
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A a] 1 djUaia^all j (J 


Jl^Jl 

^A j^kx>'l djLjLij lili (^ ^ \^Vl J6jLudj| ajj ^A 

♦* * ** ^r ^ ' * * 

4> (JL^Ij ^'x s~k Sf 1 ClAjLnll J^Uai] J4^-^) _$A c_J^'1 ^l^klLuol ^jc- JjAaII (J-aC- 45 ^j 
VJ A^IxLq ^puJa L_Jjjuo^a]I £jJajJ ^jl L-l^Jj CljLa^1 x-a]I ^Ic- (JAjjuj1_1a]I 

j A-Aix^alH (J-g \j£* jl fiAAC-Vt jl <—fl4 qJVl.a ^9 A^Ia^JjujI 


c-jj)^i% 4 \I (jl& JlLa 

C1j'» ilq < _JjALg ‘^Jtilt^ jA t_C1 Ajlj_la]| Az. t^A'yA Clx^LA (’C-Jajj 19-20 

_4jl*jxa <uja qa %i (jp. 0 jUc. Sial£^ IkL $ 120000 t>> J^' ^Wf 4 JL 12 J 


A 

B 

C 

D E 


F 

G I 

I Salesperson Q Product 

□ Category Q Unit Price B Quantity B Discount B Extended Price b| 

2 Nancy Davolio 

Flotemysost 

Dairy Products 

$17.20 

60 

0% 

$1,032.00 

3 Nancy Davolio 

Nord-Ost Matjeshering 

Seafood 

$20.70 

18 

0%[ 

$372.60 

4 Nancy Davolio 

Gnocchi di nonna Alice 

Grains/Cereals 

$30.40 

70 

0% 

$2,128.00 

5 Nancy Davolio 

Maxilaku 

Confections 

$16.00 

30 

0%[ 

$480.00 

6 | Nancy Davolio 

Steeleye Stout 

"lBeverages 

$14.40 

35 

0% 

$504.00 

7 Nancy Davolio 

Louisiana Fiery Hot Pepper Sauce 

Condiments 

$16.80 

20 

0%[ 

$336.00 

8 Nancy Davolio 

Thuringer Rostbratwurst 

Meat/Poultry 

$99.00 

21 

0% 

$2,079.00 

9 Laura Callahan 

Vegie-spread 

Condiments 

$35.10 

65 

0%[ 

$2,281.50 

10 Laura Callahan 

Tunnbrod 

Grains/Cereals 

$7.20 

60 

0% 

$432.00 

11 Andrew Fuller 

Maxilaku 

Confections 

$16.00 

30 

5%[ 

$456.00 

12 Andrew Fuller 

Gumbar Gummibarchen 

Confections 

$24.90 

30 

5% 

$709.65 

13 Margaret Peacock 

Chocolade 

Confections 

$10.20 

70 

15 % r 

$606.90 

14 Andrew Fuller 

Singaporean Hokkien Fried Mee 

Grains/Cereals 

$11.20 

40 

5% 

$425.60 

15 Margaret Peacock 

Pavlova 

Confections 

$13.90 

21 

15% 

$248.11 

16 Nancy Davolio 

Aniseed Syrup 

Condiments 

$8.00 

50 

0% 

$400.00 

17 Robert King 

Chai 

_ Beverages 

$14.40 

10 

0%[ 

$144.00 




* ~i ■ 1 Ml^ # 





19-21 


“LlLaJI oi& LS^) u' l *^VI djljLull jHaj (^3 . 11 . 1 a. (Jiia. ^j.1: (jl Laj <_al^jjl l-l^J (J4 <_Jj 3 jps Lij£3 La£j 

La£ ‘. '"'** a (J^' ^l_)3V '■?*'*' (jl Lalj ( SUMIF J IF U-° 4jj^a a libta <LLlL*_a “LlLi^l 

‘ —'' *..'.' ^ cJ^. 5 ‘ ~°j a ■ Aiiala _-2 ‘ **ll«-U-'ll i_J jAla <_Jiia. » ■ ^a j (JiLa. jj-a L-l^jiia-ai! jjj - ' .all j j.laJI ^_djj jl 


^1 Aikw Extended price m 


.AjuIA 


Mj 


ALall 
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20-21 


Calculated Field Fields, Items & Sets £ Analyze g) j^j 

Lajuj! C__J Ji JLJi Name ^ .Insert Calculated Field ^ 

^Aj 1 ^jlc. c>Uj l_j jjud^JI JiiJI L.u*nVi <LLI*_a]| <J^Aj Formula 4-^ 


- IF('Extended Price'>=120000;0.01*'Extended Price';0) 

<j^aLkJI cJ c-LgjuJ LLoa^^LujI L_J j^ju oJ^a JI 4_I^Lx_xa AjIj£J Ijjl V 

Insert Field jj ^ JjjL. 



B *5 - c* ’ !b 1 

HOME INSERT 


3 - [§3 □ - 

PAGE LAYOUT 


Active Field: 
Sum of Bonus 


4s 


Drill Drill 


Ho Field Settings Down Up 


pivot_calculated fileds.xlsx - Excel PIVOTTABLE TOOLS 53 - 

FORMULAS DATA REVIEW VIEW DEVELOPER INQUIRE POWERPIVOT ANAU2£ DESIGN nedalsha.. 

®l [i^ Fields, Sets - 

OLAP Tti'k 


Group 


[-TI Insert Slicer 
Py Insert Timeline 


■Jt™ 

1 m 


Refresh Change Data Actions PivotChart Recommended Show 

;[fj Filter Connections „ Source’ ’ Qg Relationships PivotTables 


Active Field 


Filter 


Data 


Calculations 


Tools 


A 


C6 ’’ S X >/ Jr 1 1 2028.1282 


A 

A 

B 

C 

1 




2 




3 

Row Labels 

Sum of Extended Price 

Sum of Bonus 

4 

Andrew Fuller 

166537.75 

$1,665.38 

5 

Anne Dodsworth 

77308.04 

$0.00 

6 

Janet Leverling 

202812.82 

$2,028.13 

7 

Laura Callahan 

126862.27 

$1,268.62 

8 

Margaret Peacock 

232890.83 

$2,328.91 

9 

Michael Suyama 

73913.13 

$0.00 

10 

Nancy Davolio 

192107.57 

$1,921.08 

11 

Robert King 

124568.22 

$1,245.68 

12 

Steven Buchanan 

68792.25 

$0.00 

13 

Grand Total 

1265792.88 

$12,657.93 

14 




15 





Insert Calculated Field 


Name: /Bonus 




Modify 


FormulaA = IF( Extended Price > = 120000;0.01’ Extended Price/ Delete 


Fields: 


mmm 

A 

Contact Title 


Contact Name 


Address 


City 


Region 


Postal Code 


Country 

V 

l Insert Field 


OK 


Close 


▼ X 


O - 


B 


MNS 


“ ROWS 
Salesperson 


£ VALUES 
Sum of Exten... 
Sum of Bonus 


293 


21-21 










































































































A a] 1 ClAJala^all j (J 


L_1 ji^UW 

CjUUI! j)lS lili ^ (JJ(j^jJa ^^kVl Jj^aLlxJl l—iLjj"^ ^^klLujJ jx-^VlC- jA 

6^C> jl L <ix^i ^A C_Jjjgi'N^ll \1 ^al^klLujI j)C* (Jj^llll o4* (^J-axJl <3jj ^3 ^A (J^j.wll 

4 ol^ ^ ^3 C-J^jud^o]! Jl £jJa(jl ^ SijSj^all ^3 ^J^]l ^.iklLaiJ ^jll dlV^Jual! AjtJS j L_fli^jj^a 

.^' <akl« J ,*-^ajJ J 4 J^^ ' (j^i ^c. ji daac. yi ji i Q l | 

UJJ-UUA-aJI J^JxJl ^liaJLuul Jlla 

CljjL^juj 4 jljjI AiLjaJ ^A C_JjUox>llj ^)£juiV! (j-a ^)£juj cJ^ l—jxjj^ ^jXi'N-a Lll ^jJajJ ^)AUa]l ^ Jj^Jl 

a 4^judl! ^Ljl (j-G l£ l—Ajt-lJba ^jJajJ jjjiill 



^i’ & D ? Pivottables.xlsx- Excel PIVOTTABLE... ? ® - □ 

INSE PAGE FOR DAT REVIE VIEW DEVE INQU POW ANALYZE DESIGN nedal sha... - 

_» H Insert Sheer D* fel ^ ® ^ 


PivotTable Active 
’ Field» 


A3 


Py Insert Timeline 




Group Refresh Change Data Actions Calculations Tools Show 

■r Eg] Filter Connections „ Source * » ▼ ▼ 


Filter 


Data 


X >/ fx 


Row Labels 


1 

A 

B 

C 

D 







2 






3 

Row Labels 

Sum of Total Cost 




4 

january 

273132.25 




5 

february 

246112.9 




6 

march 

187925.92 




7 

april 

218720.13 




8 

may 

june 

242238.39 

255876.96 




9 




10 

july 

217367.61 




11 

august 

195957.61 




12 

September 

262071.31 




13 

October 

195832.61 




14 

november 

276235.98 




15 

december 

260194 




16 

Grand Total 

2831665.67 




17 






18 






19 






20 






21 






22 







- 


PivotTable Fields 

Choose fields to add to report 

I_| r.egiun 

O Customer 
Date 

@ Month 

□ Year 
Item Cost 
_ No.Items 

I <1 T • I /■ • 

Drag fields between areas below; 

T FILTERS llll COLUMNS 


▼ X 


O - 


0 


0 


= ROWS 
Month 


T VALUES 
Sum of Total C. 


22-21 


<»j Fields, Items & Sets Analyze J! ajj^aII j^»U*II JiU <> 15 a Jl 

JjVl II LuA J^-Ai Create calculated Item Oj Calculated Item 

: juil <L*^]| JiAj Formula J ^ Q1 

= january+ february+ march 

.Aa] I jj^aLi*II ^_3 Lj c-LaijV A-A*>»II o5a j Jj .Add <Jr- ^*** *^aj 
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S^)aJ ^kuV' da' xajlq ^jxi'Nxi (J^/Lk £^<a Ajucl^. ^aJ ^J£JI ^jx>^x>'l (jl ^cjljll ^j^lJl h^s^U 

(JjJo^j *UL^Jl a^A j jJLt ^)JC- ^j)X>^\ a ^A ^)AUk]l jxi'N x>\li ^JUaILj j ^Lj^)V' < 0 j' x-Tba ^x> (J^Lk 

.OFF j^' jL£iJ <*ii t>j Grand Totals <J] A Design ^ c_jUj]l t> s j0^' ^ 


BD H «> * c* ■ g-IS- [§3 □ * Pivot tables.xlsx-Excel PIVOnABLE TOOLS ^Xm \/-^O^X 


FILE 

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER INQUIRE POWERPIVOT 

ANALYTE DESIGN nedal shami - M 

Hi 

PivotTable 

Active Field: A ■ 

Month 

■=— — 1 Drill Drill -3 

[>b Field Settings Down Up , -= 

Active Field 

•* Group Selection 
?IJ Ungroup 

l[7] Group Field 

Group 

1^1 Insert Slicer 

Ey Insert Timeline 

Eg] Filter Connections 

Filter 

Q? ft 

Refresh Change Data 
Source " 

Data 

H? 

Actions 

^ Fields, Ite^A^t. Sets * 

fx OLAP Tool;* 51 
>5 q Relationships 

Calculations 

if r? 

PivotChart Recommended 
PivotTables 

Tools 

1 

Show 

A 


A15 ^ : | ^ s/ fx december v 


A 


- 


B C 


D 


E F _G H 


I J K 


1 



2 



3 

Row Labels ^ 

Sum of Total Cost 

4 

january 

273132.25 

5 

february 

246112.9 

6 

march 

187925.92 

7 

april 

218720.13 

8 

may 

242238.39 

9 

june 

255876.96 

10 

july 

217367.61 

11 

august 

195957.61 

12 

September 

262071.31 

13 

October 

195832.61 

14 

november 

276235.98 

15 

december 

260194] 

16 

Q1 

707171.07 

17 

Q2 

716835.48 

18 

Q3 

675396.53 

19 

Q4 

732262.59 

20 

Grand Total 

5663331.34 



0 


PivotTable Fields 


Choose fields to add to report 



I_| r.tryiun 

EH Customer 
I I Date 
0 Month 
□ Year 
I I Item Cost 
EE No.Items 


s 


0 


Drag fields between areas below: 

T FILTERS llll COLUMNS 

= ROWS £ VALUES 

Month w Sum of Total C... w 


21-23 


4A*aZl Slicers CjLua&a f)*lkl^) 

(JjjjUj £* ISj j ClAjLnll A-Ak^alll A JjLuj j\\ AiL^la djLojuaLo 

j!jJ iklj Vj A! jui '1 AjIc. jjjSjII tg_^.l^pl 4 j'x>C. j 

Slicer-S' ^ Insert Slicer J' ^ Analyze ^ l $JSlicer <r'j^V 

JSkall ^ Slicer -S' ^-1 j^i (Slicer j^' l>*) <a, vn u * n j! 

4juAjuj! ^lc» \\§W ^Ic. -kkjjall 25-20 
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PivotTable Name Active Field: 


PivotTablelO 


Salesperson 


ions - 
PivotTable 


Ho Field Settings Down 

Active Field 


* 

* *3 

J Drill 

Drill -Z 


Up- 


Group Selection 

P—' 

■11 Ungroup 

T" 

Insert Insert Filter 

Group Field 

Slicer Timeline Connections 

Group 

Filter 


A3 


A 


✓ fx 


Row Labels 



A 

B 

C 

1 


2 


3 

Row Labels 

Sum of Total Cost 


4 

Arnold, Cole 

209208.76 


5 

Byrd, Asa 

202008.51 


6 

Christensen, Jill 

252220.82 


7 

Kelly, Icelita 

241683.05 


8 

Leon, Emily 

204828.36 


9 

Livingston, Lynette 

182345.68 


10 

Lucas, John 

207709.4 


11 

Maynard, Susan 

244128.55 


12 

McCullough, Scott 

158470.58 


13 

Norman, Rita 

222209.9 


14 

Owen, Robert 

344415.5 


15 

Vaughn, Harlon 

362436.56 


16 

Grand Total 

2831665.67 



17 

18 

19 

20 
21 
22 


Insert Slicers 



^Salesperson 
I | Product 

□ Region 

J] Customer 

□ Date 

□ item Cost 

□ No.Items 
□Total Cost 


Cancel 


24-21 


r - 

2 


r~> 

3 

Row Labels ▼ Sum of Total Cost 

L 

4 

Arnold, Cole 

209208.76 


5 

Byrd, Asa 

202008.51 


6 

Christensen, Jill 

252220.82 


7 

Kelly, Icelilta 

241683.05 


8 

Leon, Emily 

204828.36 


9 

Livingston, Lynette 

182345.68 

_ [ 

10 

Lucas, John 

207709.4 


11 

Maynard, Susan 

244128.55 


12 

McCullough, Scott 

158470.58 


13 

Norman, Rita 

222209.9 


14 

Owen, Robert 

344415.5 


15 

Vaughn, Harlon 

362436.56 


16 

Grand Total 

2831665.67 

L. 

jlJ_ 1 



-P_f- 

Salesperson 

% 

Arnold, Cole 

A 

■ 

Byrd, Asa 


Christensen, Jill 


Kelly, Icelita 


Leon, Emily 


Livingston, Lynette 


Lucas, John 


Maynard, Susan 

V 





~| 

J 






) 







J 
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gjjtill (jjjLujj (jIg* CjULuII 4^.w IS 


Timeline JaaJt fbii«l 


Timeline f'-iaawl ^ 4 * 50^' 

fj t>j Insert Timeline ^ Analyze 


j) diSijlU <j^aLkJl (JjiaJI ^ Cj lULnll dijli Iil 

^ j Jai- .^j^' 

.CiUlull ojlkl A *1 laJi‘ J (j£-aj 



26-21 Jii 


3 

Row Labels ▼ Sum of Total Cost 

4 

Arnold, Cole 

69935.23 










5 

Byrd, Asa 

11790.29 

Date 









fi 

Christensen, Jill 

85933.74 








L X 


2012 









7 

Kelly, Icelita 

64840.75 









8 

Leon, Emily 

31533.18 

75149.14 

2012 









9 

Lucas, John 

jM) 




jAjH 

! 




10 

Maynard, Susan 

48122.43 


11 

McCullough, Scott 

69876.9 

4 








[►] 

12 

Norman, Rita 

50640.74 



















13 

Owen, Robert 

75852.48 










14 

Vaughn, Harlon 

71113.73 










15 

Grand Total 

654788.61 
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ACjUalaA 


Ajjj£j Ai \x_^ c*L.ii ciulS 131j /£j Ja Cf* cijljLnil / j-jLaj (JjiLoj j& 

■ djUaja^a]! j c-Ludjl 4 K wix> dlLlaj Jjjuo^VI Clj\ 3o3o^^\l c-Laijl 

;^]Ij11£ tjg&j l fjj^ ^'j J V “^J^ 3 c> J^' -^-jj 

.Pivot Chart ^ Tools fj Analyze Jl ^ Jj-^' ^Lk ^1 ^ • 

Pivot Chart ^ Chart ^ Insert J'^ lsJ j^?J' ^ aAl ^\ ^ • 
Pivot Chart & Table Pivot Chart £ Charts £ Insert J! s- 1 ^' J^- 1 > • 

iJJJA .4 FiFi^- A ^Ifr JlL» 

pljj *• CC-L. *• ^"1 j-lV j _dlldiLa]l i 4£. dll XAla p ja^a ^ya^xj * ij28“20 lj^'''" ^9 

JakdJI ^^ ^ t>j PivotChart £ Analyze <_^' ma:u £ J ^ V*- ^ Jj-^' '^> 

■‘ . 

•Jiiil ^^Jc. e-Llj diLiLull 4_ddi! (_^jjou]S AjIiuJI 4j jt jil A -1j^.j^i]I A ja. '***'" j j »' laJL.»' /jt^-a^lj AjS Jad. 


I 


°0- [®3 □ ; 

HOME INSERT PAGE LAYOUT FORMULAS DATA 
PivotTable Name: Active Field: 

4^ I s * 3 Group Selection 

Product Ell] Unqroup 

=- Drill Drill -B 

li© Field Settings D OW n Up - — ® Group Field 

Active Field Group 


PivotTable16 


REVIEW VIEW 


DEVELOPER 


INQUIRE 


=y m 


& 

1 —KS 


IljOpti ons - 
PivotTable 


Insert Insert Filter Refresh Change Data 
Slicer Timeline Connections ^ Source-' 
Filter Data 


PIVOTTABLE TOOLS 

POWERPIVOT A^V^^ DESIGN 
05 Clear - >^l |^ ^tds. Items, & Sets - 

EB Select- ftOLAP Tools- 

O Move PivotTable Relationships 

Actions Calculations 


lip 



PivotChart Recommended 
PivotTables 
'' jools 


Field +/- Field 
List Buttons Headers 
Show 


A6 


X */ fx 


Captain Recliner 


A\ 

A 

B 

C 

D E F G H 1 J 

i 





2 





3 

Row Labels ■*■ Sum of Total Cost 


Sum of Total Cost 

4 

Bamboo Coffee Table 

272347.4 


Total 

5 

Bamboo End Table 

119025.12 



6 

Captain Recliner 

478352.85 


1400000 


Chameleon Couch 
Media Armoire 

Grand Total 


1343116.05 

618824.25 

2831665.67 


1200000 

1000000 

800000 

600000 

400000 

200000 

0 


Bamboo Bamboo End Captain 
Coffee Table Table Recliner 



I 


Media 

Armoire 


i Total 


K 

L 

M 

N 


rx 


























































































































S 


PivotChart Fields - * 

Choose fields to add to report ■O’ ^ 

|_| Kegion 

I I Customer 
I I Date 
I I Item Cost 
I I No.Items 
0 Total Cost 

MORE TABLES... 

Drag fields between areas below: 

T FILTERS llll COLUMNS 


= ROWS 
Product 


Z VALUES 
Sum of Total . 


28-21 


Ajjja-aII t’Mkk'v A \\ J 


\ jJox ) J Jalai 

4jqjli a\\ (JA A 131 ^1!La 3 ^ jj 1 aq Lq ^c-\ 

.c S 


*♦ 

u 
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♦* 


^ jli ^^jj ^ xS\ CllSC^j i£ A J J ^ ^ laJJ^Q * ^ dLcl miS Ic! 

** ^ ** ** ** # 

g Ai \jk)~tZLA ^9 4 iL djULnlb ^ j^xJi .U .U-v *\\ J Cl A ia> ^ilAJ 

m A ^ djUaJa^a]! l dajl la^Jl j 4-SJ^la djLcijdLa 

^Ac* (_£^lill (JaxJI 4i^jj (jjafij ^9 (jxu^ixi QjfLj ^^)j)^xAl ^jJal^AsVI £-da^llj 

aILj ^-llall J < Jj < Sx> i j *W 

L 3Jjaijj ^ f l l->f^ i J ^ J!>U. A ^ ^ djUaJa^Q fiCC- *L!d! 

.djUUJl ^jjdSj ^Ca^jdjuj djU^Jn^a]! ac& ^-ixi^ CJ^j { * 





♦♦ 



JoIaj ujULCI JjI&j 


.22 


What-lf Analysis ?jU 3 u 


Aijj ^k ^u^\l ^cjU cijljjjilll &ca jlijj i <nS L^laJI ^k jjjxj 4jUc. <^a ?j] IcLa JjI 


♦* 


Jjlc^ 6jJjllixjall djlc ^j ;^Jb (J Axj£^\ £jCa jJLj ? j\ IcLa (JjI^j CllljCl ^ ^1 jji dlUA 

£cjHa 1! j jLkcVl CjU^CjUUJI Jjlc^j jjj! jjjuall d)lc ^j ikb .l-sIc^ILujVIj tCjULnll 

4gVi^x>'l CjCxII J J 4 ^a33 j\ C^.1 j ^jAILq ClAjLnll (J-gLxjjj 

(JaxJ \ -cMJJ _Jaia 32 ( au ^ a ^ Aj£Jj 6Clj|^)jilL<a fiCC- ^Ic* Jj^)'ilJaJl (J$ (jl j ■ djI^AjClA]! 

jLkcVl CC^jj A >j n iklj C‘ n«\ CjULiJI Jjlc^j jjjIIijuJ! djlc ^j <jc, l qVi^ J£dij l-aI^LujVI 

(J^-iLajjujj ^li]l 

Jlo i j] liLa (JjlaJjj ^1 A^LjaVl l SjUaj]| Clijjjj i-*V^xn tCj^lill CIjIjcV 1 &CA Jl AiljJaVb 

C> lice* \ g iSlJ tL-fll^JjoaVl Solver A^LCaVI Aq jhA jLuHij .SolVeT A^LCaVI Aqjh j\\ 

_ JJjuo^VI 4 \aks-xa A^> (^£^>^1 ^*1 A J AAjjCJI ^jinjLa ^al^klLujlj Cljl^llJ C-Ludjj l~*VlS a\ LaS > Clj|^) ; iiCLA]l 



Goal Seek cjULu !) JjI^j 

JAjuj^a]! ' ^ jlWn (jLkC^l IcSllLa ClLual ^j£Jj iA x -L^al) L_fl^)xj dliS !,ij 

_CJ j! dill 6 (JHa 1I cJ;iAjuj ^Ic^lLuol iA ^jYi\l 

dIjjeS j i\$ xA J L-jLolL^I ^\nm ^lill fiCjUll ^-kjxj L^S ^LaCjjj Cjlill jIcLg cAk 

dlac^j c _^ij c_Jjlixbl dj|jludll CCc. CuCL^dli ^Ic^ILujI .J^-Cl cJS IcA cIAjuj 

■ O^ c> 
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? -i^Lo 


Ajl 9J L-jl jujI^. 1 ^aJ E5 ^J S -5 <—J^LlJ (1 ”1 1 (J^^) S^bOaSl A9^j 

CjI jpjaill A9^)X>a j& C JJj) "| 800 ^5^ sAjA^ ^jlnl .i n £lf« u' O^J 1 ^ jVt ‘ PMT 5JI>i 

L I^J (Jja-s 3^11 L-fll^JjoaVl ^A^Jjudj ^jAjou! 4-<a^^Ul 


(?jLiju JJ^i) What-If Analysis £ Data J' 
lJI^LuVIj (_>aUJi ^jj-« u^i j^-iaja Goal Seek ji^-j 

4 ^jiU 4 i*ja ^Aajj E7 cs^ '-^ ^ — (:V^' uy*^) Set cell: o^' £?_>« ^ 5 ^' V*- 
a^i uniu ^) Ji^i'Aak t (<^li Ji) To value: u-di ^ -$1800- 

.OK ^aJ (j^l ^lc* A-jj 

^cancel ^ lijj OK ^***a^uLoj ciuis lii ^JSjuoIIj a^jv^i ^laj 

.(^jLuJI ^ 1 ] 


1 

2 

3 





H G F 



E 


$ 350 , 000.00 
5.50% 
30 


$ 1 , 987 . 26 - 


D C 


Ud.jiiil .j! JuLs 
^^dLiul 
■ " ■ 1 _^ ■ ■ r 1 JiJif- 


Aiiall 


1-22 
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2-22 


























































































































































JU^I A^uS ^)j£l (jl Jj^)j du£ lijj 0*1^1 j S_jjiilia (jLk^l A_aj 3 L-fl)^JjaaVl (_hlxJJ A a 

t^llj ^a^klLaiJ (jl lililc. L- 6 ^*3^)11] Ij^)£joj ^^3Aa 1I ^JL^ll j ^)^a^)i]l 4 JaIjuj ^5^ J 

.Qnl\/or A_isLjaVI Alih Jl 


Data Tables Jj'^ flJaUj ^Utull JjIsj 


O^A tliuLui 1^.1 j IJ^jAIlq 1 g K ^a^kjjoij O^C- jl jl 1.1^. I j IJjjAIlq ^a^kjjujj A X Us"* (jl£ lij 

Aj^I^g cJ^juoj djULnll Jjl^. ^Ia^jjujI jl .a^.1 j <jl£^ ^cjlull Ail£ cLjULaj <Ji-*\ i^j aJL^JI 

UJ^ uji iJaSa jl ^.Ij JJ*1* j£jJ tiljl J) Ij^aJj ,A*Jj.^ 6jlaL CltajlfLaVI <jx> <jUaj 

ClAjLiJl ^jlallll C_jl t,i .)\~\VI S^tc-I ^aJ lilj ^ j JAJ ^9 La^j' ^ hi ^aJJj 6^l^)i]l A_1 ^juj 

,AjJ*l^ CljUliJ Uuta liLjli ^Jj tillilJ $ jjill I^jLoU^I S^tcJ ^aJJ CjULnll Jjl^ ^ dJJ^. jxS I 

i^lj jjxIaj ljUUj Jj^ ^liilujl Jtl* 

l*^J (JaL^J A jl-aC> c-I^)^.I l_J j)lhx>llJ ^)ALh]l J£joJI ^9 AjULaj ^_hj 

.C12:C18 U^LkJl ^9 o^)ALlall CjI jluoil ^)Ja^)i]| Clll^I juj ^JJju dc- ^a^]! C1 jIjl 3^1 <alik>Jl d)Vl xn 4 ^ VI 


a^II jjii di^, (Cl 1 :D18 3^ J) 3-11 J^i> ^Ij > L^ c^lnl! ^ Vjl 

A^nill ^-ic' aJ^Lx-aII c-j ^ali Jj^Jl (JjVl ^6 ^j1*aa1I 

^^jjoull Aj^IxJI Ajl^kll ( PMT £y* I ^-lie* I j Ajl 9 ^ 1 I L-jI ^n^sl ^J^Lx-a ^^A LiilL^. 


.1 


^ 2 $ ^)Alh ^A ^)Jx1a]I ^aJ3 C5^ A-iLk (Jjl ^IxJ <> SjL^all (Jj^Jl 

_JaJjJallj J£judll 


Dll 


fr^=PMJ(B6/l2-,B7*12]B5)^ 



A 

B 

C 

D 

4 





5 

- -\l t 

J23JAJ 1 

200,000 



6 

^ • t| ^ CJ ,t| 

4 1 . -1 It _> M. ft I 1 

6% 



7 

• -tl •* 1 • 

«(>*^al 1 t, if ji.j *i IT. 

10 



8 

*J-Ji ,l ''' 1 

$ 2,220.41- 



9 





10 




Payment: 

ii 




$ (2,220.41) 

12 



Possible years 
to repay 

1 


13 



5 


14 



10 


15 



15 


16 



20 


17 



25 


18 



30 


19 
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? -i^Lo 


Data Tables ^ What-if Analysis Data J 1 £ cjuun 

^CljULnll ^aLkJl ^)\ £J^<a ^ 

Column ^a aki^ (Cl2iC18 i3'^^Vv^ a ^ji Lajj 

,B7 (uA^' - 2 - lfr ) *j^*^' 4 -^' ls^- lsj^ c?^' Input Cell 

^—Ic. 'J j ■ aa 11 (Jjal T»» ■ ^aj 


.2 

.3 

.4 



cn 


n 


u 


Sort 


TJ 

Filter 


X 

% 

IWr 




Connections 


Sort & Filter 


I? Flash Fill 

0*1 Remove Duplicates 
Columns §£ Data Validation - 
Data Tools 


Solver 


“ 9 . 


Text to 


Oi itlinp 

Scenario Manager.. 
£oal Seek... 


fi 







A 

B C 

D 

E 

F 


4 








5 

^Llc 

200,000 






6 

"Z • ti , ci ,t| 

A ' j '■ .1* dJJlAT 

6% 






7 

1 >t^jo |l /|lj‘i.,i *i *i C. 

10 






8 

< _ ti < . 

A ~±Jrk 4-x£-U 

$ 2,220.41- 






9 








10 




Payment: 




11 




$ (2,220.41) 




12 



1 





13 


OJ 

ni >* 

5 





14 


5- ™ 

<K & 

10 





15 


n *- 
i/i o 

15 





16 


VI *» 

O 
■ o. 

20 





17 



25 





18 



30 





19 








4-22 


4 

5 

6 

7 

8 

9 

10 
11 
12 

13 

14 

15 

16 

17 

18 
19 


• -\i \ 

w v^j>aJ jLLlc 


A l jT.ll * * M. ftP 


200,000 


u a Cj 1 jj—! £• | 





$ 2 , 22 ' 


VI 

ro 

Or 

>• 

_ 0 ; 

_C 

VI 

VI 

O 

CL 


>- 

ra 

Q. 

C, 


Payment 



$ (2,220.41) 

1 


5 


10 


15 


20 


25 


30 





Data Table 


cell: 

Column input ce 



rai 

b6S7| 

MI 


OK 


Cancel 


5-22 ^ 
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A 

B 

C 

D 

E 

4 






5 

.T_LLHj 

200,000 




6 

A i j i ■ ■ > 1* SjUiil* 

6% 




7 

(ji3jl!l ■■ ' i ■ ■' i 'n~- 

10 




8 

A. ij; .-■'i 1 A ,a ■ ,i' 

$ 2,220.41- 




9 






10 




Paviment: 


11 




$ (2,220.41) 


12 



1 

-17213.28594 


13 


i_ 

m 

■rap >^. 

5 

-3866.560306 


14 


>. m 

® S' 

10 

-2220.410039 


15 


J2' ^ 

'i/Ti O 

15 

-1687.713656 


IS 


lTi *-> 

o 

a. 

20 

-1432.862117 


17 



25 

-1288.602803 


18 



30 

-1199.10105 


19 






20 







6-22 


(JJjJLLa £LA ljULUI JjlJL* ^t.VVUrflt 

^jC- (J-lUj C-!^)^.! Aj^}j jVl ' V^l_j (JjjLuJl JtUll CjUUj ^a^klLaiJ L_fljjuj JHaII lAA ^3 

.u^' UO^* (jVl clP^ 3 -L^ 3 Jc- L^ 3 £^*J lP 3 c5^ 

;A-JU1I CIjI jUkll ^jSj Jjksll lAA J 


.7-20 ^A U£ CjUlnl! l)j-1^ 

^»J3 (J^Aj cJijVl <>_Sj^Jl ^3 j (dj11 J-Ludll AAC-) J jVl ^)4 x1l<JI ^aJ3 (J^Aj ClAjlnll JjA^. J jVl A ^ixJl 

IjlA ^ A1 1 ) JjVi J JjVl <—a^aJI U ^Ij ^1 4_iUJl .(cP 3 £^*) gr^' 

.(lUlU. ^3 ^3^)111 4 jl 3A L—jl jolU.1 4JaUa^ IgJ^U A ^jllill ^Jc- Jj^a^jjuo ^li]! aIaUaII (J^.Aj (JlLoll 

Jj'^h o- 3 ^' j'j 3 ^' to* ^ £%*> Data Tables J' £ What-lf Analysis J' 

CjULuI! 
■ **♦ 

t_a^aii jj*i4i ^c. J^j Row Cell Input *—^ 

lsJ^ "jA AjlaJi <J^ Column Input Cell jJ^ i aAl .cjUUli Jj^ <> JjVi 
.^ uii > j g^3lUxjJaj ClAjlnll (JjA^. JjVi J y±xl\ te i (J'V JJjLiaII ^Jc. 


1 

2 
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A 

B 

c 

D 

E 

F 

G 

H 

1 

4 










5 

(jiajflil ilia 

100,000 








6 

4 i jl i . .• 1^ SjUlsU^ 

6% 








7 

• !■-■ ji ... ■' j. ■. ■ JJtC- 

10 








S 











9 











10 

Payment: 

Possible amounts to borrow 


11 

($ 1 , 110 . 21 ) 

100,000 

130,000 

160,000 

130,000 

220,000 

250,000 

230,000 


12 


1 









13 

E f) 

!_ 

oi >■ 

>. *3 

5 









14 

10 









15 

M sr 

_c - 

15 









16 

35 o 

tfl 4 - 

o 

20 









17 

a. 

25 









IS 


30 









19 










20 
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cn 

OJ 

>. 


5 

> 

(5 

10 

(V 

CL 

15 

Z 

1' 

L. 

"(A 

o 

20 

i^i 

o 


o. 


25 



30 
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A 

B 

C 

D 

E 

F 

G 

H 


4 










5 


100,000 








6 

7 

4 ^ij *i. ,i 1^ 

6% 








• _to «^i • 

W -U3 jilU' J !■ ■■ JQC- 

10 








8 










9 










10 

Payment: 

Possible amounts to borrow 


11 

($1,110.21) 

100,000 130,000 

160,000 

190,000 

220,000 

250,000 

280,000 


12 

i 

£ 5 

-8606.643 

-11188.63586 

-13770.62875 

-16352.622 

-18934.615 

-21516.607 

-24098.6 


13 

-1933.2802 

-2513.264199 

-3093.248245 

-3673.2323 

-4253.2163 

-4833.2004 

-5413.1844 


14 

u > in 

>• ^ 1U 

-1110.205 

-1443.266525 

-1776.328031 

-2109.3895 

-2442.451 

-2775.5125 

-3108.5741 


15 

S £ 15 

-843.85683 

-1097.013876 

-1350.170925 

-1603.328 

-1856.485 

-2109.6421 

-2362.7991 


16 

ossi 

to 

N) 

o 

-716.43106 

-931.360376 

-1146.289694 

-1361.219 

-1576.1483 

-1791.0776 

-2006.007 


17 

25 

-644.3014 

-837.5918219 

-1030.882242 

-1224.1727 

-1417.4631 

-1610.7535 

-1804.0439 


18 

30 

-599.55053 

-779.4156827 

-959.2808402 

-1139.146 

-1319.0112 

-1498.8763 

-1678.7415 


19 











9-22 


r 


cJ^ u> ^Jj .JaSa jjj^La <JX> j$Si djULnl! U> V 

jt ^.1 j ^)jju>a ^^ic- ^)j^aJ5J ClAjLnll JjAa. ^jl qa jj^)1 IijuJI j ^Ia^JjujI 

^Jc- ^J^)ljjjudll jKj Jl <j£aJj .C-Lujj U£ 4 qVi'N a\\ ^jAIia]I ^aJ5 ^a>l^JjaLj ^jl Aj| V) 4 l~A°l 

,^U\ Jjjllijudll CjIjI ^j Jj^lSI c-Loul J 6^j^aal ,W^ 4 qVi^x> *L$ja 32 
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? -i^Lo 


jjjI \uA\ j ^t.vVudb CjULuI) JjWi 


^Lijj . J^c. asjj U^Lk ^ Ujiiti i^si^ii^i Excel Cy* ^JJ*> j^jb^bl 

^cjlUll q! a^)*-l aAjA^Jl j-j^)lI luaII CIjIa^j qa t^g\ JjAlHI (J-oC- Ai^jj C5^ ' g hq«\ j (j - ® A^lik>a dAc. 

AqVik^'l 


dli^x>j /'Alb. Jjda3l M j "Alb. \jJ" jAj^jlj-bl jJ j)\ lluJ ClllA ^.j (jjjAa .j dlb ^jl ^ia^)!iiil 6(JtbJI (Jj.Jbua ^ic. 

-ag Iaj (JjAlill dlj£^J dlb ^XJ ^ali tl^jua^j < > J-axll A5 ^)j jJ^)l lljgJl (JJC- c-bjdjV jJijl lljoill 6^)1 Jlj ^lAklLujI 

djl^.j (JAJ (JjAlill JUC. j , Jjjl JJjuoII Ia$J ^1 ^jill J JJ*2j ^lill LAAkll JLAkj C j Mc. L- 1>J i jJjIIluj (J£lJ 

6 uxlbl Abkll / jjAxll A^ nill Adlk uxjj t qj jLLluJI 

■ V.* »* \ »* » .* .* V>* V.<V .* 


^jAdaJJ jJ^)llijoill ^)J^)iL} c-Ludjl C^V^x>J Ijjuall ClllAa .j (Ji c-budjl .AtJj 

Ai^j A^.1 j JjA^. ^9 jj^)ljjjaill diLa jbus AilS jj^) 1 n xA\ a &JlA jj^) 1 IjjuaH ClilA ^.j diba jbus 

jjjlubt CjULuI) JjKj ^ Jtl* 

bl (jiajxj jJjllijuj CIjIa^j cb^lj ^Lij| L_JjlhblJ A JaJjoiJ A_J^la j^-a ^bajj ajAUall (Jxixll Aijj bjJll 

J-bj j (jLk^Vl b^Lk Ac*bj^l JHa]| ^Aj^LxJI aJL^JIj 6<SL^. IjjujI 6<SL^. JjJaSl 

b^_k jjjJM Ai^)x^ jA l_j jUox>'lj jjjuoll ^)Lk^VI ^-bk. JlLb j ^db Adlkj e_fljjb^a-blj 

.gsuii AJk ^ (jdoiVi J i^uobU) jik^vi 


^A ^>^Vl 1-^-1 Aij^)ia J ^bbll j (jLk^Vl b^Ak Aji^jajj ^aAj jj^)bijaill CIjIa^.j j Vjt 

Formulas ji ^jUaII (djb^bili i$j ^i) s jjU^ii bMk]i ^ ^bii j Jbk^ii b^k jjAki 

cijbb^ fS Create From Selection Defined Names ^^b^Vi a^ j 

.^Cjbll J Jlk^vi ^ b!Ak ^ Cj luunl t b!Ak j! C-U^. Right Column jbb^' 





K 


M 

N 

O 

P 

Q 

R 

4 











5 











6 











7 


3% 






$1,000.00 

-tl t • U 

JkJI 


8 


$35.10 






$85.00 

Ajjb 1 5 J^Cr 


9 


$12.00 

ajl 





$25.00 

f. tct , V 

^ j ■ • X- 5 Zf 

10 








$60.00 



11 


$47.10 






$1,170.00 

Jiilt ^Lyfl 


12 











13 











14 








AJL^.^b ^4jb/i4 


15 








$30.00 

*■ 0 < 


16 








$55.00 



17 








$20.00 

- —' <• 


18 








$230.00 



19 








$250.00 

mi •* !■ 

20 








$100.00 

ci-P-' '-‘Jj—=» 


21 








$685.00 

.",1 *jj.^t*i 


22 











23 








$485.00 



24 








$5,820.00 

jikjvi 


25 
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ith & More 
ig • r Functions’' 


O 

p 

Q 














$1,000.00 



$85.00 

AjjU S pcc- 



$25.00 

* j 



$60.00 




$1,170.00 

Jiill 



1 


c=3P 

Name 

Manag 


5=] Define Name ’ 

iniuUj 


+,° Trace Precedents 


Show Formulas 


[3 Create from Selection J 


Defined Names 


D Cl Trace Dependents v \ Error Checking ’ 

Remove Arrows - A) Evaluate Formula yj 
Formula Auditing 


Create Names from Selection 


Create names from values in the: 
□ ijop row! 

I I Left column 



Cancel 



- fl jjl 1 -* 1 * 







$30.00 







$55.00 








$20.00 

lul 







$230.00 








$250.00 

<4*1 v-i j 







$100.00 

J-A' * 







$685.00 

^'Lai 






















$485.OOl 



$5,820.00 








































11-22 JiA 


Jjjljjjalll c-AjII A-JoloU jVij 


u Scenario Manager £ What-lf Analysis Ji £ Data ^11 , 1 

, jJ^)l jj ^aLkJl jl 


O 

P 

Q 











$1,000.00 


$85.00 

4jjIj! 4 

$25.00 

^ ^ V 

AjlJi£> j SL- 


$60.00 


$1,170.00 

Jxill 








jjti.jls wL^Lua^ 


$30.00 

*■ ^ 


$55.00 



$20.00 

Mil 

$230.00 


$250.00 



$100.00 

lSj=^ ^HJ 


$685.00 

-.I «’i ^ILa^I 





$485.00 



$5,820.00 

jjUl jllJVl 





Scenario Manager 


Scenarios: 


No Scenarios defined. Choose Add to add scenarios. 


Add. 


Merge. 


Changing cells: 
Comment: 


Close 


309 
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?-I^Lo 


3JU. J^aaS J&J JjVl JJjliliJl 7r\ (AiUiaj) Add jj ^' 
Changing ^ ^ sjaiUi l^uji ^ Scenario name ^ ^ jjjUuJI 

lip! ^_laJ3 (^1 ^0 3o> jJoJ .4_la 4 U^lall Clll5Llaj OsllS 

.Scenario Values ^ o^' j'j^' 


.2 

.3 


Scenario name: 


Changing cells: 

J S7:SPS10; SPS15^SP S20| 

Ctrl—click cell^BWilect non-adjacent changing cells. 
- .. .Ml tiiii jLza Crea^Tby nedal on 11/04/2015 



Edit Scenario 


Protection 
@ Prevent changes 
I I Hide 


4Jl> JjOl&I 




OK 


Cancel 






$485.00 

j^JJl jLiJVI 









$5,820.00 

jLkjV' 









13-22 


4_lLa. (jLa. C5^) ^ 1 Uxill 



p 

Q 

R 

s 

T 

U 

V 

W 


















$1,000.00 


$85.00 


$25.00 


$60.00 


$1,170.00 




Ajjbl 3 pic. 


* * ✓ ^v. 

^ * i *. r~. 


d. t_l 


Ji4ll 


-Jli j—3 ■ ^ * 

$30.00 

«■ ^ fj^» 

$55.00 


$20.00 


$230.00 

vlA- 1 

$250.00 

^.JUjL-aX 

$100.00 

Jji- 1 ax 

$685.00 




$485.00 

jtkJVI 

$5,820.00 









Scenario Values 


Enter values for each of the changing cells. 


Add 


1: 


1000I 

2: 

4j jb 

85 

3: 

dii: Lc A j M r. 

25 

4: 


60 

5: 

«_Qj Lft> 

30 


OK 



Cancel 
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Aj^LxJI *UL^JI jj j)\ lixi.ij <UL^. IjjujI jjjliijuj (JLk^V AuIaxJI ^j^)£j .5 
j| j^l\ CIjIajjjI c> JJjUfJ-" <_$' O' 3 J*- 3 J JJJ 1 -^ ( —>'-^- J ( —4^ r^al jVI 

o^j*^ Show o^jc- 4 c-jjlkJi jjjU^II <Data <> Scenario Manager 

■ lWI ^JJ ^9 JJjlluJI fJ9 

o^li jij=>Ji ui j^-laja Summary jj ^ j*Jj 

l4=- ^jj ^ chai-LJi o± j*-i ^ jjjiili £-jjj ^jUI ajLl Scenario Summary jJjllijuJl 





“ ■ i, 

j= Jti._jh_4 * • •• Ji j - 

$45.00 

k _lil_! bj-^i 

$60.00' 




15-22 



E 

2 


A 

B C 

D 

E 

F 

G H 


1 





2 


Scenario Summary 






+ 

3 


Current Values: 

ik 

% % 

AIa t j*a\ 



- 

5 


Changing Cells: | 



6 


Jiiii 

$1,000.00 

$1,000.00 

$1,000.00 

$1,000.00 



7 


4jjUI SjjIP 

$50.00 

$185.00 

$50.00 

$85.00 



8 


'LiilP i.jp& 

$15.00 

$45.00 

$15.00 

$25.00 



9 


^Lyial Jij 

$10.00 

$75.00 

$10.00 

$60.00 



• 10 


<_fcu 

$45.00 

$25.00 

$45.00 

$30.00 



• 11 



$60.00 

$40.00 

$60.00 

$55.00 



• 12 


»Ua 

$45.00 

$20.00 

$45.00 

$20.00 



• 13 



$270.00 

$200.00 

$270.00 

$230.00 



■ 14 


alula — 

$350.00 

$250.00 

$350.00 

$250.00 



• 15 


»n* 

$500.00 

$100.00 

$500.00 

$100.00 

E 

16 


Result Cells: | 



• 17 


$J$11 

$44.25 

$51.15 

$44.25 

$47.10 


18 

Notes: Current Values column represents values of changing cells at 



19 

time Scenario Summary Report was created. Changing cells for each 



20 

scenario are highlighted in gray. 
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i C 1 j| jjjxjII fijlA jj-Lj mIs 6 S - 3 j' jjjuall pjfl j-Uxjj dba$ lili UjUli Qj jllmJl jj jISj cjLoiI^I fiJilc.! ^jj V 

J^jAZk UL^a-laJj lj)J^)£j ^juoJJ J L- I'NJ ^ ^ X >> Vi ^)J^£j 













































































































? -i^Lo 


SOLVER £M#\\ Jjlau 


ojjjtlLa Ajli. <_Jc. frLij ^bbll V w 'y Li] g^Loij Ail V) <—al^luj^U Ajlda (_]£j Solver 

(^'j J4*^b t> >&' Aj^jj ^ JdJ V cJI^LujVI (j^S* j) 

Solver ^j .l. ogli 4^9 Ajuj^alij 4 4 .C-Solver ^ .W^i-ila^]i 

Ia^JL^j ^1 A yf\\W J- aj ; iilL<dl Ls^laJlj j - 6j ; iilL<Jl U!^kJl laJjJgj 

j' u^yj ‘j;Lij^i]i ^ Solver u' Aj^' ls^Lj ajLsJi ^ 

.i_i 3 $Jl AalLl! AA^ (_jic. Jjjj UiU. ^1 JjjSJI 

t>yVi jj]b )-i» » >ii Solver f b-s'i . a Vi Jj3 i & ]j»Vi Jj*aSii 5 Aoabdi AiJaj jc. sjbc. Solver 

A^iilt <> Add-Ins jLbb ^3 Customize The Ribbon -Wj^ 1 o 3 ^*^ J^ A ‘-‘'j^' ^ 

b>A*j .Solver f>L-»i jb^Vi ^ j>j .Go A Excel Add-Ins Jm Manage <bdJi 

.Data ^bLu ljjjjj (^a Solver _>jblj$-ki 



17-22 JiS 


cjULn]| Solver CJ l& Jii» 


(J ai ait jl I j^dV' (j-a Ac. jA^a] dll■>■'''Ac-^a^a dllJt-ixa b] ^jd^jxj o^Alia]l (J^axJI AS jj 

gjA a jJ*la b^ili-j G 14 4 - 4 ^' is* l -S^ A 4^ bj^l l j^\ (jd2 ,4^-Ua 4_*ia2 1 500 <_^' J jj ■ -~' jii cA Ajil 

.B2:F13 (i'-bili 
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hr* 





A 

B 

C D 

E 

F 

G 


1 


PC 

Printer 

Scanner 

Mouse 

Keyboard 

TOTAL 

2 

Jan 

34 

23 

21 

3 

23 

104 


3 

Feb 

45 

56 

22 

4 

45 

172 


4 

Mar 

65 

78 

34 

7 

54 

239 


5 

Apr 

7 

54 

5 

4 

34 

1.04 


6 

May 

8 

54 

7 

8 

21 

98 


7 

Jun 

23 

8 


4 

21 

56 


8 

Jul 

45 

67 

9 

3 

6 

136 


3 

Aug 

23 

3 

3 

3 

8 

58 


10 

Sep 

1 


4 

4 

21 

30 


11 

Oct 

57 

54 

32 

3 

32 

188 


12 

Nov 

43 

54 


2 

34 

133 


13 

Dec 

2 

6 

3 

2 

2 

21 


14 

TOTAL 

364 

463 

152 

59 

301 

1339 


15 




18-22 


;A_JU]| dll£Jm (Jjjaall ^Ij^V 


Solver <— 1 o^' j'j^' ^ Solver j ^ ^ Data <^ 4 h ^ii 

.Parameters 

Set Objective: J^u. 41^2 j uu^ji ^kii j^aj Solver Parameter J* 

£ By Changing Variable Cells ^ Value of: 

.Solve 


* * * 

X XtO 1 


.1 

.2 



Solver Parameters 



Subject to the Constraints: 


@ Make Unconstrained Variables Non-Negative 
Select a Solving Method: GRG Nonlinear 


Add 

Change 

Delete 

Reset All 

Load/Save 

Options 


Solving Method 

Select the GRG Nonlinear engine for Solver Problems that are smooth nonlinear. Select the LP 
Simplex engine for linear Solver Problems, and select the Evolutionary engine for Solver 
problems that are non-smooth. 


Help 


Solve 


Close 


313 


19-22 JiA 

































































?3 -I^Lo 


Keep Solver Solution Aktili dijis jl t jsjili ^ L£ A^mSi UJ j$k 2 

allji ^ g. ja.jii Restore Original Values 4 _JjujLLq jjc- c±>\k iji ui cUJi 


Ajaiilj]| 4ja.U]| (j-a lgj£]j Luialjj Cik fJU _Ajaiala jjc. ^j 2 Ja^^U dlj^ia <^331 ^j£13 

Restore Original Values Jm PC t> 37.25 ^ ^ u>a$3I 

.AiLJI fjill 


<■ kljJajS 4 -. '-i . ^ jaJ L_Sjjjo ojJ3t!L<i]l (ji jSlli (jl 2j^)j oj-a]l o2A ^2j SolVGf 

k > -^a Subject to the constrains -* oksJ!*>Ji J^u. Solver Parameter -SJ 'k 

UiUJi C-Ua> t(4 ^ j»lSjl jc. 6jUc. <xa2ijll CjVI^aVI UJ^ <j' J*j) *■ Add 

^ t>j Cell Reference ^ 4 J& ^sii 


L<J£ A_jl ^Ixj ^j| L- t'Nj j .(jjjca ^c2L<a CIj'xjjla! ^j^asS Jj.lik JiL<a Jjj!]I L)^ ^3^ 4-^-^) 

(Jx^aJ V ^5 J iAjj* ^)j£l 3^ l>ljSxJ Jjjkll Clj1 aV \j JJ^C- 

.lU J' d±x£')}\ 


Solver Parameters 


Set Objective: 


SGS14| 


& 


To: Otdax OMin (ft) Value Of: 1500 

By Changing Variable Cells: 


S6S2:SFS13 


m 


Q 


Subject to the Constraints: 




^Add^ 


Change 


Add Constraint 


W [ SBS2:SFS13 J 


OK 


@ Make Unconstrained Variables Non-Negative 
Select a Solving Method: GRG Nonlinear 

Solving Method 

Select the GRG Nonlinear engine for Solver Problem 1 umi j i l i iii uuui . . m i . jl i lu u i l i 

Simplex engine for linear Solver Problems, and select the Evolutionary engine for Solver 
problems that are non-smooth. 



Constraint: 

integer 


Add 


Cancel 


Help 


Solve 


Close 
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A 

4^jIiii j^Lk (j* jL jjjxj ji Solver ^ ^ 

" Select Solving Method:" 


0 Make Unconstrained Variables Non-Negative 


Select a Solving Method: 

GRG Nonlinear v 

Options 


,ii mm nil in . .... ™ - 


Solving Method 

Simplex LP 

Evolutionary 


Select the GRG Nonlinear engine 

for Solver Problems that are smooth 

nonlinear. Select the LP 


Simplex engine for linear Solver Problems, and select the Evolutionary engine for Solver 
problems that are non-smooth. 


21-22 <J^ 
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?-I^Lo 








♦* 

AU 


jl 4_ilk <SLk3 ^jA Lg _j£JI 3 ^ j A y A j 3 ^ <»—jL^Lnll £y* S^lg <3 

3_^3 duzkJ Li-gS^) jl Jais Ljj^aj Lg A-iLk ^9 (jLk^Vl 3_9-^ U^ S - ^'^ 3 ^ JI^Lg]! (Jj ±ui ^-Ll 9 .L3lkJl 3^ ^ 

3I (jLk^VI 13fc 3L9 Ajj)U^x>'l ^)JjI*_a]| (J^J - 3 - 3 V (Jlk.3 ^^klLoi^!! (JjL^. 13 LgI .^cJl .. 50 J 1 3 ^ 43gj9 

J 3^5^ ^~~♦ ' & ^aJj^a-kj 3*^31 3^ 4 _ILuj^) 1I &3b 6 (l”21 (J^ku^ Uak <SLuj^j a! ^Jaj L_fl ^jujj 4_Lg <J3j 

.(2-21 cJ^ko ^,~w*un3l <^£' djiljLnll JLk.3 4 j3c. 3 ^ 3 j ^} %*iw<g j 


aajaii 

Microsoft Excel 


jUkaVI 4^ 


o 


This value doesn't match the data validation restrictions defined for this cell. 


Retry 


Cancel 


Help 


jlAiaVI 3^ 
J^2\ 

30 

ulliail jwJ 

32 

- J.'v . ■*> ^ ^ 


ulLi. 


^ 1 >1 $LiA 




j'«^ 14 * 


.liLi. 0 


1-23 d&A 
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CjULuII 


100 


jlAliVI 
4ajJ 70 


uJob> Jb>jl 


(j\l£.l)l -LxJI j^btLJ cLcu _0 Cxl»\ Vq) 

Cancel 



Help 


^UIaV! 4_^ 

AajJ 30 

i_JUail 


32 

.', j, - -s. - , *1, 0 . ' - ' 



41U. jLoJk 



i t*. £ '• ^ 

Sr 



^ ' ^AC- 






^ 2 ' ^ ^ •*>• 



.'. « ■ -* ' _ 1 )Q 



2-23 


CjULuI) (Ja jjjU-4 

j! L_JL_jiUa]l <lc-CljLailc* ^jJajJ J 3”21 £^)ALla]l 

<Lq^Ic- j 30 (.JC' (J^- 2 jl ^5 jLuoJ 4_Lo£^) 1I V] L^f 2 V LJJ^J <La^lc. J(JL^VI 

.70 c> l$ J lS y^l (»jSJI V) JjL V dxiaj ^jl^jJI 


100 

jUIaV! 4^P 

4*j-> 70 

w a -^* 22 

30 

ullUl ^i 








.llLi. j-aa. 




^ «A >>i *UA 




' -' ^ ' ^Ic- 








oll^. 




Xa2ai _J-a 




J 










3-23 


J*-^ 2 A 'Njnlt (J^1]j 


jl JJJlaJ lUlla. A_ilc. CjULnll ^ djULnll (jUaj 

(^51^11 ^Uilc. 

cjUlnll qa (jiaall" Jc. J jj ^ "Data Tools ^j^'" fj "Data s-yjJJ J! 

4-21 J£*ilU L£ cjUL 4 t qa (_>aUJI £?>« Ul j^-kia "Data Validation 


-1 


-2 
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4-23 J**i 


^Ja^lLo]! <^jlall jj \*i djULnll ^jlj \y ^."Settings ci-3 

Decimal ^Sj" ■j^*^^ ^Lailc. jj>ixJ bliL^s l_jjU^x>'I ^jLa*_a 1I "Allow ^LajuJI " 

"30" j "Less than or equal to l $J l > jx^\" j "number 

ClAjLnll ls^ 0 A-llaJl ^jl ^AklLaiAl] jg3aJ UJ^J <JL^aI <1Luj^) -4 

j cj^J "Input Message JL*a] j" J) *(5-21 J^IL? ^) : Lk^all 4 -aUJI 

.Ajj'3^-q'1 (JLk^VI 




^j-s 100 

(jlai«VI ‘Ui** 

***a 

<jUA*V' 4-Cte 


LjJlkJI jwl 


70 

30 

> 











uocucuJI <to\Lc. 

\J LoJ)j J>.i cL>jJI 
30 btL 









c-'-A 






' - ^ ' Ac- 






jt.i^ 



V 


/ 

r 

Jl] 1 ^ «l 





5-23 ^ 


^jjjL*_a 1I V jLk^l <ljL^a Ak. ^aAklLaiAi] Jqj Cln^J (JL^aI A \ Tn 4_1 Luj^j 

HxkJI <1 Lujj jic, (J^a! ^ ^j "Error Alert Ll^k Jl 4j/nH" Ajjjii Jj ^JLk^^U saw*\I 

.6-21 (JSjuJIj LaS aJLuj^)1I 

; JUll£ ^ tkk J! a^I 4 JUjl £l ££15 ^Ua j! Ja^V 
IajI JaL <jl ^UJI JIaAVI (jli ^jill lAA jtuaJ Ak. :StOp • 
jjjU-aII £-a a1$\ jIq jjc. JI^aI Ak. aA$ ^jill Iaa jLilkl Ak. ;Warning j^Aki • 

(jLk^VI SaIc-V A^ajfi ^lllaxjj <JjUox>'l ^Jjlx^ll ^ A^ ^)JAki <SIjujj jg]aJ L_3 jjuj 

.^JaLkSl (jLk^VI ^)l^>kLujVI jl OJA 


-5 


-6 
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CjULuII 


jIq jjc. <Lua JLkJil He. Aili ^jill Ijia jLikl Ho ;Information HjLg jl*-* 

.7-21 5JLuj^)1I J!Lg aJLuj^ 



6-23 


cIiLg^Ll-g aJLuj^) 


ljJob> JL>31 


OK 


Cancel 


Hel 




Continue? 


Yes 


No 


Cancel 


Uaa. aJLuj^) 


O 


t - 

uJcill -V-xll j^btli' ‘touii) Cibol liflJ 



Cancel 


Help 


o 

£ £ 

oJ^-ill -ldl jgbdu <LojL£> Cll>jl VO 1 

t X 

udc^JI JlxJI iqbtiJ <LojJ) CjJbol JiiiJ 

ijJol3- Jliol 


7-23 J&A 
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L^>l±iluil jiaa jAaall jaAxa £ljj‘l 


jjj jUla-VI S&*i dULnll (>1 (jiaJill jlja. £Jja Jja.j*ll "Settings <—l1.it.iC. 1" J^-i. ja 

:"AllOW ^lajall" 31lda]l Aajlij]l Jila. ja S^)3j!ia 3Jl!ill dl^jlaall .A-v ■ .all ja jiLaall jjjlsia ja bjjj£ 

LlAaJl ( _ s Jc. 3kf)aa JlaAVI 3-a.aa ja jaaJil] a^c-la ^i J^P-H I^A jliia.1 iAny Value 3aa3 <_$i 


♦♦ 

6 


Av i'll 


ft. j^l CJ^ t> j '> *a j uj^j u' J^VI :Whole Number - 

■oA^ ji t> j*-*-^' j' t> j4' 

_aJjjLi 1| ^lajbU (jlLj Apaa jSaall jaj Ajj^iaJI ^13ijVl Jjij; Decimal lsj^- 

<_i31 Villa Aajlii s'jAiJa ’d,_ja_$al! ja 3c. ja> a ja Aaa3 ’’Aj jl ‘ ■ laa ^Aadaall j List 'UajlS 

(LaaV (J.. ‘ j jSj ^ic ^jjlj 

_3ijjlall £Ujljjll (jUaj jiaall jaj Uajla jj^J J^VI iDate - 

_4jjjiall dl3jbU (jlLj AlAaJ jiaall jaj dSj jj£j ji i_iaa JLdVI iTime - 
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1 

Salesperson 

Product 

Region Customer 

Date 

Month 

Year 

Item Cost 

No.ltems 

Total Cost 

32 

Owen, Robert 

Chameleon Couch 

SW 

Home USA 

01/29/11 

January 

2011 

799 95 

7 

$ 

5,599 65 

33 

Vaughn, Harlon 

Captain Recliner 

NE 

Home USA 

01/29/11 

January 

2011 

340 95 

6 

$ 

2,045.70 

34 

Christensen, Jill 

Bamboo End Table 

NW 

Home USA 

01/30/11 January 

2011 

7999 

5 

$ 

39995 

35 

Norman. Rita 

Bamboo End Table 

SE 

Home USA 

02/02/11 february 

2011 

79 99 

10 

$ 

799 90 

36 

Kelly, Icelita 

Captain Recliner 

SW 

B&B Spaces 

02/03/11 february 

2011 

340.95 

7 

$ 

2,386.65 

37 

Kelly, Icelrta 

Captain Recliner 

SW 

B&B Spaces 

02/03/11 february 

2011 

340.95 

11 

S 

3,750.45 

38 

Maynard, Susan 

Captain Recliner 

NE 

B&B Spaces 

02/03/11 february 

2011 

340.95 

9 

$ 

3,068.55 

39 

Maynard, Susan 

Captain Recliner 

NE 

B&B Spaces 

02/03/11 february 

2011 

34095 

12 

$ 

4,091 40 

40 

Vaughn, Harlon 

Captain Recliner 

NE 

B&B Spaces 

02/03/11 february 

2011 

340.95 

15 

$ 

5,114.25 

41 

Vaughn, Harlon 

Captain Recliner 

NE 

B&B Spaces 

02/03/11 february 

2011 

340 95 

17 

$ 

5,796 15 

42 

Norman. Rita 

Bamboo End Table 

SE 

Home Emporium 

02/05/11 february 

2011 

7999 

9 

$ 

719.91 

43 

44 

Norman, Rita 
Owen, Robert 

Bamboo End Table 
Captain Recliner 

SE 

SW 

Home Emporium 
Home USA 

02/05/11 
02/06/11 

february - 

february 

- 2frHi 

2011 

79.99 

340.95 

14 

1 

$ 

$ 

1,11986 

340.95 

45 

Owen, Robert 

Captain Recliner 

SW 

Home USA 

02/06/11 

february 

2011 

340 95 

3 

$ 

1,022 85 

46 

Owen, Robert 

Chameleon Couch 

SW 

Home Emporium 

02/08/11 

february 

2011 

799 95 

4 

$ 

3,199 80 

47 

Owen, Robert 

Chameleon Couch 

SW 

Home Emporium 

02/08/11 

february 

2011 

79995 

11 

3 

8,799 45 

48 

Leon, Emily 

Media Armoire 

SW 

Ellington Designs 

02/09/11 

february 

2011 

340.95 

4 

$ 

1,363 80 

49 

Leon. Emily 

Media Armoire 

SW 

Ellington Designs 

02/09/11 

february 

2011 

340.95 

6 

S 

2,045.70 

50 

Vaughn, Harlon 

Bamboo Coffee Table NE 

B&B Spaces 

02/09/11 

february 

2011 

168 95 

8 

$ 

1,351 60 

51 

Vaughn, Harlon 

Bamboo Coffee Table NE 

B&B Spaces 

02/09/11 february 

2011 

168 95 

13 

s 

2,196 35 

52 

Vaughn, Harlon 

Bamboo End Table 

NE 

B&B Spaces 

02/09/11 february 

2011 

7999 

8 

$ 

63992 

53 

Vaughn, Harlon 

Bamboo End Table 

NE 

B&B Spaces 

02/09/11 february 

2011 

7999 

14 

3 

1,11986 

54 

Kelly, Icelrta 

Bamboo End Table 

SW 

B&B Spaces 

02/12/11 february 

2011 

7999 

17 

$ 

1,359 83 
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HOME Furniture Sales - 2010 and 2011 


1 

Salesperson 

Product 

Region Customer 

Date Month 

Year 

Item Cost No.ltems 


Total Cost 


2 1 

|Vaughn. Harlon 

JCaptain Recliner 

NE 

B&B Spaces 

01/03/11 january 

2011 

340.95 

9 

S 

3,068.55 


3 

Norman, Rita 

Media Armolre 

SE 

Home USA 

01/03/11 January 

2011 

340 95 

2 

$ 

681.90 


4 

Christensen. Jill 

Bamboo End Table 

NW 

Ellington Designs 

01/04/11 january 

2011 

79.99 

7 

$ 

559.93 


« 5 

Norman, Rita 

Bamboo Coffee Table 

SE 

Ellington Designs 

01/05/11 january 

2011 

168 95 

3 

s 

506.85 


6 

Byrd, Asa 

Bamboo End Table 

SE 

B&B Spaces 

01/05/11 January 

2011 

79.99 

12 

s 

959.88 


7 

Owen. Robert 

Chameleon Couch 

SW 

Ellington Designs 

01/07/11 january 

2011 

799.95 

13 

s 

10,399.35 


B 

Maynard. Susan 

Bamboo End Table 

NE 

Home USA 

01/08/11 january 

2011 

79.99 

10 

1 

799.90 


t g 

Norman. Rita 

Chameleon Couch 

SE 

Home USA 

01/08/11 January 

2011 

799 95 

2 

s 

1,599.90 


10 

Norman. Rita 

Media Armoire 

SE 

Home USA 

01/08/11 january 

2011 

340 95 

6 

s 

2.045 70 


11 

Norman, Rita 

Media Armoire 

SE 

B&B Spaces 

01/11/11 january 

2011 

340.95 

13 

s 

4,432.35 


12 

Byrd. Asa 

Bamboo Coffee Table 

SE 

Home USA 

01/11/11 january 

2011 

16895 

10 

$ 

1,689.50 


* 13 

Vaughn. Harlon 

Media Armoire 

NE 

Home USA 

01/11/11 january 

2011 

340.95 

4 

s 

1.363.80 


14 

Byrd, Asa 

Bamboo Coffee Table 

SE 

B&B Spaces 

01/12/11 january 

2011 

168.95 

11 

$ 

1,858.45 


15 

Christensen. Jill 

Captain Recliner 

NW 

8&B Spaces 

01/12/11 january 

2011 

340.95 

7 

s 

2.386.65 


16 

Byrd. Asa 

Bamboo End Table 

SE 

Ellington Designs 

01/13/11 january 

2011 

79.99 

11 

s 

879.89 


'“ 17 

Maynard. Susan 

Chameleon Couch 

NE 

B&B Spaces 

01/13/11 January 

2011 

799.95 

6 

% 

4,799.70 


18 

Lucas. John 

Captain Recliner 

SW 

B&B Spaces 

01/14/11 january 

2011 

340.95 

14 

$ 

4,773.30 


19 

Owen. Robert 

Bamboo Coffee Table 

SW 

Home USA 

01/14/11 january 

2011 

168.95 

10 

s 

1.689.50 


20 

Vaughn, Harlon 

Media Armoire 

NE 

Ellington Designs 

01/19/11 lanuary 

2011 

340 95 

4 

s 

1,363.80 

w 
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